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Sister Mary Cecilia Jurasinski, OSBM
President, Manor College

I welcome you to Manor College in the name of the Sisters of St. Basil the Great, the 
Administration, the Faculty, the Sta! , and the Students.

You have begun the journey of an exciting educational experience based on the Basilian 
ideals of intellectual development within the environment of a caring community.

• e Basilian tradition of education challenges you to develop into a mature person. 
• is challenge calls you to integrate the intellectual and spiritual dimensions of your 
person through the education and services o! ered by Manor.

At Manor College, the academic curriculum, with its strong liberal arts core, helps 
you to develop a sense of inquiry, become a critical thinker, and teaches you e! ective 
communication skills. Manor also o! ers you an opportunity to gain professional competency 
through its career-oriented programs and excellent externship experience.

You can become the person God created you to be - and the Manor College community 
is here for you - to help you take the challenge. God bless you as you grow and take the 
challenge.

With good wishes for success,

President's
Message
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Academic Calendar 2010 ± 2012
Fall Semester 2010
August             23,24,25 Faculty Orientation
  25         Exemption Tests: 9 am-12:00 pm (CS105)    
  26 Incoming (A-L) Freshmen Orientation, Advising and
   Registration: 9 am-5 pm   
   Parent's Orientation: 7 pm
  27 Incoming (M-Z) Freshmen Orientation, Advising and
   Registration: 9 am-5 pm
  31 Registration for Returning Students:
   9:30 am-12:30 pm, 1:30 pm-3:30 pm,
   5:30 pm-7:30 pm
             
September 
  1,2,3 Registration for Returning Students:
   9:30 am-12:30 pm, 1:30 pm-3:30 pm  
  6 LABOR DAY - NO CLASSES
  7 Late Registration: 9:30 am-12:30 pm, 1:30 pm-4:30 pm,
   5:30 pm-7:30 pm;
   Day & Evening Classes Begin;
   Drop/Add Begins
  9 Exemption Tests: 6:30 pm-9:30 pm (CS105)
  14 Last Day for DROP/ADD - DAY & EVENING
  18 Last Day for DROP/ADD - SATURDAY CLASSES
  21 Deadline to File Program Advisor/Advisee Lists to Dean of Academic A! airs
  30 Deadline to File Academic Advisors' Certi" cation of Completion and
   Student Name Veri" cation Forms for December Degree 

October  8 College Census Date
  19-25 Mid-Term Examinations - Regular Day/Evening/Saturday
   27 Mid-Term Grades Due - Regular Day/Evening/Saturday Classes

November 1-12 Spring Registration - By Schedule
  8 Last Day to Withdraw from Classes: Regular Day/Evening/Saturday
  10 Evening Spring Registration: 5:30 pm-7:30 pm
  24 THANKSGIVING RECESS begins after last evening class
  29 Classes Resume
  30 Deadline to File Academic Advisors' Certi" cation of Completion and
   Student Name Veri" cation Forms for May Degree 

December             1 Spring Registration for Non-Degree (NODS) 9 am-5 pm
  6-11 Last Week of Day and Saturday Classes (14th week)
                 7-13 Last Week of Regular Evening Classes (14th week)
  7 Orientation, Advising and Registration for New Part-Time Students
   5:30 pm-8:00 pm  
   Spring Registration for Returning Students: 5:30 pm-7:30 pm
       13 Rescheduled Classes for Friday After • anksgiving
   (Day Classes Only) Follow Friday Schedule
  14 Rescheduled Classes for • anksgiving • ursday
   (Day Classes Only) Follow • ursday Schedule
   End of Fall Semester Classes - Day
  15 Reading Day for Day Classes (No Day Classes Held)
  14-20 Final Examinations - REGULAR EVENING CLASSES (15th week)
  16-21 Final Examinations - DAY CLASSES  (15th week)
              and Regular SATURDAY CLASSES
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Academic Calendar 2010 ± 2012 (continued)

Spring Semester 2011
January  4 Orientation, Advising and Registration for New Part-Time Students
   5:30 pm-8:00 pm 
  6 Exemption Tests: 9 am-12:00 pm (CS105)
  7 Incoming Freshmen Orientation, Advising & Registration:
   9 am-3 pm
  10 CLASSES BEGIN - DAY/EVENING; DROP/ADD Begins
   Late Registration: 9:30 am-12:30 pm, 1:30 pm-4:30 pm,
   5:30 pm-7:30 pm
   Deadline for Incompletes for Fall Semester
  13 Exemption Tests: 6:30 pm-9:30 pm (CS105)
  17 Martin Luther King, Jr. Birthday Observed-NO CLASSES/O#  ces Closed
  18 Last Day for DROP/ADD -- DAY & EVENING
  22 Last Day for DROP/ADD -- SATURDAY CLASSES
  28 Deadline to File Program Advisor/Advisee Lists to
   Dean of Academic A! airs

February  11 Census Date
  21-26 Mid-Term Examinations-Day/Evening/Saturday

March   Feb 28 - March 6 Mid-Semester Break
          7 Classes Resume
   Mid-Term Grades Due - Day/Evening/Saturday   
   Registration - Summer Sessions I & II: 9:30 am-4:30 pm
  21 Last Day to Withdraw from Classes: Regular Day/Evening/Saturday Classes
  March 14-25 Fall Registration - By Schedule
  16 New Full-Time Freshmen Advising and Registration 3:00 pm-7:00 pm
  22 Evening Fall Registration: 5:30 pm-7:30 pm
  23 New Part-Time Orientation, Advising and Registration 5:30 pm-8:00 pm
  29 Summer Registration for NODS (Non-Degreed) 9:00 am-5:00 pm

April   13 New Full-Time Freshmen Advising and Registration 3:00 pm-7:00 pm
  18 Final Exams - Monday Evening Classes Only
  20 End of Spring Semester Day Classes (14th week)
  20 Easter Break Begins After Last Evening Class
  25 College O#  ces Open
 April 26-April 28 Final Exams - Tues., Wed., • urs. Evening Classes (15th week)
 April 26-April 30 Final Exams - Day and Saturday Classes (15th week)
  26 Evening Registration - Summer Sessions I & II and NODS:
   5:30 pm-7:30 pm
  29  Graduation Rehearsal

May  12 COMMENCEMENT
  16 Deadline for Incompletes for Spring Semester 
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Fall Semester 2011
August            22,23,24 Faculty Orientation
  24 Exemption Tests: 9 am-12:00 pm (CS105)
  25 Incoming (A-L) Freshmen Orientation, Advising & Registration:
   9 am-5 pm
   Parent's Orientation: 7 pm
  26 Incoming (M-Z) Freshmen Orientation, Advising & Registration:
   9 am-5 pm
  30 Registration for Returning Students
   9:30 am-12:30 pm,  1:30 pm-3:30 pm, 5:30 pm-7:30 pm
September   Aug. 31- Sept. 2 Registration for Returning Students
   9:30 am-12:30 pm,  1:30 pm-3:30 pm
  5 LABOR DAY - NO CLASSES
  6 Late Registration
   9:30 am-12:30 pm, 1:30 pm-4:30 pm, 5:30 pm-7:30 pm
   DAY & EVENING CLASSES BEGIN
   DROP/ADD BEGINS
  8 Exemption Tests: 6:30 pm-9:30 pm (CS105)
  13 Last Day for DROP/ADD - Day & Evening Classes
  17 Last Day for DROP/ADD - Saturday Classes
  20 Deadline to File Program Advisor/Advisee Lists to 
   Dean of Academic Affairs
  30 Deadline to File Academic Advisors' Certi® cation of
   Completion and Student Name Veri® cation Forms for
   December Degree

October  7 College Census Date
  8-24 Mid-Term Examinations-Regular Day/Evening/Saturday
  26 Mid-Term Grades Due-Regular Day/Evening/Saturday Classes

November   Oct. 31- Nov. 11 Spring Registration - By Schedule
  7 Last Day to Withdraw from Classes:
   Regular Day/Evening/Saturday
  9 Evening Spring Registration: 5:30 pm-7:30 pm
  23 THANKSGIVING RECESS begins after LAST EVENING CLASS
  28 Classes Resume; Deadline to File Academic Advisors'
   Certi® cation of Completion and Student Name Veri® cation
   Forms for May Degree 

December 1 Spring Registration for Non-Degree (NODS) 9 am -5 pm(14th week)
  5-10 Last Week of Day and Saturday Classes (14th week)
  6-12 Last Week of Regular Evening Classes (14th week)
  6 Orientation, Advising and Registration for New Part-Time
   Students: 5:30 pm-8:00 pm
   Spring Registration for Returning Students: 5:30 pm-7:30 pm
  12 Rescheduled Classes For Friday After Thanksgiving
   (Day Classes Only) Follow Friday Schedule
  13 Rescheduled Classes For Thanksgiving Thursday
   (Day Classes Only) Follow Thursday Schedule
   End of Fall Semester Classes - Day
  14 Reading Day - Day Classes  (No Day Classes Held)
  13-19 Final Examinations-Regular EVENING CLASSES (15th week)
  15-20 Final Examinations-DAY & Regular Saturday CLASSES (15th week)

Academic Calendar 2010 ± 2012 (continued)
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Academic Calendar 2010 ± 2012 (continued)

 Spring Semester 2012
January  4 Orientation, Advising & Registration for New
   Part-Time Students: 5:30 pm-8:00 pm
  12 Exemption Tests: 9 am-12:00 pm (CS105)
  13 Incoming Freshmen Orientation, Advising &
   Registration: 9 am-3 pm
  16 Martin Luther King, Jr. Birthday Observed-
   NO CLASSES/OFFICES CLOSED
  17 CLASSES BEGIN-DAY/EVENING; DROP/ADD Begins
   Late Registration: 9:30 am-12:30 pm, 1:30 pm-4:30 pm,
   5:30 pm-7:30 pm
   Deadline for Incompletes for Fall Semester
  19 Exemption Tests: 6:30 pm-9:30 pm (CS105)
  24 Last Day for DROP/ADD-Day & Evening Classes
  28 Last Day for DROP/ADD-Saturday Classes  
  31 Deadline to File Program Advisor/Advisee Lists to 
   Dean of Academic Affairs

February  10 Census Date
 Feb. 27- Mar. 3 Mid-Term Examinations - Day/Evening/Saturday
             
March  5-11 Mid-Semester Break
  12 Classes Resume
   Mid-Term Grades Due - Day/Evening/Saturday
   Registration Begins - Summer Sessions I & II
   9:30 am-4:30 pm
  26 Last Day to Withdraw from Classes
   Day/Evening/Saturday
  19-30 Fall Registration-By Schedule
  21 New Full-Time Freshmen Advising and Registration 3 pm - 7 pm
  27 Evening Fall Registration: 5:30 pm-7:30 pm
  28 New Part-Time Orientation, Advising, and Registration 5:30 pm - 8 pm
  29 Summer Registration for NODS (Non-Degreed) 9 am - 5 pm

April   4 Easter Break Begins After Last Evening Class
  9 College Of® ces open
  10 Classes Resume
  18 New Full-Time Freshmen Advising and Registration 3 pm- 7 pm
  30 Summer Registration for NODS (Non-Degreed) 9 am - 5 pm
   End of Spring Semester Day Classes (14th week)
 April 30- May 3 Final Exams-Evening Classes (15th week)

May  1-5  Final Exams-Day & Saturday Classes (15th week)  
  1 Evening Registration-Summer Sessions I & II & NODS
   5:30 pm-7:30 pm
  4 Graduation Rehearsal
  17 COMMENCEMENT
  21 Deadline for Incompletes for Spring Semester
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Academic Calendar 2010 ± 2012
Evening Accelerated Class Schedule

Length of Session
Twelve instructional class sessions and one ® nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10 minute break) 

Fall 2010
Session I  Monday  Wednesday

Week 1   September 6   September 8
   (Labor Day - No class) 
Week 2   September 13 (Drop/Add Ends) September 15
Week 3   September 20  September 22 
Week 4   September 27 (Mid Term) September 29
Week 5   October 4   October 6
   (Withdraw by Oct. 5)
Week 6   October 11  October 13
Week 7   October 18  October 20 (Final Exam) 

Session II  Monday  Wednesday
Week 1   October 25  October 27 (start 2nd session)
   (No Classes)
Week 2   November 1 (Drop/Add ends)  November 3
Week 3   November 8  November 10
Week 4   November 15 (Mid-Term) November 17
Week 5   November 22  November 24 (No Class)
   (Withdraw by Nov. 28)  
Week 6   November 29  December 1
Week 7   December 6  December 8
Week 8   December 13 (Final Exam)

Fall 2010
Session I  Tuesday  Thursday

Week 1   September 7  September 9 (Drop/Add ends)
Week 2   September 14  September 16
Week 3   September 21  September 23 (Mid-Term)
Week 4   September 28  September 30 (Withdraw by Oct. 4)
Week 5   October 5   October 7
Week 6   October 12  October 14
Week 7   October 19 (Final Exam)  October 21 (No Classes)

    
Session II  Tuesday  Thursday

Week 1   October 26 (No classes) October 28 (Start 2nd session)
Week 2   November 2 (Drop/Add Ends)  November 4
Week 3   November 9  November 11
Week 4   November 16 (Mid-Term) November 18
Week 5   November 23   November 25
   (Withdraw by Nov. 29) (Thanksgiving-No class)       
Week 6   November 30  December 2    

    Week 7   December 7  December 9
Week 8   December 14 (Final Exam)
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Academic Calendar 2010 ± 2012
Evening Accelerated Class Schedule

Length of Session
Twelve instructional class sessions and one ® nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10 minute break) 

Spring 2011
Session I  Monday  Wednesday

Week 1   January 10   January 12 (Drop/Add ends)
Week 2   January 17 (MLK-No class) January 19
Week 3   January 24  January 26
Week 4   January 31 (Mid-Term) February 2
Week 5   Feb.7 (Withdraw by Feb. 8) February 9
Week 6   February 14  February 16
Week 7   February 21   February 23 (Final Exam) 

Session II  Monday  Wednesday
Week 1   March 7   March 9 (Drop/Add ends)
   (Start 2nd session)
Week 2   March 14   March 16
Week 3   March 21   March 23 (Mid-Term)
Week 4   March 28   March 30 (Withdraw by April 3)
Week 5   April 4   April 6
Week 6   April 11    April 13

    Week 7   April 18    April 20
   (Final Exam)  (No Class)

Spring 2011
Session I  Tuesday  Thursday

Week 1   January 11  January 13 (Drop/Add ends)
Week 2   January 18  January 20
Week 3   January 25  January 27 (Mid-Term)
Week 4   February 1  February 3 (Withdraw by Feb. 7)
Week 5   February 8  February 10
Week 6   February 15  February 17
Week 7   February 22  February 24
   (Final Exam)  (No classes)

Session II  Tuesday  Thursday
Week 1   March 8   March 10
   (Start 2nd session)  (Drop/Add ends)
Week 2   March 15   March 17
Week 3   March 22   March 24 (Mid-Term) 
Week 4   March 29   March 31  (Withdraw by April 4) 
Week 5   April 5    April 7     

    Week 6   April 12   April 14 
Week 7   April 19   April 21 
   (Final Exam)  (Easter Break-No class)
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Academic Calendar 2010 ± 2012
Evening Accelerated Class Schedule

Length of Session
Twelve instruction class sessions and one ® nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10-minute break)

Fall 2011
Session I  Monday  Wednesday

Week 1   September 5  September 7
   (Labor Day-No class)
Week 2   September 12 (Drop/Add ends) September 14
Week 3   September 19  September 21
Week 4   September 26 (Mid-Term) September 28
Week 5   October 3   October 5
   (Withdraw by Oct. 4)
Week 6   October 10  October 12
Week 7   October 17  October 19 (Final Exam)

Session II  Monday  Wednesday
Week 1   October 24  October 26
   (No Classes)  (Start 2nd session)
Week 2   October 31 (Drop/Add ends) November 2

    Week 3   November 7  November 9
Week 4   November 14 (Mid-Term) November 16
Week 5   November 21   November 23 
   (Withdraw by Nov. 22) (No class)   
Week 6   November 28  November 30
Week 7   December 5  December 7
Week 8   December 12 (Final Exam)

 

Fall 2011
Session I  Tuesday  Thursday

Week 1   September 6  September 8 (Drop/Add ends)
Week 2   September 13  September 15
Week 3   September 20  September 22(Mid-Term)
Week 4   September 27  September 29 (Withdraw by Oct. 3)
Week 5   October 4   October 6
Week 6   October 11  October 13
Week 7   October 18 (Final Exam) October 20 (No Classes)

Session II  Tuesday  Thursday
Week 1   October 25   October 27    

   (No class)   (Start 2nd session)
Week 2   November 1 (Drop/Add ends) November 3
Week 3   November 8  November 10
Week 4   November 15 (Mid-Term) November 17
Week 5   November 22  November 24
   (Withdraw by Nov. 28) (Thanksgiving-No class)    
Week 6   November 29  December 1
Week 7   December 6  December 8
Week 8   December 13 (Final Exam)
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Academic Calendar 2010 ± 2012
Evening Accelerated Class Schedule

Length of Session
Twelve instructional class sessions and one ® nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10 minute break)

Spring 2012
Session I  Monday  Wednesday

Week 1   January 16 (MLK-No class) January 18
Week 2   January 23 (Drop/Add ends)  January 25
Week 3   January 30  February 1
Week 4   February 6 (Mid-Term) February 8
Week 5   February 13  February 15
   (Withdraw by Feb. 14)
Week 6   February 20  February 22
Week 7   February 27  February 29 (Final Exam)

Session II  Monday  Wednesday
Week 1   March 12   March 14
   (Start 2nd session)  (Drop/Add ends)
Week 2   March 19   March 21
Week 3   March 26   March 28

      (Mid-Term)
Week 4   April 2   April 4

      (Withdraw by April 10)
Week 5   April 9   April 11
   (Easter Break-No Classes) 
Week 6   April 16    April 18
Week 7   April 23   April 25 (Final Exam)

Spring 2012
Session I  Tuesday  Thursday

Week 1   January 17  January 19 (Drop/Add ends)
Week 2   January 24  January 26
Week 3   January 31  February 2 (Mid-Term)
Week 4   February 7  February 9 (Withdraw by Feb. 13)
Week 5   February 14  February 16
Week 6   February 21  February 23
Week 7   February 28 (Final Exam) February 24 (No class)

Session II   Tuesday  Thursday
Week 1   March 13   March 15
   (Start 2nd session)  (Drop/Add ends)
Week 2   March 20   March 22
Week 3   March 27   March 29 (Mid-Term)

    Week 4   April 3   April 5
      (Easter Break-No Classes)

Week 5   April 10   April 12
   (Withdraw by April 11)  
Week 6   April 17   April 19
Week 7   April 24   April 26 (Final Exam)
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Fall 2010   Session I  Session II 
Week 1   September 10  October 29 
Week 2   September 17 (Drop/Add ends) November 5 (Drop/Add ends)
Week 3   September 24 (Mid-Term) November 12 (Mid-Term)
Week 4   Oct. 1 (Last day to withdraw) November 19 (Last day to withdraw)
Week 5   October 8   December 3 (No Class 11/26 Thanksgiving Break)
Week 6   October 15  December 10
Week 7   October 22 (Final Exam) December 17 (Final Exam) 

Spring 2011  Session I  Session II  
Week 1   January 14  March 11 
Week 2   January 21  March 18
   (Drop/Add ends)  (Drop/Add ends)
Week 3   January 28 (Mid-Term) March 25 (Mid-Term)
Week 4   February 4   April 8 (Last day to withdraw)
   (Last day to withdraw)   (No Class April 1)
Week 5   February 11  April 15
Week 6   February 18  April 22 (Easter Break No Class)
Week 7   February 25 (Final Exam) April 29 (Final Exam)

 

Academic Calendar 2010 ± 2012
Friday Accelerated Class Schedule

Length of Session
Six weeks of instruction and a 7th week for the ® nal exam. Class Time:  6:00 pm-

10:00pm (includes a 10 minute break.) Final Exams will be two hours on the 7th week. 
Twelve hours of outside class projects must be assigned to complete the instructional 

time mandated by the PA Department of Eduction regulations.

Fall 2011  Session I  Session II
Week 1   September 9  October 28
Week 2   September 16 (Drop/Add ends) November 4 (Drop/Add ends)
Week 3   September 23 (Mid-Term) November 11 (Mid-Term)
Week 4   September 30 (Last day to withdraw) November 18 (Last day to withdraw)
Week 5   October 7   December 2 (No Class 11/25 Thanksgiving Break)
Week 6   October 14  December 9
Week 7   October 21 (Final Exam) December 16 (Final Exam)

Spring 2012  Session I  Session II
Week 1   January 20  March 16
Week 2   January 27 (Drop/Add ends) March 23 (Drop/Add ends)
Week 3   February 3 (Mid-Term) March 30 (Mid-Term)
Week 4   February 10    April 13 (No Class 4/6 Easter Break) 
   (Last day to withdraw) (Last day to withdraw)
Week 5   February 17  April 20
Week 6   February 24  April 27
Week 7   March 2 (Final Exam) May 4 (Final Exam) 
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Fall 2010   Session I  Session II 
Week 1   September 11  October 30
Week 2   September 18 (Drop/Add ends) November 6 (Drop/Add ends)
Week 3   September 25 (Mid-Term) November 13 (Mid-Term)
Week 4   October 2   November 20

   (Last day to withdraw) (Last day to withdraw)
Week 5   October 9   December 4 (No Class 11/27 Thanksgiving Break)
Week 6   October 16  December 11
Week 7   October 23 (Final Exam) December 18 (Final Exam) 

Spring 2011  Session I  Session II  
Week 1   January 15  March 12 
Week 2   January 22  March 19

   (Drop/Add ends)  (Drop/Add ends)
Week 3   January 29 (Mid-Term) March 26 (Mid-Term)
Week 4   February 5   April 2 (No Class, Last Day to withdraw)

   (Last day to withdraw) April 9
Week 5   February 12  April 16
Week 6   February 19  April 23 (Easter Break - No Class)
Week 7   February 26 (Final Exam) April 30(Final Exam)

 

Academic Calendar 2010 ± 2012
Saturday Accelerated Class Schedule

LLength of Session
Six weeks of instruction and a 7th week for the ® nal exam. Class Time:  9:00 am-1:00pm 

(includes a 10 minute break.) Final Exams will be two hours on the 7th week. Twelve 
hours of outside class projects must be assigned to complete the instructional time 

mandated by the PA Department of Eduction regulations.

Fall 2011  Session I  Session II
Week 1   September 10  October 29
Week 2   September 17   November 5

   (Drop/Add ends)  (Drop/Add ends)
Week 3   September 24   November 12

   (Mid-Term)  (Mid-Term)
Week 4   October 1   November 19

   (Last day to withdraw) (Last day to withdraw)
Week 5   October 8   December 3 (No Class 11/26 Thanksgiving Break)
Week 6   October 15  December 10
Week 7   October 22 (Final Exam) December 17 (Final Exam)

Spring 2012  Session I  Session II
Week 1   January 21  March 17
Week 2   January 28 (Drop/Add ends) March 24 (Drop/Add ends)
Week 3   February 4 (Mid-Term) March 31 (Mid-Term)
Week 4   February 11  April 14 (No Class 4/7 Easter Break)

   (Last day to withdraw) (Last day to withdraw)
Week 5   February 18  April 21
Week 6   February 25  April 28
Week 7   March 3 (Final Exam) May 5 (Final Exam) 
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History
Manor College is a private, Catholic, co-ed, independent institution of higher learning founded 

in suburban Montgomery County in 1947 by the Byzantine Ukrainian Sisters of Saint Basil the 
Great.  In 1959, Manor was charted and incorporated in the Commonwealth of Pennsylvania as 
Manor Junior College.  • e College was approved by the State Council of Education, Department 
of Instruction on June 17, 1964.

As an institution of higher learning related to the Ukrainian Catholic Church of the Eastern 
tradition, the College is committed to the preservation of its spiritual and ethnic heritage.  Manor 
College is sponsored and administered by the Sisters of St. Basil the Great, whose heritage and 
tradition are the pursuit of truth and the building of a Christian Community. Manor re$ ects this 
heritage and tradition.  • e College is legally governed by a 21 member Board of Trustees, consist-
ing of lay men and women from the business and professional communities and religious Sisters 
of the Order of Saint Basil the Great.

Mission
• e primary purpose of Manor College is to provide its students with an education based upon 

the Judeo-Christian tradition. Recognizing that human development requires the integration of 
the intellectual and spiritual dimensions of the person, Manor strives to provide its students with 
a personalized education that promotes a wide breadth of learning and enables students to develop 
fully as individuals.

Manor professes that its students should possess an understanding of basic scienti" c, humanistic 
and ethical principles. To foster growth in these areas, students are encouraged to develop a sense 
of inquiry, critical thinking and e! ective communication skills. Acknowledging that a complex 
technological society demands professional competency, Manor o! ers both liberal arts and career-
oriented transfer and Associate degree programs. To develop the career competencies required, 
students are provided opportunities for laboratory, clinical and internship experiences.

Because of the importance that moral, social and aesthetic values have in human life, the cur-
ricula also provides for the development, clari" cation and appreciation of these values.  • e various 
academic disciplines, and the manner in which they interrelate, are emphasized in order to allow 
the students to develop a global vision of humanity and the world.

In keeping with its mission, Manor College is committed to o! ering learning experiences which 
are sensitive to the needs of its students, as well as to the needs of the professional, business, health 
and public sectors of the community which it serves. Manor supports the concept of life-long 
learning and, through its day and evening continuing education curricula, is committed to serving 
the part-time student both in its degree and non-degree programs.

• rough a participatory form of government, Manor encourages communication among all the 
constituencies of its academic community. • e College is governed by a Board of Trustees, consisting 
of both lay and religious members. • e College confers the Associate in Art and the Associate in 
Science degrees in the liberal arts, transfer and career-oriented programs. Certi" cates and Diplomas 
are likewise conferred in various areas of study. In light of its Basilian tradition, Manor provides 
students equal opportunity, without discrimination, to bene" t from its educational experience.

One of the marks of an educational institution is service to the community. Given the college's 
resources and capabilities, Manor's community services re$ ect its philosophy, educational program, 
ethnic heritage and tradition.   

History
M C ll C h l d d d f h h l f d d

Mission

The College
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Philosophy
Manor believes that the ideals and values of the Judeo-Christian tradition are an integral part 

of human existence that give purpose and meaning to education and should illuminate every " eld 
of study and college life.  Fundamental among these values are life and human dignity.

Manor believes that education heightens a person's self-awareness in his/her relationship to others, 
to the world and to God.  Manor also believes that education will help generate a commitment to 
a peaceful world, which alone can inspire con" dence in the present and hope for the future.

• e intrinsic relationship of theory and practice, and the social responsibility of the educated 
person are emphasized.  In its academic, student and institutional support programs, Manor is 
committed to providing those services, experiences and programs which will enhance and strengthen 
this educational process.

Heritage
Manor's objective to foster an awareness and appreciation of the Ukrainian heritage and culture 

is accomplished through its on-campus Ukrainian Heritage Studies Center which was established 
in 1977. • e UHSC encompasses four major areas: Academic Studies, a Ukrainian Library, a 
museum collection of Ukrainian traditional arts and an Archives Division. 

Philosophy
M b l h h d l d l f h J d Ch d l

Heritage

Above are some of the items on display in the Ukrainian Heritage 
Studies Center at Manor College.
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Degrees
• e College confers the Associate of Arts and the Associate of Science degrees in Liberal Arts 

and in its transfer and career-oriented programs.  Certi" cates and diplomas are also conferred upon 
students in various areas of study.  In all areas of study, Manor provides students with equal op-
portunities, without discrimination, re$ ecting its Basilian tradition, and meeting its commitment 
to providing quality, meaningful education and building a caring, faith community.       

Degrees
• C ll f h A f A d h A f S d L b l A

Manor graduates process into the Mother of Perpetual Help Hall.



17

Facilities
Basileiad Library

Erected in 1968, the Basileiad Library Building is the cornerstone of Manor College.  • e library is 
housed on the second $ oor and balcony levels of this two and one-half story structure. • e library has the 
capacity for 80,000 volumes. Students and visitors to the campus enjoy a collection that features more 
than 50,000 volumes and over 90 periodicals. In addition, access to thousands of electronic journal articles 
and hundreds of electronic books is available through the library's web page. • e Basileiad Library also 
supports a thriving paralegal program with more than 4,000 volumes of up-to-date legal research tools. 
Housed within the library is the collection of books dedicated to the Ukrainian Heritage Studies Center, 
located on the grounds of Manor College. • e Basileiad Library is on the leading edge of technology, 
o! ering 23 computer stations that have direct Internet access, as well as access to a variety of software 
packages. • e catalog of the library's holdings is stored on an automated library system that is accessible 
on and o!  campus. • e Basileiad Library Building also contains the o#  ces of the President, Dean of 
Academic A! airs, Library Director, Admissions, Bursar, Part-Time Admissions, Registrar, Continuing 
Education, Development & Alumni Relations, Financial Aid, Finance, and Public Relations, as well as 
faculty o#  ces, conference and seminar rooms, and classrooms. 

Manor Dental Health Center
! e Manor Dental Health Center was established on campus in 1979.  Located on the lower level 

of St. Josaphat Hall, the Dental Health Center has dual functions, serving as a full-service dental facility 
for the community and as an educational facility for Manor students.

As a full-service dental facility, the Dental Health Center provides the community with a variety 
of services, including examination, diagnostic oral x-rays, consultation services, general dentistry and 
dental hygiene care. • e Dental Health Center's unique sta!  of licensed and certi" ed dental profession-
als provides additional services which include orthodontics (braces), prosthetics (crown & bridge and 
dentures), simple extractions and cosmetic dentistry. Currently, over 2,000 patients receive care at the 
Manor College newly renovated ªstate of the artº Dental Health Center.

• e Dental Health Center serves as an educational setting for students enrolled in Manor's Expanded 
Functions Dental Assisting Program and the Dental Hygiene Program. Both programs are accredited 
by the American Dental Association Commission on Dental Accreditation (CODA). Students in these 
programs receive clinical instruction and experience under the direct supervision of licensed dentists. 
Manor College has an experienced sta!  of supervising dentists who have their own private practices 
in addition to their association with Manor. At the Dental Health Center, students are educated in all 
aspects of expanded functions dental assisting and comprehensive dental hygiene services and are fully 
quali" ed to " nd immediate employment upon graduation.

Because Manor's Dental Health Center is an educational facility, dental services are o! ered at rates 
which are lower than area private practices and are particularly bene" cial for individuals and families 
without dental insurance. A modern facility, the Dental Health Center is open " ve days a week with day 
and evening hours. Manor's Dental Health Center welcomes new patients on a continuous basis. • e 
Dental Health Center participates with most PPO insurance plans. Call 215-887-7617. 

Mother of Perpetual Help Hall
Mother of Perpetual Help Hall (Academic Building) includes most of the classrooms, lecture 

rooms, laboratories and the following o#  ces: the Dean of Students, Campus Ministry, the Athletic 
O#  ce, the Counseling Center, and the Career and Transfer Center.  It also houses the Mother of 
Perpetual Help College Chapel, the College Bookstore, the auditorium/gym and the student dining 
hall.  • e Student Lounge is located in this building on the ground $ oor.  • e Academic Building 
is also equipped with chemistry and biology laboratories. Specially equipped laboratories  for the 
Allied Health Transfer and the Veterinary Technology programs are also housed in this building.  • e 
Learning Center is located on the ground $ oor. It o! ers tutoring services and contains computers 
with Internet access. Four computer labs with Internet access are also located in this building on 
the second $ oor. Next to the computer labs is a Veterinary Technology Multi-Media room which 
is used for distance education. • e Information Technology (IT) Department o#  ce of Manor 
College is also located on the second $ oor of the Academic Building. 

Manor Dental Health Center

Mother of Perpetual Help Hall
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St. Josaphat Hall
St. Josaphat Hall is a modern, three-story building which includes the College Residence Hall, 

the Ukrainian Heritage Studies Center and the Dental Health Center.  • e Residence Hall provides 
living quarters for approximately 85 students.  Each $ oor contains a kitchen with refrigerator, stove 
and microwave.  • ere are also lounges and a sun porch available to residents.  Resident students are 
permitted to have stereos and televisions and each room has cable access. Wireless Internet service is 
also available for those with their own computers. In addition to these features, there is a computer 
lounge in the Residence Hall for use by students. Students are required to rent a MicroFridge which 
is a combination refrigerator and microwave. Private rooms are given on a priority and space avail-
able basis.  Residence Hall students have access to shopping areas, a major shopping mall, medical 
o#  ces, hospitals and township parks.  Most of these are within walking distance of the Manor 
College campus. Manor College supports the Commonwealth of Pennsylvania Senate Bill No. 
955 (June, 2002) known as the College and University Student Vaccination Act. Considering the 
seriousness of meningococcal disease and recent outbreaks of meningitis, Manor College requires a 
meningitis vaccination and the completion of their Student Health Booklet PRIOR to admittance 
into the Residence Hall. For the protection of all our students and the entire Manor community, 
Manor College is in compliance with the mandates of Senate Bill No. 955. 

Ukrainian Heritage Studies Center
• e on-campus Ukrainian Heritage Studies Center was established in 1977.  • e UHSC 

encompasses four major areas:  Academic studies, a Ukrainian library, a Ukrainian Traditional 
Art Collection, and an Archives division. • e UHSC's main objective is to preserve and promote 
Ukrainian culture, heritage and traditional arts. It also functions as an educational facility, o! ering 
opportunities for academic study and research apprenticeships in the traditional Ukrainian Arts. It 
also cooperates with the other college departments in conducting credit and non-credit courses and 
summer programs in Ukrainian Studies. Located on the main $ oor of St. Josephat Hall, the UHSC 
houses a folk art collection.  • e Ukrainian library collection and the Archives are located in the 
Basileiad library building.  • e UHSC sponsors exhibits, conferences, lectures, workshops, " lm 
presentations,  tours and provides speakers for outside institutions and organizations. • e UHSC 
conducts an active Outreach Program through workshops, presentations and traveling demonstra-
tions of Ukrainian folk art for various community organizations and schools.

Recreational Facilities
Recreational facilities include a large indoor gymnasium for intercollegiate and intramural 

sports, as well as other athletic and non-athletic activities.  Outdoor tennis and basketball courts 
and campus grounds also provide for outdoor recreational activities, as well as a campus athletic 
" eld which serves as home to Manor's men's and women's soccer teams.  Manor College is located 
in Montgomery County, adjacent to Philadelphia and Bucks counties, giving Manor students easy 
access  to golf, boating, biking, jogging, tennis, picnicking and general recreation, as well as other 
social and cultural opportunities.  Our location and access to public transportation also a! ords 
students the opportunity to visit many historical sites and attractions.

Campus Cafeteria
• e Cafeteria is located on the ground $ oor of Mother of Perpetual Help Hall.  Food services 

for students and sta!  are available on a semester basis Monday thru Friday. Dormitory students 
are served breakfast, lunch and dinner in the campus cafeteria. Beverage and snack machines are 
also available in St. Josaphat Hall, in our Mother of Perpetual Help Hall, and Library Building.

Location
Manor College is located 15 miles from center city Philadelphia in suburban Jenkintown, adjacent 

to the residential communities of Abington, Huntingdon Valley and Elkins Park.  • e campus is 
within walking distance of a shopping center, medical o#  ces, and a beautiful spacious township park.   

St. Josaphat Hall
S J h H ll d h b ld h h l d hl C ll R d H ll

Ukrainian Heritage Studies Center

Recreational Facilities

Campus Cafeteria

Location
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Student Life
Manor College is a small, Catholic, unique, resident college, characterized by its dedication to 

the growth, education and self-actualization of the whole person. It strives to provide a variety of 
student life experiences and services that enhance the spirit of individual freedom and a sense of 
responsibility to God, oneself and the community.

Dean of Students
• e Dean of Students and her sta!  seek to develop ways which will encourage all Manor students 
to cultivate a RESPONSIBLE LIFESTYLE and Manor Community values inherent in the Catholic 
Basilian vision of
 · REVERENCE (to regard with awe and esteem)
 · RESPECT (thoughtful consideration, treating with care)
    and
 · SERVICE TO ONE ANOTHER (contribution of one's time and e! ort to help another)
    with
 · SPECIFIC AWARENESS OF THE ETHNIC DIVERSITY ON MANOR'S   
     CAMPUS (by making students aware of the various cultures and nationalities   
   which enrich all of us at Manor)

• e main goal for the Student Life Departments is based upon Pope John Paul's Ex Corde Ecclesiae 
- From the Heart of the Church. • e Holy Father challenges us to encourage ALL our students to 
continue the search for TRUTH and MEANING throughout their lives. His Holiness said: ªthe 
human spirit must be cultivated in such a way that there develops a GROWTH in the student's 
ability

· to wonder
 · to understand
 · to contemplate
 · to make personal judgements, and
 · to develop a religious, moral and social sense.º

• e student life sta!  strives to:
 1) know each student personally through extracurricular activities;
 2) encourage students to grow and mature spiritually, morally,    
     intellectually and socially;
 3) help them develop fully as individuals, to respect life and 
     human dignity, to develop mutual respect for and sensitivity to 
     others, to value honesty and to develop an awareness for a just 
     society in today's world.
Under the direction of the Dean of Students and the Director of Student Activities, all students at 
Manor are encouraged to participate in a variety of activities. Interaction in cultural, social, spiritual 
and recreational events helps promote self-ful" llment, personal growth, and interpersonal relation-
ships with others.

Student Life

Parking
Ample parking facilities  provide easy access to each college building.  Designated areas provide 

parking for disabled and/or handicapped persons. Parking is free to all Manor students and guests. 

Parking
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Orientation
Beginning college is a challenging experience.  For that reason, Manor provides an orientation 

program designed to acquaint students with the academic, social and cultural facets of student life 
at the college.  • rough orientation, prior to the beginning of the academic year, new students 
are introduced to the people who can assist them in their academic and personal concerns, to the 
student leaders on campus, and to each other.  In this way, students begin their life at Manor feeling 
more comfortable with their new surroundings, more aware of whom to turn to for needed help, 
and gain a clearer expectation of college life.

The Counseling Center
• e Counseling Center of Manor College o! ers a variety of services intended to foster a psycho-

logically and socially healthy adjustment to college life for all Manor students in order to facilitate 
their academic success.  • e licensed sta!  o! ers personal support counseling and referrals for concerns 
common among college students, such as, stress, depression, eating disorders, relationship problems, 
alcohol and substance abuse, anxiety, di#  culty with decisions, addictions, grief and loss, procrastina-
tion, anger management and sexual assault.  • e Counseling Center maintains a webpage (www.manor.
edu/StudentLife/Counseling.htm) with information relating to a wide variety of mental health topics.  
• e services of the Counseling Center are available when school is in session during the fall and spring 
semesters and are free of charge to Manor College students.

Health Services
• e Health Services Department is sta! ed by a Board Certi" ed College Health Nurse. • e 

services provided address the health needs of Manor College resident and commuter students. 
• ere is NO PHYSICAN on campus. 

In addition to addressing the medical needs of students, the nurse also reviews all medical records 
and makes information available on a variety of health awareness and other general issues.  • ere 
are facilities near campus (Hospitals/ Clinics) for referral of serious illness or injury. 

• e Health Services O#  ce is located on the 1st $ oor of the Residence Hall, Suite 107.
 NOTE: Information regarding student's health record is CONFIDENTIAL.
Manor College operates a full service Dental Health Center on its campus.  • e modern dental 

facility o! ers a full range of dental services to students and community residents for reasonable 
fees. For more detailed information, please refer to Manor Dental Health Center under Facilities.

Campus Ministry
Committed to the belief that spiritual growth and development are essential concerns in the life of its 

students, Manor provides a variety of services aimed at deepening the spiritual life on campus.  Manor 
College also seeks to maintain an atmosphere of respect and care for all members of the college community, 
re$ ecting the spirit of the Christian tradition of which it is a part.

Courses in religious studies o! er students an opportunity to consider important religious questions and 
to study various religious traditions in an academic setting.

• rough its Campus Ministry program, the college provides its students with a variety of possibilities 
for religious expression.  Weekly prayer gatherings, opportunities for community service, evenings of retreat, 
lunchtime co! eehouses, and guided prayer and meditation are available to everyone.  Worship services 
±the Byzantine Ukrainian Catholic liturgy±are held on campus for those who wish to participate.  
Synagogues and churches of many denominations are located near the campus, facilitating regular 
attendance and worship.  Other prayer opportunities of an ecumenical nature are also provided.

Involvement in the community is emphasized through service activities and guest speakers from 
service agencies and social action organizations, along with lectures and discussions on social issues. 
Manor College is also a member of the Catholic Campus Ministry Association.

Orientation
B ll h ll F h M d

The Counseling Center

Health Services

Campus Ministry
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Manor's college chapel is used for group prayer services, holiday 
observances or quiet re ̄ection.

Members of the Rotaract and Campus Ministry clubs put together 
breakfast baskets.
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Student Responsibility
Manor endeavors to provide and ensure an academic environment conducive to the develop-

ment and self-actualization of the person.  • erefore, Manor students are expected to be responsible 
citizens of the college community, to respect the rights of others, to comply with laws of the state 
and commonwealth and abide by the regulations of the College.

• e College reserves the right to require the withdrawal of a student who does not maintain 
the required scholastic standard or whose conduct is not in compliance with civic law and/or 
campus regulations.

Social and Cultural Life
Manor is located 15 miles from Philadelphia's historic Independence Mall and civic and cultural 

centers.  Museums, such as • e Philadelphia Art Museum and the Franklin Institute, as well as 
galleries, theatres, concert halls (Academy of Music, Verizon Hall/Kimmel Center, Mann Center 
for the Performing Arts), sports arenas (Lincoln Financial Field, Citizens Bank Park, Wells Fargo 
Center), Pennsylvania Convention Center, and historic areas are all easily accessible by private or 
public transportation. Many restaurants, stores and malls (Willow Grove Mall, Franklin Mills Mall) 
are also nearby or easily accessible.  Students are encouraged to participate in the many cultural and 
social events held on Manor's or other collegiate or university campuses, as well as those o! ered in 
the greater Philadelphia area.  

On its campus, Manor College seeks to enrich the cultural life of its students, its faculty and 
the local community with a diversi" ed program of Ukrainian cultural workshops which include: 
egg decorating, bead work, leather craft work, embroidery, and ritual bread ornamenting. 

Faculty and department chairpersons o! er educational " lms and organize " eld trips to places of 
educational interest.  Our Community Outreach program, o! ered through the O#  ce of Campus 
Ministry, also provides students with a variety of opportunities and settings in which they can 
volunteer their time and talents.

Student Responsibility
M d d d d d h d l

Social and Cultural Life

Housing
Students living on campus reside in St. Josaphat Hall - a three story building that can accommodate 

approximately 85 students.  In addition to spacious living quarters, the Residence Hall features lounges, 
kitchens and laundry facilities.  • e Residence Hall sta!  consists of a Residence Hall Coordinator and 
Resident Assistants. • ey plan and implement many programs and activities for the resident students 
to enjoy.  • e Residence Hall also features cable television and a sun porch. Residents are provided 
with meals in the College Cafeteria located in the Mother of Perpetual Help Hall. Manor College is 
within walking distance to a variety of restaurants, convenience and grocery stores, shops and parks. 

Security
At Manor College, personal responsibility for oneself and one's actions, as well as respect for 

the rights of others, is fostered by students, faculty and sta! .  In addition to its well-lit campus and 
safe parking area, Abington Police car patrol the campus on a daily basis. Manor College insures 
that security o#  cers are on duty 24 hours a day, seven days per week, both in the Residence Hall, 
Academic Building, and regular foot patrol throughout the entire campus including the Library 
Building. • e campus is also equipped with electronic security cameras and monitoring system.  
• e security sta! , Residence Hall Coordinator and Residence Hall Assistants are trained to handle 
a variety of situations.  Students, faculty, sta!  and guests are encouraged to report any criminal, 
unusual or suspicious activities, as soon as possible, to the Campus Security Department at exten-
sion 292 or the Campus Safety and Emergency Coordinator in Security Services at extension 316.

Security personnel work closely with the Dean of Students, who is the full-time Director of 
Security for Manor College.  • ey also work with the local police and " re companies.

Housing

Security
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Federal, State and Local Governments' Compliance
Manor College complies with: the Commonwealth of Pennsylvania Act 73 of 1988; the Col-

lege and University Security Information Act; the Higher Education Act on Campus Security; 
the Student Right-to-Know Act of 1990 and its Amendments of 1992;  the Drug Free Workplace 
Act of 1988; the Drug-Free Schools and Communities Act Amendments of 1989; and the Jeanne 
Cleary Disclosure of Campus Security Policy and Campus Crime Statistics Act of 1998; also the 
Commonwealth of Pennsylvania Senate Bill No. 955, known as the College and University Student 
Vaccination Act of June 2002.

The Manor College Bookstore
• e Bookstore is located on the ground $ oor of the Academic Building.  It is open " ve days a 

week.  Required books and other school supplies are available as well as school clothing, postage 
stamps and other items.

Student Organizations and Clubs
Manor College o! ers a variety of extracurricular activities. • ese campus clubs give students 

the opportunity for further development of their interests and talents.  Membership is open to all 
students.  Interests range from academic, artistic, and social causes to service groups focused on the 
surrounding community and the world at large.

Federal, State and Local Governments' Compliance
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The Manor College Bookstore

Student Organizations and Clubs

Manor College's Theatre Guild wowed audiences with their production of Neil 
Simon's comedy ªCome Blow Your Horn.º 
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Athletic Program
• e intercollegiate athletic program at Manor College o! ers a variety of competitive programs 

for both men and women.  • e program features men's soccer and basketball, and women's soccer, 
basketball, and volleyball. 

Manor is a member of the National Junior College Athletic Association.  • e teams are known 
as the ªBlue Jays.º 

Athletic Program
• ll hl M C ll ! f

Student Publications
• e Macrinian, Manor's yearbook, is produced and edited by students under the direction of 

the Director of Student Activities.
• e Student Handbook, prepared by the Student Life Department, details the policies and 

regulations governing student life on campus and in Saint Josaphat Residence Hall. • e Handbook 
also contains important information regarding campus facilities and services; resources for academic 
success, a listing of campus events; and emergency protocols and referral listings.
      

Development and Alumni Relations
 • e O#  ce of Development and Alumni Relations solicits grants, coordinates fund raising 
events and raises money on behalf of the College.  • e o#  ce is the point of contact between Manor 
alumni and the college.
 People and foundations across the country contribute money to the college because they 
believe in Manor's mission and importance.  Many bene" ted personally from their experience at 
Manor, and now wish to give something back.  • e O#  ce of Development and Alumni Relations 
also works with donors to arrange contributions to the Manor endowment, transfer of gifts of land, 
stock and contributions of gifts in kind such as medical equipment and donations to the Ukrainian 
Heritage Studies Center.
 • e interest expressed by our supporters is encouraging, particularly from our alumni.  Most 
of Manor's graduates say Manor College prepared them for the real world and their continuing 
education.

Student Publications
• M M ' b k d d d d d b d d h d f

Development and Alumni Relations

The Blue Jay is the mascot for all Manor 
sports teams.

Student Government
Manor College encourages all students to develop leadership skills by active participation in all 

aspects of college life.  • e Student Senate, therefore, forms an integral part of the College com-
munity.  It represents the student population, is responsive to student interests and concerns, and 
acts as liaison between the administration and student body. Membership is voluntary and open 
to all students.

Student Government
M C ll ll d d l l d h k ll b ll
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Career Resources
• e Career and Transfer Center o! ers career counseling and testing to help students explore 

career options or re" ne a choice of majors, and provides assistance with all aspects of a job search, 
including creating a resum%, networking and interview strategies.  In addition to a resource-rich 
webpage (www.manor.edu/StudentLife/Counsel/career), the Center maintains www.collegecen-
tral.com/manorcollege, which allows students and alumni to both post resum%s and search for 
full-time, part-time, summer and seasonal jobs. Area employers are invited to the Manor campus 
for recruiting and job fairs.

Student Insurance
Manor College students are strongly encouraged to carry some form of health insurance.  Student 

health insurance information is available in the Student Life O#  ce for those students who wish to 
participate. Insurance carried by international students must be valid in the United States. Anyone 
wishing to participate in Manor's intercollegiate athletic programs MUST show proof of health 
insurance coverage prior to the start of the season's practice. 

Personal Property Coverage
• e college is not responsible for loss or damage to personal property of students.  • e college 

recommends that the student acquire protection against such loss prior to enrollment. Information 
about student property insurance is available in the Residence Hall Coordinator's O#  ce.

Career Resources
• C d T f C ! l d h l d l

Student Insurance

Personal Property Coverage

• e Manor College colors, blue and white, are incorporated into the seal with the center circle 
in white and the outer circle in blue.

• e Center Circle is divided into three parts:
Top:  • e Greek symbol:  Chi-Rho (Christ) is $ anked on either side by the Greek letters Alpha 

and Omega. Curving over the Chi-Rho are the words:  ªI am the Way, the Truth, and Life.º John 
14:6

Left:  Oak leaf encircled with the words:  Saint Macrina, fortitude. St. Macrina was the sister 
of St. Basil and the foundress of the Sisters of St. Basil.

Right:  Flaming pillar encircled with the words: Saint Basil, love. St. Basil is the Father of Eastern 
Christian monasticism. He regarded love as central to Basilian monasticism.

Outer Circle:  In blue with the words:  Manor College, 1947, 700 Fox Chase Road, Jenkintown, 
PA. Manor was founded in 1947.

The College Seal is used on all ofÞ cial Manor publications and documents such as the Manor College diploma, 
achievement certiÞ cates and awards.

The College Seal
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Academics
Academic Year

• e academic year is comprised of two semesters: Fall and Spring, each 15 weeks in length.  
Fourteen weeks consist of classes, and the 15th week is reserved for  " nals.  • e Summer semester is 
comprised of two sessions, each 6 weeks in length. Accelerated courses are 7 weeks in length during 
fall and spring.

Average full-time students, upon entering Manor, will take 4 to 6 semesters to complete their 
course work, depending on the program they choose.

Average part-time students, upon entering Manor, will take 6 to 10 semesters to complete their 
course work, depending on the program they choose.

Registration
Students are required to o#  cially register for their courses before each semester on the dates 

designated on the Academic Calendar.
• e College reserves the right to limit enrollment in any course and to cancel any course for 

which an insu#  cient number of students has registered.

Attendance
Regular attendance in all classes and laboratory sessions is the responsibility of the student.  • e 

student assumes the responsibility for academic loss incurred through absenteeism. Manor College 
does not recognize a ªcutº system.

Faculty are expected to submit ªAcademic Alertº forms for students with excessive absences.

Academic Honesty
Manor College expects that its students will uphold the principles of truth and honesty in the perfor-

mance of all academic work.  Plagiarism (the unacknowledged use of another person's words or assistance) 
and academic cheating (falsifying data, submitting without instructor's approval work in one course which 
was done for another, actually doing another student's work, and/or the use of any unauthorized aid) are 
prohibited.

Digital plagiarism (cutting, pasting and copying sections of an article written by another; downloading 
papers from a ªpaper millº web site and submitting as work written by the student; utilizing any graphics 
or audio or video clips without permission; and submitting any work with an electronic source without 
correct citation) is strictly prohibited and a violation of fair use and intellectual property rights.

• e Assistant Dean of Academic A! airs will be formally noti" ed of any violations of this policy.  • e 
penalty for the " rst violation will be a grade of ªFº for the assignment.  Any subsequent violations will 
result in a grade of  ªFº for the course and possible dismissal from the college.

Electronic Communication Systems Policy
Manor College is pleased to o! er its users access to a variety of electronic communications 

systems. Our goal in providing this access to college users is to promote excellence in higher 
education by facilitating resource sharing, innovation and communication in support of the col-
lege mission. College users are de" ned as students, faculty, sta! , alumni and authorized guests. 
Electronic communications systems include e-mail, computer networks, Internet access, voice mail 
and telecommunications systems. • e electronic communications systems and the communications 
transmitted through them are the property of Manor College and are subject to acceptable use 
compliance. • e smooth operation of these systems relies upon the proper conduct of college users, 
who must adhere to acceptable use guidelines. • e use of the college's electronic communications 
systems is a privilege, not a right. • e college reserves the right to deny systems access, or to cancel 
systems access, at any time. All users are expected to use these networks in an appropriate and 
ethical manner. Appropriate use includes use for instructional, educational and research purposes. 
• ese policies and guidelines outline the responsibilities inherent in authorized access, requiring 
e#  cient, ethical and legal utilization of system resources. By using the Manor College Electronic 
Communications Systems you agree to abide by the Manor College Electronic Communications 
Systems Policies and Guidelines.

Academic Year

Registration

Attendance

Academic Honesty

Electronic Communication Systems Policy
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POLICIES AND GUIDELINES
1. Acceptable use policies:
 • e following are considered violations of acceptable use and are prohibited:
 1.1  Engaging in conduct that obstructs or disrupts institutional    

  activities or the individual pursuit of learning, including but    
  not limited to:

      1.1.1 Vandalism, which is de" ned as any attempt to harm   
   or destroy systems and/or the data contained 

   therein. • is includes,but is not limited to, the    
   uploading or creation of computer viruses and    
   in$ icting damage or sabotage on the system.
   1.1.2 Reading/listening to, or attempting to read/listen    
    to, another user's electronic messages without    
    authorization.

   1.1.3 Degrading system performance.

   1.1.4 Unauthorized use of an account.

   1.1.5 Any activity that changes the nature of the computer or 

    computer environment for subsequent users.

  1.2  Using the college's electronic systems to conduct any    
    activity not related to the college's operation, including,    
    but not limited to, advertising or soliciting other business.
  1.3  Use for political lobbying.
  1.4  Involvement in the violation of, or conviction for violation    
    of, federal,state or local statutes or regulations regarding    
    computers, electronic communications, interstate commerce 
    and/or security regulations. • is includes, but is not limited to, 
    material protected by copyright, trade secret, obscenity and related 
    laws.
  1.5  • reats, harassment (including, but not limited to, sexual    
    harassment), or libel or slander in an electronic message    
    (" le transfer, e-mail or voice mail).

2.   Guidelines for Electronic Communications Access:
 Users are expected to abide by the generally accepted rules of network and voice mail  

  etiquette. • ese rules include, but are not limited to, the following:
 2.1 Do not expect electronic communications to be private.    

  Network maintenance may result in sta!  access to 
  communications and even ªdeletedº information may be    

  accessible. Electronic communications can be sent to unintended   
  recipients. Electronic communications are subject to access by subpoena 
  or other lawful order. Failure to log out 

  appropriately may result in unauthorized use of a user's    
  account. • e college may access communications for    
  legitimate business purposes.

 2.2 Do not use electronic networks to transmit con" dential 
  messages. • e college encourages courtesy and professionalism    

  in electronic messaging. 
 2.3 For security and safety reasons, do not reveal personal 
  information over the electronic systems concerning any 
  individual, including yourself. For example, do not disclose    
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  address, phone number, social security number, password or    
  credit card information.

 2.4 Do not use the network in such a way that would disrupt the    
  use of the network by other users. Users are required to    
  observe posted time limits for the use of   public access 

  computers, where applicable.
 2.5 It is the policy of Manor College to abide by all laws concerning   

  the use of copyrighted and patented material. • is protected    
  property shall be used with authorization only. When used in an   
  authorized context, appropriate attribution must be given. • e 

  rules of academic honesty apply to information obtained on the   
  Internet. Aside from sanctions by the college as described    
  below, you could be subject to civil damages and criminal    
  penalties, including " nes and prison terms for violating

   copyright and patent laws.
   3.  Disclaimer:

Every e! ort has been made to provide accurate information, however, errors can occur. By using the  
information contained in the electronic communications systems, the user/viewer willingly assumes all risks 
in connection with such use. Manor College is not responsible for any errors or omissions in information 
contained in the electronic systems and is not liable in whole or in part for damages resulting from any 
user(s)/viewer(s) use of, or reliance upon, this material.
Manor College assumes no liability for damages that may result from loss of data resulting from delays, 
non-deliveries, mis-deliveries, service interruptions or technical di#  culties.

 4. Systems Problems:
Any problems with the college's electronic communications systems and/or any user policy 
violations, including unauthorized or improper use, should be brought to the attention of 
the Director of Information Technology.

 5. Resource Utilization:
Manor College has limited computing and electronic communications resources, includ-
ing limited storage capacity. Users are reminded to respect these limited resources and to 
routinely delete or purge unneccesary data. 

 6. Sanctions:
Violations of this policy may result in the cancellation of the user's account and electronic 
communications privileges and other disciplinary action. 

De® nition of Credit
For every one credit, per subject, 50 minutes of classroom time is needed.  • erefore, if a subject 

is three credits and meets three days a week, classroom time would be 50 minutes long each time.  
One lab credit is granted for one two-hour session per week for 15 weeks.  

Additional information concerning Allied Health lab credits, clinic credits and externship credits  
can be found under their respective program descriptions.

Course Load
• e average full-time credit load per semester is 12-18 credit hours.  A part-time student may 

carry up to 11 credits per semester. Provisional admits may not exceed 15/16 credits. Conditional 
admits are limited to 12/13 credits.

Course Overload
A course overload fee is charged for every credit hour taken beyond the maximum 18 hours 

per semester. Approval of the Assistant Dean of Academic A! airs must be obtained to carry over 
18 credits per semester.

De® nition of Credit

Course Load

Course Overload



29

Classi® cation of Students
Class level is determined by the number of credit hours earned by the student.  Matriculated 

students who have completed less than 30 credits are classi" ed as freshmen.  Matriculated students 
who have completed 30 credits or more are considered sophomores. Normal academic progress 
toward achieving a degree in two years requires four semesters of a minimum of 15 credit hours 
per semester, not including developmental course credits.

Pass-Fail Option
Students may choose to take any course on a Pass/Fail basis with the approval of their academic 

advisor.  • e following regulations apply:
Pass/Fail grades do not enter into the cumulative average.
To receive a grade of ªPassº a student must earn a grade of at least  a ªC.º  Grades of ªDº or 
ªFº automatically convert into a grade of ªFail.º
All courses in the catalog are eligible for a Pass/Fail option.
Certain courses, such as all Developmental Courses, must be taken on a Pass/Fail basis.
Exclusive of courses listed above (*4), the maximum number of credits that can be taken 
on a Pass/Fail option is 6 credits in the student's entire program.
Pass/Fail courses cannot be counted toward the 12 credit minimum load required for Dean's 
List eligibility.
Students who wish to take a Pass/Fail course must " le a Pass/Fail form with the Registrar by 
the end of the Drop/Add period.
A Pass/Fail option for a course is declared in the Registrar's O#  ce and not " led with the 
advisor or the instructor. 
Pass/Fail grades are denoted on academic transcripts as ªSº (Satisfactory) or ªUº (Unsat-
isfactory).

Repeating a Course
Students may repeat a course in an attempt to improve their grade.  Both matriculated and 

non-matriculated students at Manor will be allowed to repeat a course only once.
All courses attempted will appear on the transcript.  However, the original grade will be deleted 

from the GPA and CUM calculations for CUM recalculation by the Registrar's O#  ce. Financial 
Aid can be given to repeat a course once if the student is enrolled for an additional 12 credits of 
new coursework during that semester.

Drop/Add - Course Change
A period of one week following registration is allotted for course changes.  Courses may be dropped 

or added during this period by obtaining a drop-add form from the Registrar's O#  ce.  Drop/Add is 
not o#  cial unless the form is received and processed by the Registrar during the Drop/Add period.

Withdrawal From a Course
A student may withdraw from a course before the 10th week of class and for Accelerated Courses, 

before the fourth week.  • e exact date will be stated on the academic calendar each semester.  After 
the announced date the student must petition the Assistant Dean of Academic A! airs to withdraw 
from a course.  A withdrawal is not o#  cial unless the form is received and processed by the Reg-
istrar during the withdrawal period. A student may be required to make up credits for withdrawn 
coursework in order to make satisfactory academic progress to receive continuation of " nancial aid.

Auditing
Students who choose to audit classes are expected to attend classes, do the assigned reading, and 

participate in class discussions, but are not required to take the examinations.  
Permission to change from credit to that of audit must be obtained in writing from the advisor.  

• e student must submit an audit form to the Registrar no later than the end of the Drop/Add 
period.  At no time may a student change from audit status to credit status.

• e fee for each audit is the same as for any course taken for credit.

Classi® cation of Students

Pass-Fail Option

Repeating a Course

Drop/Add - Course Change

Withdrawal From a Course

Auditing
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Independent Study
Independent study allows students to undertake their work under the guidance of a faculty member in 

the area they choose.  • e project is carried out in an independent manner with regular meetings between 
the student and faculty member directing the study.  • e student must present an outline of proposed 
study for approval by the division chairperson within the " rst week of a semester. Independent study credits 
are not to exceed the number of credits per course in a given program. 
 Allied Health/Science/Mathematics     4
 Liberal Arts                  3
 Business                                 3    

Courses At Other Institutions
A matriculated student must obtain written approval from the Assistant Dean of Academic A! airs in 

order to enroll in a course at another institution during either semester or during the summer session.  Only 
those courses which are not o! ered at Manor and which are applicable to the student's program of study 
will be considered for approval. Only the credits, not the grades, from other institutions are transferable. • e 
grade from other institutions is not calculated into Manor's GPA or Cumulative Average. A grade of ªCº or 
higher must be earned in order for credits to be accepted by Manor. 

Change Of Degree Or Curriculum
Students seeking degree or curriculum change must request the change in writing and must secure 

the written approval of the Assistant Dean of Academic A! airs.  Forms for degree or curriculum 
change may be obtained in the Division O#  ce or from the Advisor. • is change is e! ective only 
at the beginning of a Fall or Spring semester. NOTE: Admission to the Dental Hygiene Program 
cannot be done through a curriculum change form. Contact the O#  ce of the Dean of Academic 
A! airs for newest information regarding other programs.

Change of Status
In order to change from full-time to part-time status or from part-time to full-time status, a 

student must complete a Change of Status Form and obtain approval from the respective Depart-
ment Chairpersons and Advisors.  Forms are available in the Division O#  ce or from the Advisor. 
Change of status may impact " nancial aid. • e Faculty Advisor should contact the Financial Aid 
o#  ce and notify them of this change.

Examinations
Mid-term examinations are given at mid semester.  Final examinations are scheduled at the 

end of the semester.  Students who, for valid reasons, cannot take the scheduled examination, will 
secure permission for a deferred examination from the Assistant Dean of Academic A! airs.  Deferred 
examinations are held within two weeks of the scheduled Final Examination.  A time extension 
may be granted upon the recommendation of the faculty and approval of the Assistant Dean of 
Academic A! airs.  Failure to take a deferred examination within two weeks will automatically result 
in a failing grade for the course.

Assessment of Prior 
College Level Learning for Credit

Prior college level learning of non-traditional students obtained through related job experience 
or related life experience can be assessed for college credit at Manor College.

• e goals for credits obtained through these means are: to quantitatively validate that prior 
learning experiences of non-traditional students meet college level criteria and to expedite the time 
to completion of degree. Students must have CLEP, challenge examiniations and portfolio assess-
ments completed the semester prior to graduation.

Manor College recognizes and awards 15 academic credits for each or any combination of the 
following assessments: CLEP, AP, CHALLENGE EXAMINATION, ACE and DANTE'S TESTS. 
Included in this total of 15 credits given by the Assistant Dean of Academic A! airs is a maximum 
of nine credits for portfolio assessment.

Assessment can be done through the following ways:
1. College Level Examination Program -- CLEP
A fee of +35 per credit hour is assessed for placing CLEP credits awarded on a transcript. • e  

     following CLEP examinations are accepted if the credit-awarding score has been earned: 

Independent Study
I d d d ll d d k h k d h d f f l b

Courses At Other Institutions

Change Of Degree Or Curriculum

Change of Status

Examinations

Assessment of Prior 
College Level Learning for Credit
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Manor College accepts the ACE Recommended Score for granting CLEP credit
2. Advance Placement Exam (AP)
Manor College participates in the Advanced Placement Program of the College Entrance 

Examination Board. High school students who have taken college level courses and the board's 
advanced examinations can submit the test scores to Manor College. Students who have achieved 
a score of three or higher are eligible for consideration for credit at the discretion of the Dean for 
core curriculum or program courses.

3. Division Examinations/Exemption Testing
For prior college level learning in areas not available through CLEP testing, a student may apply 

to take an exemption test for a particular course through the Division Chairperson. • e approval 
of the Chairperson is required. A +20 per credit non-refundable fee is charged for exemption/
challenge testing of a course.

If the exam is passed with a minimum ªCº grade, +35 is required for every credit hour that is 
to be placed on the transcript.

Each academic division determines whether or not division examinations may be taken and is 
responsible for preparing, administering, scoring and reporting the results of these examinations. 
Typically, Computer Science courses are exemptable. However, any course for which there is no 
CLEP exam may be challenged by examination.

4. Other Assessments
Manor accepts ACE approved credit granting scores for Dantes, CAEL (Council for Adult & 

Experiential Learning), PONSI. Contact Part-Time Admissions for details.

5. Comprehensive Portfolio
A non-traditional student, who has prior job related college level learning, in the area of a course 

o! ered by Manor or in which an externship is required, may have this learning assessed for credit. 
• e student must submit the following to the Assistant Dean of Academic A! airs:

· For the course or externship goals and objectives on the syllabus, provide evidence of speci" c 
anecdotal experiences and what was learned from these experiences to justify meeting the goals/
objectives of the course or externship.

· Document length of time for each speci" c learning experience.
· Have current job supervisor complete an evaluation form.
· Have the above veri" ed and signed by job supervisor (if petitioning for current job learning) or, 
· Submit with the above anecdotal learning experiences former job performance evaluations to  

corroborate information (if from past job related learning).
· Evidence of learning outcomes that have been achieved.
· Samples of pertinent work in course area, if appropriate.
· Awards or recognition citing work in the prior learning area.
· An essay explaining how the prior learning applies to the college course and degree program 

being sought, as well as, future career development.
Upon review of submitted material which meet the stated criteria, the Assistant Dean of Aca-

demic A! airs may award credits for the college level job related experience presented. A maximum 

American Government  3 cr. hrs.
American Literature  3 cr. hrs.
Analysis & Interpretation of Lit.  3 cr. hrs.
Calculus   3 cr. hrs.  
College Algebra   3 cr. hrs.

      College Mathematics  3 cr. hrs.
      Pre-Calculus                3 cr. hrs.
      Financial Accounting  3 cr. hrs.

History of the US I  3 cr. hrs.
History of the US II  3 cr. hrs.
Human Growth and Dev.             3 cr. hrs.
Information System and
 Computer Applications  3 cr. hrs.

Principles of Management 3 cr. hrs.
      College Composition 6 cr. hrs.

College Level French 6 cr. hrs.
College Level German 6 cr. hrs.
College Level Spanish 6 cr. hrs.
Introduction to Psychology    3 cr. hrs.
Introductory Business Law 3 cr. hrs.
Principles of Marketing 3 cr. hrs.
Introductory Sociology 3 cr. hrs.
Western Civ. I  3 cr. hrs.

      Western Civ. II   3 cr. hrs.
Prin. of Macroeconomics 3 cr. hrs.
Prin. of Microeconomics 3 cr. hrs.
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Quality Points  Signi® canceGrade
A
B
C
D
F

WD
S
U
X
SP
NG

Excellent
Above Average

Average
Below Average

Failure
Withdraw
Satisfactory

Unsatisfactory
Audit

Shows Progress
No Grade Reported

4
3
2
1
0

X**
X**
X**
X**
X**
X**

of nine credits for life learning experience by portfolio may be awarded.
A +100 fee to assess the Portfolio will be charged. A +35 fee is required for every credit hour 

that is to be placed on the transcript.

Transfer of Credits
Manor will accept a maximum of 30 hours of credit toward a degree program provided that 

these are applicable to the curriculum into which the student is transferring.
Manor will accept a maximum of 6 hours of credit toward a Legal Nurse Consultant Certi" cate. 

A maximum of 9 credit hours will be accepted toward a Post-Baccalaureate Paralegal Certi" cate.
Provided the recommended credit-granting scores have been earned, Manor College recognizes 

and awards 15 academic credits for each and any combination of the following non-credit assess-
ments: CLEP, AP, CHALLENGE EXAMINATION, ACE and DANTE'S TESTS. Included in this 
total of 15 credits given by the Assistant Dean of Academic A! airs is a maximum of nine credits 
for PORTFOLIO ASSESSMENT.

Transfer credits may not be more than 10 years old in science, and " ve years in computer science, 
and education.  Any exceptions to this time limit must be obtained in writing from the Assistant 
Dean of Academic A! airs.

• e lowest acceptable transfer grade is a ªC.º
• e GPA earned at a transfer institution is not computed in the GPA at Manor.

Grading System

Manor uses the following letter grading system with the corresponding quality points.  • e student's 
semester grade point average is determined by dividing the total number of quality points by the total 
number of credit hours carried. 
Credit hours for grades of ªFº are included in this average.

Other Transcript Symbols:
AP - Advanced Placement          I - Incomplete<<<
CLEP - C.L.E.P.                    
X<< - not used in cumulative average.
<<<Incomplete indicates that all the requirements of the course have not been ful" lled.  An 

ªincomplete,º  if not removed within two weeks of the " nal examination, converts to a failure.  An 
ªincompleteº can be changed by the submission of a ªchange of gradeº form by the student's instructor.  
All ªchange of gradeº forms must be submitted to the Registrar's of® ce by the instructor.  A grade 
change will only be in e! ect up until a student's graduation or withdrawal from the college.  After 
that date the student's grade cannot be changed. Honors courses earn one additional quality point. 

Transfer of Credits

Grading System
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Cumulative Average
• is average is computed by dividing the total number of quality points by the total number 

of credit hours attempted (excluding grades of S, U, WD, X, SP,). Only courses taken at Manor 
are included in this calculation.

Grade Reports
 At the close of each semester, the student's grades are sent to the student.  Students who have 

not paid their tuition before the Final Exam is given will not have grades sent to them and will be 
unable to obtain an o#  cial transcript until they have paid their tuition and the Bursar's o#  ce has 
given permission to do so.  A student has the right to examine his/her records in accordance with 
the Family Education Rights and Privacy Act of 1974.

Grade Appeal Policy
A student may appeal a " nal course grade within thirty (30) days or ten (10) days (for Accelerated 

Classes) from the date the Registrar mails the grades to students.
• e student is encouraged to resolve this issue by speaking with the instructor who has given the grade. 

If a conversation does not resolve the issue, the student may appeal in writing to the Program Director 
with any relevant materials. • e Program Director should respond, within ten (10) days of receiving the 
request, with a written statement to the student detailing the reasons for the grade.

If consultation with the Program Director does not lead to a resolution satisfactory to the student, 
the student may, within ten (10) days (or " ve (5) days for Accelerated Classes) of the Program Direc-
tor's response, appeal in writing to the Chair of the appropriate Division, stating the reasons for the 
disagreement and presenting evidence in support of appeal.

If the decision of the Chair remains unsatisfactory to the student, the student may, within ten (10) 
days (or " ve (5) days for Accelerated Classes) of the Chair's written response, appeal in writing to the 
Assistant Dean of Academic A! airs. • e Assistant Dean will review the issue and the evidence and 
reach a verdict.

• e Assistant Dean will notify the student in writing of the " nal decision.

Placement Testing
Most students accepted into Manor College will be required to take placement tests.  • ese tests are 

designed to identify those students who need developmental course work in Mathematics, Reading, 
and/or Writing.  Information concerning required tests, testing schedules, and contact information is 
included in the student's acceptance package.  Students must contact the testing center to schedule an 
appointment and complete the placement test process before meeting with an advisor for course selec-
tion and registration.

    • e student who already has earned a Bachelor Degree will be exempt from taking the Reading 
and Writing Assessment.  • e student with a Bachelor Degree may be required to take the Mathematics 
Assessment if he/she is accepted into an Allied Health Program.

   • e student who has earned an Associate Degree from Manor College will be exempt from taking 
the placement tests.

    • e student who has earned an Associate Degree within 10 years of acceptance into Manor, from 
a College other than Manor, will be exempt from taking the Reading and Writing Assessments but may 
be required to take the Mathematics Assessment if accepted into an Allied Health Program

    • e student who has no degree or who has a non-Manor Associate Degree which was earned more 
than ten years before being accepted into Manor, is required to take all the placement tests.

   • e student who has scored 500 or above on SAT mathematics is exempt from taking the 
Accuplacer Elementary Algebra and Arithmetic subtests.

    • e student who has scored 550 or above on SAT verbal is exempt from taking the Accuplacer 
Reading Comprehension subtest.

   Dual Enrollment students who have earned Manor credit for EN101 are exempt from the 
Reading Comprehension and Writing subtest.

   Dual Enrollment students who have earned Manor credit in mathematics are exempt from 
the Elementary Algebra and Arithmetic subtests.

   Students may retake each subtest only once. 

Cumulative Average
• d b d d h l b f l b h l b

Grade Reports

Grade Appeal Policy

Placement Testing
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Developmental Courses
Based on Manor's Placement  Test, a student may be scheduled for the following ªdevelopmen-

talº courses: Writing, Reading, Reading and Writing Skills, or Mathematics.  • ese courses are 3 
credits each, and do not count toward graduation credits and Dean's List, yet are applicable toward 
full-time or part-time status for " nancial aid purposes.

Externships
Incorporating externships into most of the programs, Manor enhances the opportunities for its 

students to succeed in the highly competitive job market.  Manor's paralegal and business students 
prepare for their careers in business and law by serving extern positions at some of the largest and 
most prestigious businesses and law " rms in the city of Philadelphia. 

Early Childhood Education students engage in extern work at Step by Step Child Care, A Step 
Ahead, Abington Friends Day Care, Grace Trinity Child Care, Wyndmoor Montessori, Cheltenham 
School District and Abington School District.  With the approval of the Program Director, other day 
care facilities are chosen by the student.  • e following a#  liations are used for Psychology Transfer 
students:  SAAC ( Senior Adult Activity Centers), Kencrest, and various Community Mental Health 
Centers.

Externship sites are available for the Allied Health Division at  Jeanes Hospital Outpatient Rehab, 
Novacare, Chestnut Hill Rehabilitation Hospital and Manor Care Health Services.

Veterinary Technology students are assigned to core externship sites, some of which include: 
Bridgewater Veterinary Hospital, Flowersmill Veterinary Hospital, Horsham Veterinary Hospital, 
Newtown Vet Hospital, Rau Animal Hospital, Center for Animal Referral and Emergency Services, 
Metropolitan Veterinary Associates, Quakertown Veterinary Clinic, Veterinary Referral Center-Animal 
Critical Care and Specialty Group, Veterinary Specialty & Emergency Clinic, Mid-Atlantic Equine 
Medical Center, Centocor Inc., University Laboratory Animal Research, Chestnut Hill Veterinary 
Hospital, Elkins Park Veterinary Hospital, and Street Road Veterinary Hospital.  Students also 
complete externships at various elective sites.

Manor's Dental Health Center utilizes the students in both the Expanded Functions Dental Assisting 
Program and the Dental Hygiene Program. Also students in these programs have rotations in various 
dental o#  ces in the area, complimenting the soundness of Manor College's Allied Health programs.

Honor Societies
Memberships in honor societies is contingent upon the student's scholastic average and the 

approval of the Academic Dean.  Manor participates in the following:
Alpha Beta Gamma - Upsilon Chapter, International Two-Year College Business Honor Society 

and Phi • eta Kappa - XI Chi Chapter, National Honor Fraternity of the Two-Year Colleges.

Dean's List
A student at Manor must carry a minimum of 12 academic credits per semester at Manor to 

be eligible for consideration on the Dean's List.  Full-time students must earn a minimum of 12 
credits and have a semester GPA of 3.5 or higher.  Matriculated part-time students will be eligible 
for inclusion on the Dean's List each semester after they have accumulated 12 Manor credits and 
have a GPA of 3.5 or higher.  Students will be noti" ed by the Assistant Dean of Academic A! airs 
of their inclusion on the Dean's List at the end of Fall and Spring semesters.  Dean's Lists will also 
be posted in the Academic Building.

Other Academic Honors
Awards to Graduates

In the spring of each year, Manor College submits a list of graduates with a cumulative average 
of 3.50 after three semesters to Who!s Who Among Students in American Junior Colleges.  Also, awards  
are given at graduation to students who have achieved high academic averages and to students who 
have been on Manor's Dean's List for three and four full-time semesters. Part-time students who 
have achieved high academic averages for several semesters also receive awards.

Developmental Courses
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Students should speak with the faculty member directly or with their advisor regarding the 
complaint they have about any instructor, to try and resolve the situation.

If a student " nds that the problem was not resolved, the student writes his/her complaint in 
a letter and gives it to the Program Director under which the instructor teaches. • e Program 
Director contacts both the student and the instructor involved to try and resolve the issue. • e 
Program Director notes what was done and dates the memo which is then attached to the letter 
of complaint and " led.

If the student feels the complaint was not resolved, he/she may petition the Division Chair 
for a meeting at which the student presents in his/her own writing a letter of complaint. • e 
Division Chair will meet with the faculty member involved. • e faculty member may write 
a reaction to the student complaint. • e Division Chair will attempt to resolve the issue. All 
actions are to be put in writing, dated and attached to the letter.

• e student may petition the Dean of Academic A! airs in writing regarding the complaint if 
he/she feels the matter has not been resolved satisfactorily.

• e Dean will request all records and dated action notations regarding the dispute from the 
Chair and Program Director and advising " le. • e Dean will meet with the student and the 
faculty member involved to resolve the complaint. 

1.

2.

3.

4.

Allied Health and Science Pinning Awards
An award ceremony is held in the spring semester for students in the Allied Health and Science 

Division.  Sophomores in career programs who ful" ll eligibility requirements receive a pin which 
symbolizes readiness for entry into their chosen profession. Full-time and part-time Allied Health 
students are also eligible for certi" cates of excellence, merit, distinguished service and clinical 
pro" ciency.

Business Scholars Awards
In conjunction with the Alpha Beta Gamma Honor Society Induction, an award ceremony is 

held in the spring semester for all students in the Business Studies Division.  Awards are given for 
excellence and service in the Accounting, Business Administration, Information Systems and Technol-
ogy, and Legal Studies programs. All graduating sophomores in the Business Division are honored.

Liberal Arts Awards Ceremony
• e Liberal Art Awards Ceremony is held in conjunction with the Phi • eta Kappa Honor 
Society Induction. • e award ceremony is held in the spring semester of each year and 
recognizes graduating student achievements in the Liberal Arts. Full-time and part-time students 
are presented certi" cates of excellence, merit, and distinguished service in the areas of: Liberal 
Arts, Liberal Arts with a concentration in Communications, Psychology, Elementary Education 
Transfer, and Early Childhood Education.

Eligibility For Athletics
Manor College follows the guidelines established by the National Junior College Athletic As-

sociation for determining eligibility to play.  • e Dean of Academic A! airs will determine eligibility 
at the end of each semester and inform the Athletic Director of the approved roster of players.

Academic Advisement
Every matriculated student is assigned a faculty advisor under her/his program of study.  • e 

advisor meets with each student prior to registration in order to assist with course selection.  • e 
academic advisor is also available as needed throughout the semester to provide academic counsel-
ing. All non-degree seeking students will be advised through Part-Time Admissions.

Academic Grievance Procedure

     

Allied Health and Science Pinning Awards
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Services for Students with Disabilities
In accordance with Section 504 of the Rehabilitation Act of 1973, Manor College does not 

discriminate against an otherwise quali® ed individual based on a physical or mental disability. 
Manor College will make reasonable, academic adjustments that do not change or diminish the 
outcomes, measures, standards, or grading policies of a course or program.

To be eligible for appropriate accommodations the student must present, to the Assistant Dean 
of Academic Affairs, current documentation, prepared by an appropriate professional, which estab-
lishes a disability as de® ned by the ADA. The Assistant Dean will review the materials and discuss 
proposed accommodations with the student. A signed copy of the agreed upon accommodations 
will be given to the student and to involved faculty. A copy will be retained in the Assistant Dean's 
of® ce, Room 33 in the Library Building. Disability related information is con® dential and will not 
be shared without the student's written consent. Requesting accommodations is the responsibility 
of the student. Accommodations are in effect for one semester. Students who want continued ac-
commodations must ® rst register for classes for the semester in question and then meet with the 
Assistant Dean of Academic Affairs to discuss accommodations appropriate to the classes shown 
on the student schedule.

Accommodations may include, but are not limited to : extended time for testing, testing in a 
distraction-free environment, note taker, recording lectures, and/or academic support through the 
Learning Center. Due to the individualized nature of accommodations, academic adjustments, 
auxiliary aids, and/or services are determined on an individual, and course-by-course basis.

The Learning Center
One of the most important student resources at Manor College is the Learning Center.  The 

Learning Center is a state-of-the-art, multi-media academic resource center, providing academic 
support and learning assistance to all full-time and part-time Manor Students.   In the Learning 
Center, any full or part-time student, day or evening, can obtain individual professional or peer 
tutoring in basic skills (reading, writing, math), general academic skills(e.g. time management skills, 
note-taking skills), and/or most speci® c subjects offered at the college.  During the year, professional 
and peer tutors are available by appointment; moreover, the Learning Center offers professional 
assistance in all aspects of academic writing, through a ªwriting center within the Center.º

Beyond the professional and peer tutoring, the Learning Center provides other multi-media 
resources, best categorized as ªIndependent Learning Resources,º that help students to succeed 
at Manor and in all other spheres of their academic/vocational pursuits.  In the Learning Center, 
students can use computer software applications (e.g. Microsoft Of® ce applications and total 
Internet access) via a mini lab of networked computers.  Here students can work on papers, use 
web-based supplementary material af® liated with textbooks, and/or do electronic source research.  
As a compliment to these PC-based resources, the Learning Center also offers videocassette tutori-
als (available for viewing in the library) that deal extensively, in a user-friendly fashion, with basic 
academic skillsÐskills essential for academic success.  

The facilities and resources provided by the Learning Center are available to all Manor Col-
lege students.  There is no charge for these resources.  The Learning Center's ultimate goal is to 
provide an entire range of multi-media resources, which appeal to different learning styles and are 
conducive to helping students become effective independent learners at Manor as well as in any 
academic or vocational domain they participate in. 

Academic Probation and Dismissal
Any student who fails to maintain a 2.0 (C) average for a given semester incurs probationary 

status. Students who fail to maintain a 2.0 average in their area of specialization incur probation-
ary status.  Students who have a cumulative GPA below 2.0 after completing two semesters at Manor will 
be dismissed from the college unless the Director of the Learning Center, the Director of Counseling, 
the Academic Advisor and the Assistant Dean of Academic Affairs decide to allow the student to 
continue with probationary status.  

Academic progress is reviewed at midterm of each semester, fall and spring, for prior semester 
probation students and candidates for graduation and at the end of each semester for all students by 

Services for Students with Disabilities

The Learning Center

Academic Probation and Dismissal
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the Assistant Dean of Academic Affairs, who noti® es the Director of Financial Aid of any student 
in jeopardy of probation or dismissal. See Financial Aid-Academic Progress Policy for Financial Aid Note.

Appeal Procedure
Students who are academically dismissed may return to Manor, through Continuing Education, 

as a non-degreed part-time student. • ey must take two courses at Manor and receive a ªCº grade or 
better in each course before petitioning for reinstatement to the Assistant Dean of Academic A! airs.

Reinstatement of Aid
Students who are academically dismissed and return to Manor College as non-degreed part-

time students through Continuing Education may not receive " nancial aid until reinstated by the 
Assistant Dean of Academic A! airs. 

Withdrawal from the College
In order to voluntarily withdraw from the college, the student must " le a formal notice of 

withdrawal with the Assistant Dean of Academic A! airs. • e o#  cial date of withdrawal is that 
date on which the student initiates the procedure with the Assistant Dean of Academic A! airs.

• e college reserves the right to request the withdrawal of any student whose academic standing 
does not meet the required standards or whose conduct is not in keeping with Manor's policies 
and regulations.

Any matriculated student who has o#  cially withdrawn from the college and wishes to return 
must request to be reinstated through the O#  ce of the Assistant Dean of Academic A! airs. Manor 
College reserves the right to deny a request for reinstatement.  

Leave of Absence
Students who have an urgent need to discontinue their studies are allowed to have a leave of 

absence from the college of up to 60 days with approval by the Assistant Dean of Academic A! airs. 
At the end of the leave of absence period a student may return to classes without being formally 
readmitted. A Leave of Absence can be requested through the Assistant Dean of Academic A! airs.  
A student must have a written request for a leave of absence. • e student is still responsible for 
tuition and fees during a leave of absence.

Transferring
For students who wish to pursue a baccalaureate degree after graduation from Manor, the Ca-

reer and Transfer Center provides numerous resources to facilitate the transfer process, including 
information about scholarships, Dual Admissions Agreements and selection of courses with trans-
ferable credits for speci" c colleges.  • e Center hosts transfer fairs with representatives from area 
colleges, universities and hospital-based nursing schools and radiologic technology programs.  • e 
Career and Transfer Center is open when school is in session during the fall and spring semesters.

Students who plan to transfer are advised to become familiar with academic requirements of 
the transfer institution.  While the Career and Transfer Center will assist students with their plans, 
the primary responsibility for all matters related to transfer rests with the student.

Appeal Procedure

Reinstatement of Aid

Withdrawal from the College

Leave of Absence

Transferring
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Articulation Agreements
Manor College has formal articulation agreements with a number of local four year institutions.  

• ese agreements guarantee the acceptance of Manor credits at the four year institution into which 
a student transfers.  For the most up-to-date information contact the Transfer Counselor or the 
Assistant Dean of Academic A! airs.

At the present time, articulation agreements are in e! ect with the following institutions:  • omas 
Je! erson College of Health Professions, Palmer College of Chiropractic, Sherman College of Chi-
ropractic, Pennsylvania College of Technology, and Peirce College.

A Dual Admissions Agreement grants admission to a four-year college or university to 
Manor students who earn a designated Associate degree.  A Manor graduate will be able to 
complete a Bachelor degree in two years.  Presently, Manor has a Dual Admissions Agree-
ment with the following institutions:  Cabrini College, Chestnut Hill College, Delaware 
Valley College, Gwynedd-Mercy College, Holy Family University, Immaculata Univer-
sity, Immaculata University College of Lifelong Learning, La Salle University, Neumann 
University and Rosemont College.  • ese agreements are periodically reviewed and updated.

Some conditions of the agreement include:
· Achieve the Minimum GPA required for the transfer program
· Earn a ªCº or better in all major courses transferred into a Bachelor major
· Sign a ªDual Admissions Intentº form before completing 30 (in some cases 45) credits.
· Application fee to bachelor's institution is waived.
· Transfer scholarships are available, if certain GPA averages are met.
· Manor students will have the opportunity to meet with the Sta!  from the four-year   

      institution on Manor's campus for assistance and information.
· Most Dual Admissions contain a ªCore-To-Coreº advantage.  Under this provision, the 
Core distribution courses at the four-year institution are ful" lled by the Core courses at 
Manor College.  • e four-year institution recognizes that the Core is embedded in the 
Associate degree.  However, there are some academic advising quali" ers that may need to 
be addressed.  For example: a Manor student would be advised to take a speci" c history 
or mathematics course as part of Manor's core to facilitate pre-requisites needed in the 
Bachelor's degree.

 · A transfer agreement in which program courses in the Associate degree are evaluated and  
 matched with equivalent courses in the Bachelor degree program at the four-year institution  
 to which the student wishes to transfer.
 · • is allows a ªseamlessº transfer between institutions for the students.  Students know   
 ahead what courses and number of credits will transfer into their program of choice and what  
 courses will need to be taken at the transfer institution.
      · Programs not covered by an agreement are reviewed on a course by course basis.

Articulation Agreements

Manor students enjoy good food and friends at the annual Get Acquainted 
picnic in September.
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Transcripts
Transcripts must be requested from the Registrar's O#  ce in writing with signature.  An O#  cial 

transcript will be sent to the institution that is requested by the student.  A +5.00 fee is required for 
each transcript. Please expect one week for processing of the transcript. Transcripts may be received 
on demand (15 minutes) for a +15.00 fee. Unfortunately we are unable to process immediate requests 
during registration and end-of-the-term grade activities.

• e following information is needed in your request:
 · Name (the name that you used while at Manor College)
 · Your ID Number (if known)
 · Your date of birth
 · Your dates of attendance (approximate) at Manor College
 · • e destination for the transcript with the speci" c name (if        

    available), together with the institution's name and address
 · Be sure to date and sign the request with your current signature and       

    name printed or typed below the signature
 · Make the check payable to Manor College

Family Educational Rights and Privacy Act of 1974
Manor College upholds all the rights and regulations of the Family Education Rights and Pri-

vacy Act of 1974. In accordance with the Act all students wishing to release information relative 
to their academic performance must " rst authorize the college to do so.  • erefore, all requests to 
release information must be accompanied by a written consent from the student. • e exceptions 
are as follows: a school o#  cial who has legitimate educational interest, certain o#  cials of the U.S. 
Department of Education, the Comptroller General, and state and local educational authorities, in 
connection with certain state or federally supported education programs, to accrediting organizations 
to carry out their functions, to comply with a judicial order or a lawfully issued subpoena, and to 
appropriate parties in a health or safety emergency. 

Manor College designates the following items as Directory Information: student name, dates of 
attendance, degrees and awards received, and most recent previous school attended.  • e College 
may disclose any of those items without prior written consent, unless noti" ed in writing to the 
contrary by the end of the second week at the beginning of each school semester.

Student Directory
Manor College has selected certain items of student information to be called ªStudent Directory.º  

• ese are: " rst and last names, social security number, date of birth, address, student major, degree 
conferred, and date degree received, dates of enrollment, full or part time status, and college level.

Some or all of the above information may be made known to others based on the judgment of 
Manor College.

Suppression of Directory Information
Current Manor College students can prevent the release of their directory information from the 

ªStudent Directoryº under FERPA.  You must do so in writing with your signature and present 
it to the O!  ce of the Registrar between 9:00 am to 5:00 pm Monday to Friday.  It must be 
accomplished within the " rst two weeks of the semester.  Unless otherwise noted it will be in e! ect 
for the duration of the student's attendance.  

Please keep in mind, that in doing the suppression above, no information regarding the student 
can be released--including veri" cation of enrollment for health insurance purposes, day care assistance, 
housing assistance, veri" cation of degree conferred to employers or perspective employers--unless 
the Registrar's O#  ce receives additional student's consent.

Further information regarding the Family Educational Rights and Privacy Act of 1974 may be 
obtained from the Registrar's O#  ce.

Transcripts

Family Educational Rights and Privacy Act of 1974
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The Certi® cate Program
Requirements for the Certi" cate:
Complete 24-30 semester hours of work, as required by the individual program.<
Complete the speci" c course requirement in the student's area of specialization.
Maintain a cumulative Grade Point Average of 2.0.
Maintain a 2.0 average in the area of concentration.
Meet all " nancial obligations to the college.
• e student is responsible to contact the Financial Aid O#  ce for an exit interview if they have 
Federal Perkins or Federal Direct Loans.
< Legal Nurse Consultant Certi" cate Program requires 21 semester hours for completion.

Graduation
Commencement exercises are held annually at the end of the spring semester.  Students who 

complete their degree requirements in the summer, or at the end of the fall semester, receive their 
diplomas at the Spring commencement following their completion of the degree requirements.

The Certi® cate Program
R f h C "

Graduation

1.
2.
3.
4.
5.
6.

Petition to Graduate
Students who intend to graduate must see their academic advisor during registration the 

semester prior to their anticipated degree completion. Advisors will then submit a degree comple-
tion veri" cation form to the Dean of Academic A! airs. Students must complete a Diploma Name 
Veri" cation Form with their advisors. An academic audit will then be done. 

Approval to graduate is granted by the Dean of Academic A! airs.

Petition to Graduate
S d h d d h d d d h

Graduation Requirements: The Associate Degree
Manor College confers the Associate in Arts and the Associate in Science Degrees 

to students who:
    1. Complete a minimum of 60 semester hours of work with a cumulative average of at   

 least 2.0. Complete the stipulated number of credits as required by each individual  
 program as stated in this catalog.

    2. Complete the speci" c course requirement in the student's area of specialization.
    3. Maintain a ªCº or better in each required program course in: Accounting, 

 Allied Health/Science Transfer (all concentrations), Business Administration 
 (all concentrations),  Dental Hygiene, Early Childhood Education, Expanded Functions  
 Dental Assisting, Psychology, Paralegal, and Veterinary Technology.

    4.  • e student is responsible to contact the Financial Aid O#  ce for an exit interview if they   
      have Federal Perkins or Federal Direct Loans.

Graduation Requirements: The Associate Degree
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Admissions

Classi® cation of Status
All applicants pursuing college-credit studies at Manor are classi" ed into one of three categories:

1.  Full-Time Student: minimum of 12 credits/semester toward a degree, certi" cate or transfer program.
2.  Part-Time Student: 1 to 11 credits toward a degree, certi" cate or transfer program.
3.  Non-Degree Student: 1 to 11 credits (certain course prerequisites may be required).

• e Full-Time Admissions Department is responsible for applicants seeking full-time studies. 
• e Part-Time Studies Department is responsible for applicants seeking part-time or non-degree 
status. 

Admissions Policy
• e Admissions Committee selects those applicants who appear best quali" ed to participate 

in and pro" t from a program of study at Manor College. Consideration is given to the applicant's 
scholastic record, standardized test scores, Admissions essay, interview results and recommendations. 
Manor is open to quali" ed applicants of all races, creeds and national origins.

Any of the following will be considered a prospective student:
1.  A high school graduate.
2.  A transfer student from another institution of higher learning.
3.  A high school student who has just completed his/her junior year of high school.
4.  A person who has earned a GED (General Educational Development) diploma.
5.  Any person desiring to take a course as a non-degree student (prerequisite may apply).
6. Home-schooled applicants will be reviewed on an individual basis (SAT/ACT and   

 GED requirements will apply).
7. Application deadline date for the Fall semester is August 15th. Note: Completion of  

 the Admissions process for the Dental Hygiene program is February 1st.

Admissions Procedures
• e following materials must be submitted to: 
O#  ce of Admissions, Manor College, 700 Fox Chase Road, Jenkintown, PA 19046:
1.  Manor's Application form with a +25.00 application fee
2.  O#  cial High School Transcript (transfer students must include any/all college or other  

 postsecondary transcripts)
3. A 350-word Admissions Essay or an SAT essay score of `6' or higher on the  writing   

 section of the SAT
4.  If applicable, GED scores and diploma
5.  SAT or ACT scores are required if under 21 years of age (Manor's SAT code is 2260,  

 ACT code is 3628). Note: that Manor College reserves the right to include SAT/ACT 
 scores for applicants over the age of 21 who are applying for a competitive program  
 that has licensing and/or certi" cation exam requirements for employment. 
     6. Home-schooled applicants must also submit proof of successful completion of a high  
 school diploma as stipulated by a regionally-accredited Home School Association.

7.  Personal evaluations from a high school guidance counselor, teacher, or employer are  
 recommended, but not required.
     

Admissions Policy

Admissions ProceduresAA
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• en, the applicant will be:
1.  interviewed by an Admissions Counselor
2.  interviewed by the respective Program Director, if a program requirement
3.  reviewed by the Admissions Committee

Action on Applications
Manor has a rolling admissions policy.  Applications are processed throughout the year in the order 
in which they are received.  Students are noti" ed of the admissions decisions within two weeks of 
completing all procedures.  All admissions conditions must be satisfactorily met before an acceptance 
is o! ered. Acceptances may be rescinded if future information is proven to be false or negative.

Manor o! ers three (3) types of acceptances depending on the academic quali" cations of the student:

FULL ACCEPTANCE: • e student may take the prescribed amount of courses as outlined in  
his/her respective curriculum.

PROVISIONAL ACCEPTANCE: • e full-time student is limited to 16 credit hours during the 
" rst semester, including any Developmental< coursework needed. • e part-time student is limited 
to 7 credit hours during the " rst semester, including any Developmental coursework. • e student 
must achieve a cumulative GPA of a 2.0  upon completion of his/her " rst academic year.

CONDITIONAL ACCEPTANCE: • e student is limited to 13 credit hours during the " rst 
semester including any Developmental< coursework needed.  • e student must achieve a 2.0 GPA 
during the " rst semester. • is classi" cation does not apply to part-time students.

<Developmental Coursework: Based on Manor's placement test, a student may be scheduled for 
the following developmental courses: Reading, Writing, Reading and Writing Skills, English as a 
Second Language related coursework, or Mathematics.  • ese courses are 3 credits each, but do 
not count toward graduation credits, yet are applicable toward part-time or full-time status for 
" nancial aid purposes.

Upon acceptance, the student will be asked to:
 1. Submit a student medical form (obtained from the Admissions O#  ce) completed   
  and signed by a physician.  Students will not be permitted to attend classes, reside in 
  Manor College dormitory, nor participate in intercollegiate athletics, without  having  
  submitted a completed Student Medical Form.   

 2. Forward a +100.00 tuition deposit to the college which will be applied to the " rst   
     semester's tuition.  Dorm students forward an additional +100.00 (dorm) deposit.   
      • is deposit is non-refundable after the deadline date stipulated in the acceptance   
      letter.

Action on Applications

High School RequirementsHigh School Requirements
• e sixteen (16) units of required high school preparation are as follows:

Elective subjects in any of the above areas of study will be accepted.  

English 4

Social Science 2

Mathematics       2

Electives 6

Science  1

Laboratory Science         1
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Special Prerequisites for Certain Programs

ALLIED HEALTH & SCIENCE DIVISION

Allied Health & Science Transfer        

1 year H.S. Biology/Lab with C/70 or better
1 year H.S. Chemistry/Lab with C/70 or better
2 years H.S. Math (one must be algebra) with C/70 or better or one College Level 
Algebra or higher
SAT:  minimum 750 (V+M or CR+M)
H.S.: GPA of 2.7 or a prior College GPA of 2.5
Foreign Applicants (If in U.S. less than 5 years): TOEFL minimum score 520 on the 
paper test or 68 on the Internet based test

Allied Health and Science Transfer with Concentrations in:
 · Nursing Diploma   · Pre-Nursing
 · Pre-Biotechnology   · Pre-Occupational Therapy
 · Pre-Chiropractic   · Pre-Pharmacy
 · Pre-Cytotechnology  · Pre-Physical Therapy
 · Pre-Medicine   · Pre-Radiologic Sciences
 · Pre-Medical Technology  · Pre-Sciences
      · Pre-Veterinary Sciences 
    

Dental Hygiene                          

2 years H.S. Math
1 year H.S. Biology/Lab
1 year H.S. Chemistry/Lab
SAT: minimum 900 (V+M or CR + M)
H.S. GPA of 3.0
Minimum H.S. Science GPA ª2.5 / 75º
If previous college, GPA of 2.5
Minimum College Science GPA ª2.5º 
Completion of the Admissions process for the Dental Hygiene program is February 1st.

All students accepted into the Dental Hygiene program are accepted with the provision that 
they must place into college level coursework on Manor's Placement Test (reading, writing, 
and mathematics) in order to be eligible to enroll in the Dental Hygiene program. Students 
needing developmental courses must complete the required coursework and meet speci® ed 
academic standards prior to enrolling in the Dental Hygiene program.

Prior to matriculation, students must have a tetanus inoculation, a TB test / chest X-ray 
(required annually) and begin the Hepatitis B vaccination series. Proof of inoculations and 
TB test results must be submitted prior to matriculation.

Students must also submit proof of health insurance coverage and CPR certi® cation  (Healthcare 
Provider Adult/Child/ Infant with AED) by the designated due dates and retain both for the 
duration of enrollment in the program. Incurred costs are the responsibility of the student.

Credits attained from other Dental Hygiene programs will be reviewed on an individual basis 
for the purpose of transferring into Manor's program.

Students who have stopped-out or taken a leave of absence from the Dental Hygiene program for 
any reason must contact the Dental Hygiene Program Director for policy on program re-entry.

Special Prerequisites for Certain Programs
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Expanded Functions Dental Assisting                        

2 yrs. H.S. Math 
1 yr. H. S. Biology 
1 yr. H. S. Chemistry/Lab
Minimum H.S. GPA of 2.5
SAT: minimum 650 ( V+M or CR+M)
If applicable, previous college GPA 2.5 
Personal interview with EFDA Program Director                        

Speci® c Program Requirements Following Matriculation: 

Student must show proof of required childhood inoculations.

Student must show proof of current tetanus inoculation.

Students must show proof of having a TB test (prior to matriculation).

Student must show proof of having received, or that they are beginning, required Hepatitis 
B Vaccine Series which must be completed by January before entering the clinical setting.

Students show proof of medical insurance coverage (this must be maintained throughout 
the entire program, demonstrating proof of, at the beginning of each semester). 

Students must show proof of being CPR (Healthcare Provider) certi® ed within ® rst 
semester and maintain certi® cation throughout program. 

Expanded Fuctions Dental Assisting (EFDA) Certi" cate

Requirements:
· Certi" ed Dental Assistant (CDA) or Registered Dental Hygienist 
(RDH) Certi" cation
· Current CPR Certi" cation
· Current X-Ray Certi" cation
· Proof of a minimum of 3 years full-time employment in the " eld of 
dentistry
· Letter of recommendation from employing dentist, speci" cally citing 
applicant's four-handed chair-side ability
· Successful completion of a Dental Anatomy course at an ADA-approved 
school

Procedure:
· A completed application form with the +25 application fee
· O#  cial high school transcript(s) and diploma or a GED transcript and 
diploma
· O#  cial transcripts from any college/university or any other 
postsecondary schools
· Interview with Part-Time Admissions
· Interview with EFDA Program Director
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Veterinary Technology          

2 years H.S. or college math (must include one year of algebra)                          
1 year H.S. or college biology with lab 
1 year H.S. or college chemistry with lab
Minimum SAT score for applicant review: 800 (V+M or CR+M)
(Applicants 25 years of age and younger must submit SAT scores)
Minimum H.S. or college science and math GPA: 2.8

a. Successful completion* of one year of high school- or college-level courses in chemistry (with 
lab), and biology (with lab) and two years of math (one of which must be algebra). A minimum 
GPA of 2.8 and a minimum science and math GPA of 2.8 must be achieved in these courses.
*Successful completion means that the applicant has received a grade of ªCº or better and that the course is a 
college-prep course (includes regular academic, honors and advanced placement course).

b. Observational, volunteer or employment experience in a veterinary facility is strongly recom-
mended.

c. Acknowledged understanding of the physical ability standards required for performance in 
the profession, which are reviewed with each applicant during the admission process.

d. Prior to matriculation, students must be immunized against rabies and tetanus, and are 
required to maintain health insurance coverage for the duration of the Program. Students should 
consult with the Occupational Health Department at Abington Memorial Hospital or a comparable 
department at their local hospital. Incurred costs are the responsibility of the student.

e. Students are advised that many externship sites and off-campus laboratories are not accessible 
via public transportation. Students will therefore be asked to drive to these sites. Not having access 
to a car might compromise the externship experience.

BUSINESS DIVISION

Accounting (Associate in Science Degree)
In addition to the general admissions criteria for Manor College, students admitted to the 
Accounting Program should have a minimum high school GPA of ªCº (2.5 equivalent).

Business Administration with a Concentration in Information Systems and Technology
 Transfer Track
 Design Technology Track 
 Networking Track

In addition to the general admission criteria for Manor College, students admitted to any 
of the tracks for the Business Administration with a Concentration in Information Systems 
and Technology (BA/IST) Program should have a minimum high school GPA of  ªCº(2.5 
equivalent).  

Business Administration (Associate in Science Degree)
Business Administration Program and concentrations in
 International Business
 Management
 Marketing

In addition to the general admissions criteria for Manor College, students admitted to the 
Business Administration Program or Business Administration with concentrations in Inter-
national Business, Management, and Marketing Associate in Science Degree Program should 
have a minimum high school GPA of ªCº (2.5 equivalent).  
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Legal Nurse Consultant Certi® cate Program
All students admitted to the Legal Nurse Consulting Certi® cate Program must possess an 
Associate or a Bachelor of Science Degree in Nursing from an accredited postsecondary 
institution, a current state license to practice nursing, and have completed 2,500 hours of 
clinical work as a Registered Nurse.

Students may transfer a maximum of 6 credit hours of legal courses from accredited degree-
granting institutions with paralegal and/or legal nurse consulting programs approved by the 
American Bar Association subject to the approval of the Program Director and Assistant 
Dean of Academic Affairs. Students may also petition to receive credit by examination for 
legal courses taken elsewhere.

Paralegal Studies (Associate in Science Degree)
In addition to the general admissions criteria for Manor College, students admitted to 
the Paralegal Studies, Associate in Science Degree Program should have a minimum high 
school GPA of ªCº (2.5 equivalent).  

Students may transfer paralegal courses from accredited degree-granting institutions with 
paralegal programs approved by the American Bar Association subject to the approval of 
the Program Director and Assistant Dean of Academic Affairs. Students may also petition 
to receive credit by examination for paralegal courses taken elsewhere.

Paralegal Studies (Post-Baccalaureate Certi® cate Program)
Students admitted to the Paralegal Studies Post-Baccalaureate Certi® cate Program must 
have successfully completed a Baccalaureate degree (B.A. or B.S.) at an accredited col-
lege or university.

Students may transfer a maximum of 9 credit hours of paralegal courses from accredited 
degree-granting institutions with paralegal programs approved by the American Bar 
Association subject to the approval of the Program Director and Assistant Dean of Aca-
demic Affairs. Students may also petition to receive credit by examination for paralegal 
courses taken elsewhere.

International student applicants or resident aliens and naturalized American citizens who 
have completed a Baccalaureate program (or its equivalent) in another country will need 
to submit of® cial original and translated transcripts into the English language, along with 
TOEFL (Test of English as a Foreign Language) scores. Minimum total TOEFL scores 
accepted: Paper-based=550, Computer-based=213 or Internet-based=79.

LIBERAL ARTS DIVISION

Early Childhood Education Program (Associate in Arts Degree)
Students admitted to the Early Childhood Education Program should have: 
A personal interview with Admissions counselor

A  high school transcript or GED equivalency 

A minimum high school GPA of ªCº (2.5 equivalent) ± This is not required for TEACH 
applicants.

An SAT/ACT level as required by college

A 350 word application essay with quanti® able rubrics for grading
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Liberal Arts Program (Associate in Arts Degree)
Students admitted to the Liberal Arts program should have: 
A personal interview with Admissions counselor

A  high school transcript or GED equivalency 

A minimum high school GPA of ªCº (2.5 equivalent)

An SAT/ACT level as required by college

A 350 word application essay with quanti® able rubrics for grading

Liberal Arts Program with concentration in Communications  (Associate in Arts Degree)
 Students admitted to the Liberal Arts program with a concentration in Communications 
should have: 

A personal interview with Admissions counselor

A  high school transcript or GED equivalency

A minimum high school GPA of ªCº (2.5 equivalent)

An SAT/ACT level as required by college

A 350 word application essay with quanti® able rubrics for grading

Psychology Transfer Program (Associate in Arts Degree)

Students admitted to the Psychology Transfer Program should have: 
A personal interview with Admissions counselor

A  high school transcript or GED equivalency 

A minimum high school GPA of ªCº (2.5 equivalent) 

An SAT/ACT level as required by college

A 350 word application essay with quanti® able rubrics for grading

Non-Degree Students
Applicants wishing to enroll for credit coursework for the purpose of transferring credits to another 

institution of higher learning, for personal enrichment, for professional development or for gaining the 
appropriate prerequisite coursework for continued studies, will be reviewed on an individual basis by 
the Part-Time Studies Department.  Upon completion of 15 credit hours of study at Manor Col-
lege, the student will be asked to matriculate into a speci® c program of study. That is, to choose a 
major, apply, and proceed through the Admissions process.

Transfer Students
Manor welcomes transfer students from other institutions of higher learning.  The process is as listed under 

Admissions Procedures.  Courses are transferable if they are comparable to those offered in the student's selected 
program of study at Manor, and if the student has earned a grade of ªCº or better.

Manor will accept a maximum of 30 hours of credit toward a degree program, and 9 credits toward a  
Post-Baccalaureate Paralegal Certi® cate, and 6 credits toward a Legal Nurse Consultant Certi® cate, provided 
these are applicable to the curriculum into which the student is transferring. 

Transfer credits may not be more than 10 years old in science and ® ve years old in computer science 
and education. Any exceptions to this time limit must be obtained in writing from the Assistant Dean of 
Academic Affairs.

The lowest acceptable transfer grade is a ªC.º
The GPA earned at a transfer institution is not computed in the GPA at Manor.
Provided the recommended credit-granting scores have been earned, Manor College recognizes 

and awards 15 academic credits for each and any combination of the following non-credit assess-
ments: CLEP, AP, CHALLENGE EXAMINATION, ACE and DANTE'S TESTS. Included in this 

Non-Degree Students

Transfer Students
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total of 15 credits given by the Assistant Dean of Academic A! airs is a maximum of nine credits 
for PORTFOLIO ASSESSMENT.

International Students
Manor College is authorized by the US Immigration and Customs Enforcement division of 

the US Department of Homeland Security, to issue Certi® cates of Eligibility (I-20 Form) for non-
immigrant (F-1) student status to foreign students who meet admissions requirements.

Applicants must submit:
1. A completed Manor application with a $25.00 application fee
2. Original and translated of® cial high school and/or college transcripts
3. Results of the Test of English as a Foreign Language (TOEFL)      
 Minimum total TOEFL scores accepted: Paper-based=480, Computer-based=157, 
 or Internet-based=54
4. A notarized statement certifying the student's ® nancial capabilities (Declaration & Certi® cation  
 of Finances or Af® davit of Support (Form I-134))

If the student meets the college's requirements and is approved by the Admissions Committee, then Manor 
will send an acceptance letter, a student medical form and a deposit form.

Upon receipt of a $100.00 tuition deposit, and if applicable, an additional $100.00 dorm deposit, Manor 
will send a completed I-20 form and return the original Declaration & Certi® cation of Finances (Af® davit of 
Support), signed and validated by Manor.

The student will then be required to pay the I-901 SEVIS fee of $100. Then the student will need to 
contact the American Consulate in their native country for an interview and approval for an F-1 Student Visa.

Information regarding class dates, orientation, advising and registration will follow soon afterward.
Upon arrival, the student will interview and take Manor's Placement Test.
All international students must submit proof of health insurance coverage. If the student is not on a 

personal or family health plan, Manor will provide information on a health plan for international students. 
All students must have the appropriate vaccinations and immunizations as listed in the student medical form.

Manor provides dormitory students with room and board throughout the semesters. Off-campus housing 
may be provided during vacation periods (Thanksgiving, Easter & Spring Break). A fee will be charged for 
housing during these periods. Manor is within walking distance to a variety of food establishments such as 
restaurants and supermarkets.

Veterans
Manor College is approved for all types of  Veteran's Education.  Standard admissions proce-

dures apply to all veterans.  The forms necessary to apply for veteran's bene® ts may be obtained at 
any Veteran's Administration Center, the Financial Aid Of® ce of the college or the VA Web site.  

After registration, the college will certify the student's enrollment and forward the original 
forms to the Veteran's Administration.  All drops, adds, and withdrawals must be approved by the 
student's academic advisor.  Manor College's Of® ce of Financial Aid will forward any changes to 
the Veteran's Administration Of® ce.  

Since the Veteran's Administration has a variety of educational programs, answers to speci® cs 
may be accessed via: www.gibill.va.gov.

Advanced Placement
Credit and advanced standing is available to students who obtain a grade of ª3º or more on any 

of the following Advanced Placement Examinations:

International Students

Veterans

Advanced Placement

Art History
Biology
Calculus AB
Calculus BC
Chemistry
Computer Science A
Macroeconomics 
Microeconomics
English Language

English Literature
Environmental Science
European History 
French Language 
German Language 
Comp Government & Politics
U.S. Government & Politics
Human Geography 
Japanese Language & Culture

Physics B
Physics C
Psychology
Spanish Language
Statistics
U.S. History
World History
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Information regarding advanced standing may be obtained from high school guidance of® ces,  
by calling the College Entrance Examination Board at (609) 771-7300, by writing to: CEEB 
-- Advanced Placement Program; P.O. Box 6671; Princeton, New Jersey  08541-6671, or via the 
Web: www.collegeboard.org/ap..

Manor also offers credit through the College Level Examination Program (CLEP). Information 
regarding the CLEP exam may be obtained by contacting Manor's Continuing Education Of® ce 
at 215-884-2218 or the CLEP at 800-257-9558, writing to CLEP, P.O. Box 6600, Princeton, NJ 
08541-6600, or via the Web: www.collegeboard.com/clep.

Both the AP and CLEP programs offer examinations in over 30 subject areas.

High School Programs
High School seniors may be admitted to selected day or evening courses at Manor  College, 

upon approval from their high school principal, Manor's Dean of Academic Affairs and Manor's 
Part-Time Studies Department.  

Manor also participates in the Philadelphia area Diocesan Scholarship program.  Students 
enrolled in this program will receive full college credits for the courses completed successfully. 
Participation in the Diocesan Scholarship program requires approval from the students' respective 
high school guidance of® ce, and is administered by Manor's Dean of Academic Affairs. 

Dual Enrollment programs with selected high schools are administered by Manor's Continu-
ing Education Department.

Certi® cate Programs
The certi® cate programs in Paralegal Studies (Post-Baccalaureate), Legal Nurse Consultant, and Ex-

panded Functions Dental Assistant (EFDA) are designed to prepare students for occupational competency 
within a relatively short period of study.  Certain prerequisites are required for the advanced courses.

Credits earned in a Certi® cate or Diploma program may be supplemented by additional study and 
applied toward an Associate Degree.

For more information, please refer to the Curriculum section of this catalog.

Continuing Education
Manor College's Continuing Education Department is divided into two areas: Part-Time Studies 

and Professional Development. Both areas support the concept of lifelong learning and encourage 
the continuation of education for personal, professional, and career development. 

Continuing Education Units
Manor College offers Continuing Education Units (CEUs) for selected courses and seminars. A 

sampling of these seminars include EFDA, dental, veterinary technology, civil war, computer, and 
medical certi® cate program.   One CEU is equal to ten contact hours of instruction.  Participants will 
receive a transcript of the CEUs earned.  A permanent record is kept by the Continuing Education 
Department.  Participants who do not complete the entire learning activity will be awarded partial 
CEUs based on the activities completed and the number of hours earned. 

ACT 48
Manor College is an approved Pennsylvania Act 48 professional education provider.  The State 

of Pennsylvania requires all certi® ed educators complete six college credits, six credits of continuing 
professional education courses, 180 clock hours of continuing professional education or any 
combination of these credits/hours equivalent to 180 hours related to their professional education 
assignment, certi® cation every ® ve years.

All credit courses offered by Manor College may be considered for ACT 48 credits. Selected 
seminars / workshops may also be considered for ACT 48 credit.   All Civil War, Computer Training, 
and credit courses are ACT 48 approved.

 Manor College has been approved as an Authorized Provider by the International Association 
for Continuing Education and Training (IACET).  

Information and complete schedules are available in Manor's Seasonal Brochure which is 
published by the Continuing Education Department three times a year: fall, spring, and summer.  

Hi gh School Programs

Certi® cate Programs

Continuing Education
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Continuing Education ± Part-Time Studies
The Part-Time Studies Department facilitates the needs of the student who wishes to take fewer 

than 12 credits per semester. Applicants for part-time studies range from recent high school graduates 
who wish to begin their college experience slowly, to adults who work full-time but desire to add 
to their educational experience by pursuing the completion of a degree, to the ªcareer changers,º 
as well as others. The admissions procedure and requirements mirror those for full-time studies. 
(See Admissions). Part-Time Studies Counselors serve as a personal guide through the application 
process and are accessible to the student throughout their stay at Manor College.

Continuing Education ± Professional Development
The Professional Development of® ce provides non-credit seminars and workshops for profes-

sional, personal and academic enrichment. Seminars are offered in computer training and job-
related skills, as well as academic and professional preparation. Workshops which focus on personal 
development, arts, crafts and cultural activities offer a broad range of options to the community. 
Continuing professional education seminars are offered to service professionals in the ® elds of 
allied health, business, dentistry, law, and real estate.

The Professional Development Department supports the needs of small business and also 
provides corporate training through credit and non-credit classes in conjunction with Manor's 
Part-Time Studies department. Additionally, Manor's Professional Development Department 
provides training within the following areas:

The Business Institute
The Business Institute at Manor College has been created and designed to address the issues 

of the entrepreneur and professional men and women in the business world, offering a wide range 
of practical topics with maximum impact and clarity such as:

· creating, establishing, and launching a new business
· communicating and competing more effectively
· enhancing technical skills
· improving demeanor in business
· maximizing time and efforts
· learning skills to enter the job market

The Civil War Institute
The Civil War Institute at Manor College is a formal organization dedicated to preserving a 

period of time in our history that to this day has had a profound social, economic, and religious 
impact on our nation.  Classes consist of information that includes a general overview to an 
in-depth detailed examination of this historical period. In association with the Delaware Valley 
Civil War Round Table, The Civil War Institute at Manor College has developed programs on a 
variety of subjects pertaining to the era of 1861 ± 1870.  All classes are Act 48 approved.  Special 
Civil War events are offered throughout the year and are published in Manor's Seasonal Brochure.  

The Civil War Certi® cate Program
Completion of this program requires the completion of eight courses, four of which would be 

the four Core Courses.  For the remaining four, students would choose among the Elective courses 
offered each semester.  Courses may be taken in any sequence.  

In order to enroll in the Civil War Certi® cate Program, one must complete an application 
form, which can be found at www.manor.edu/coned/application.pdf.  There is a one-time $25 
fee due at the time the application is submitted.  Payment for individual courses is due at the 
time of registration.  Graduates of the certi® cate program receive a colorful certi® cate attesting to 
the completion of the program and a 25 percent discount on the ® rst year of membership in the 
Delaware Valley Civil War Round Table. 
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The Medical Certi® cate Program
The Medical Certi® cate Program offers two tracks, Coding and Billing. The courses are designed 

to prepare the student for a career in either discipline. The prerequisites for both are listed in their 
respective descriptions in Manor's Seasonal Brochure.  Emphasis will be placed on understanding the 
interrelationship of each subject and its application in the work place. A Certi® cate of Completion 
will be granted at the end of each program to those students who successfully complete their track. 

Real Estate
Real estate workshops assist those interested in gaining a greater understanding and knowledge 

of the industry for investment purposes and for licensing.  Courses are offered by Manor College 
with the assistance of Manor's Real Estate Advisory Committee, comprised of Real Estate Profes-
sionals. Classes are also offered for Biennial Licensing.

Computer Training 
Because we believe technology is the key to professional success, we offer a wide range of 

computer training workshops.  Participants receive a certi® cate of completion, and all computer 
classes are ACT 48 approved.  Special computer training workshops are offered for participants 
65 years of age or older.

Ukrainian Heritage Studies Center Workshops
For 25 years, the on-campus Ukrainian Heritage Studies Center (UHSC) at Manor College 

has provided education and information about Ukrainian culture and folk art. Since its establish-
ment in 1977, the Ukrainian values, culture and traditions have been stimulating the growth 
of Ukrainian community life in the United States and fostering an ethnic consciousness among 
Ukrainian Americans through educational and cultural programs.  A sampling of course offer-
ings are: Ukrainian Language, The Ukrainian Historical Experience, Beadweaving, and Pysanky.

English as a Second Lanuguage
For the non-Engish speaking students, we offer ESL workshops to assist them in gaining 

con® dence in their use of everyday English.  These classes focus on vocabulary development and 
listening and speaking skills.

Creative Arts
A variety of classes are also offered in creative arts and can be found in the Manor's Seasonal 

Brochure.  Workshops are offered for both adults and children during the summer.

On-line Non-credit Courses
We offer a wide range of highly interactive ̀ courses' that one can take entirely over the Internet. 

Our online courses are affordable, fun, fast, and convenient.

High School Dual Enrollment Program
The high school Dual Enrollment Program allows students to accrue college credit during 

their senior year that will transfer to Manor College or any other college or university. The stu-
dent will receive both high school credit and college credit at the same time for the same course.  
This gives the student the potential to earn an Associate Degree within 1 ! years or a Bacca-
laureate Degree within 3 ! years.  Tuition, fees and books are paid for by participating school 
districts through grants provided by the Pennsylvania Department of Education.  Courses are 
taken on the campus of Manor College.  The high school student will participate in the college 
experience by being integrated into the existing classroom.

High School Dual Enrollment programs are administered by Manor's Professional Develop-
ment Department within Continuing Education.  
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Part-Time Studies
215-884-2218

www.ptadmiss@manor.edu

Professional Development
215-884-2218

www.profess-dev@manor.edu

The Civil War comes alive at Manor College with a weapons demonstration during 
ªThe Citizen Soldier and Civil Warº day held at the college, August 2009.

     Continuing Education
     215-884-2218

     www.coned@manor.edu
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Application Fee $    25
Audit Fee (per credit) as above
Biohazardous/Chemical Waste Disposal Fee (per semester)   $    60
  (For Dental Hygiene, EFDA, Vet. Tech.)
C.L.E.P. or Exemption Credit recorded
  on transcript, per credit hour $    35
Course Overload Fee, per credit hour $    95
  (19 credits and over)
Entrance Retest Fee $    25
Exemption Test $    30
Graduation Fee $  100
Lab Fee $    60
Late Payment Fee $    60
Orientation Fee $    35
Overnight Housing Fee, per night $    25
Portfolio Assessment Fee $  100
Registration Fee, per semester (non-matriculated) $    35
Returned Check/Credit Card Fee $    10
Security Deposit, Resident Student (Refundable) $  200
Senior Citizen Fee (65-years-old and up), per credit hour Per Credit hour - Less 20%
Transcript Fee $      5
  On Demand $    15
Credit by examiniation (per credit) $    20

  Expenses - Finance
A full-time student, enrolled in day or evening classes, carries a course load of 12 to 18 credit 

hours.  A part-time student, enrolled in day or evening classes, carries a course load of less than 
12 credit hours.

Basic Tuition $6,419 $12,838
Allied Health Full-Time Tuition $6,732 $13,464
 (Dental Hygiene, EFDA, Vet. Tech.)
General/Technology Fee $   200 $     400
Dental Hygiene Clinic Fee $   900 $  1,800
 (Fall & Spring)
EFDA Clinic Fee $   200 $     400
 (Fall, Spring & Summer)

Part-Time Student     Per Credit Hour
Basic Tuition  $   277  
Allied Health Tuition   $   378
 (Dental Hygiene, EFDA, Vet. Tech.)
Dental Hygiene Clinic Fee $   900
General/Technology Fee
  6 credits or less $     50
  7-11 credits $     50
Room and Board $2,986  $5,972
PRIVATE ROOM & Board $3,386  $6,772
Summer Room Fees (if open) $   500  

  

Part-Time Student     Per Credit Hour

Full-Time Student      Per Semester            Per Year
Tuition and Fees

Fees         Flat FeesFees         Flat Fees
 

The General Fee supports library services, student activites, technology and the Learning Center.  The 
Graduation Fee contributes to the cost of announcements, invitations, diplomas, rental of caps, gowns and 
hoods, honoraria and permanent transcript maintenance.  The Board of Trustees of Manor College reserves 
the right to change tuition and fees without notice.
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Billing
Tuition and fees are due August 15 for the fall semester and December 15 for the spring semester.  

Students who register after these due dates must pay at the time of registration.
Full-time students in Veterinary Technology, EFDA, and Dental Hygiene programs may be 

required to take courses in the summer between freshman and sophomore years.  The Basic Tuition, 
per credit hour, will be charged for those required courses to those full-time students.

No grade report, transcript, diploma nor certi® cate will be issued until all ® nancial obligations 
have been met.

Withdrawals/Refunds
By act of registration, students accept responsibility for charges of the entire semester.  

     Of® cial withdrawal from a course or courses requires a student's written noti® cation to the Aca-
demic Dean.  The date of withdrawal is the date of the Dean's written approval.
     Refunds of tuition and board are allowable at the following rates:

 To the end Drop/Add    100%
 To the end of second week of semester  50%
 After second week    NO REFUND

Fees are not refunded.  Room charges are prorated over the time that a student is listed as a 
resident at Saint Josaphat Hall.

As required by the Higher Education Act of 1992, a prorata refund is calculated for ® rst-time 
students who receive federal ® nancial aid and withdraw on or before the 60 percent point of their ® rst 
semester. The prorata calculation is based on the portion of the semester completed by the student. 
Manor College calculates the percentages of enrollment completed on the following basis:

The ® rst week constitutes 10 percent of the term.
The second and third week would be 20 percent of the term.
The fourth week would be 30 percent of the term. 
The ® fth and sixth week would be 40 percent.
The seventh week would be 50 percent.
The eighth and ninth week would be 60 percent.
Beyond the ninth week there would be no refund. Once the prorata refund is calculated, refunds 

to Title IV programs will be made in the following priority order:
1. Federal Direct Loan   4. FSEOG
2. Federal Direct Plus Loan Program  5. Other Student Financial
3. Federal Perkins Loan Program      Aid Programs
Refunds to any program cannot exceed the amount of the award.
Based on a 15 week semester.

Deferred Tuition Plan
To assist students in planning tuition payments for each semester, Manor College provides a 

deferred payment plan with an outside agency. All information and application for this plan can 
be obtained in the Financial Aid Of® ce, in the Bursar's Of® ce, and online at www.afford.com.

Billin g
T i i d f d A 5 f h f ll d D b 5 f h i

Withdrawals/Refunds

Deferred Tuition Plan

Deposits
When accepted, an applicant is required to pay a deposit of $100, applicable to tuition. An 

additional $100 is required from a resident student for room reservation, applicable to room 
charges.

An additional $100 room reservation, applicable to room charges, is required from a second-
year resident student.

After May 1, deposits are not refundable. Financial Aid cannot be used for deposits.

Deposits
Wh d li i i d d i f $ li bl i i A
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Financial Aid
The Financial Aid Of® ce at Manor College awards ® nancial aid to applicants who have been 

accepted for admission to the College. In order to receive federal and state aid, a student must be 
a U.S. citizen or an eligible non-citizen. We offer need-based ® nancial aid to eligible applicants in 
the form of grants, loans and campus employment. Scholarships (merit-based) are awarded on the 
basis of the applicant's academic achievement and future promise.

The student's demonstrated need is equal to the total cost of attendance (COA) which includes 
tuition, fees, books, supplies, room, board, transportation and miscellaneous personal expenses, 
less the Expected Family Contribution (EFC), which is determined by the Department of Educa-
tion by processing the Free Application for Federal Student Aid (FAFSA). The Department of 
Education takes into consideration the household size, number in college, parent's and student's 
income and assets when calculating the EFC.

APPLICATION PROCEDURES FOR FINANCIAL AID
For students seeking ® nancial aid, they must apply as soon as possible after January 1st of every 

year. A student must apply for ® nancial aid prior to the time he/she is applying for admission to 
the College. All forms should be submitted by April 1st. Applications received after that time will 
be considered on a ® rst come ® rst serve basis.

All who have previously attended a post-secondary institution, including Manor College, must 
submit their FAFSA application prior to April 1st"

The applicant must submit a completed Free Application for Federal Student Aid (FAFSA) to 
the Central Processing Center. Applying on-line at www.fafsa.ed.gov is the best option. 
If a student's ® le is selected for veri® cation the following information must be submitted to the 
® nancial aid of® ce before any aid will be processed:

· Signed copies of student and parent(s) 1040 Federal Income Tax form from the previous year 
· W-2 forms from previous year
· Veri® cation Worksheet
· Additional Financial Information form

The Manor College federal school code for the FAFSA is 003294.

 
FINANCIAL AID PROGRAMS

A student must formally apply for ® nancial aid to receive any award of grant, loan, campus 
employment or scholarship which is funded by Federal, State or Institutional monies. Each pro-
gram has its own criteria and guidelines for awarding funds. PHEAA and Pell Grant amounts are 
automatically calculated by ® ling the FAFSA. Campus-based aid amounts (FSEOG, Federal Work 
Study and Federal Perkins Loan Program) and Institutional Grant amounts (Manor Grants and 
Scholarships) are administered by Manor College and based on the availability of funds. Financial 
Aid is awarded in the order which applications are received. Noti® cation of all awards will be made 
via the student's Financial Aid Award Letter after a student has been accepted for admission to 
the college.

GRANT AID
Financial Aid that comes in the form of a grant is free money toward the tuition bill for enroll-

ment in college and does not have to be repaid.

Pennsylvania Higher Education Assistance Agency (PHEAA) State Grant
The PHEAA State Grant is for Pennsylvania residents who are enrolled full-time (12 or more 

credits) or part-time (minimum of 6 credits per semester) in an undergraduate program (matricu-
lating) and have demonstrated ® nancial need. Current students must ® le their FAFSA prior to 
May 1 to be considered for a state grant. Students who reside outside of Pennsylvania should 
check with their respective State Boards of Education to see if there are any grant programs avail-
able. Visit PHEAA's Web site at www.pheaa.org for Pennsylvania state grant information.

APPLICATION PROCEDURES FOR FINANCIAL AID

FINANCIAL AID PROGRAMS

GRANT AID
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Federal Pell Grant Program
This federally funded program is for matriculated full and part-time undergraduate students. 

Recipients must have demonstrated exceptional ® nancial need.

Federal Supplemental Educational Opportunity Grant (FSEOG)
This is a federally funded grant program awarded to full and part-time students. Recipients 

must have demonstrated exceptional ® nancial need.

Manor Grant       
      This is an institutionally funded grant awarded to full and part-time students who have 
demonstrated ® nancial need to supplement other sources of ® nancial aid.

STUDENT EMPLOYMENT
Student employment is a form of ® nancial aid that does not get directly credited to the stu-

dent's tuition bill. It is provided to help cover incidental expenses that the student incurs. Stu-
dent's receive a bi-weekly paycheck for the hours worked. The student can earn up to the amount 
of the award. Since student employment is based on availability of work on campus, the Financial 
Aid Of® ce cannot guarantee that the student will earn his/her maximum award.

Federal Work Study Program (FWS)
This is a federally funded program awarded to full and part-time students for the academic 

year who demonstrate need. FWS gives college students an opportunity to have a part-time job 
on or off-campus. Jobs are assigned at the beginning of the academic year.

State Work Study Program
This is a state funded program for students who are interested in a campus job during the 

summer. The student must have ® nancial need and be a recipient of PHEAA State Grant. A 
separate application is required and must be ® led with the state by April 15. The application is 
available in the Manor College Financial Aid Of® ce. 

STUDENT LOANS
Loans are a form of Financial Aid that must be repaid. Students who borrow money are re-

quired by Federal Law to complete Entrance and Exit counseling. During these sessions, the rights 
and responsibilities for borrowers and repayment and deferment options will be explained. Loans 
may not be credited to a student's account until he/she has completed an entrance counseling ses-
sion or a ªholdº will be placed on his/her account. A student who is graduating or withdrawing 
from the college must complete an exit counseling session or a ªholdº will be placed on his/her 
account. 

Federal Perkins Loan Program
This is a federally funded program administered by the college to full and part-time students 

based on demonstrated need. The interest rate is 5% and repayment begins 9 months after a stu-
dent graduates, withdraws or drops below half-time enrollment. 

Federal Direct Loans
Manor College participates in the Federal Direct Loan Program. Loans are either subsidized 

or unsubsidized. 
A Subsidized Loan is awarded on the basis of ® nancial need with the federal government 

paying the interest on the loan until the end of the grace period. The grace period is a six-month 
period after a student graduates, leaves school or ceases half-time enrollment. 

An Unsubsidized Loan is not based on need. Interest payments begin when the loan is dis-
bursed. A student either makes quarterly interest payments or defers the interest and capitalizes 
it. Capitalization means the interest will be added to the principal and increases the amount to be 
repaid.

A student must be enrolled at least half-time (6 credits) to qualify for a Direct Loan. A full-time fresh-
man (0-29 credits) may borrow up to $3,500 per year. Full-time sophomores (30+ credits) may borrow 
up to $4,500 per year. Direct loans for part-time students are calculated on a pro-rated basis. The interest 
rate from July 1, 2010 will be 6.00%.  The interest rate will never exceed 8.25%.

Federal Pell  Grant Program

Federal Supplemental Educational Opportunit y Grant (FSEOG)

Manor Grant     

STUDENT EMPLOYMENT

Federal Work Study Program (FWS)

State Work Study Program

STUDENT LOANS

Federal Perkins Loan Program

Federal Direct Loans
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Federal Direct Loan Program
      This federally funded loan is made and guaranteed by the Federal Department of Education. 
A student must complete a Master Promissory Note online at www.studentloan.gov.

Federal Direct Parent Loan for Undergraduate Students (PLUS)
This federally funded loan is made to a credit-worthy parent. The parent may borrow an 

amount up to the cost of attendance less any other ® nancial aid. A parent must obtain a Master 
Promissory Note application online at www.studentloan.gov. Repayment on PLUS loan begins 
60 days after the 2nd disbursement is made to the College. If a parent is denied for a PLUS loan, a 
dependent student is then eligible for an additional unsubsidized loan for up to $4,000 per year. 

Private (Alternative) Loans for Undergraduate Students
These non-federally funded loans are given to students to help fund the cost of attendance 

beyond all federal and state loan and grant help.  Private loans are credit-based loans. Each 
loan's Web site should be reviewed for interest rates and repayment options before choos-
ing a loan!!! A list of private loan lenders is available at the Financial Aid of® ce.

CHANGES TO FINANCIAL AID AWARDS

Drop, Add or Withdraws
Students must notify the Financial Aid Of® ce if there are any changes in their enrollment status.
Students should be aware that dropping, adding or withdrawing from one or more courses 
will affect ® nancial aid eligibility and will cause a change in the student's award. Also, a stu-
dent withdrawing from one or more courses will be responsible for completing additional course 
work to meet Satisfactory Academic Progress requirements for ® nancial aid.

SATISFACTORY ACADEMIC PROGRESS POLICY
for Current Students Receiving Financial Aid

Receipt of ® nancial aid depends upon ful® llment of federal requirements, state requirements and 
Manor's requirements for satisfactory academic progress. The requirements are as follows:

Requirements for full-time attendance
1. For a full-time student to receive Federal Financial Aid, State Financial Aid or Manor Financial  
 Aid (including grants, loans and campus employment), the student must maintain a   
 minimum of a 2.0 cumulative grade point average (GPA) and complete 24 credits per aca- 
 demic year.  This requirement also applies to the incoming Transfer Student.

Requirements for part-time attendance
1. For a part-time student to receive Federal Financial Aid or Manor Financial Aid (including  
 grants, loans and student employment), the student must have a minimum of a 2.0 cumulative  
 grade point average and have completed a minimum of 12 credits for half time attendance per  
 academic year.
2. For a part-time student to continue to receive a PHEAA State Grant, the student must have  
 completed 24 credits after four semesters (attended on a part-time basis). 

These requirements also apply to incoming Transfer Students.
NOTE: A student with unsatisfactory Academic Progress (see minimum requirements 
above) may: 
1. Enroll in summer courses to make up the credits and/or improve the GPA.
2. Be awarded certain types of ® nancial aid for one semester only and meet the above require-

ments by the end of that semester.

When minimum standards of Academic Progress are not achieved: 
A student who does not make satisfactory academic progress will be placed on ® nancial aid suspension 
until the requirements are met. The student will be noti® ed in writing of the ® nancial aid suspension.

Federal Direct Loan Program

Federal Direct Parent Loan for Undergraduate Students (PLUS)

Private (Alternative) Loans for Undergraduate Students

CHANGES TO FINANCIAL AID AWARDS

SATISFACTORY ACADEMIC PROGRESS POLICY
for Current Students Receiving Financial Aid

Requirements for full-time attendance

Requirements for part-time attendance
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Time Frame

For an undergraduate program the time frame cannot exceed 150% of the published length of 
the program measured in audit hours attempted. If a student has exceeded the 150% time frame 
the student will only be eligible for non-federal student assistance. For instance, if the published 
length of an academic program is 60 credit hours, the maximum time frame must not exceed 90 
attempted credit hours.

Scholarships
MERIT BASED SCHOLARSHIPS

Scholarships are awarded on the basis of academic excellence evident in high school records 
and standardized test scores. Financial need is not a consideration for selection. Students must ap-
ply for and maintain full-time status to be eligible for the scholarships listed below.

FULL SCHOLARSHIPS (Competitive)

Full scholarships cover the total tuition costs for the freshman year and are renewable for 
the length of the full-time program as long as speci® c credit and GPA requirements are met.  
All scholarships are competitive.  To be eligible a student must apply for admission to Manor 
College prior to March 1st.  Scholarship application is required and is mailed to eligible students 
by the Financial Aid Of® ce. All applicants who have met the participation criteria for Full 
Scholarships but were not fortunate enough to receive one, will receive a minimum of a Basilian 
I ($3,000/yr) scholarship and have the opportunity to participate in higher amount competitive 
partial scholarships in lieu of a Basilian I Scholarship. 

Manor Presidential Scholarship* (Competitive)
1. New Freshman or Transfer student with less than 11 college credits completed
2. Top 1/3 of high school graduating class
3. Minimum SAT of 1100 (CR + M must = 1100)
4. Renewable upon completion of 30 credits at Manor with a cumulative GPA of a 3.5

Joseph and Rose Wawriw Scholarships * (Competitive)
1. New Freshman or Transfer student with less than 11 college credits completed
2. Top 1/3 of high school graduating class
3. Minimum SAT of 1000 (CR + M must = 1000)
4. Renewable upon completion of 30 credits at Manor with a cumulative GPA of a   
 3.2

Note: Full scholarship recipients are ineligible for partial scholarship consideration. 

PARTIAL SCHOLARSHIPS * (Competitive)
    Partial scholarships cover partial tuition costs for the freshman year.  Renewable for the 
length of the full-time program as long as the speci® c credit and GPA requirements are met.  
All scholarships are competitive. To be eligible a student must apply to Manor College prior 
to March 1st.  A scholarship application is required and is mailed to eligible students by the 
Financial Aid Of® ce.

* Dual enrollment students are exempt from maximum credit limit for participation.

ELIGIBILITY
1. New Freshman or Transfer student with less than 11 college credits completed
2. Minimum of a ªBº high school GPA
3. Minimum SAT of 900 (CR + M must = 900)
4. Renewable upon completion of 30 credits at Manor with a cumulative GPA of a 3.0

Time Frame

Scholarshipsp
MERIT BASED SCHOLARSHIPS

FULL SCHOLARSHIPS (Competitive)

Manor Presidential Scholarship* (Competitive)

Joseph and Rose Wawriw Scholarships * (Competitive)

PARTIAL SCHOLARSHIPS * (Competitive)

ELIGIBILI TY
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Joseph M. and Amelia S. Bochey Memorial Scholarship (Competitive)
Joseph and Amelia Bochey established this partial scholarship in 2004.  Qualifying applicants 

must meet all Manor College requirements for a competitive partial scholarship with preference 
given to a student pursuing religious studies.

Henry Lewandowski Memorial Scholarship (Competitive)
Sister Dolores Orzel, OSBM, and her family established this scholarship in 1986 in memory 

of her uncle, Henry Lewandowski, a former educator. This scholarship is renewable as a Lewan-
dowski/Basilian scholarship.

Lorraine Osinski Keating Memorial Scholarship (Competitive)
The Osinski and Keating families established this scholarship in 2003 in memory of Lorrie 

Osinski Keating, Manor class of 1966. 

Stephanie Orzel Memorial Scholarship (Competitive)
    The family of Stephanie Orzel established this partial scholarship in 2007. Recipients 
must meet all Manor College requirements for a competitive partial scholarship. This 
academic scholarship is renewable if a student maintains a cumulative GPA of 3.0 and 
completes 30 credits at Manor College during his/her freshman year.

George & Jaroslava Rybak Scholarship (Competitive)
Established in 2002, this competitive, partial scholarship will be awarded to a student or 

students studying in a Business-related program, who is/are of Ukrainian heritage. Part-time 
student recipient(s) must complete 18 credits with a 3.0 GPA to renew this scholarship.  

Elizabeth A. Stahlecker Scholarship (Competitive)
The Elizabeth A. Stahlecker Endowment Fund established a partial-tuition scholarship in 

1993.  This scholarship is renewable as a Stahlecker/Basilian Scholarship.  

Mary Wolchanski Scholarship (Competitive)
The Mary Wolchanski Endowment Fund established a partial-tuition scholarship in 1992.  

This scholarship is renewable as a Wolchanski/Basilian Scholarship. 

 John Woloschuk Memorial Scholarship (Competitive)
The John Woloschuk Endowment Fund established a partial tuition scholarship in 1995 to 

be awarded to one deserving Allied Health student each year. This scholarship is renewable as a 
Woloschuk/Basilian Scholarship. 

Divisional Scholarship (Full-Time Students) (Competitive)
The Manor Divisional Scholarship was established to award a partial scholarship in each of the 

three major divisions of the College: Allied Health, Science & Math Division; Business Division; 
and Liberal Arts Division.  

OTHER PARTIAL SCHOLARSHIPS - varied deadline dates

Basilian I (Freshman) (Non-Competitive)
This institutionally-funded partial-tuition scholarship of $3,000/year is awarded to all incom-

ing full-time students who have an minimum ªBº high school GPA and a minimum score of 900 
(total) on the SAT (SAT as of 3/05: CR+M must = 900) and applied to Manor College by March 
1 and were accepted by April 1. There is no scholarship application required.  The Basilian I schol-
arship is renewable for the second year and up to a maximum total of ® ve semesters (full-time) if 
the program requires an additional semester, if the student completes 30 credits at Manor College 
with a cumulative GPA of 3.0 at the end of the student's freshman year.    

Basilian II (Freshman) (Non-Competitive)
This institutionally-funded partial-tuition scholarship of $1,500/yr. is awarded to new full-

Joseph M. and Amelia S. Bochey Memorial Scholarship (Competitive)

Henry Lewandowski Memorial Scholarship (Competitive)

Lorraine Osinski Keating Memorial Scholarship (Competitive)

Stephanie Orzel Memorial Scholarship (Competitive)

George & Jaroslava Rybak Scholarship (Competitive)

Elizabeth A. Stahlecker Scholarship (Competitive)

Mary Wolchanski Scholarship (Competitive)

John Woloschuk Memorial Scholarship (Competitive)

Divisional Scholarship (Full-Time Students) (Competitive)

OTHER PARTIAL SCHOLARSHIPS - varied deadline dates

Basilian I (Freshman) (Non-Competitive)

Basilian II (Freshman) (Non-Competitive)
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time freshmen who applied and were accepted after April 1. The Basilian II scholarship is renew-
able for the second year and up to a maximum total of ® ve semesters (full-time) if the program 
requires an additional semester, if the student completes 30 credits at Manor College with a cu-
mulative GPA of 3.0 at the end of the student's freshman year.    

Basilian III (Sophomores/Returning Students) (Non-Competitive)
For students who were not eligible for scholarships during their freshman year, Manor offers 

an additional opportunity. After completion of 30 Manor College credits and a minimum 3.0 
cumulative GPA, the Basilian Scholarship is available for returning students. A full-time student 
would receive:
 GPA     Amount
 3.00 - 3.49    $1,800/yr.
 3.50 and higher   $2,250/yr.

Basilian Sisters Scholarship (Non-Competitive)
Each year two Basilian Sisters Scholarships are awarded. They were established to aid students 

from foreign countries. Each year, one is awarded to a student from Ukraine and one is awarded to 
a student from another foreign country. Students must exhibit academic excellence, demonstrate 
® nancial need and be service oriented. 

Dr. and Mrs. Volodymyr and Lydia Bazarko Scholarship (Competitive) 
Dr. Volodymyr and Lydia Bazarko established this partial scholarship in 2001.  To qualify for this 

scholarship, the applicant must meet all Manor College requirements for a competitive partial scholar-
ship with preference given to a student who can demonstrate that he of she is of Ukrainian descent. 

Father Chlystun Scholarship (Competitive)
The Father Chlystun Endowment Fund established a partial tuition scholarship in 1983. Eli-

gible recipients include Sisters of Saint Basil the Great, postulants and novices of the Sister of Saint 
Basil the Great, and, seminarians of the Ukrainian Catholic Church attending Manor College. 
Applicants must meet all requirements for Partial Scholarships. 

Divisional Scholarship (Part-Time Students) (Competitive)
This institutionally-funded, competitive, one-year, partial scholarship will be awarded to a 

new student in each of the college's academic divisions: Allied Health, Business and Liberal Arts. 
Candidates must have no more than 30 prior college credits, and complete a scholarship applica-
tion with an essay on a given topic. Eligibility includes enrolling for a minimum of 6 credits/se-
mester during the ® rst year. This scholarship is not renewable, but upon completion of 30 credits 
at Manor College with a GPA of a 3.0, the student will be eligible for a Basilian Scholarship III 
(see above). 

Eileen Freedman Memorial Scholarship (Non-Competitive) 
Marlynn Alkins, Senior Associate Professor at Manor College, established the Eileen Freed-

man scholarship in memory of her sister, Eileen Freedman. This scholarship is awarded to a stu-
dent studying Allied Health that has completed his/her freshman year at Manor College with at 
least a 3.0 cumulative GPA. Professors in the Allied Health Division nominate the candidates. 

The Heritage Foundation Scholarship (Competitive)
The Heritage Foundation of 1st Securities Bank established a partial scholarship fund in 

2002 to be awarded to students from Ukraine enrolled at Manor College. The applicant must 
meet all requirements for Partial Scholarships. 

John and Helen Malko Family Scholarship (Competitive)
The Malko Family established this partial scholarship in honor of John and Helen Malko, in 

1993.  The applicant must meet all requirements for Partial Scholarships (competitive).  Preference 
is given to a student who can demonstrate they are of Ukrainian desent and in ® nancial need. 

Basilian III (Sophomores/Returning Students) (Non-Competitive)

Basilian Sisters Scholarship (Non-Competitive)

Dr. and Mrs. Volodymyr and Lydia Bazarko Scholarship (Competitive)

Father Chlystun Scholarship (Competitive)

Divisional Scholarship (Part-Time Students) (Competitive)

Eileen Freedman Memorial Scholarship (Non-Competitive)

The Heritage Foundation Scholarship (Competitive)

John and Helen Malko Family Scholarship (Competitive)
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Scholar Athlete Award (Competitive)
One partial tuition scholarship will be awarded to an incoming full-time athlete with a minimum 

score of 900 on the SAT (SAT as of 3/05, CR+M must = 900) and a `B' high school average. An applicant 
is required to submit the following: a scholarship application, an essay on a pre-selected topic and two 
written recommendations. The deadline for ® ling is August 1. This scholarship is renewable with the 
completion of 30 credits at Manor and a cumulative 3.0 GPA at the end of the student's freshman year. 

Sesok Family Memorial Scholarship (Non-Competitive)
The Sesok and Pizzini families established this scholarship in memory of Ann Sesok in 2003. Scholarship will 

be awarded to an academically quali® ed Manor College student, full time or part time, who majors in Medical 
Technology/Science. ªAcademically quali® edº is a 900 SAT, `B' or a 3.0, top one-half of graduating class. Student 
must carry a minimum of 9 credits at Manor College. The scholarship is renewable for the following year. 

Saint Basil Scholarship (Non-Competitive)
This partial scholarship is awarded to graduates of St. Basil Academy who have shown strong 

academic performance plus a recommendation from their high school guidance counselor. 

International Student Scholarship
International student scholarships are awarded to foreign students with a minimum of `B' high school 

GPA, a minimum score of 900 on the SAT (CR+M must = 900) or a score of 520 (190 on the computer-
based or 68 on the Internet-based) on the TOEFL Exam. To renew the International Scholarship, the 
recipient must maintain a 3.0 cumulative GPA with 30 credits completed at Manor College. (non-
competitive) Eligibility: 1. Resident Alien (green card, I-151) or naturalized US Citizen, living in 
the USA less than ® ve years, or 2. F-1 Student Visa, or 3. Any other valid/current Visa, living in 
the USA less than ® ve years.

Manor College Legacy Scholarship (Non-Competitive)
This partial scholarship is given to children of Manor College Alumni.  The student(s) must be 

enrolled in a degree-granting program of study.  The scholarship is renewable upon the completion of 
24 credits at Manor College and a cumulative GPA of 2.0. The student may receive this scholarship 
up to ® ve (5) full time semesters. 

Manor College Service Award (Non-Competitive)
Several partial tuition scholarships are awarded to students with outstanding ability in the 

arts, theater, community service, or other endeavors which may be of service to the College com-
munity. Recipients are expected to complete service hours each semester as well as meeting the 
requirements of satisfactory academic progress to renew the scholarship award. 

Resident Assistant Award
Several full room and board scholarships are awarded to students serving as assistants to the 

Resident Coordinator. Contact Manor's Student Life of® ce for this award application. 

PRIVATE SCHOLARSHIPS
There are many special assistance programs that offer scholarships to students. Students may 

qualify for one of these `programs' through religious af® liation, ethnic heritage, parents' employers, 
organizational memberships or a special talent. Knowledge of these `programs' is available through 
books and pamphlets on scholarships and ® nancial aid in your school, local library or the Web. 

FINANCIAL AID DEPARTMENT:   
Phone: (215) 884-6051                 e-mail: ® naid@manor.edu       Fax: (215) 576-6564                  

Scholar Athlete Award (Competitive)

Sesok Family Memorial Scholarship (Non-Competitive)

Saint Basil Scholarship (Non-Competitive)

International Student Scholarship

Manor College Legacy Scholarship (Non-Competitive)

Manor College Service Award (Non-Competitive)

Resident Assistant Award

PRIVATE SCHOLARSHIPS
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The curricula at Manor are planned to embody the College's commitment to provide transfer 
and career-oriented programs of study which respond to the current changing needs of today's 
world.  Through these programs, the transfer student is prepared for transfer to a four-year 
college or university, while the career-oriented student, upon completion of a career program, is 
prepared for employment.

The implementation of the College's educational purpose is affected through program offer-
ings in three divisions:  Liberal Arts; Allied Health, Science & Mathematics; and Business. Each 
area of study is listed below.
     Certi® cate programs are designed to prepare students for occupational competency within a 
relatively short period of time.

Credits earned in a certi® cate program may be applied toward a Manor College Associate in 
Arts or Science Degree.

Curricula

LIBERAL ARTS DIVISION
Associate in Arts Degree

Early Childhood Education
 · Early Childhood Education
 · Middle Level Education
Liberal Arts
Liberal Arts - Concentration in Communications
Psychology 

Associate in Science Degree           

Allied Health and Science Transfer with Concentrations in:
 · Pre-Biotechnology   · Pre-Occupational Therapy
 · Pre-Chiropractic   · Pre-Pharmacy
 · Pre-Cytotechnology  · Pre-Physical Therapy
 · Pre-Medicine   · Pre-Radiologic Sciences
 · Pre-Medical Technology  · Pre-Sciences
 · Pre-Nursing   · Pre-Veterinary Sciences
 · Pre-Nursing (towards a Diploma)   

  
Dental Hygiene
Expanded Functions Dental Assisting   
Veterinary Technology

ALLIED HEALTH, SCIENCE & MATHEMATICS DIVISION

BUSINESS DIVISION

     Associate in Science Degree
Accounting
Business Administration
Business Administration - Concentration in Information Systems 

                                                       and Technology
Business Administration - Concentration in International Business
Business Administration - Concentration in Management
Business Administration - Concentration in Marketing 
Paralegal Studies

   Certi® cate Programs

Legal Nurse Consultant
Paralegal Post-Baccalaureate
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After extensive study, Manor College has adopted a core curriculum to be required of all ma-
triculated Manor students who expect to graduate with A.A. or A.S. degrees.

Manor College faculty and administration believe that any student graduating from Manor 
should have developed certain essential life and intellectual skills, as well as having mastered a 
common body of knowledge.

The core curriculum has therefore been developed to include a variety of intellectual disciplines 
through which students will become well-rounded, educated individuals.  In addition, the core 
has been designed to show the connectedness of these disciplines and their relevance to a student's 
career, further education and life.

Associate in Arts Degree (A.A.) or Associate in Science Degree (A.S.)

Core Requirements
English Composition I      3 Credits
Religion Course Elective      3 Credits
English Composition II             3 Credits 
Philosophy 100       3 Credits
History Elective       3 Credits
Social Science Elective      3 Credits
Mathematics Elective      3 Credits
Science Elective                   3/4 Credits
Computer Science (CS 105 or CS 106)     3 Credits

CORE REQUIREMENTS

Total Credits                            27/28

Manor students working together in the computer lab. 
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! e Sisters of St. Basil the Great take part in the groundbreaking 
ceremony at Manor College in 1947.
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The Accounting Program provides a unique opportunity for students to bene® t from a strong 
liberal arts foundation while obtaining the necessary knowledge and skills in accounting, ® nance, 
economics and general business studies. With the proper course sequencing, occupational com-
petency for employment can be achieved at the Junior Accountant level.  Students can secure 
positions at this level in such categories as accounts payable analyst, accounts receivable analyst, 
payroll administrator, and bookkeeper. 

Students will be able to pursue a variety of careers in private industry, government, public 
accounting, and not-for-pro® t organizations.  The Manor program affords graduates the option 
to transfer to a baccalaureate program with maximum ef® ciency and be able to prepare for the 
Uniform Certi® ed Public Accounting Examination (C.P.A).

Courses focus on broad accounting concepts and issues but also develop the communication, 
technical, and interpersonal skills necessary to succeed in the professional world today.  Students 
are encouraged to enhance their leadership skills, to develop high ethical standards, and to achieve 
their full potential throughout the program.  

Accounting majors are offered an opportunity to gain practical experience in their ® eld while 
still in school.  This is accomplished through a 140 hour externship position.  Students will have 
the chance to not only relate their academic studies to the business environment but they will also 
learn how to work effectively with other people. 

The student must attain a grade of ªCº or better in all Accounting, Business, and Computer 
Science elective courses (if any). Any student that receives a ® nal grade of ªDº or ªFº in any of 
these courses will be required to repeat the course.

First Semester              Credits
AC 101 Accounting I       3
BA 101 Introduction to Business     3
Computer Science Core (CS 105*)    3
EN 101 Fundamentals of Composition I     3
Social Science Elective (EC 101 or EC 102)     3

         15

Second Semester
AC 102 Accounting II       3
EN 102 Fundamentals of Composition II     3
PL 100 Philosophy and the Human Condition 3

   Business Elective**    3
   Mathematics Elective (MH 203 recommended)     3
         15

Third Semester
AC 201 Intermediate Accounting I      3
AC 203 Managerial Accounting      3
BA 103 Legal Environment of Business     3
BA 202 Business Communications      3
Science Elective (BI, CH, PH)      3/4

                  15/16

Accounting±A.S. Degree

(Continued on next page)
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Fourth Semester 
AC 202 Intermediate Accounting II      3

   AC 204 Accounting Information Systems 3
   AC 206 Externship       3

BA 216 Principles of Finance      3
History Elective (HS)       3
Religion Elective (RS)                      3               

18
 
Total Credits           63/64

*Eligibility for exemption determined through credit by examination.

**Business electives (Choose 1)
BA 102 Principles of Marketing
BA 203 Principles of Management
BA 209 Organizational Behavior
CS 205 Management Information Systems
CS 206 Computer Forensics 
EC 101 Macroeconomics
EC 102 Microeconomics

Accounting - A.S. Degree (continued)

Accounting students and advisor Lucia Montelone come together to 
raise money for breast cancer awareness. 
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Allied Health/Science Transfer±A.S. Degree
with concentrations in Pre-Biotechnology, 

Pre-Cytotechnology, or Pre-Medical Technology

 The biotechnologist works in laboratory research in order to solve problems and seek out cures 
in medicine such as searching for DNA mutations that cause genetic disease. Biotechs may work 
with an array of equipment including a variety of microscopes, computers and high tech laboratory 
instruments. They ® nd employment in private industry, university or government laboratories.
 The cytotechnologist is a cell scientist who can differentiate normal, cancerous and abnormal 
cells taken from biopsies or other body sites. A cytotech may use special staining techniques, 
microscopes and automated instruments in order to evaluate cells. A cytotech could work in 
hospitals or reference laboratories.
 The medical technologist is highly skilled in order to analyze blood or body  ̄uids in order to 
determine a patient's health status. A med. tech. may work as a chemist, analyzing serum or as 
a hematologist identifying microorganisms or performing blood typing and preparing blood for 
transfusion in a blood bank. As immunologists they test for antibodies in order to aid in diagnosis 
of diseases such as AIDS. 
 Students who wish to enter a career in the laboratory sciences such as biotechnology, cytotechnology 
or medical technology may begin their studies at Manor in the Associate Degree Allied Health/
Science curriculum. This program provides a solid basis in the sciences and liberal arts in order 
for students to successfully transfer to a four-year institution in one of the laboratory ® elds. After 
receiving their bachelor's degree, graduates may sit for a certifying exam.
 The student has two different ways in which to complete a concentration in the laboratory 
sciences. One option is to complete the 65-credit Allied Health curriculum at Manor and transfer to 
a college for an additional two years. A second alternative is accomplished by completing 71-credits 
at Manor by attending an additional summer semester. This is reccommended if a student is 
applying for Thomas Jefferson University's 3+1 program. After transferring to Jefferson, the student 
could then earn a bachelor's degree in as little as one calendar year (12 months) in biotechnology, 
cytotechnology, or medical technology.
 Students must attain a grade of ªCº or better in all science courses. Any student with a grade 
of ªDº or ªFº in any one of these courses will be required to repeat the course. Students who have 
a cumulative GPA<2.0 for two successive semesters may be dismissed from the program.

(Continued on next page)
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Suggested Course Sequence

First Semester       Credits
BI 101 Biology I       4
CH 101 Fundamentals of Chemistry I     4
EN 101 Fundamentals of Composition I     3
Mathematics (excluding MH 101 & MH 102)    3
Religion Elective       3
        17

Second Semester
BI 201 Anatomy and Physiology I     4
Science Elective (CH 102 Chemistry II recommended)   3/4
EN 102 Fundamentals of Composition II    3
History Elective (HS 105 History of Culture, Race & Ethnicity recommended)  3
PL 100 Philosophy and the Human Condition     3

        16/17

Third Semester               
   Science Elective (CH 201 Organic Chemistry recommended)  4

Computer Science  Core (Required CS 105 or CS 106)   3
Social Science Elective      3
Electives (PH 201 Physics I, MH 203 Statistics recommended)   6/7

        16/17

Fourth Semester
BI 202 Anatomy and Physiology II     4
Social Science       3
Electives (4 credit biological or chemical science recommended)  9/10

16/17

Total Credits        65
With Optional Summer Session      71 

Allied Health/Science Transfer; A.S. Degree (continued)
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     Chiropractors, also known as doctors of chiropractic or chiropractic physicians, diagnose and 
treat disorders associated with the muscular, nervous and skeletal systems, especially in the spine. 
They believe in a holistic approach to health care and maintain that factors such as exercise, diet, 
rest, environment, and heredity all affect one's overall health. In keeping with this philosophy, chi-
ropractors provide natural, drugless, non-surgical health treatments for their patients and, when 
appropriate, refer patients to other health care professionals.
 Although several State Licensing Boards require a bachelor's degree to practice chiropractic 
medicine, all State Licensing Boards require a minimum of 2 years of undergraduate education 
and the completion of a 4-year program at an accredited chiropractic college leading to the Doctor 
of Chiropractic Degree. For licensure, most State Boards recognize part, or all, of the four-part test 
administered by the National Board of Chiropractic Examiners. State examinations may supple-
ment the National Board tests, depending on State requirements.
 Applicants to the Doctor of Chiropractic Degree Program must have at least 90 undergradu-
ate credits including courses in English, the social sciences or humanities, organic and inorganic 
chemistry, biology, anatomy, physiology, physics and psychology.
 Students who enter Manor's Pre-Chiropractic Program can complete an A.S. degree, transfer 
to an af® liated institution to complete a B.S. Degree and then enter the Doctor of Chiropractic 
program, or they  can complete 90 credits at Manor, earn an A.S. degree, and transfer directly to a 
Doctor of Chiropractic Degree program. Presently, Manor College has Articulation Agreements, 
which facilitate the transfer process, with Life University, College of Chiropractic, Palmer College 
of Chiropractic, and Sherman College of Straight Chiropractic. Additional Articulation Agree-
ments are being established.
 Students must attain a grade of ªCº or better in all science courses and in any courses needed 
to transfer to a Doctor of Chiropractic Program. Any student with a grade of ªDº or ªFº in any 
of these courses will be required to repeat the course. Students who have a cumulative GPA < 2.0 
for two successive semesters may be dismissed from the program.

Suggested Course Sequence:
First Semester              Credits

BI 101 Biology I        4
CH 101 Chemistry I       4
EN 101 Fundamentals of Composition I     3
Mathematics Elective (excluding MH 101 and MH 102)          3
Religion Elective        3

        17 

Second Semester   
Science Elective (BI 102 recommended)     4
Science Elective (CH 102 recommended)      4
EN 102 Fundamentals of Composition II    3
History Elective        3
PL 100 Philosophy and the Human Condition     3

        17 

(Continued on next page)

Allied Health/Science Transfer±A.S. Degree
with concentration in Pre-Chiropractic
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Third Semester               Credits
BI 201 Anatomy & Physiology I      4
Computer Science Core (Required CS 105 or CS 106)     3   
Social Science (PS 101 recommended)       3

Electives: (recommended)      7/8
     PH 201 Physics I
     CH 201 Organic Chemistry I

                   17/18

Fourth Semester 
BI 202 Anatomy and Physiology II      4
Social Science        3
Electives: (recommended)                   7/11
    PH 202 Physics II  
    CH 202 Organic Chemistry II
    Humanities Elective

                   14/18

Total Credits         65 

Students who wish to apply directly to a Doctor of Chiropractic Program must complete an
 additional 25 credits in the humanities, for a total of 90 credits.

Allied Health/Science Transfer; Pre-Chiropractic (continued)

Students make use of the microscopes in the clinical microscopy lab.
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Allied Health/Science Transfer±A.S. Degree
with concentration in Pre-Nursing

 Nurses enjoy a wide range of opportunities in hospitals, health care organizations, pharmaceutical 
companies, private clinics, long-term care facilities and research.  The nurse may practice in a variety 
of specializations such as surgical, obstetrics, emergency, mental health or pediatric nursing. 
 Manor's A.S. Degree in the pre-nursing concentration is designed to allow a student to gain a 
strong foundation in the sciences and liberal arts, which allows development in interpersonal and 
critical thinking skills.  The student then transfers to a four-year institution in order to complete 
a bachelor's degree in nursing and sit for a licensing exam in order to become a registered nurse.
 Students must attain a grade of ªCº or better in all science courses.  Any student with a grade 
of ªDº or ªFº in any one of these courses will be required to repeat the course.  Students who have 
a cumulative GPA< 2.0 for two successive semesters may be dismissed from the program.  

Suggested Course Sequence 
First Semester                          Credits
BI 101 Biology I        4
CH 101 Chemistry I       4
EN 101 Fundamentals of Composition I      3
Mathematics (excluding MH 101 or MH 102; MH 103 Algebra* or MH 203 Statistics** recommended)  3
Social Science Elective (PS 101 Intro to Psychology recommended)    3
                                 17
Second Semester
Science Elective (BI 203 Microbiology recommended)          4                       
Science Elective (CH 102 Chemistry II* or BI 106 Nutrition** recommended)  3/4
EN 102  Fundamentals of Composition II     3
Social Science Elective (PS 102 Dev. Psychology recommended)         3
PL 100 Philosophy and the Human Condition     3
                                16/17
Third Semester
BI 201 Anatomy & Physiology I      4
Computer Science Core (Required CS 105 or CS 106)    3      
History Elective (HS 105 History of Culture, Race & Ethnicity recommended)   3
Electives (PS 201 Abnormal Psychology*; MH 203 Statistics* or Foreign Language**
and Philosophy** recommended)                         6/7
                                      16/17 

Fourth Semester
BI 202 Anatomy & Physiology II      4
Religion elective        3
Electives (BI 106 Nutrition*; Sociology* or Eng. Lit.**, Sociology** and History** recommended)              9/10 
                    16/17
    
Total Credits                                  65
With optional Summer Session Religion Elective **    3

*Recommended if you are planning to transfer to Thomas Jefferson University
**Recommended if you are planning to transfer to La Salle University
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Allied Health/Science Transfer±A.S. Degree
with concentration in Pre-Occupational Therapy

 Occupational therapists help people who are mentally, physically, developmentally, or emotionally 
disabled.  They work with individuals to help them improve basic motor functions and reasoning 
functions as well as compensate for permanent loss of function.  Occupational therapists possess 
creative skills in order to design or make special equipment for their patients.  
 Students who wish to enter the occupational therapy ® eld could begin their studies in Manor's 
Allied Health/Science Transfer-A.S. Degree program. Manor provides a solid science and liberal 
arts foundation, which allows the pre-occupational therapy student to develop strong interpersonal 
and critical thinking skills to ensure the basis for continued success. The student then transfers after 
two years to an af® liated university or other college. A master's degree is recommended to enter the 
profession.  In addition, occupational therapy graduates take a certifying exam.     
 Manor requires that each pre-occupational therapy sophomore student in good standing 
participate in an 80-hour observational externship at an occupational therapy site.
 Students must attain a grade of ªCº or better in all science courses.  Any student with a grade 
of ªDº or ªFº in any one of these courses will be required to repeat the course.  Students who have 
a cumulative GPA< 2.0 for two successive semesters may be dismissed from the program.  

Suggested Course Sequence
First Semester                  Credits
BI 101 Biology I        4
CH 101 Chemistry I       4
EN 101 Fundamentals of  Composition I      3
Mathematics (excluding MH 101 or MH 102)     3
Social Science Elective (PS 101 Intro to Psychology recommended)   3
                                  17
Second Semester
Science Elective                                                                                                    4 
Science Elective                      3/4
EN 102  Fundamentals of Composition II     3
Social Science Elective (PS 102 Dev. Psychology recommended)   3
PL 100 Philosophy and the Human Condition     3
                                             16/17
Third Semester
BI 201 Anatomy & Physiology I      4
Computer Science Core (Required CS 105 or CS 106)    3
History Elective (HS 105 History of Culture, Race & Ethnicity recommended)   3
Electives (PH 201 Physics I; Sociology recommended)                   6/7
                                        16/17
Fourth Semester
BI 202 Anatomy & Physiology II      4
Religion elective        3
Electives (PS 201 Abnormal Psychology; MH 203 Statistics recommended)                              6/7
AH 100 Observational Placement        3 
                           16/17 

Total Credits    65
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Allied Health/Science Transfer±A.S. Degree
with concentration in Pre-Pharmacy

 Pharmacists are responsible for ensuring the safe use and distribution of prescription drugs to 
individuals. They counsel patients, physicians and other health care practitioners, on safety and 
effective use of medications. In addition, pharmacists advise patients about general health topics 
such as diets, exercise and stress management. Pharmacists work in a variety of settings including 
drugstores, hospitals, nursing homes and home health care. Some work in research, developing 
new medications and testing their effects. A number of pharmacists choose to specialize in speci® c 
drug therapy areas, such as chemotherapy, intravenous nutritional support, geriatric pharmacy or 
psychiatric pharmacy. Most pharmacists are salaried employees, but some are self-employed and 
own a community drugstore.
 Students pursing a career in pharmacy need a strong science and math aptitude. They should 
have strong interpersonal skills in order to interact with patients, physicians and pharmaceutical 
staff. They must be conscientious and detail oriented, because the decisions they make affect human 
lives. Students who wish to enter Pharmacy as a career could do so via Manor's Allied Health/Science 
Transfer Associate Degree program and transfer after two years to another college. Graduates must 
earn a Doctor of Pharmacy and pass several examinations in order to obtain a license. 
 Students must attain a grade of ªCº or better in all science courses. Any student with a grade 
of ªDº or ªFº in any one of these courses will be required to repeat the course. Students who have 
a cumulative GPA< 2.0 for two successive semesters may be dismissed from the program. 

Suggested Course Sequence
First Semester                Credits

BI 101 Biology I        4
CH 101 Chemistry I       4
EN 101 Fundamentals of  Composition I     3
Mathematics (excluding MH 101 or MH 102; Calculus recommended)  3/4
Religion Elective   3

                               17/18
Second Semester

Science Elective (Biology II recommended)                                     3/4
Science Elective (Chemistry II recommended)   4
EN 102  Fundamentals of  Composition II     3
Elective (Microbiology recommended)   3/4
PL 100 Philosophy and the Human Condition     3

                                            16/18

Third Semester
BI 201 Anatomy & Physiology I      4
Computer Science Core (Required CS 105 or CS 106)    3        
Social Science Elective  3
Electives (Physics I and Organic Chemistry recommended)         6/8

                     16/18

Optional Summer Session
   Social Science Elective        3*

Fourth Semester
BI 202 Anatomy & Physiology II      4
Social Science elective      3
History Elective (History of  Culture, Race & Ethnicity recommended)           3   
Electives (Physics II and Organic Chemistry recommended)                 6/8 

                     16/18 
Total Credits  65
*Summer session is required to complete credits for transfer to Thomas Jefferson University
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Allied Health/Science Transfer±A.S. Degree
with concentration in Pre-Physical Therapy

 Students who wish to pursue a career as a physical therapist may begin their studies at Manor's 
Associate Degree program with a concentration in pre-physical therapy. Manor's small class size, 
and strong science and liberal arts foundation will provide the student with the basis necessary for 
success.  Students then transfer after two years to another college or university to complete their 
studies. A P.H.D. is recommended in order to enter the physical therapy profession. In addition, 
physical therapy graduates take a licensing exam.   
 Manor requires that each pre-physical therapy sophomore student in good standing participate 
in an 80-hour observational externship at a physical therapy site.
 Students must attain a grade of ªCº or better in all science courses.  Any student with a grade 
of ªDº or ªFº in any one of these courses will be required to repeat the course.  Students who have 
a cumulative GPA< 2.0 for two successive semesters may be dismissed from the program.  

Suggested Course Sequence
First Semester                Credits

BI 101 Biology I        4
CH 101 Chemistry I       4
EN 101 Fundamentals of  Composition I     3
Mathematics (excluding MH 101 or MH 102; MH 104 Algebra & Trig or MH 201 Calculus I recommended) 3
Social Science Elective (PS 101 Intro to Psychology recommended)   3

                                  17
Second Semester

Science Elective (BI 102 Biology II recommended)                                     4
Science Elective (CH 102 Chemistry II recommended)   3/4
EN 102  Fundamentals of  Composition II     3
Social Science Elective (PS 102 Dev. Psychology recommended)   3
PL 100 Philosophy and the Human Condition     3

                                            16/17
Third Semester

BI 201 Anatomy & Physiology I      4
Computer Science Core (Required CS 105 or CS 106)    3     
History Elective (HS 105 History of  Culture, Race & Ethnicity recommended)  3
Electives (PS 201 Abnormal Psychology; PH 201 Physics I recommended)         6/7

                     16/17
Fourth Semester

BI 202 Anatomy & Physiology II      4
Religion elective        3
Electives (PH 202 Physics II; MH 203 Statistics recommended)            6/7
AH 100 Observational Placement         3 

                              16/17
    

Total Credits   65
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Suggested Course Sequence

First Semester                 Credits
   BI 101 Biology I        4
   CH 101 Chemistry I       4
   EN 101 Fundamentals of Composition I     3
   Mathematics (excluding MH 101 or MH 102; MH 103 Algebra recommended)                 3
   Religion elective        3
                      17
Second Semester

Science Elective (CH 102 Chemistry II recommended for Nuclear Medicine option) 3/4
Social Science Elective (PS 101 Intro to Psychology recommended)   3
EN 102 Fundamentals of Composition II     3
Elective (MH 104 Algebra & Trigonometry or MH 201 Calculus recommended) 3
PL 100 Philosophy and the Human Condition       3

                               15/16
Third Semester

BI 201 Anatomy & Physiology I      4
Computer Science Core (Required CS 105 or CS 106)    3         
Science Elective (PH 201 Physics I recommended)    4
Electives (EN 103 E! ective Oral Communication & 

   BI 204 Medical Terminology recommended)                        6/7
 17/18

Fourth Semester
BI 202 Anatomy & Physiology II      4
Social Science Elective (Sociology recommended)     3
Electives (PH 202 Physics II recommended for Medical Dosimetry and Nuclear

   Medicine option; MH 203 Statistics recommended)                                                        6/7
   History Elective (HS 105 History of Culture, Race, & Ethnicity recommended)                     3
                                                                                                                                   16/17
   Total Credits                            65

Allied Health/Science Transfer±A.S. Degree
with concentration in Pre-Radiologic Sciences

 The radiologic technologist uses x-rays, high frequency sound waves, magnetic resonance and 
injected traces of radiopharmaceuticals to provide images of bones, organs and tissues that could 
not otherwise be seen with the naked eye.  These images aid the physician in the diagnosis of 
disease or injury.  Sites for employment include hospitals, private doctors of® ce clinics, emergency 
care facilities, sports medicine clinics and in industry and research.
 Students who want to pursue a career in the radiologic sciences may begin their studies in 
Manor's Allied Health/Science Transfer A.S. Degree program.  The pre-radiologic science student 
then transfers after two years to an af® liated university to receive a bachelor's degree and sit for a 
certifying exam.  
 Students who transfer to Thomas Jefferson University choose two modalities in which to study.  
Possible options at Jefferson are:  Cardiac Sonography, Computed Tomography, General Sonog-
raphy, Invasive Cardiovascular Technology, Magnetic Resonance Imaging, Medical Dosimetry, 
Nuclear Medicine, Radiography, Radiation Therapy, Vascular Technology, Education and Health 
Management.       
 Students must attain a grade of ªCº or better in all science courses.  Any student with a grade 
of ªDº or ªFº in any one of these courses will be required to repeat the course.  Students who have 
a cumulative GPA< 2.0 for two successive semesters may be dismissed from the program.  
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Allied Health/Science Transfer±A.S. Degree
with concentration in Pre-Science (chemistry, 

biology, etc), or Pre-Medicine

 Students enrolled in the Allied Health/Science Transfer A.S degree program with concentrations 
in pre-science, or pre-medicine are, in most cases, interested in the following ® elds:  physician, 
dentist, physician's assistant, biology or chemistry. 
 Manor's program is ̄ exible enough to meet the needs of the individual transfer student.  This is 
accomplished by tailoring the electives to meet the requirements of the future transfer institution.  
After two years at Manor receiving a solid science and liberal arts foundation, the student can transfer 
to an af® liated college or university. The allied health/science student can choose to transfer into 
biology, chemistry, pre-medicine or pursue professional studies in physician's assistant or general 
science studies.  
 Students must attain a grade of ªCº or better in all science courses.  Any student with a grade 
of ªDº or ªFº in any one of these courses will be required to repeat the course.  Students who have 
a cumulative GPA< 2.0 for two successive semesters may be dismissed from the program.
     

Suggested Course Sequence

First Semester               Credits
BI 101 Biology I       4
CH 101 Chemistry I       4
EN 101 Fundamentals of  Composition I     3
Mathematics (excluding MH 101 or MH 102; 
MH 203 Statistics recommended)      3
Religion Elective       3

                                                 17
Second Semester

Science Elective (BI 102  Biology II recommended)    4
Science Elective (CH 102 Chemistry II recommended)                 3/4
EN 102 Fundamentals of  Composition II     3
History Elective       3
PL 100 Philosophy and the Human Condition     3

                                   16/17
Third Semester

BI 201 Anatomy & Physiology I      4
Computer Science Core (Required CS 105 or CS 106)   3
Social Science Elective       3
Electives (PH 201 Physics I or CH 201 Organic Chemistry; 
MH 201 Calculus I recommended)                                   6/7 

          16/17
Fourth Semester

BI 202 Anatomy & Physiology II      4
Social Science        3
Electives (PH 202 Physics II or CH 202 Organic
Chemistry; MH 202 Calculus II recommended)                       9/10

                          16/17

Total Credits           65
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Pre-Veterinary Science Transfer Major

Suggested Course Sequence

First Semester       Credits
BI101 Biology I 4
CH101 Fundamentals of Chemistry I 4
EN101 Fundamentals of Composition I 3
Mathematics elective 3
VT103 Intro to Veterinary Technology & Practice Management 2
VT112 Breeds and Behavior  1
VT113 Animal Nutrition 1

         18

Second Semester
BI102 Biology II 4
CH102 Fundamentals of Chemistry II 4
EN102 Fundamentals of Composition II 3
PL100 Philosophy and the Human Condition (concurrently with EN102) 3
History elective 3
         17

Third Semester
CS105 Intro to Microcomputer Applications 3

 VT110 Animal Anatomy & Physiology I 4
 Social Science elective 3
 Science or Math elective (Organic Chem. I, Physics I or Calculus I recommended) 7/8

17/18

Fourth Semester
 VT111 Animal Anatomy & Physiology II 4
    Science or Math elective (Organic Chem. II, Physics II or Calculus II recommended)              7/8
 Religion elective 3
 Social Science elective 3
                   17/18

Total Credits 69/71

Veterinary Technology students at work in the lab.
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Allied Health/Science Transfer±A.S. Degree 
with concentration in Nursing Diploma

Nurses are professional health care providers who plan, give and supervise patient care in 
collaboration with other health team professionals. They plan, assess and coordinate the care of 
individuals in a variety of health care settings.

The scope of practice for nurses encompasses many areas of interest and specialization, such 
as: surgical, emergency and pediatric nursing. Career opportunities are available in hospitals, 
community health care centers, clinics, long-term facilities, research centers, health maintenance 
organizations, pharmaceutical companies and other settings. 

Manor's Nursing-Diploma program provides a foundation in the sciences and liberal arts, 
allowing the student to develop the interpersonal, critical thinking and problem solving skills 
necessary for success in the nursing program. The small classes and nurturing environment found 
at Manor allow the student to gain con® dence in his/her academic abilities.

The ® rst year at Manor's campus is the foundation year of the student's education. During 
this year, the student completes courses in the sciences and liberal arts. Manor's pre-nursing 
curriculum provides a solid foundation and a pathway toward the Abington Memorial Hospital 
Dixon School of Nursing program in professional nursing. The second and third years, at Dixon's 
campus, build upon Manor's groundwork, giving the student over 600 hours of classroom instruc-
tion as well as 1000 hours of clinical instruction. Dixon graduates enjoy outstanding sucess on 
the RN licensure examination and an excellent job placement history. Because Dixon's School 
of Nursing offers a hospital-based program of study, the student has the advantage of working 
closely with nurses, physicians and other health care providers, becoming a functioning member 
of the health care team. This important feature permits the student to experience different nurs-
ing career options while still a nursing student.

Students accepted into the program must earn at least a ªCº in all classes at Manor and 
maintain a GPA of 3.0 or higher in order to be considered at Dixon. Please see your advisor for 
additional information in policies and procedures for transferring to Dixon.

Suggested Course Sequence

Summer Session II (at Manor)     Credits
BI 101 Biology I       4

        4

First Semester (at Manor)      
EN 101 Fundamentals of Composition I     3
BI 201 Anatomy & Physiology I     4
CH 101 Fundamentals of Chemistry I     4
PS 101 Introduction to Psychology     3
SO 102 Introduction to Sociology     3
        17

Second Semester (at Manor)
BI 203 Microbiology      4
BI 202 Anatomy & Physiology II     4
BI 106 Science of Nutrition      3
PS 102 Developmental Psychology     3
Mathematics Elective (excluding MH 101)    3
        17

(Continued on next page)
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Allied Health/Nursing±Diploma; A.S. Degree (continued)

Summer Session I (at Manor)     Credits
EN 102 Fundamentals of Composition II    3
Computer Science Core (Required CS 105 or CS 106)  3
        6

Summer Session II (at Manor)     
Religion        3

Second Year (at Dixon School of Nursing)

   Perspectives in Nursing
Foundations in Nursing*
Adult Med-Surg Nursing I*
Adult Med-Surg Nursing II*

Third Year (at Dixon School of Nursing)
Nursing Care of the Family*
Mental and Community Health Nursing*
Advanced Concepts in Med-Surg Nursing*

*Dixon School of Nursing students receive 18 credits    18
including credit for Ethical Issues in Health Care

Total Credits        65

Students take a test in the newly renovated and redesigned biology lab.
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The Business Administration curriculum is designed to prepare students for some entry-level 
positions in various business ® elds.  This program provides students with a strong liberal arts and 
business foundation. It is recommended that students use this program as a base for further studies 
toward a baccalaureate degree in an area of business.

Students must attain a grade of  ªCºor better in all Business Administration courses. Any student 
with a ® nal grade of ªDº or ªFº in a BA course must repeat that course.

Suggested Course Sequence

First Semester       Credits
AC 101 Accounting I      3
BA 101 Introduction to Business    3
EN 101 Fundamentals of Composition I     3
Computer Science Core (Required CS 105*)   3
EC 101 Macroeconomics    3

        15

Second Semester 
AC 102 Accounting II      3
BA 102 Principles of Marketing     3
EC 102 Microeconomics      3
EN 102 Fundamentals of Composition II    3
PL 100 Philosophy and the Human Condition    3

        15

Third Semester
BA 103 Legal Environment of Business     3
BA 203 Principles of Management     3
Social Science Elective       3
Mathematics Elective (MH 203 Statistics I Recommended)   3
History Elective        3

        15

Fourth Semester
BA 202 Business Communications     3
BA 216 Principles of Finance      3
Business Elective**      3
Science Elective  3/4
Religion Elective      3

15/16
     

Total Credits    60/61

*Exemption test available for this course.
**Business electives may be selected from courses in Accounting (AC), Business (BA), Computer Science 
(CS), and  Paralegal (LE). 

Business Administration±A.S. Degree
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Business Administration±A.S. Degree
with concentration in Information Systems 

and Technology
Transfer Track

 The Business Administration, Information Systems and Technology concentration Transfer 
Track curriculum is primarily intended for students who plan to continue their studies working 
toward a baccalaureate degree in an area of Information Systems or Technology. The program 
will prepare students for entry level positions as junior programmers, network administrators, or 
personal computer support staff. 
 The student must maintain a 2.0 (C) grade point average in all Business Administration courses, 
and must attain a grade of ªCº or better in all Computer Science (including BA or CS elective) 
courses. Any student with a ® nal grade of ªDº or ªFº in a Computer Science (or BA or CS elective) 
course will be required to repeat that course.

First Semester                                                                 Credits
BA 101 Introduction to Business     3
CS 105 Introduction to Microcomputer Applications*   3
CS 106 Introduction to Computer Technology & Programming Concepts  3
BA or CS elective (CS 210 Programming I recommended)**  3/4
EN 101 Fundamentals of  Composition I 3 

         15/16
Second Semester 
CS 205 Management Information Systems    3
BA or CS elective (CS 211 Programming II recommended)** 3/4

   EN 102 Fundamentals of  Composition II      3
PL 100 Philosophy and the Human Condition  3

   Math elective***    3
        15/16
Third Semester 

BA or CS elective (AC 101 Accounting I recommended)**        3 
   BA 202 Business Communication       3

CS 215 Database Management and Design**   3
History elective        3
Science elective                     3/4

                    15/16
Fourth Semester 

BA or CS elective (AC 102 Accounting II recommended)**    3
BA or CS elective*       3
CS 218 Computer Networks       3
Religion elective        3
Social Science elective       3

                        15        
Total Credits  60/63

*Eligibility for exemption determined by credit through examination
**BA or CS electives include any AC, BA, EC, or CS course; MH201, MH202, MH203, MH204, PL101
***Math electives include MH103, MH201, or MH203
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 The Business Administration, Information Systems and Technology concentration Design 
Technology track curriculum is designed to prepare students for entry level positions in desktop 
publishing or web design and development. This program provides students with a strong liberal 
arts and business foundation, as well as courses in introductory information technology concepts 
and skills that focus on e-commerce, web page development and design, and desktop publishing. 
It is recommended that students expand their computer and business knowledge by using this 
program as the basis for further studies toward a baccalaureate degree in an area of  Information 
Technology, e-Commerce or Marketing. 
 The student must maintain a 2.0 (C) grade point average in all Business Administration courses, 
and must attain a grade of  !C" or better in all Computer Science (including BA or CS elective) 
courses. Any student with a Þ nal grade of  •D• or •F• in a Computer Science (or BA or CS elective) 
course will be required to repeat that course.

First Semester                Credits
BA 101 Introduction to Business      3
CS 105 Introduction to Microcomputer Applications*   3
CS 106 Introduction to Computer Technology & Programming Concepts 3

   BA or CS elective* 3
EN 101 Fundamentals of  Composition I     3
                       15

Second Semester 
CS 205 Management Information Systems      3
BA or CS elective: (BA 102 Principles of  Marketing recommended)   3
EN 102 Fundamentals of  Composition II      3
PL 100 Philosophy and the Human Condition      3
Math elective***     3

                        15
Third Semester 

BA or CS elective: (BA 109 Introduction to e-Commerce recommended)      3
BA 202 Business Communication    3
CS 203 Computer Graphics***     3
CS 215 Database Management and Design   3
Science elective                     3/4

                   15/16
Fourth Semester 

BA or CS elective: (CS 217 Web Page Design and Development recommended)                  3
   CS 218 Computer Networks  3

Religion elective     3
Social Science elective       3
History elective       3

 15

Total Credits     60/61

*Eligibility for exemption determined by credit through examination
**BA or CS electives include any AC, BA, EC, or CS course; MH201, MH202, MH203, MH204, PL101
***Math electives include MH103, MH201, or MH203

Business Administration±A.S. Degree
with concentration in Information Systems 

and Technology
Design Technology Track
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 The Business Administration, Information Systems and Technology concentration Networking 
Track curriculum is designed to prepare students for entry level positions as network administrators, 
computer technicians or computer support staff. This program provides students with a strong 
liberal arts and business foundation, as well as courses in introductory information technology 
concepts and skills with a focus on computer maintenance and networking skills. It is recommended 
that students expand their computer and business knowledge by using this program as the basis 
for further studies toward a baccalaureate degree in Computer Networking, or a related area of  
Information Technology. 
 The student must maintain a 2.0 (C) grade point average in all Business Administration courses, 
and must attain a grade of  •C• or better in all Computer Science (including BA or CS elective) 
courses. Any student with a Þ nal grade of  •D• or •F• in a Computer Science (or BA or CS elective) 
course will be required to repeat that course.

First Semester                                                                 Credits
BA 101 Introduction to Business     3
CS 105 Introduction to Microcomputer Applications*    3
CS 106 Introduction to Computer Technology & Programming Concepts 3
EN 101 Fundamentals of  Composition I   3
Math elective***   3

                        15
Second Semester 

CS 205 Management Information Systems   3
BA or CS elective (CS 181 Operating and Application Systems recommended)**  3
BA or CS elective*    3
EN 102 Fundamentals of  Composition II      3
PL 100 Philosophy and the Human Condition    3

                        15
Third Semester 

BA 202 Business Communication      3
BA or CS elective*       3
BA or CS elective: (CS 206 Computer Forensics recommended)     3
CS 215 Database Management and Design   3
Science elective                     3/4

                   15/16
Fourth Semester 

CS 200 Computer Science Externship (recommended)    3
CS 218 Computer Networks     3
Religion elective       3
Social Science elective      3
History elective       3
                        15

Total Credits           60/61

*Eligibility for exemption determined by credit through examination
**BA or CS electives include any AC, BA, EC, or CS course; MH201, MH202, MH203, MH204, PL101
***Math electives include MH103, MH201, or MH203

Business Administration±A.S. Degree
with concentration in Information Systems 

and Technology
Networking Track
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Business Administration±A.S. Degree
with concentration in International 

Business
The Business Administration concentration in International Business curriculum is designed to 

prepare students for entry-level positions in multinational ® rms. It is recommended that students use 
this program as a base for further studies toward a baccalaureate degree in International Business.

Students must attain a grade of ªCº or better in all Business Administration courses. Any student 
with a ® nal grade of ªDº or ªFº in a BA course must repeat that course. 

Suggested Course Sequence

First Semester       Credits
BA 107 Introduction to International Business    3
Computer Science Core (Required CS 105*)   3
AC 101 Accounting I      3
EN 101 Fundamentals of Composition I     3
Social Science - EC 101 Macroeconomics    3
        15

Second Semester
AC 102 Accounting II      3
BA 102 Principles of Marketing     3
EC 102 Microeconomics       3
EN 102 Fundamentals of Composition II    3
PL 100 Philosophy and the Human Condition    3
        15

Third Semester
BA 103 Legal Environment of Business     3
BA 212 International Marketing     3
Business Elective** or Language      3
Mathematics Elective (MH 203 Statistics I recommended)    3
Religion Elective       3
        15

Fourth Semester
BA 202 Business Communication     3
BA 203 Principles of Management     3
Business Elective** or Language     3
History Elective       3
Science Elective      3/4
        15/16

Total Credits       60/61

*Exemption test available for this course.
** Business electives may be selected from courses in Accounting (AC), Business (BA), 
Computer Science (CS), and Paralegal (LE).
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Business Administration±A.S. Degree
with concentration in Management

The Business Administration concentration in Management curriculum is designed to prepare 
students for entry level positions in general management. The concentration provides students with 
a strong liberal arts and business foundation with an emphasis on management and communication 
skills. It is recommended that students use this concentration as a base for further studies toward a bac-
calaureate degree in Management.

Students must attain a grade of ªCº or better in all Business Administration courses. Any student 
with a ® nal grade of ªDº or ªFº in a BA course must repeat that course. 

Suggested Course Sequence

First Semester       Credits
AC 101 Accounting I      3
BA 101 Introduction to Business    3
EN 101 Fundamentals of Composition I    3
Computer Science Core (Required CS 105*)   3
Social Science - EC 101 Macroeconomics    3
        15

Second Semester
AC 102 Accounting II      3
BA 102 Principles of Marketing     3
EC 102 Microeconomics      3
EN 102 Fundamentals of Composition II    3
PL 100 Philosophy and the Human Condition    3
        15

Third Semester
BA 103 Legal Environment of Business     3
BA 203 Principles of Management     3
Business Elective **       3
History Elective        3
Mathematics Elective (MH 203 Statistics I recommended)   3
        15

Fourth Semester
BA 202 Business Communication    3
BA 204 Human Resource Management     3
BA 209 Organizational Behavior     3
Science Elective       3/4
Religion Elective      3

        15/16

Total Credits       60/61

*Exemption test available for this course.
**Business Electives may be selected from courses in Accounting (AC), Business (BA), 
Computer Science (CS), and Paralegal (LE).
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Business Administration±A.S. Degree
with concentration in Marketing 

The Business Administration concentration in Marketing is designed to prepare students for entry 
level positions in retailing, wholesaling, promotion, marketing research, and sales. The liberal arts core 
and business foundation provide students with the interpersonal and critical thinking skills necessary 
for success. It is recommended that students use this concentration as a base for further studies toward 
a baccalaureate degree.

Students must attain a grade of ªCº or better in all Business Administration courses. Any student 
with a ® nal grade of ªDº or ªFº in a BA course must repeat that course. 

Suggested Course Sequence

First Semester       Credits
AC 101 Accounting I       3
BA 101 Introduction to Business     3
EN 101 Fundamentals of Composition I     3
Computer Science Core (Required CS 105*)   3
Social Science - EC 101 Macroeconomics    3
        15

Second Semester
AC 102 Accounting II      3
BA 102 Principles of Marketing     3
EC 102 Microeconomics      3
EN 102 Fundamentals of Composition II    3
PL 100 Philosophy and the Human Condition    3
        15

Third Semester 
BA 103 Legal Environment of Business     3
BA 212 International Marketing     3
BA 219 Internet Marketing & E-Commerce    3
Religion Elective       3
Math- MH 203 Statistics I      3
        15

Fourth Semester
BA 202 Business Communication     3
BA 203 Principles of Management     3
BA 213 Sales Strategies      3
History Elective       3
Science Elective       3/4
        15/16

Total Credits 60/61

   * Exemption test available for this course.
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Dental Hygiene±A.S. Degree
Manor's Dental Hygiene program provides comprehensive didactic instruction and technical 

training in its six semester dental hygiene curriculum. Through core liberal arts courses, students 
develop critical thinking and effective oral communications skills. Students receive technical training 
at Manor's state-of-the-art Dental Health Center and at other dental facilities af® liated with the 
college. Small class size and personalized instruction from Manor's dedicated faculty prepare dental 
hygiene students for regional and national board examinations which are required for licensure. 
Graduates of Manor's program are awarded an Associate in Science degree. Students then have the 
option of continuing their studies toward a baccalaureate degree in many related ® elds including 
dental hygiene, education, public health, healthcare management or pre-doctoral dental studies.

Dental Hygiene courses are open to students enrolled in the Dental Hygiene Program. Students 
must attain a grade of ªCº or better in all Dental Hygiene courses and achieve a ªPassº in the 
clinical component of all Preventive Oral Health Care courses each semester in order to advance 
through each successive level of the program. Students must attain a grade of ªCº or better in all 
related science courses (CH101, BI201, 202, 203 & 106); students with a ® nal grade of ªDº or 
ªFº in any related science course will be required to repeat the course and attain a minimum grade 
of ªC.º Students who have a cumulative GPA<2.0 for two successive semesters may be dismissed 
from the program. Professional attitude and conduct are also necessary criteria for a student's con-
tinuation in the program. It is the student's responsibility to procure his/her patients. Manor will 
assist students in this area, however, the student is ultimately responsible for patient recruitment.

The Dental Hygiene Program is accredited by the Commission on Dental Accreditation. The 
Commission is a specialized accrediting body recognized by the Commission on Recognition 
of Post-Secondary Accreditation and by the U.S. Department of Education. The Commission 
on Dental Accreditation can be contacted at (312) 440-2718 or at 211 East Chicago Avenue; 
Chicago, Illinois, 60611.

Suggested Course Sequence

Summer Semester      Credits
CH 101 Fundamentals of Chemistry     4
EN 101 Fundamentals of Composition I     3
        7

First Semester
DH 101 Preventive Oral Health Care I     4
DH 103 Oral Radiology      3
DH 106 Dental Anatomy      2
DH 107 Dental Materials      2
BI 201 Anatomy & Physiology I     4
CS 105 Introduction to Microcomputer Applications   3
        18

Second Semester
DH 102 Preventive Oral Health Care II     5
DH 108 Oral Pathology      2
DH 109 Periodontics I      2
DH 110 Medical Emergencies      1
BI 202 Anatomy & Physiology II     4
BI 203 Microbiology      4
        18

(Continued on next page)



89

EFDA Option
At the conclusion of their program, Dental Hygiene students will have the option of enrolling 
in an abridged EFDA program. This course provides didactic and ªhands-onº laboratory 
instruction in expanded functions including: placing rubber dams and matrices, placing and 
carving amalgam and composite restorations and fabricating temporary restorations, crowns 
and custom trays.

After successfully completing the course, students may then take the EFDA Certi® cation Exam 
which is now required prior to performing expanded functions in the state of Pennsylvania.

Dental Hygiene±A.S. Degree (continued)

Summer Semester      Credits
EN 103 Effective Oral Communication     3
MH 203 Statistics I                   3

   PS 101 Introduction to Psychology     3
        9

Third Semester
DH 201 Preventive Oral Health Care III     5
DH 104 Oral Histology & Embryology     2
DH 208 Head and Neck Anatomy and Local Anesthesia    3
DH 209 Periodontics II      2
DH 212 Pharmacology      3
BI 106 Science of Nutrition      3

        16

Fourth Semester   
DH 202 Preventive Oral Health Care IV     5
DH 215 Community Dentistry     2
SO 108 Medical Sociology      3

   PL 100 Philosophy and the Human Condition    3
Religion Elective       3
         16

Total Credits       86

Dental Hygiene students learn through hands-on 
experience at the Dental Center. 
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Early Childhood Education±A.A. Degree

An Associate of Arts Degree in Early Childhood Education is designed to prepare students to 
plan developmentally appropriate educational experiences for children from birth through age 
9/Grade 4. Students develop skills in the observation and assessment of young children and in 
planning developmentally appropriate curriculum in all subject areas. Courses in this program are 
aligned with NAEYC (National Association for the Education of Young Children) standards as well 
as standards from the Pennsylvania Department of Education for high-quality teacher preparation.

Students earning the Associate of Arts degree will be quali® ed for many entry level positions in 
the child care ® eld. Students may also opt to transfer and continue work toward a Bachelor's degree 
in Early Childhood Education, preparing them for positions in both child care and elementary 
education up to Grade 4. 

Fieldwork is a required element of the many of the courses in Early Childhood major, requiring 
students to spend time outside of the college classroom in settings ranging from child care to early 
elementary school. Student must possess the following clearances prior to the start of ® eldwork in 
the ® rst semester of the freshman year: Pennsylvania Child Abuse Clearance, Pennsylvania Criminal 
Background Check, and FBI Background Check. 

Early Childhood Major

Suggested Course Sequence

First Semester       Credits
ED 102 Introduction to Early Childhood Education         3
ED 104 Child Development 3
EN 101 Fundamentals of Composition I                       3 

   Computer Science Core (Required: CS 105 or CS 106)                                     3 
   Religion Elective   3
         15

Second Semester
ED 208 The Inclusive Classroom       3
ED 105 Family Partnerships in Early Childhood     3
EN 102 Fundamentals of Composition II   3
PL 100 Philosophy and the Human Condition     3
Mathematics Elective       3

         15

Third Semester
ED 204 Curriculum, Program Planning and Assessment: Infants and Toddlers        3
ED 209 Teaching Mathematics in Early Childhood     3
Education Elective       3
Science Elective (4-credit)                                                                                                        4
Social Science Elective          3 

                  16

Fourth Semester
ED 210 Integrated Arts in Early Childhood                    3 

   ED 212 Early Literacy Foundations  3
ED 214 Teaching Science in Early Childhood  3
History Elective (HS 103 or HS 104)      3
Liberal Arts Elective       3
         15

Total Credits       61
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Middle Level Education Major

   Students in this program plan to become teachers in 4th through 8th grade, ultimately gaining 
the ability to teach either as classroom generalist teaching all subjects, or as a classroom specialist in 
one or more concentration areas. Students receive a broad-based education in the basics of teaching 
children in this age-range, including basics of young adolescent development, inclusive practices, 
and in creating age-appropriate curriculum in all subject areas. 
   Students will complete 21 credits in educating Middle Level students, and have the opportunity 
to complete additional credit requirements in the concentration area of their choice. Concentration 
areas may include Language Arts, Mathematics, Social Studies, and/or Science. After receiving an 
Associate of Arts Degree in Middle Level Education, the student expects to transfer and continue work 
toward the Bachelor's Degree in Middle Level Education with a concentration in one or more areas. 
   Fieldwork is a required element of the many of the courses in Middle Level Education major, 
requiring students to spend time outside of the college classroom in settings ranging from private 
to charter to public middle schools. Student must possess the following clearances prior to the 
start of ® eldwork in the ® rst semester of the freshman year: Pennsylvania Child Abuse Clearance, 
Pennsylvania Criminal Background Check, and FBI Background Check. 

Suggested Course Sequence

First Semester       Credits
PS 101 Introduction to Psychology      3
EN 101 Fundamentals of Composition I     3
Religion Elective     3
Computer Science Core (Required: CS 105 or CS 106)    3
ED 107 Foundations of Middle Level Education    3

         15

Second Semester 
EN 102 Fundamentals of Composition II     3
PL 100 Philosophy and the Human Condition     3
Mathematics Elective    3
ED 208 The Inclusive Classroom     3
ED 112 Early Adolescent Development     3

         15

Third Semester
Science Elective                                            3/4

   ED 221 Teaching Language Arts 4th ± 8th        3
ED 231 Teaching Math 4th-8th      3
Major Concentration Elective     3/4
Major Concentration Elective      3/4

        15 ±18

Fourth Semester
History Elective (HS 103 or 104 recommended)                    3
ED 241 Teaching Social Studies 4th ± 8th 3
ED 251 Teaching Science 4th-8th      3
Major Concentration Elective     3/4
Major Concentration Elective      3/4
        15 ±17

Total Credits       60 ± 65
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Child Development Associate (CDA) Credential:

  The Child Development Associate Credential is a national credential issued by the Council for 
Professional Recognition in Washington, D.C, requiring 120 hours of training and documented 
experience in working with young children. Students may choose to earn any of the following CDA 
credentials: Infant/Toddler CDA, Preschool CDA, or Family Child Care CDA. Students earning 
the CDA Credential will be quali® ed for many entry-level positions in the child care industry. 
This certi® cate program may be built into the course of study in the Associate of Arts Degree 
program in Early Childhood Education. Required courses for the CDA credential are ED 102: 
Introduction to Early Childhood, ED 104, Child Development, and ED 119: Observation/Field 
Experience. Additionally, ED 106 Child Development Associate Support, a one-credit course, is 
strongly encouraged to assist students in the CDA application process and portfolio development. 
Additional costs for CDA packets and application may be required dependent upon the students 
individual situation. Students wishing to pursue the CDA Credential should speak with their 
advisor or the Early Childhood Program Director for more information. 

Manor President, Sister Mary Cecilia, OSBM, supports the Philadelphia Phillies with 
Manor students. 
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Mother M. Olga, OSBM, former Manor College President, instructing a summer class. 
(photo dated around 1970).

President Sister Mary Cecilia, OSBM, with Manor students in 1988.
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Expanded Functions Dental Assisting±
A.S. Degree

The Expanded Functions Dental Assisting Program (EFDA) is designed to provide comprehensive, 
didactic and technical training in the dental sciences to students who enjoy working with people, 
being part of a team and like the diversity of duties and creativity being an EFDA offers.

Students receive extensive training in chairside assisting, four-handed dentistry, sterilization 
(OSHA) and expanded functions procedures in which students are taught to perform revers-
ible restorative procedures in accordance with the criteria set by the Pennsylvania State Board of 
Dentistry.

Manor's state-of-the-art Dental Health Center is located on campus and affords the students 
the opportunity to work directly with patients under the direct supervision of dentists and instruc-
tors.

Graduates of Manor's EFDA Program are awarded an Associate of Science Degree. Students 
may continue their education toward a baccalaureate degree in many related ® elds within the Allied 
Health Sciences, including education, health care management and pre-doctoral dental studies.

Manor's EFDA Program is accredited by the American Dental Association Commission on 
Dental Accreditation. Graduates of this program are required to take the Pennsylvania EFDA 
Certi® cation Examination established by the State Board of Dentistry and are encouraged to take 
the Dental Assisting National Board Certi® cation Examination.

Students must attain a grade of ªCº or better in all dental assisting and related science courses 
(BI 105, BI 106). Any student with a ® nal grade of ªDº or ªFº will be required to repeat the course. 
Students who have a cumulative grade point average of less than 2.0 for two consecutive semesters 
will be unable to continue in the program. 

Suggested Course Sequence

First Semester       Credits
DA 101 Chairside Procedures      4
DA 101 Chairside Lab      0
DA 103 Principles of Radiology     2
DA 105 Practice Management      2
DA 107 Dental Materials      3
DA 107 Dental Materials Lab      0
DA 109  Medical Management of the Dental Patient   1
EN 101 Fundamentals of Composition I     3

        15

Second Semester
DA 102 Clinical Experience I      1
DA 104 Radiographic Techniques     1
DA 106 Dental Anatomy      4
DA 106 Dental Anatomy Lab      0
DA 108 Dental Specialties      2
DA 110 Oral Health Issues       1
BI 105 Survey of Anatomy & Physiology     3
EN 103 Effective Oral Communications                                       3 

         15

(Continued on next page)
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Expanded Functions Dental Assisting±A.S. Degree
(continued)

Students in Manor's dental programs get practical, hands-on experience 
in the college's newly renovated on-campus Dental Health Center.

Summer Semester      Credits
DA 200 Clinical Experience II      1
DA 201 Expanded Functions      3
DA 202 Expanded Functions Lab     4

        8

Third Semester 
DA 203 Clinical Experience III     2
DA 205 Dental Science      3
EN 102 Fundamentals of Composition II    3
PL 100 Philosophy and the Human Condition    3
Mathematics Elective      3
History Elective       3

        17

Fourth Semester
DA 204 Clinical Experience IV     3
DA 206 Internship Experience      2
BI 106 Science of Nutrition      3
PS 101 Introduction to Psychology     3
CS 105 Introduction to Microcomputer Applications   3
Religion Elective       3

        17

Total Credits       72
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Liberal Arts±A.A. Degree
The Liberal Arts curriculum is designed to prepare the student for transfer to a four-year institu-

tion.  A student in the Liberal Arts program has the opportunity to gain academic con® dence by 
taking courses in a small, personalized, nurturing environment.  The courses in the Liberal Arts 
curriculum are designed to develop the student's reading, writing, communication, scienti® c, and 
mathematical skills while at the same time laying a foundation of cultural literacy.

A faculty advisor and transfer counselor work closely with each student in designing a program 
of study best suited for that individual's future academic interests.  The student who intends to 
complete formal education at Manor with an Associate Degree will develop oral and written com-
munication skills, interpersonal skills, and problem-solving and critical thinking skills which are 
highly desirable in today's competitive world.

The student must maintain an overall grade point average of 2.0 for all courses.

Suggested Course Sequence

First Semester       Credits
EN 101 Fundamentals of Composition I     3
History Elective        3
Social Science Elective       3
Mathematics Elective       3
Free Elective*        3

         15

Second Semester
EN 102 Fundamentals of Composition II     3
PL 100 Philosophy and the Human Condition     3
Religion Elective        3
Science Elective        3/4
Computer Science Core (Required: CS 105 or CS 106)    3

        15/16

Third Semester
History or Political Science Elective      3
Philosophy Elective       3
Religion Elective        3
EN 103 Oral Communication      3
Free Elective        3

         15

Fourth Semester
Liberal Arts Elective       3

   Liberal Arts Elective       3
Social Science Elective       3
English Elective        3
Free Elective        3
         15

Total Credits     60

*Free electives are courses that can be taken from any division including the Liberal Arts Division.
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Liberal Arts±A.A. Degree
with concentration in Communications

 The Liberal Arts Concentration in Communications major is a  ̄exible program for students interested 
in a Mass Communications career.  By combining core courses with electives, students are introduced to 
three ® elds: journalism, public relations, or business communications.  The program can be adapted to each 
student's goals, with student advising as a priority to ef® ciently tailor the curriculum to his/her interests.
 Students begin the major with two introductory courses, Introduction to Mass Media and Mass Media Practice, 
which give an overview of aspects of the concentration as well as history and trends of the communications ® eld. 
Students will also take either Introduction to Journalism, Introduction to Public Relations, or both, depending 
on career path.  Upon choosing a specialized track, the student can outline a potential career path, and/or 
areas of concentration for further study after transferring to a four-year institution. 

Journalism Track:  This track prepares students who are interested in careers in which writing 
is the essential element, including print and electronic journalism, magazine publishing, 
editing, corporate and trade publications.

Public Relations Track:  The Public Relations option prepares students interested in public 
relations and organizational communication, including internal and external message delivery, 
crisis communication, and media campaigns.

Business Communication Track:  This track prepares students for study of professional 
communication, including internal and external communication used as a function of 
management and marketing.

Suggested Course Sequence

First Semester                                   Credits
CM 101  Introduction to Mass Media     3
EN 101 Fundamentals of  Composition I    3
PS 103 Interpersonal Communication     3
Mathematics Elective          3 

  Computer Science Core (Required: CS 105 or CS 106)   3
                                        15 
Second Semester

EN 103 Effective Oral Communication    3
CM 102  Mass Media Practice      3
EN 102  Fundamentals of  Composition II    3
PL 100 Philosophy and the Human Condition    3
Science Elective                    3/4

                   15/16
Third Semester

CM 103 Introduction to Journalism or Liberal Arts Elective    3
Free Elective       3
Free Elective       3
History Elective       3
Social Science Elective      3

                      15
Fourth Semester

CM 104  Introduction to Public Relations or Liberal Arts Elective   3
Free Elective       3
Free Elective       3
Religion Elective       3
Liberal Arts Elective     3

                                        15 
          
Total Credits                       60/61
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Paralegal±A.S. Degree

 The paralegal is a trained professional who prepares and interprets legal documents, conducts 
and analyzes legal and factual research, and assists attorneys in the practice of  law and legal 
procedures. While a paralegal cannot give legal advice, set fees or argue in court, the paralegal can 
play a vital role in the delivery of  legal services to all segments of  society.
 The Associate Degree Paralegal Studies Program prepares the student to enter this challenging 
Þ eld by combining intensive study of  all basic paralegal skills with a strong liberal arts curriculum. 
The program is approved by the American Bar Association, which has established strict guidelines 
for excellence in paralegal education. All paralegal course work is taught by experienced attorneys 
and paralegals who are specialists in their Þ eld and is consistent with the general principles of  
ethical and legal practice as deÞ ned by the ABA Standing Committee on Ethics and Professional
Responsibility and with the legal restrictions on the practice of  law by lay persons.
 Program work is supported by an extensive, modern law library located in the college library 
and by computer assisted legal research databases.
 In addition to classroom study, each student will be placed during the second year of  study in 
an externship which will provide invaluable work experience and may lead to full-time employment. 
A placement service is operated and maintained by the Paralegal Studies Program, which aids 
students in obtaining employment following graduation.
 Students may, after completing a foundation of  legal studies courses, select their 
electives from a wide variety of  offerings or select to study a specialized track that relates 
to a speciÞ c career path. 

General Studies Track: Paralegals who have acquired broad-based legal knowledge through the 
General Studies Track work in all phases of  the legal system, including law Þ rms, corporations, 
real estate, Þ nance and insurance companies, banking, government and public interest groups. The 
general studies track also provides a bridge to law school studies by allowing the student to preview 
the career of  lawyer as well as many of  the subjects offered in law school.

Criminal Justice Track:  In order to effectively assist attorneys in the areas of  law enforcement, 
criminal prosecution and criminal defense, victim!s advocacy and national security, Manor College 
prepares students for work in these Þ elds by providing them with knowledge of  the criminal justice 
system and the practical skills necessary for paralegal competency: critical analysis, legal research, 
legal writing skills and problem solving.

Corporate Track: Paralegals play a vital role within corporations, combining an understanding 
of  the law with practical skills, including the ability to problem solve, perform research, prepare 
documentation, and master technology. The need for paralegals in the corporate sector is forecast 
to continue to grow as corporations, insurance companies, real estate and title insurance Þ rms, and 
banks continue to hire paralegals in order to cut costs and increase efÞ ciency.

Litigation Track:  In today!s litigious society, a paralegal who possesses advanced litigation skills 
will be prized by many law ofÞ ces and in the public sector, where community legal services provide 
access to justice for the poor, elderly and inÞ rm. Litigation skills are also in demand in the insurance 
industry, where paralegals, employed as claims analysts must evaluate potential litigation, and in the 
corporate world, where in-house general counsel is the Þ rst line of  defense.

(Continued on next page)
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LE201 Tort Litigation
LE 202 Trusts and Estates
LE 203 Real Estate Law
LE 204 Criminal Practice and Procedure 
LE 205 Family Law
LE 206 Administrative Law
LE 211 Contracts/Business Organizations
LE 215 Employment Law
LE 216 Evidence Law
LE 217 Immigration Law

BA 101 Introduction to Business 
   (Corporate track only)
BA 107 Introduction to International Business          
   (Corporate track only)
BA 218 Health Care Law & Ethics
SO 104 Introduction to Criminal Justice 
SO 202 Practice & ! eory in Child Welfare/
Mental Health

Public/Government Administration:  The Bureau of  Labor Statistics reports that job opportunities 
for paralegals wishing to work in government and/or the public sector will expand greatly as 
community legal-service programs continue to provide access to justice and assistance to the 
poor, aged, minorities, and middle income families. Federal, State, and local government agencies, 
consumer organizations, and the courts will also continue to hire paralegals in increasing numbers, 
as these positions require signiÞ cant legal training and knowledge.

The student must maintain a 2.0 (C) grade point average in each program course.

Suggested Course Sequence

First Semester               Credits
LE 101 Introduction to Law and Paralegalism     3
LE 102 Legal Research       3
EN 101 Fundamentals of Composition I      3
Religion Elective        3
Computer Science Elective (CS 105* or CS 106)    3

15
Second Semester

LE 103 Civil Practice and Procedure      3
LE 104 Legal Writing       3
EN 102 Fundamentals of Composition II     3
PL 100 Philosophy and the Human Condition     3
Mathematics Elective       3

15
Third Semester

Paralegal Electives**        9
Social Science Elective       3
LE 210 Computers in the Law Of® ce     3

15
Fourth Semester              
   Paralegal Electives**        6

LE 290 Legal Externship       3
History Elective        3
Science Elective                      3/4

15/16

Total Credits                       60/61

*Exemption test available for this course

** Paralegal electives ( 3 cr. each) are:
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Psychology±A.A. Degree
     Psychology is a science that covers a wide range of topics, all concerned with human behavior 
and mental functioning.
     The Associate of Arts degree program in Psychology is tailored speci® cally for men and women 
interested in providing social services and emotional support to others.  This program is designed to 
acquaint the student with the attitudes, values, skills, knowledge, and spirit of this science.  These 
workers will operate as part of a team in various agencies which include: public welfare, mental 
health facilities, youth corrections, adult corrections, drug and alcohol abuse facilities, hospices, and 
senior adult activity centers.  The observation/® eld experience, if elected, will enable the student 
to gain on the job training in the area of choice.
     After receiving an Associate of Arts degree in Psychology, the student is expected to transfer to 
a four year college to pursue a bachelor's degree in such disciplines as psychology, sociology, rec-
reational therapy, gerontology or criminal justice.  With the interviewing, behavior modi® cation, 
and counseling skills that are an essential part of the program, the student can also secure an entry 
level position in a human services setting.
     The student must earn a grade of ªCºor higher in each of the PS courses or the course must 
be repeated.

Suggested Course Sequence

First Semester       Credits
PS 101 Introduction to Psychology      3
PS 103 Interpersonal Communication      3
EN 101 Fundamentals of Composition I     3
Religion Elective        3
Computer Science Core (Required: CS 105 or CS 106)    3

         15

Second Semester   
PS 102 Developmental Psychology      3
EN 102 Fundamentals of Composition II     3
SO 103 Contemporary Social Issues (Spring & Summer)    3
PL 100 Philosophy and the Human Condition     3
Mathematics Elective       3

         15

Third Semester
PS 109 Community Resources-Survey in Child & Family Services (Fall only)  3
EN 103 Oral Communication      3
PS 104 Educational Psychology      3
Science Elective        3
Liberal Arts Elective        

3/4
             15/16

Fourth Semester
PS 200 Observation/Field Experience (or Free Elective)    3
PS 201 Abnormal Psychology      3
SO 202  Practice and Theory in Child Welfare and Mental Health   3
History Elective        3
Free Elective       3

         15
 

Total Credits 60/61
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Manor student uses one of the many computers conveniently available 
at the Basileiad Library. 
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Veterinary Technology±A.S. Degree

The Veterinary Technology major is accredited by the American Veterinary Medical Association, 
and prepares students for careers in a wide range of animal related ® elds. Graduates may become 
certi® ed as veterinary technicians upon successful completion of the Veterinary Technician National 
Examination (VTNE), which is a computer-based examination offered at testing centers throughout 
Pennsylvania. Certi® ed veterinary technicians are employed by veterinary practices, biomedical 
research facilities, zoos, wildlife rehabilitation centers, pet stores, pharmaceutical companies, 
universities and by government agencies. Duties include all aspects of the care and treatment of 
animals other than diagnosis, prognosis, prescription and surgery.

After six months of employment in a laboratory animal facility, graduates in Veterinary Technol-
ogy are also eligible to take the level one certi® cation examination that is given by the American 
Association of Laboratory Animal Science (AALAS). Successful completion of the examination 
certi® es graduates as Assistant Laboratory Animal Technicians (ALAT). ALATs are employed 
by biomedical research institutions to monitor animal health, maintain records, assist research 
scientists and maintain animal facilities. Students directed toward laboratory animal science may 
begin completion of the six month work requirement during the sophomore clinical externship 
experience (VT229).

For information about the Pre-Veterinary Science major, refer to Allied Health Transfer majors 
on page 78.

Academic Policy
Starting the Program:
Students must place into college-level courses in English (reading and writing) and math before 

they are permitted to take veterinary technology courses. Students placed into any one of the fol-
lowing pre-college, developmental courses, will NOT be permitted to take Veterinary Technology 
courses until the developmental course(s) are successfully completed:

 Pre-College, Developmental Courses
 1. EN065 Reading and Writing Skills
 2. EN075 Reading Strategies
 3. EN085 Writing Strategies
 4. MH080 Basic Mathematics
 5. MH090 Basic Algebra

Students are required to complete and submit the following documents before starting the Program:
1. Criminal Record Clearance Form 
Students with a criminal history that would prevent licensure by the Pennsylvania State Board 

of Veterinary Medicine may not enroll in veterinary technology classes.

2. Veri® cation Form 
Students must demonstrate that they are immunized against rabies and tetanus and that they 

possess active health insurance coverage. Students should allow at least six weeks for completion 
of the rabies vaccination series and should assume responsibility for the cost of the series.

3. Pregnancy and Health Risk Noti® cation and Release Form
Students must document their awareness and understanding of the risks associated with 

working with animals.

4. Animal-Use Release Form
Students agree to hold the College harmless for risks associated with working with animals 

while enrolled in the program.
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Academic Expectations
Students must attain a grade of ªCº or better in all veterinary technology science and math-

ematics courses. Any student with a ® nal grade of ªDº or ªFº in any one of these courses will be 
required to repeat the course. Students in the Veterinary Technology major may not begin the 
Sophomore Clinical Externship (VT229) unless a GPA greater than 2.2 is obtained in all veteri-
nary technology, science and mathematics courses. Dismissal from an externship site because of 
incompetence quali® es as a failure of the rotation.

Dismissal from the Program:
1. Students are permitted two attempts to successfully complete each math, science and VT 

course. A student who receives a ªDº or ªFº on the second attempt will be dismissed from the 
Program. A student who withdraws repeatedly from a course or who withdraws and subsequently 
receives a ªDº or ªFº on the second attempt may be dismissed from the Program.

2. Students who fail to maintain a 2.0 average in veterinary technology, science, and math 
courses incur probationary status. Students with a cumulative grade point average of less than 
2.0 in veterinary technology, science and mathematics courses for two or more semesters may be 
dismissed from the Program. 

3. Students engaged in unethical or disruptive conduct that is in violation of the Program's 
Honor Code, such as but not limited to, academic dishonesty, theft and disruptive and disorderly 
behavior, will be dismissed from the Program. Internet and other public postings of videos and 
photos taken from externship sites and on-campus classes without authorization constitutes unethi-
cal conduct and is a violation of the Program's Honor Code.

Transfer into the Program 
Students who wish to change their major to Veterinary Technology from other disciplines 

(including Pre-Veterinary Science) may do so contingent upon their completion of no less than 
seven credits in college-level math and science courses such as: CH101, BIO101 and MH102. A 
cumulative grade point average of 2.8 or greater in these courses must be achieved on the ® rst at-
tempt. The grades from repeated math and science courses will not be included in the calculation 
of the math/science course cum.

(Continued on next page)

Veterinary Technology students scrub in before surgery. 
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Suggested Course Sequence

First Semester Credits 
 VT105 Large Animal Clinical & Emergency Procedures 3 
 VT103 Intro to Veterinary Technology & Prct. Mgnt. 2
 VT110 Animal Anatomy & Physiology I 4
 EN101 Fundamentals of Composition I 3
 Mathematics elective (MH102 recommended) 3
 Computer Science (CS105 or CS106) 3
  18

Second Semester
 VT111 Animal Anatomy & Physiology II 4
 VT112 Breeds and Behavior  1
 VT113 Animal Nutrition 1
 VT104 Parasitology 2
 CH101 Fundamentals of Chemistry 4
 EN102 Fundamentals of Composition II 3
 PL100 Philosophy and the Human Condition 3
  18

Summer Semester
 History elective 3

Third Semester
 VT227 Animal Medicine I 2
 VT217 Small Animal Clinical & Em. Procedures 4
 VT212 Animal Radiology 2
 VT208 Hematology 3
 BI206 Microbiology for Veterinary Technicians 3
 Religion Elective 3
                  17

Fourth Semester
 VT102 Laboratory Animal Science 3
 VT228 Animal Medicine II 2
 VT223 Clinical Chemistry & Urinalysis 2
 VT226 Animal Surgery (Must be taken concurrently with VT218) 3
 VT218 Pharmacology/Anesthesiology 3
 VT 204 Small Animal Dentistry 1
 Social Science elective 3
  17

Fifth Semester
VT229 Sophomore Clinical Externship 12

 Total Credits 85

Veterinary Technology Major (continued)
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Legal Nurse Consultant Certi® cate
 A legal nurse consultant (LNC) is a licensed registered nurse who possesses both medical and legal 
knowledge, which is used to evaluate, analyze and render informed opinions on the delivery of health 
care and resulting outcomes.  This practice is performed in collaboration with attorneys and others 
involved in the legal process. An LNC is bound by the ethical rules of both medical and legal practice.
 A wide variety of employment venues are open to the LNC in private law practice and in the healthcare 
industry. Many legal nurse consultants choose a traditional career path as either independent or full-time consultants 
to law Þ rms.  These LNCs perform a variety of tasks requiring knowledge of litigation procedures. Growth 
opportunities in healthcare also exist, as a combination of legal and medical training make LNCs invaluable in 
areas of risk management, investigation, research and development, peer review and healthcare management.
 Students who possess an Associate in Science degree or a Bachelor of Science degree in nursing 
from an accredited post-secondary institution, a current state license to practice nursing and have 
completed 2,500 hours of clinical work as a registered nurse are eligible to receive a Legal Nurse 
Consultant CertiÞ cate.  The program is approved by the American Bar Association.  Course work 
can be completed in as little as 40 weeks.  All course work is consistent with the general principles 
of ethical and legal practice as deÞ ned by the ABA Standing Committee on Ethics and Professional 
Responsibility and with the legal restrictions on the practice of law by lay persons.
 All course work is taught by experienced attorneys, paralegals and legal nurse consultants.  
Training is further enhanced by Manor!s extensive law library and computer assisted legal research 
databases. The Legal Nurse Consultant program provides placement assistance to its graduates.  
The student must maintain a 2.0 (C) grade point average in each program course.

Suggested Course Sequence

Litigation Track
First Semester                                                               Credits

CS 105 Introduction to Computers     3
LN 101 Introduction to Legal Nurse Consulting    3
LE 206 Administrative Law      3

 
Second Semester 

LE 103 Civil Practice and Procedure     3
LN 102 Legal/Medical Research     3

Third Semester
LE 201 Tort Litigation      3
LN 104 Legal/Medical Writing     3

Total Credits                                    21

 Healthcare Industry Track
First Semester                                                         Credits

CS 105 Introduction to Computers     3
LN 101 Introduction to Legal Nurse Consulting    3
LE 206 Administrative Law      3

Second Semester 
LE 103 Civil Practice and Procedure     3
LN 102 Legal/Medical Research     3

Third Semester
BA 218 Health Care Law      3
LN 104 Legal/Medical Writing     3

Total Credits        21

Litigation Trackg

Healthcare Industry Tracky
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Post-Baccalaureate Paralegal Certi® cate
The paralegal is a trained professional who prepares and interprets legal documents, conducts 

and analyzes legal and factual research, and assists attorneys in the practice of law and legal proce-
dures. While a paralegal cannot give legal advice, set fees or argue in court, the paralegal can play 
a vital role in the delivery of legal services to all segments of our society.

Individuals who already possess a Bachelor's Degree may combine their educational, work and 
life experience with the highly focused training of the Manor College Post-Baccalaureate Certi® cate 
Program, thus making them ideal candidates for employment in large law ® rms, corporations, 
and government agencies. Many large law ® rms and corporations also employ Bachelor Degreed 
paralegals as legal assistant managers who supervise the work of others.

The program is approved by the American Bar Association, which has established strict guidelines 
for excellence in paralegal education. All paralegal course work is taught by experienced attorneys 
and paralegals who are specialists in their ® eld and is consistent with the general principles of 
ethical and legal practice as de® ned by the ABA Standing Committee on Ethics and Professional 
Responsibility and with the legal restrictions on the practice of law by lay persons.

Program work is supported by an extensive, modern law library located in the college library 
and by computer assisted legal research databases.

Students may, after completing a foundation of legal studies courses, select their electives 
from a wide variety of offerings or select to study a specialized track that relates to a speci® c 
career path. 

General Studies Track: Paralegals who have acquired broad-based legal knowledge through 
the General Studies Track work in all phases of the legal system, including law ® rms, corporations, 
real estate, ® nance and insurance companies, banking, government and public interest groups. The 
general studies track also provides a bridge to law school studies by allowing the student to preview 
the career of lawyer as well as many of the subjects offered in law school.

Criminal Justice Track:  In order to effectively assist attorneys in the areas of law enforcement, 
criminal prosecution and criminal defense, victim's advocacy and national security, Manor College 
prepares students for work in these ® elds by providing them with knowledge of the criminal justice 
system and the practical skills necessary for paralegal competency: critical analysis, legal research, 
legal writing skills and problem solving.

Corporate Track:  Paralegals play a vital role within corporations, combining an understanding 
of the law with practical skills, including the ability to problem solve, perform research, prepare 
documentation, and master technology. The need for paralegals in the corporate sector is forecast 
to continue to grow as corporations, insurance companies, real estate and title insurance ® rms, and 
banks continue to hire paralegals in order to cut costs and increase ef® ciency.

Litigation Track:  In today's litigious society, a paralegal who possesses advanced litigation 
skills will be prized by many law of® ces and in the public sector, where community legal services 
provide access to justice for the poor, elderly and in® rm. Litigation skills are also in demand in the 
insurance industry, where paralegals, employed as claims analysts must evaluate potential litigation, 
and in the corporate world, where in-house general counsel is the ® rst line of defense.

Public/Government Administration:  The Bureau of Labor Statistics reports that job oppor-
tunities for paralegals wishing to work in government and/or the public sector will expand greatly 
as community legal-service programs continue to provide access to justice and assistance to the 
poor, aged, minorities, and middle income families. Federal, State, and local government agencies, 
consumer organizations, and the courts will also continue to hire paralegals in increasing numbers, 
as these positions require signi® cant legal training and knowledge.

The student must maintain a 2.0 (C) grade point average in each program course.

(Continued on next page)
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FULL-TIME COURSE SEQUENCE
First Semester                Credits

LE 101 Introduction to Law and Paralegalism     3
LE 102 Legal Research       3
Paralegal Electives*       6

Second Semester
LE 103 Civil Practice and Procedure      3
LE 104 Legal Writing       3
Paralegal Electives*       6

Third Semester
Paralegal Elective*       3
LE 210 Computers in the Law Of® ce      3

Total Credits        30

PART-TIME SEQUENCE
First Semester         Credits
   LE 101 Introduction to Law and Paralegalism        3

LE 102 Legal Research       3

Second Semester              
LE 103 Civil Practice and Procedure      3
LE 104 Legal Writing       3

Third Semester (Summer 6 weeks)
Paralegal Elective*       3

Fourth Semester
Paralegal Electives*       6

Fifth Semester 
Paralegal Electives*       6

Sixth Semester (Summer 6 weeks) 
LE 210 Computers in the Law Of® ce      3

Total Credits        30

* Paralegal electives (3 cr. each) are:

LE201 Tort Litigation
LE 202 Trusts and Estates
LE 203 Real Estate Law
LE 204 Criminal Practice and Procedure 
LE 205 Family Law
LE 206 Administrative Law
LE 211 Contracts/Business Organizations
LE 215 Employment Law
LE 216 Evidence Law

LE 217 Immigration Law
BA 101 Introduction to Business 
   (Corporate track only)
BA 107 Introduction to International Business          
   (Corporate track only)
BA 218 Health Care Law & Ethics
SO 104 Introduction to Criminal Justice 
SO 202 Practice & ! eory in Child Welfare/ 
   Mental Health
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Course Descriptions

Accounting
AC 101 Accounting I                3 Credits

An introduction to the fundamental principles, theory, and concepts of accounting and their 
relationship to the accounting cycle.  Accounting concepts and practices in the recording process, 
the accounting cycle and ® nancial statement preparation and interpretation.  Fundamental principles 
of recording business transactions as applied to single proprietorships, corporate and merchandising 
enterprises and the analysis of transactions and the preparation of ® nancial statements.

AC 102 Accounting II                3 Credits
A continuation of the study of the accounting cycle with techniques and statements for part-

nerships and corporations including stockholder's equity, corporate obligations and investments, 
® nancial statement analysis and earnings per share.  The interpretation and use of accounting data 
as a tool for management decisions in planning and controlling business operations.  Topics include 
® nancial statement analysis, fund statements, cash  ̄ow analysis, budgets, and alternative methods 
of inventory and depreciation. Prerequisite:  AC 101.

AC 201 Intermediate Accounting I                    3 Credits
Thorough examination of accounting theory, the accounting process, and the problems involved 
in the proper recording of transactions and the preparation of ® nancial statements.  A review of 
the accounting cycle; preparation and interpretation of advanced accounting statements using 
contemporary techniques; current standards underlying ® nancial statements of business entities.  
Topics to be studied include working capital, current and non-current liabilities, and income 
determination. Prerequisite:  AC 102.

AC 202 Intermediate Accounting II             3 Credits
Continuation of AC 201.  Thorough examination of the practices employed in the development 

and use of ® nancial statements to present an accurate and fair picture of operation results, ® nancial 
position, and changes in ® nancial status of business enterprises.  Use of accounting information as a 
basis for decisions by users of ® nancial statements and reports.  Special areas to be studied include 
asset valuation and plant assets; long term debts; stockholder's equity and surplus; correction of 
errors of prior periods; tax allocations, pensions, and leases.  Preparation, analysis, and interpreta-
tion of ® nancial statements are considered in detail. Prerequisite:  AC 201.

AC 203 Managerial Accounting    3 Credits
    A study of cost and managerial concepts and their application to the planning and control of manufactur-
ing and service ® rms.  Topics include accounting for the production process; performance and productivity 
measurement; revenue and cost analysis for decision making.  Financial statements, budget planning, control 
and cost behaviors are also evaluated. Prerequisite: AC 102.

AC 204 Accounting Information Systems    3 Credits
    An introduction to computerized accounting techniques in a realistic and practical manner. The student 
will apply accounting concepts and procedures in using the computer. Projects will include general ledger, 
accounts payable, accounts receivalbe and payroll. The emphasis of the course will be an in-depth knowledge 
of spreadsheet functions, using Microsoft Excel, and how to computerize the accounting cycle. In addition, 
a coputerized accounting package will be used to enter transactions, make adjusting entries and produce ® -
nancial statements. Prerequisite: Successful completion of 6 credit hours in accounting and CS105.

AC 206 Externship                                      3 Credits
A part-time participation in the business world offering students an opportunity to acquire 

practical experience and to test academic concepts.  Students will engage in a minimum 140-hour 
externship in a job allied to their accounting specialization.  Students are responsible for placement 
research, interviewing, and transportation to and from the work site. Students will be required to 

AC 204 Accounting Information Systems    3 Credits

AC 206 Externship                                      3 Credits
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document their experiences in a written journal and will receive a performance evaluation from the 
employer. This opportunity is a partnership between the student, the employer, and the college.  
The overall goal is to produce talented and competent professionals.

Students applying for the externship program must be matriculated in the Accounting program 
and have completed AC 101, AC 102, and AC 201 and must have maintained at least a ªCº in all 
accounting ourses, and have a 2.0 cumulative GPA.

Allied Health
AH 100 Observation Placement                             3 Credits
 Eighty hours of observation is provided for the pre-occupational therapy, or pre-physical therapy. 
This placement takes place in an occupational or physical therapy department that is af® liated with 
Manor. The placement is to include observation of and limited participation in the activities of the 
OT or PT department or chiropractic of® ce. Course is offered by arrangement and may be taken 
in either the fall or spring semester by sophomore students in good standing.

Biology
BI 100 Survey of Biology              3 Credits

This course is designed as a science elective for students not intending to enter science careers. It 
includes a brief look at all major areas of biology, including chemistry, cells and genetics; taxonomy, 
evolution and ecology; current topics such as genetic engineering and cloning; and life processes 
in simple to complex organisms. (Three hour lecture/no laboratory)

BI 101 Biology I                          4 Credits
 A comprehensive study of fundamental concepts of living organisms, emphasizing the molecular 
and cellular organization of life. Primary emphasis is given to basic unit of life, the cell.  Topics 
include basic biochemistry, cell structure and function including reproduction, energy in biologi-
cal systems, genetics and gene expression.  The scienti® c method and evolution are introduced.  
Laboratory investigations are designed to correlate and clarify lecture topics.  Lab studies include 
eukaryote comparisons, cellular processes, molecular biology and genetics. (Three hours lecture/
two hours laboratory) Prerequisite:  Placing out of EN 075 or successfully completing EN 075.

BI 102 Biology II                        4 Credits
 This course is a continuation of BI 101 and focuses on comparative vertebrate anatomy, physi-
ology and development.  Taxonomic, evolutionary and ecological concepts are presented and cur-
rent challenges in these areas are discussed.  Laboratory includes a systematic survey of plants and 
animals and stresses the taxonomic relationships of living organisms, with frequent comparisons 
to humans. (Three hours lecture/two hours laboratory)
Prerequisite:  BI 101.

BI 105 Survey of Anatomy and Physiology                   3 Credits 
Survey of the fundamental principles applying to the anatomical systems of the human body 

and physiological processes involved in the functioning of the body.  Emphasis on the homeostatic 
mechanisms which enable the body to function as an integrated system.  (Three hour lecture/no 
laboratory)

BI 106 Science of Nutrition               3 Credits
Fundamental concepts of diet with analysis of food intake and nutritional values are studied. 

Structure of proteins, carbohydrates, lipids, vitamins, and minerals are presented and related to 
healthy diet planning. Students will be encouraged to analyze personal eating habits through 
discussion, written food diary assignments and diet analysis using Diet Analysis Plus software. 
Nutrition Connection software will also be used. Current videos and research may supplement 
lectures. (Three hour lecture; no laboratory)

BI 107 Environmental Issues                     3 Credits
A study of ecology with special emphasis on the impact of humans on the environment.  Following 

Allied  Health
AH 100 Observation Placement                             3 Credits

Biology
BI 100 Survey of Biology              3 Credits

BI 101 Biology I                          4 Credits

BI 102 Biology II                        4 Credits

BI 105 Survey of Anatomy and Physiology                   3 Credits 

BI 106 Science of Nutrition               3 Credits

BI 107 Environmental Issues                     3 Credits
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an introduction to biological and ecological concepts, contemporary environment issues will be 
examined.  Topics include population growth and world hunger, pollution problems and their 
effects, resource depletion, and viable alternatives to environmental problems.  Political, ethical, 
and social implications will also be discussed. Field trips will be planned, depending on season and 
time during which course is offered. (Three hour lecture/no laboratory)

BI 109 Topics in Forensic Science                 4 Credits
Crime scene investigations are studied by incorporating real-life forensic applications to a variety 

of science topics. Cellular biology, anthropology, biotechnology, genetics, physics and chemistry 
concepts will be addressed in both lecture and laboratory as applied to modern day forensics. This 
course is designed for the non-science major. (Three hour lecture/two hour laboratory)

BI 201 Anatomy and Physiology I                 4 Credits
An introduction to the structure and function of the major organ systems of the human body.  

After a brief examination of cellular and tissue structure, the skeletal, muscular, and nervous systems 
are studied.  Laboratory will include experiments in cell physiology, microscopic review of prepared 
tissue slides, practical study of human bones, and dissection of rat and sheep organs.  (Three hour 
lecture/two hour laboratory) Prerequisite:  BI 101. 

BI 202 Anatomy and Physiology II                     4 Credits
 A continuation of Biology 201.  Sense organs, endocrine, circulatory, respiratory, digestive, 
urinary, and reproductive systems of the human body are discussed.  Laboratory will include 
dissection of the cat and demonstration of physiological principles.  (Three hour lecture/two hour 
laboratory) Prerequisite:  BI 201.

BI 203 Microbiology                             4 Credits
This is a basic course in the principles of microbiology.  Special emphasis is placed on the medical and 

clinical aspects of microbiology.  This includes cultural, morphological, biochemical, and microscopic 
characteristics of bacteria.  Mycology, virology and parasitology are also covered along with the disease 
process of each organism.  In the laboratory isolation, cultivation and microscopic examination of bacteria, 
fungi and parasites will be covered.  Additionally, the student will become familiar with different staining 
techniques, media preparation and antibiotic sensitivity tests.  (Three lecture hours/three laboratory hours) 
Prerequisite: BI 101.

BI 204 Medical Terminology                                3 Credits
Medical Terminology is an exploration of common medical language with a focus on understanding 

word components and the clinical usage in terms of relation to human body systems. (Three hour 
lecture; no laboratory)

BI 206 Microbiology for Veterinary Technicians                         3 Credits
     This is an introductory course in applied microbiology with emphasis on organisms affecting 
animal species. General microbiological concepts and principles are covered in lecture and laboratory. 
Topics include: taxonomy, biology of micro-organisms, pathogenic organisms, mycology, virology, 
bacteriology, immunity, zoonosis, public health, antimocrobial sensitivity testing, sterilization, 
disinfectation, safety and the microbiology of milk. Laboratory exercises are used to supplement 
lecture material while stressing safety and procedural techniques using materials to culture and 
identify organisms. (2 hours of lecture, 3 hours of laboratory) Prerequisite:  VT110, VT111.

BI 210 Independent Study in Biology                                                             1 Credit
Course Objective:  This course would be designed to give the student greater depth of knowl-

edge in a particular topic of interest in any of the biological sciences, including but not limited to 
general biology, ecology, anatomy and physiology, or microbiology.  For example, Allied Health 
Transfer- Pre Radiologic Science or Allied Health Transfer-Pre Nursing majors might complete a 
paper or a project on the physiology or pathophysiology of selected organ systems of the body with 
which they foresee themselves working. Students interested in ecology could visit a recycling plant 
and write a paper on the subject. The student would complete a minimum of 30 hours of work.  
Prerequisite:  Permission of the Program Director.

BI 109 Topics in Forensic Science                 4 Credits

BI 201 Anatomy and Physiology I                 4 Credits

BI 202 Anatomy and Physiology II                     4 Credits

BI 203 Microbiology                             4 Credits

BI 204 Medical Terminology                                3 Credits

BI 206 Microbiology for Veterinary Technicians                         3 Credits

BI 210 Independent Study in Biology                                                            1 Credit
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Business
BA 101 Introduction to Business          3 Credits

This course is an introduction to the concepts, principles, language, activities and philosophy of 
business in the world today. Topics include economic systems, business ownership, management, 
marketing, accounting, ® nance, and contemporary business trends.

BA 102 Principles of Marketing                     3 Credits
       This course explores the entire marketing process. Emphasis is placed on the importance of 
the 4 Ps--product, place, price, and promotion--and practical applications of the marketing process 
by analyzing case studies and developing a marketing plan. Prerequisite: BA 101 or BA 107.

BA 103 Legal Environment of Business                 3 Credits
This course is designed to introduce the student to the law of business form the perspectives of both 

consumers and businesses. An overview of the American legal system will be followed by discussions 
and analysis of the law pertaining to contracts, commercial transactions, employment, business 
organizations and property. Examination of how government regulates business will also be covered.

BA 107  Introduction to International Business             3 Credits
This course is an overview of the global business environment. Topics include concepts and theory 

of international trade and strategy; a review of the economics and politics of international trade and 
investment; the functions and form of global monetary systems; and the strategies and structure of 
international business.

BA 202 Business Communication               3 Credits
This course provides students with a solid communication base so they are able to communicate 

effectively on both personal and professional levels. Students will build their skills through practi-
cal applications which include writing and editing professional correspondence, composing and 
delivering oral presentations, and preparing employment documents.
Prerequisite:  EN 101.

BA 203 Principles of Management                      3 Credits
This course focuses on the basic managerial functions of planning, organizing, leading, and 

controlling. Students are introduced to the foundations of management thought and managerial 
processes that lead to organizational effectiveness. Emphasis is placed on the discussion of cur-
rent issues of management practice, analyzing case studies, and problem-solving in contemporary 
organizations. Prerequisite:  BA 101 or BA 107.

BA 204 Human Resources Management                 3 Credits
This course provides an overview of the current issues, policies, and practices central to human 

resource management such as staf® ng, training and development, performance management, and 
EEO regulations. The emphasis of the course is on every manager's responsibilities in managing 
human resource issues. The elements of the HRM process will be covered through the use of case 
studies, exercises, and articles. Prerequisite:  BA 101 or BA 107.

  
BA 206 Independent Business Research                     3 Credits

An advanced study or practicum on a particular industry or business. Weekly meetings with 
the advisor are required to meet the contractual obligations before culminating with the expansive 
paper at the end of the semester. Prerequisites: Completion of 36 credit hours toward an Associate 
degree in Business Administration; a 2.0 or better semester and cumulative averages; approval of 
program director.

BA 208 Small Business Management                      3 Credits
This course deals with the creation and management of a small business. Topics covered will include 

problems of a small business, legal forms of operation, ® nancing a small venture, setting up a cost 
structure, locating the small business, locating sources of personnel, marketing and competition, use 
of consultants and the services of the Small Business Administration. Prerequisite:  BA 101 or BA 107.

Business
BA 101 Introduction to Business          3 Credits

BA 102 Principles of Marketing                     3 Credits

BA 103 Legal Environment of Business                 3 Credits

BA 107  Introduction to International Business             3 Credits

BA 202 Business Communication               3 Credits

BA 203 Principles of Management                      3 Credits

BA 204 Human Resources Management                 3 Credits

 
BA 206 Independent Business Research                     3 Credits

BA 208 Small Business Management                      3 Credits
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BA 209 Organizational Behavior                              3 Credits
This course explores attitudes and behaviors of individuals and groups in organizations, covering the 

practical side of human relations--predicting, understanding and in ̄uencing the outcomes of interac-
tions.  Topics include goal setting, motivation, leadership and decision making, as well as contemporary 
and emerging topics such as ethics, power, mentoring and workforce cultural diversity. Prerequisite:
BA 101 or BA 107.

BA 210 Compensation and Bene® ts             3 Credits
This course de® nes the legal and regulatory factors affecting employee bene® t pro-

grams (and the management of these programs), job descriptions and earnings, labor 
market and relations, as well as economic factors.  Prerequisite:  BA 101 or BA 107.

BA 212 International Marketing          3 Credits
An investigation of marketing practices in the global marketplace. Focus is on the impact of 

economic, political, cultural, and legal differences on marketing strategy.
Prerequisite: BA 102.

BA 213 Sales Strategies                                    3 Credits
Selling is a component of the marketing mix. This course examines effective selling techniques, 

consumer behavior, planning and sales strategies, and sales management.
Prerequisite: BA 102.

BA 216 Principles of Finance         3 Credits
This course will examine the ® nancial strategies and decisions used by organizations and its 

effect on the life cycle of a business. A fundamental introduction to the theory and practice of 
topics that will include capital budgeting, evaluation of a ® rm's ® nancial performance, time value 
of money, cash  ̄ow analysis, asset valuation, and the optimum ® nancing mix.
Prerequisites: EC 101 and placement in AC 102.

BA 218 Health Care Law and Ethics                 3 Credits
This course will provide a basic understanding of health care law by examining the legal issues facing health 

care administrators and health care professionals in today's society. Current legislation and regulatory issues will 
be explored along with ethical questions relating to health care and law. Prerequisite:  BA 101 or BA 107.

BA 219 Internet Marketing and E-commerce       3 Credits
This course will explore the Internet as a marketing channel and how Internet marketing can 

support an organization's marketing strategy. Topics include online business models, online marketing 
strategies, E-commerce technology and infrastructure, and the online customer experience.
Prerequisite: BA 102.

BA 228 Healthcare Finance     3 Credits
This course will explore recent developments affecting ® nancial management in the health care system. 

Students will evaluate ® nancial and management practices as they relate to various health care organizations. 
Topics will include the budget process, cost bene® t analysis, reimbursement and cost containment issues.
Prerequisite: AC 101.

Chemistry
CH 101 Fundamentals of Chemistry I            4 Credits

This course introduces the International System of Units (SI); concepts of matter;  atomic theory; 
periodic table and periodicity; structure of compounds; chemical nomenclature; calculations/stoichi-
ometry; chemical equations.  (Three hours lecture; two hours laboratory). Prerequisites: Placement 
in College Level Math.

CH 102 Fundamentals of Chemistry II                 4 Credits
This course is a continuation of Chemistry I.  Gas laws; liquids and solids; water; solutions; 

acids, bases, and ionic equations; oxidation-reduction equations; chemical equilibria; organic and 
biochemistry fundamentals.  (Three hours lecture; two hours laboratory). Prerequisite:  CH 101.

BA 209 Organizational Behavior                              3 Credits
Thi l i d d b h i f i di id l d i i i i h

BA 210 Compensation and Bene® ts             3 Credits

BA 212 International Marketing          3 Credits

BA 213 Sales Strategies                                    3 Credits

BA 216 Principles of Finance         3 Credits

BA 218 Health Care Law and Ethics                 3 Credits

BA 219 Internet Marketing and E-commerce       3 Credits

BA 228 Healthcare Finance     3 Credits

Chemistry
CH 101 Fundamentals of Chemistry I            4 Credits

CH 102 Fundamentals of Chemistry II                 4 Credits
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CH 201  Organic Chemistry I                   4 Credits
This course is an introduction to the chemistry of carbon compounds and of structural organic 

chemistry, including nomenclature and fundamental theoretical concepts .  The mechanisms of ad-
dition, substitution and elimination reactions of aliphatic compounds are discussed. An important 
underlying theme is the relationship of molecular structure to the reactivity of organic compounds. 
An introduction to the use of spectroscopy to determine molecular structure is also included.  (Three 
hours lecture and three hours laboratory).  Prerequisites:  Chemistry 101 & 102.

CH 202  Organic Chemistry II                   4 Credits
This course is a continuation of Chemistry 201. Mechanisms of aromatic electrophilic substi-

tution reactions of benzene and its derivatives and of nucleophilic addition reactions of carbonyl 
compounds are discussed. Reactions of carbonyl compounds and carboxylic acid and their derivatives 
are presented. Name reactions such as Friedel-Crafts alkylation and acylation, Witting, Hell-Volhard-
Zelinski, and Michael reactions and Claisen condensation are discussed. The importance of the 
relationship of structure to reaction mechanism is presented in terms of concepts such as electron 
delocalization, acidity-basicity, nucleophilicity, aromaticity and oxidation-reduction. Students are 
encouraged to compare and contrast many aspects of these reactions and their mechanisms. (Three 
hours lecture and three hours laboratory) Prerequisites:  Chemistry 101 and 102, Chemistry 201.

CH 210  Independent Study in Chemistry                                                       1 Credit
 This course is designed to give the student greater depth of knowledge in a particular topic of 

interest in any area of chemistry that may be useful in their area of concentration.  For example, 
Allied Health Transfer-Pre Science majors might explore  topics in organic chemistry.  The student 
would complete a minimum of 30 hours of work.  Prerequisite:  Permission of the Program Director.

 Communications
CM 101 Introduction to Mass Media                      3 Credits

This introductory survey course will explore the history of mass media and its in ̄uence in the 
United States through the study of books, newspapers, magazines, radio, sound recordings, television, 
® lm, and the web. Students will also examine news, advertising, and public relations, which interact 
with and rely on the mass media to function. Current topics and trends in the mass media ® eld will be 
discussed.  Examination of media ethics and effects will help the student become responsible and aware 
consumers of media.

CM 102 Mass Media Practice                                3 Credits
This course will provide a closer look at the divisions within mass media, with attention to print 

and electronic journalism, public relations, and advertising; as well as an overview of the characteristics 
and writing styles of each. Hands-on practice of written and oral communication required of media 
professionals will give each student an opportunity to experience these careers and help the student 
choose the communications track that he/she wishes to pursue. 

CM 103 Introduction to Journalism                       3 Credits
In CM103 students will learn the fundamentals of journalism, including reporting, interviewing, 

hard news writing, and feature writing, as well as discussing journalistic ethics and responsibility. Much 
attention will be paid to improving students' writing styles and developing interviewing techniques.  
The Associated Press style of writing will be used.  Students will put their skills to work by writing 
articles covering campus events and personalities. 

CM 104 Introduction to Public Relations               3 Credits
CM104 is an introduction to the theory and application of public relations.  Students will discover 

the objective and purpose of public relations. They will learn about its function within organizations, 
its impact on publics, and its role in society.  Emphasis is placed on the responsibilities of a public 
relations practitioner and the necessity of organization, evaluation, planning, and preparation. The 
course will also address the ethics of public relations practice and the preparation of basic written 
public relations documents. 

CH 201  Organic Chemistry I                   4 Credits

CH 202  Organic Chemistry II                   4 Credits

CH 210  Independent Study in Chemistry                                                      1 Credit

Communications
CM 101 Introduction to Mass Media                      3 Credits

CM 102 Mass Media Practice                                3 Credits

CM 103 Introduction to Journalism                       3 Credits

CM 104 Introduction to Public Relations               3 Credits
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Computer Science
CS 105  Introduction to Microcomputer Applications              3 Credits

Laboratory course to provide students with pro® ciency in Windows and the applications of 
word processing, spreadsheet, presentation and database management functions. Class exercises 
will focus on business situations and instructional software packages re ̄ecting current business 
usage. The Internet will also be covered, with topics including use of an Internet browser, e-mail, 
and using the Web. (Three hours lecture/no assigned lab periods ± students need to allow time to 
complete lab assignments during open lab periods.) ** an exemption test is available for this course

CS 105H Honors Introduction to Microcomputer Applications                            3 Credits
The Honors course is designed for students who have basic computer literacy skills and some 

familiarity with basic computer applications (word processing, spreadsheet, and presentation 
and database management programs). Laboratory course to provide students with: pro® ciency 
in Windows; skills for academic use of the Internet; review of basic functions of the applications; 
ability to implement each of these applications on web sites; ability to use Microsoft Outlook 
functions and features; knowledge of how data can be integrated among different Windows 
applications. Class exercises will focus on business situations, and instructional software packages 
will re ̄ect current business usage. (Three hour lecture/no assigned lab periods - students need 
to allow time to complete lab assignments during open lab periods.) Prerequisites: Passing 
percentage on response to Honors Pretest indicating a minimum level of computer literacy.

CS 106 Introduction to Computer Technology and Programming Concepts        3 Credits   
 This course will present students with basic concepts and terminology for computer hardware; 

software; networks; the Internet; mobile devices such as cell phones, PDAs and laptops. Hands-
on exercises will expose students to Microsoft Of® ce applications (Word, Excel, PowerPoint, and 
Access).  Course will explore use of Internet for research and how to evaluate web sources. Students 
will also learn computational thinking and explore object-oriented programming concepts and 
techniques as they create movies and interactive games using ALICE software. Ethical issues will 
be discussed throughout the course.

CS 181 Operating and Application Systems                                        3 Credits
Learn functions and major components of systems software, and identify and de® ne the im-

portant features of current operating systems. Install an operating system. Use OS for data and 
® le management, backup, hard-drive maintenance functions, etc. Be familiar with general utility 
programs. Demonstrate familiarity with both stand-alone and network operating systems. Create, 
use and maintain system con® guration. Change con® guration parameters to optimize perfor-
mance. Describe major features and functions of major categories of applications software (word 
processing, spreadsheet, database, browsers, e-mail, etc.). Use basic features of of® ce productivity 
software. Demonstrate ability to learn a new feature in software package, and ability to learn a 
known application (such as word processing) in another vendor's package. Install and test an ap-
plication software package. 

CS 200 Computer Science Externship                           3 Credits
Students complete a minimum of 80 hours of computer-related work experience. Job functions 

can include programming, user support, network support and administration, web site development 
or other related responsibilities (subject to approval by the program director). Students are responsible 
for placement search, interviewing, and transportation to and from the work site. Students will 
be required to keep a journal of their hours, and employer feedback will impact student's course 
grade. There will be six (6) sessions with the course instructor to discuss various work-related topics, 
including appropriate work dress and ethics, working in teams, managing your manager, how to 
deal with stress, etc. Prerequisite: Students must have successfully completed (C or better) at least 
nine credits in computer science courses.

CS 203 Computer Graphics                                3 Credits
Design and compose computer graphics in the ® rst half of the semester, and then produce and 

publish those graphics in both print and web formats. Computer animation will also be introduced.  
Course will focus on theory and technique, using currently popular graphic and publishing software. 
Prerequisite: CS 105 or CS 106.

Computer Science
CS 105  Introduction to Microcomputer Applications              3 Credits

CS 105H Honors Introduction to Microcomputer Applications                            3 Credits

CS 106 Introduction to Computer Technology and Programming Concepts        3 Credits   

CS 181 Operating and Application Systems                                        3 Credits

CS 200 Computer Science Externship                           3 Credits

CS 203 Computer Graphics                                3 Credits
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CS 205 Management Information Systems                    3 Credits
This course explores current information management techniques.  The system development 

life cycle is reviewed from initial needs analysis to ® nal testing and implementation.  Topics in-
clude bene® t/cost analysis, data ̄ ow diagrams, top-down design, techniques for planning program 
development (including modular coding, implementation, and maintenance.)  Various types of 
programming will be reviewed, including Third and Fourth Generation Languages, Object-Oriented 
Programming, and CASE tools. Prerequisites: CS105 or passing grade on exemption test and BA101 
or relevant business experience (approval of program director).

CS 206 Computer Forensics                                   3 Credits
Based on the objectives of the International Association of Computer Investigative Specialists (IACIS) 

certi® cation, this course prepares students to understand computer investigations and current computer fo-
rensic tools. Various components of digital investigation and presentation of evidence as an expert witness will 
be explored. Application of these concepts for network security and control will be explored. Prerequisite:
CS 105 or CS 106.

CS 210  Programming I                          4 Credits
An introductory contemporary computer programming language course to overview basic 

structured programming concepts, and provide students with the ability to write simple programs.  
Course will consist of lectures and hands-on exercises, with projects assigned to be completed using 
the Manor Student Network. (3 lecture hours, 2 laboratory hours) Prerequisites: CS 106.

CS 211  Programming II                  4 Credits
Detailed course in problem solving, expanding upon programming language skills acquired in CS 210.  

This course emphasizes concepts of system design, coding, testing and implementation and introduce object 
oriented programming concepts.  Course will involve extensive coding using structured programming tech-
niques. (3 lecture hours, 2 laboratory hours) Prerequisites: CS 210. 

CS 212 Visual Basic Programming                           4 Credits
Visual Basic will be used to create applications for the Windows operating system. Students will 

learn how to work with pre-built objects, graphics, enter commands, use variables and constants, 
use programming control structures and work with classes. The course will include an introduction 
to Active X DataObjects and functions of the Application Programming Interface.(3 lecture hours, 
2 laboratory hours) Prerequisites: CS 106.

CS 215  Database Management and Design                       3 Credits
Concepts, procedures, design, implementation and management issues of database systems, 

following database development life cycle.  Stresses importance of needs analysis,  requirements 
statement, and testing ® nal product against initial requirements de® nition.  Database management 
and security issues will be explored.  Programming will be based on currently used business applica-
tion database software, and SQL.  Theory will be reinforced with projects to be completed using 
database software on the Manor Student Network. Prerequisites:  CS 105 and CS 205.

CS 217  Web Page Design and Development                      3 Credits
This course introduces students to the fundamentals of World Wide Web home page design 

using the Hypertext Markup Language (HTML) and a simple HTML editor. Students will gain 
extensive hands-on experience creating Web pages using HTML tags for links, tables, forms, and 
incorporating images. Additionally, the course will present an introduction to basic web page 
scripting and web database interfacing. Web publishing software such as Microsoft Front Page 
will also be explored. Quality design elements and style will be considered throughout the course. 
Prerequisite: CS 105 or CS 106.

CS 218 Computer Networks                                       3 Credits
An overview of computer communications, hardware and software requirements, protocols 

and applications (including terminal emulation, remote login and ® le transfer). Explore local 
area network topologies, installation and administration issues. Prerequisite: CS 105 or CS 106.

CS 205 Management Information Systems                    3 Credits

CS 206 Computer Forensics                                   3 Credits

CS 210  Programming I                          4 Credits

CS 211  Programming II                  4 Credits

CS 212 Visual Basic Programming                           4 Credits

CS 215  Database Management and Design                       3 Credits

CS 217  Web Page Design and Development                      3 Credits

CS 218 Computer Networks                                       3 Credits
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CS 219 Data Structures and Algorithms                          3 Credits
Course provides an overview of data structures, including arrays, lists, stacks, queues, classes and 

trees. Abstract data types (ADTs) are also covered. Other topics included are: recursion, linked-lists, 
big-O notation, linear and binary searches, hashing and sorting. Prerequisite: CS 210.

Dental Hygiene
 
DH 101 Preventive Oral Health Care I                               4 Credits

This course introduces the student to the dental hygiene process. Fundamental concepts, 
assessment skills and preventive techniques are emphasized. Principles of communication, education 
and motivation provide a ® rm foundation for patient education. The laboratory component of this 
course provides the student with hands-on experience in learning and applying instrumentation 
techniques utilizing manikins and student partners. Related skills including dental unit operation 
and patient and operator positioning strategies are also addressed. (Three hours lecture/7 hours 
laboratory) Prerequisites: CH 101, This course is open to students enrolled in the Dental Hygiene 
Program.

DH 102 Preventive Oral Health Care II                                                    5 Credits
This course focuses on transition into clinical practice. Development of clinical skills continues 

with consideration of periodontal assessment and treatment planning and the introduction of ultrasonic 
instrumentation, polishing pit and ® ssure sealant application, instrument sharpening procedures and pain 
control techniques. Students are also familiarized with the scope of dental specialty areas and common 
procedures performed in prosthodontics, endodontics, oral surgery, pedodontics and orthodontics. In 
the entry level clinical component of this course, the student applies principles and techniques learned 
in didactic and pre-clinical laboratory courses to actual clinical practice. Students render dental hygiene 
services to patients in a clinical setting. Assessment, diagnosis and planning skills are cultivated, as well 
as basic instrumentation skills. (Three hours lecture/8-9 hours clinic) Prerequisites: This course is open 
to students who have attained a passing grade of ªCº or better in all attempted dental hygiene 
didactic courses, and a ªPassº in pre-clinic laboratory.

DH 103 Oral Radiology                                                                            3 Credits
This course introduces the student to radiological technology to assure that dental professionals 

who expose patients to radiation for diagnostic purposes meet radiological health standards. Emphasis 
will be placed on radiation physics, biological effects of radiation, function of dental x-ray equipment, 
quality and interpretation of x-ray ® lms and darkroom techniques. Students will be taught techniques 
for producing dental radiographs of acceptable diagnostic quality. Technical skills will be developed on 
manikins before students demonstrate competence in a clinical setting. (Two hours lecture/two hours 
laboratory.) Prerequisites: CH 101. This course is open to students enrolled in the Dental Hygiene 
Program.

DH 104 Oral Histology and Embryology                                                  2 Credits
This course provides the student with an overview of the development and function of cells, 

tissues and organs on both the macroscopic and microscopic levels. Embryonic development of 
the head and neck and the morphodifferentiation of the face and oral structures is presented. The 
emphasis of this course is to familiarize the student with the parts of oral histology and embryology 
that are pertinent to clinical dental hygiene practice. Prerequisites: This course is open to students 
who have attained a passing grade of ªCº or better in all attempted dental hygiene didactic courses 
and a ªpassº in pre-clinic laboratory.

DH 106 Dental Anatomy                                                                          2 Credits
This course will provide the student with a comprehensive study of the form, function and characteristics 

of the human dentition and supporting structures. Eruption sequence of the primary and permanent 
dentitions, as well as the occlusion and position of individual teeth will be reviewed. Students will learn 
pertinent terminology as it relates to dental anatomy. Various activities and exercises will be utilized in 
the course to enhance the student's knowledge. (Two hours lecture.) Prerequisites: CH 101. This course 
is open to students enrolled in the Dental Hygiene Program.

CS 219 Data Structures and Algorithms                          3 Credits

Dental  Hygiene
DH 101 Preventive Oral Health Care I                               4 Credits

DH 102 Preventive Oral Health Care II                                                    5 Credits

DH 103 Oral Radiology                                                                            3 Credits

DH 104 Oral Histology and Embryology                                                  2 Credits

DH 106 Dental Anatomy                                                                          2 Credits
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DH 107 Dental Materials                                               2 Credits
This course introduces the student to materials used in dental practice. Lectures, demonstrations, 

readings and laboratory activities will assist the student in developing an understanding of the 
properties, uses and manipulation of amalgam, composite resins, cements, impression materials, 
gypsum products, waxes, bleaching materials, porcelain and gold. Physical and biological properties 
will be emphasized and clinical applications will be shown in the laboratory portion of the course. 
(One hour lecture/2 hours laboratory) Prerequisite: CH 101. This course is open to all students 
enrolled in the Dental Hygiene Program.

DH 108 Oral Pathology                                                                            2 Credits
This course presents a study of disease processes occurring in the oral cavity. Diagnosis and treatment 

of common lesions, in ̄ammation and repair and the immune system will be studied in depth. Oral 
manifestations and systemic problems encountered with neoplastic lesions will be examined as well as the 
distinction between benign and malignant tumors. Systemic diseases with signi® cant oral manifestations 
and complications will be covered. (Two hours lecture) Prerequisite: This course is open to students 
who have attained a grade of ªCº or better in all attempted dental hygiene courses.

DH 109 Periodontics I                                                                              2 Credits
This course is designed to teach students about the normal, healthy periodontium in order to 

understand the various stages of periodontal disease and its treatment. A study of the clinical and 
histological characteristics of both the healthy and the diseased periodontium is presented. (Two 
hours lecture) Prerequisite: This course is open to students who have attained a grade of ªCº or 
better in all attempted dental hygiene courses.

DH 110 Medical Emergencies                                                                     1 Credit
This course will examine a variety of medical emergencies that can and do occur in the dental 

of® ce. Students will learn basic information necessary to prevent, recognize and manage medical 
emergencies as an effective member of the dental health care team. (One hour lecture) Prerequisite: 
This course is open to students who have attained a grade of ªCº or better in all attempted dental 
hygiene courses.

DH 201 Preventive Oral Health Care III                                                  5 Credits
The lecture portion of this course focuses on advanced treatment planning, dietary analysis 

and counseling, and further consideration of pain control techniques. The management of patients 
with developmental, medical, physical, sensory and psychological impairments is discussed with 
emphasis on normalization of care, adaptation of oral care techniques and access to care.

In intermediate level clinic, students continue to integrate preventive, educational and therapeutic 
care as they treat patients in a clinical setting. Emphasis is on the expansion and re® nement of skills 
through the treatment of patients with moderate to advanced periodontal involvement. (Three hours 
lecture/12 hours clinic) Prerequisite: This course is open to students who have attained a grade of 
ªCº or better in all attempted dental hygiene courses, and a ªPassº in entry level clinic.

DH 202 Preventive Oral Health Care IV                                                   5 Credits
Lecture, discussion and group activities will focus on ethical and legal issues and controversial 

topics relating to the dental hygiene profession. Alternative practice settings and job procurement 
strategies will be explored. In advanced level clinic, students continue to apply knowledge and 
skills learned in didactic and clinical courses. Emphasis is on ef® ciency and pro® ciency in all 
dental hygiene processes as students prepare for licensure examination and transition into private 
practice. (Three hours lecture/15 hours clinic) Prerequisite: This course is open to students who 
have attained a grade of ªCº or better in all attempted dental hygiene courses, and a ªPassº in 
intermediate level clinic.

DH 208 Head and Neck Anatomy and Local Anesthesia                                    3 Credits
An in depth study of the anatomy of the head and neck is presented in this course. 

The focus will be on identi® cation of important anatomical structures of all major systems 
in this region including, but not limited to: bones, muscles, blood vessels, nerves, etc.
      In addition, a study of basic and current concepts in the administration of local anesthetics, 
systemic effects, and tissue diffusion of anesthetic used in dentistry will be included. Assessment 

DH 107 Dental Materials                                               2 Credits

DH 108 Oral Pathology                                                                           2 Credits

DH 109 Periodontics I                                                                             2 Credits

DH 110 Medical Emergencies                                                                     1 Credit

DH 201 Preventive Oral Health Care III                                                  5 Credits

DH 202 Preventive Oral Health Care IV                                                   5 Credits

DH 208 Head and Neck Anatomy and Local Anesthesia                                    3 Credits
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of the patient's health, apprehension and pain threshold will be addressed in determining the 
indications and contraindications of pain control and alleviation. Emphasis will be placed on the 
selection and administration of appropriate anesthetic agents and evaluation of proper technique. 
(Three hours lecture/Two hour laboratory) Prerequisite: This course is open to students who have 
attained a grade of ªCº or better in all attempted dental hygiene courses.

DH 209 Periodontics II                                                                             2 Credits
This course is a continuation of Periodontics I. There is a strong emphasis on the different 

types of periodontal therapy and the reason for their use on periodontally involved patients. (Two 
hours lecture) Prerequisite: This course is open to students who have attained a grade of ªCº or 
better in all attempted dental hygiene courses.

DH 212 Pharmacology                                                                              3 Credits
Pharmacology introduces the hygiene student to the study of drugs and how they affect 

biological systems. This course will provide the student with a base of knowledge in the principles 
of pharmacology and the drugs used in the current therapy of disease states, as well as a solid 
foundation in the terminology and vocabulary that is associated with pharmacology. Special 
emphasis is given to those drugs administered or prescribed in the dental practice, as well as those 
drugs whose actions, side effects, or interactions with other drugs may impact dental healthcare. 
(Three hour lecture) Prerequisite: This course is open to students who have attained a grade of ªCº 
or better in all attempted dental hygiene courses.

DH 215 Community Dentistry                                                                 2 Credits
This course introduces the student to the role of dentistry and dental hygiene practice as it relates 

to community-based oral health promotion and prevention approaches. Students are introduced to 
health education methods, basic principles of research and the socioeconomic, demographic and 
epidemiological trends of oral disease. The course provides an opportunity for an active partnership 
between various community groups and the student by completion of a major project. The student 
will apply the principles of community dental health as they develop and evaluate a community-
based oral health presentation. (Two hours lecture) Prerequisite: MH 203; This course is open to 
students who have attained a grade of ªCº or better in all attempted dental hygiene courses.

Early Childhood Education
ED102 Intro to Early Childhood Education: Historical Foundations             3 Credits
             and Trends 

This course presents an overview of the early childhood education ® eld and profession.  Parameters 
of the ® eld are discussed, along with history, current research, relevant theories, curriculum variations, 
and projected trends for the future regionally, statewide, and nationally. This is a required course 
in the ECE program. Requires ® eld work.

ED 104 Child Development 0 ± 9                                                                                   3 Credits
    This course will provide an overview of the development of the typical child in the early childhood 
years, including birth to age 9. Students will gain an understanding of typical development in the 
early childhood years in the four developmental domains: physical, cognitive, communication 
and social/emotional. The work of theorists including Piaget, Vygotsky, Erikson, Gardner and 
Montessori, as well as recent research on brain growth and development, will be used to establish 
a theoretical framework for the understanding of the basis of early childhood practice. Students 
will learn how to apply the theories of early childhood development in the classroom setting to 
facilitate developmentally appropriate practices. Fieldwork required.

ED 105 Family Partnerships in Early Childhood                                  3 Credits
   This course will provide students with an overview of family systems and the central role families 
play in children's development in the early childhood years, 0-9y. Students will gain an understanding 
of the legal rights of families within the general and special education process, as well as knowledge 
of laws relating to family and student con® dentiality. Students will develop strategies for becoming 

DH 209 Periodontics II                                                                             2 Credits

DH 212 Pharmacology                                                                              3 Credits

DH 215 Community Dentistry                                                                 2 Credits

Early Childhood Education
ED102 Intro to Early Childhood Education: Historical Foundations            3 Credits
            and Trends

Ea ly Childhood Education

ED 104 Child Development 0 ± 9                                                                                  3 Credits

ED 105 Family Partnerships in Early Childhood                                  3 Credits
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cross-culturally competent, including identifying potential barriers to partnership and methods of 
maintaining meaningful, on-going communication with families regarding a child's development 
and learning. Fieldwork required.

ED 106 Child Development Associate Support                                              1 Credit
       This course is designed to assist students in all aspects of the CDA application process and in 
the development of the required portfolio for CDA Assessment.   This course is strongly encouraged 
for those wishing to pursue the CDA Credential.

ED 107 Foundations of Middle Level Education                                  3 Credits
   This course will provide an overview of the organization and philosophy of middle level 
education spanning grades 4 through 8.  Students will gain an understanding of the implications 
of young adolescent development on program structure, curriculum design and assessment. Various 
instructional strategies used in middle level education will be presented, as well as current research 
and trends. Fieldwork required.

ED 110 The Early Childhood Professional               3 Credits
       Students learn regulations, public policies, professional standards, and ethical guidelines for 
the early childhood profession. The student will become familiar with key state policies essential 
to the establishment and support of a comprehensive, cross sector early childhood professional 
development system. Professional communication, self assessment and advocacy for one's own 
personal and professional growth is a theme. We, as teachers, must help children develop into 
independent individuals who can control emotions, make positive decisions about their activities, 
learn effectively, and be aware of socially acceptable behaviors. This is an elective course in the 
ECE program.   

ED 112 Early Adolescent Development                                  3 Credits
   This course is designed to provide an overview of early adolescent development spanning 
grades 4 through 8. Students will gain an understanding of the major features of early adolescent 
development, including cognitive development, learning styles, memory, perception, and social 
cognition. Course content will emphasize the range of individual differences in young adolescents 
and implications for handling these differences in the context of the classroom. Fieldwork required.

ED 119 Observation/Field Experience               3 Credits
 Even the best of textbooks cannot prepare students for all the experiences they will encounter as early 
childhood teachers. The observation/® eld experience is intended to give students a more comprehensive 
education. Observing children is a tool that educators use for assessment. Assessment must focus on the 
whole child's physical, cognitive, social, and emotional development. Observation is one of the oldest 
and best methods that educators use to learn about young children. The information collected is used in 
planning a developmentally appropriate curriculum. Through the ® eld experience students are afforded 
the opportunity to become involved and active participants in a classroom setting. This is an elective 
course in the ECE program.   

ED 204 Curriculum Planning and Assessment: Infant ± Toddler      3 Credits
       It is the responsibility of the infant and toddler caregivers to provide on demand care giving 
while attending to the routine needs of the children in their care. It is important to recognize the 
importance of routines and transitions in encouraging development and learning. Students will 
learn developmental theories and milestones of children from birth to age 3, as well as strategies to 
manage an effective child care program. The Infant Toddler Curriculum will center on maintaining 
a healthy, safe environment for all children. This is a required course in the ECE program. Fieldwork 
required. Prerequisite:  ED 102 & ED 104.

ED 205 Curriculum Planning and Assessment: Preschool ± Kindergarten       3 Credits
       Preschoolers need many different learning experiences to get ready for kindergarten.
The National Association for the Education of Young Children (NAEYC) has formulated guidelines and 
standards for early childhood education programs which they identify as Developmentally Appropriate 
Practices (DAP). Using these guidelines this course will explore the goals for learning at the preschool 
level and lay down a foundation for all future learning. This is an elective course in the ECE program.   
Fieldwork required. Prerequisite:  ED 102 & ED 104.

ED 106 Child Development Associate Support 1 Credit

ED 107 Foundations of Middle Level Education                                3 Credits

ED 110 The Early Childhood Professional              3 Credits

ED 112 Early Adolescent Development                                 3 Credits

ED 119 Observation/Field Experience               3 Credits

ED 204 Curriculum Planning and Assessment: Infant ± Toddler    r 3 Credits

ED 205 Curriculum Planning and Assessment: Preschool ± Kindergarten      3 Credits
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ED 208  The Inclusive Classroom               3 Credits
     An introductory course which focuses on children with special needs from birth through early 
childhood and early adolescence. Students will learn basic terminology and characteristics of 
common special needs, be introduced to the diagnostic and assessment process and learn about 
laws governing the inclusion of children with special needs in public schools in the United States. 
This course is a required course in the Early Childhood and Middle Level Education programs. 
Fieldwork required. Prerequisites: Completion of all required 100-level coursework.

ED 209 Teaching Math in Early Childhood                                                                      3 Credits
     Students will gain an understanding of research-based best practices in math instruction for 
children from Pre-K-4th grade. Knowledge of early math foundations, including numbers and 
operations, algebra, geometry, measurement, data analysis and probability will be presented. 
Students will learn strategies for incorporating math knowledge throughout the curriculum in a 
developmentally appropriate manner in methods, materials and assessments. Pennsylvania's learning 
standards for Pre-K through 4th grade, as well as national standards from the National Council 
for Teachers of Mathematics (NCTM) and National Association for Education of Young Children 
(NAEYC), will be used as a basis for establishing best practices. Fieldwork required. Prerequisites: 
ED 102: Intro to ECE and ED 104: Child Development and placement into College Level Math.

ED 210 Integrated Arts in Early Childhood                                                                      3 Credits
     Students will gain an understanding of research-based best practices in the creative arts, 
including music, dance, drama/theater and the visual arts. Students will learn strategies for planning 
developmentally appropriate experiences, in choosing appropriate materials and in assessing children's 
knowledge and development in all areas of the creative arts. Pennsylvania's learning standards for 
Pre-K through 4th grade, as well as national standards from the National Association for Education 
of Young Children (NAEYC) and Consortium of National Arts Education, will be used as a basis 
for establishing best practices. Fieldwork required. Prerequisites: ED 102: Intro to ECE and ED 
104: Child Development.

ED 212 Early Literacy Foundations                                                                                       3 Credits
     Students will gain an understanding of research-based best practices in language and literacy 
development of young children, PK- 4th grade. Knowledge of integrating reading, writing, speaking 
and listening across the curriculum through developmentally appropriate methods, materials and 
assessments will be emphasized. Pennsylvania's learning standards for Pre-K through 4th grade, as 
well as national standards from the National Association for Education of Young Children (NAEYC) 
will be used as a basis for establishing best practices. Fieldwork required Prerequisites: ED 102: 
Intro to ECE and ED 104: Child Development and placement into EN 101.

ED 214 Teaching Science in Early Childhood                                                                                     3 Credits
     Students will gain an understanding of research-based best practices in science knowledge 
development in young children, PK-4th grade. Teachers of young children must have knowledge of 
science content, including physical, life and earth/space sciences, and ability to plan developmentally 
appropriate experiences using scienti® c thinking and inquiry. Pennsylvania's learning standards for 
Pre-K through 4th grade, as well as national standards from the National Association for Education 
of Young Children (NAEYC) will be used as a basis for establishing best practices. Fieldwork 
required. Prerequisites: ED 102: Intro to ECE and ED 104: Child Development and placement 
into College Level Math.

ED 221 Teaching Language Arts 4th ± 8th                                                                                    3 Credits
     Students will gain knowledge of the major research, theories and instructional methods 
involved in teaching reading and language arts to grades 4 through 8. Emphasis will be placed 
on the interdisciplinary nature of language arts with the middle level curricular areas of science, 
math and social studies.  Use of state and national standards will be included. Fieldwork required. 
Prerequisites: ED 107: Foundations of Middle Level Education and ED 112: Early Adolescent 
Development and placement into EN 101.

ED 208  The Inclusive Classroom 3 Credits

ED 209 Teaching Math in Early Childhood                                                                    d 3 Credits

ED 210 Integrated Arts in Early Childhood                                                                     d 3 Credits

ED 212 Early Literacy Foundations                                                                                       3 Credits

ED 214 Teaching Science in Early Childhood                                                                                   d 3 Credits

ED 221 Teaching Language Arts 4th ± 8th                                                                                    3 Credits
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ED 231 Teaching Math 4th ± 8th                                                                                   3 Credits
    This course will present the research, theory and instructional strategies necessary for the 
successful teaching of math to middle level students. Students will become familiar with state 
standards for middle level math learning as well as standards presented by the National Council 
for Teachers of Mathematics (NCTM). Fieldwork required. Prerequisites: ED 107: Foundations of 
Middle Level Education and ED 112: Early Adolescent Development and placement into College 
Level Mathematics.

ED 241 Teaching Social Studies 4th ± 8th                                                                                    3 Credits
     Students will become familiar with content inherent in teaching social studies to middle 
level students through use of state standards and recommendations from national organizations.  
Various instructional strategies will be presented alongside current theory and research in the ® eld. 
Fieldwork required. Prerequisites: ED 107: Foundations of Middle Level Education and ED 112: 
Early Adolescent Development.

ED 251 Teaching Science 4th ± 8th                                                                                    3 Credits
     This course will provide an overview of the content of science teaching at the middle level. 
State standards for science learning will be presented along with NCTM (National Council 
for Teachers of Mathematics) and NSES standards to provide a student's with an appropriate 
knowledge base. Fieldwork required. Prerequisites: ED 107: Foundations of Middle Level Education 
and ED 112: Early Adolescent Development and placement into College Level Mathematics. 

Economics
EC 101  Macroeconomics                        3 Credits

An introductory course in principles and problems of economics with emphasis on macroeco-
nomics.  Topics considered are the scope and nature of economics, ideology and structure of the 
American economy, national income and employment theory, business  ̄uctuations, money and 
banking, ® scal and monetary policies, and economic growth.

EC 102  Microeconomics                    3 Credits
An introductory course in principles and problems of economics with emphasis on micro-

economics.  Topics considered are the scope and nature of economics, ideology and structure 
of the American economy, consumer choice theory, market structure, income distribution, and 
environmental economics.

English
EN 065  Reading and Writing Skills                              0 Credits

EN065 Reading and Writing Skills is designed to develop the reading and writing skills of 
students to facilitate their success in college level courses. Speci® c activities in reading and writing 
will be individually determined by diagnostic procedures and implemented accordingly.

*Students are required to take this course based on the Placement Test results.

EN 075  Reading Strategies                                   0 Credits
This is a reading and study skills course.  Techniques to improve time management, textbook 

usage, note taking, and other study skills will be discussed, demonstrated, and practiced.  The reading 
skills covered will include literal, interpretive, and applied levels of comprehension as well as the ability 
to identify the main point, make inferences, and draw conclusions. Vocabulary and comprehension 
skills will be developed through the use of a variety of reading materials.

*Students are required to take this course based on the Placement Test results.

EN 085  Writing Strategies                  0 Credits
Prepares students for college writing by providing a solid foundation in the fundamentals of 

ED 231 Teaching Math 4th ± 8th 3 Credits
Thi ill h h h d i i l i f h

ED 241 Teaching Social Studies 4th ± 8th                                                                                    3 Credits

ED 251 Teaching Science 4th ± 8th                                                                                   3 Credits

Economics
EC 101  Macroeconomics                        3 Credits

EC 102  Microeconomics                    3 Credits

Englishn
EN 065  Reading and Writing Skills                              0 Credits

EN 075  Reading Strategies                                   0 Credits

EN 085  Writing Strategies                  0 Credits
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grammar and mechanics through writing practice.  The writing skills developed in this course will 
enable students to write clearly, effectively, and grammatically not only in their English courses, but in 
all their courses. *Students are required to take this course based on the Placement Test results.

EN 090 Critical Literacy and Academic Skills                      0 Credits
Individual diagnostic/prescriptive approach is utilized to help students improve their basic com-

munication skills  (listening, speaking, reading, writing).  Students complete speci® c assignments 
under the direction of the instructor.  Peer tutors can be utilized to provide additional assistance 
depending on the individual needs of the student.  Course may be repeated. Prerequisite: This 
course is only for students who have received a grade of ªSPº in EN075 and/or EN085.

EN 101  Fundamentals of Composition I                         3 Credits
Instruction and practice in the basic forms of expository writing. Information Literacy Skills will 

be addressed. Prerequisite:  Students must either pass or place out of EN 075 Reading Strategies 
and EN 085  Writing Strategies. 

EN 102  Fundamentals of Composition II                        3 Credits
Further development of those expository writing skills mastered in EN 101 with emphasis on 

analysis, argument, and documentation. Information Literacy Skills will be addressed.
Prerequisite:  EN 101 Fundamentals of Composition I.  

EN 101H  Fundamentals of Composition I (Honors)                3 Credits
For students who would like more in-depth study of readings and more intensive practice in 

writing, EN101H will examine thematically linked topics from an interdisciplinary perspective. 
Reading and writing skills will be developed and re® ned to a higher level than in the traditional 
EN101 course. Information literacy skills will be addressed. Prerequisite:  Placement test or Permis-
sion of Honors faculty.

EN 102H Fundamentals of Composition II (Honors)            3 Credits
A continuation of the themes and skills developed in EN101H, with an emphasis on analysis, 

synthesis, and evaluation. This course will be thematically linked with PL100H, with common read-
ings, activities, and assignments. Information literacy skills will be further developed and re® ned. 
Prerequisite:  EN 101 Fundamentals of Composition I. Permission of Honors faculty. 

EN 103  Effective Oral Communication             3 Credits
Introduction to oral communication, including interpersonal speaking, interview techniques, 

small group discussion, and speech preparation and delivery.
Prerequisite:  Placement into EN 101  Fundamentals of Composition I.

EN 201  Introduction to Literature                           3 Credits
Introduces the student to the three major literary genres:  Drama, Fiction (short stories and 

novels), and Poetry.  The student will learn the characteristics that distinguish these literary genres 
and the important literary terms and techniques necessary to become a more sensitive, empathetic, 
astute, and critical reader.
Prerequisite:  Placement into EN 101 Fundamentals of Composition I.

EN 202  Introduction to Drama              3 Credits
The student will examine the conventions and the components of this literary genre, learning 

the key literary terms and techniques necessary for a full appreciation and understanding of drama.  
The plays examined will provide an historical overview of the development of drama from its clas-
sical origins to its contemporary experiments.
Prerequisite:  Placement into EN 101 Fundamentals of Composition I.

EN 090 Critical Literacy and Academic Skills                      0 Credits

EN 101  Fundamentals of Composition I                         3 Credits

EN 102  Fundamentals of Composition II                        3 Credits

EN 101H  Fundamentals of Composition I (Honors)                3 Credits

EN 102H Fundamentals of Composition II (Honors)            3 Credits

EN 103  Effective Oral Communication             3 Credits

EN 201  Introduction to Literature                           3 Credits

EN 202  Introduction to Drama              3 Credits
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EN 203  Introduction to Poetry                         3 Credits
The student will examine the conventions and components of poetry, learning the key literary 

terms and analytical techniques necessary for a full appreciation and understanding of the poetic 
experience.  The poems examined will provide a historical overview of the development of poetry 
from its classical origins to its contemporary forms. Prerequisite:  Placement into EN 101 Funda-
mentals of Composition I.

EN 204  Introduction to Fiction                                   3 Credits
The student will examine the conventions and components of short stories and novels, learning 

the key literary terms and analytical techniques necessary for a full appreciation and understanding 
of ® ction.  The short stories and novels examined will provide an historical overview of the develop-
ment of ® ction from its origins to its contemporary manifestations. Prerequisite:  Placement into 
EN 101 Fundamentals of Composition I.

EN 205  Advanced Composition                          3 Credits
Further development of those expository writing skills mastered in Fundamentals of Composition 

with an emphasis on writing style. Prerequisite:  EN 102 Fundamentals of Composition II.

EN 207  Introduction to Film                                3 Credits
The student will examine ® lm as an important and distinctive medium of expression.  The 

course will trace the evolution of the art of ® lm through analysis of technical, social, and artistic 
elements of historically important and contemporary ® lms. Prerequisite:  Placement into EN 101 
Fundamentals of Composition.

EN 208  Thematic Topics                           3 Credits
An examination of world literature from a thematic perspective.  Themes such as ªLiterature 

and the Sexesº and ªLiterature and Philosophyº will be offered. Prerequisite:  Placement into EN 
101 Fundamentals of Composition I and approval from Chairperson of Division of Liberal Arts.

EN 210  World Literature                      3 Credits
World Literature introduces the student to the three major literary genres:  Drama, Fiction, and 

Poetry as encountered in the literature of selected diverse cultures. Prerequisite:  Placement into
EN 101 Fundamentals of Composition I.

Expanded Functions Dental Assisting
DA 101  Chairside Procedures                              4 Credits

This course is designed to orient the dental assisting student to a new profession.  An overview of its history, 
structure, professional organization, ethics and jurisprudence, areas of services, certi® cation, and Pennsylvania 
State Dental Practice acts are included.  Emphasis in this course will be placed upon preparing the student to 
assist the dentist in all operative procedures.  Proper patient positioning, selection of instruments and materials 
for all operative procedures, as well as pro® ciency in four-handed dentistry, and proper asepsis and sterilization 
techniques according to blood borne pathogen and OSHA standards will be required for completion of this 
course.  (Three hours lecture/two hours laboratory).  No prerequisites.

DA 102  Clinical Experience I                               1 Credit
This clinical experience is designed to orient the student to working chairside within Manor's 

Dental Health Center located at the College.  Students are directly involved in patient care work-
ing as chairside assistants with the dentists and sophomore EFDAs.  This course incorporates all 
aspects of dental assisting learned ® rst semester and allows application and perfecting of learned 
skills through hands on experience. Radiation Badge Fee: $30.

DA 103  Principles of Radiology                        2 Credits
This course will acquaint the student with the physical principles involved in the production 

EN 203  Introduction to Poetry                         3 Credits
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EN 204  Introduction to Fiction                                   3 Credits

EN 205  Advanced Composition                          3 Credits

EN 207  Introduction to Film                                3 Credits

EN 208  Thematic Topics                           3 Credits

EN 210  World Literature                      3 Credits

Expanded Functions Dental Assisting
DA 101  Chairside Procedures                              4 Credits

DA 102  Clinical Experience I                               1 Credit

DA 103  Principles of Radiology                        2 Credits
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and clinical use of X-radiation.  Students will be made cognizant of radiobiological effects so that 
this knowledge can be used in understanding and implementing basic principles of radiobiological 
health.  X-ray ® lms and the various factors which in ̄uence the density, contrast, de® nition, and 
distortion of the radiographic image will be studied.  Darkroom, ® lm mountings, recognizing and 
understanding landmarks and interpretation will also be studied.  (Two hours lecture).  No prerequisites.

DA 104  Radiographic Techniques                        1 Credit
In order for dental auxiliaries to produce diagnostically useful radiographs with minimal patient 

radiation exposure, it is essential that they possess a thorough understanding of extraoral and intraoral 
techniques.  This course will provide students with two recommended techniques used in taking 
exposures utilizing both traditional and digital radiography, as well as those extraoral techniques as 
they pertain to dental procedures.  Students must demonstrate pro® ciency in all techniques by passing 
required competencies to complete this course. Students are required to pay for radiation monitoring 
badges. Prerequisite:  A satisfactory grade of ªCº or better in DA 101 Chairside Procedures; DA 103 
Principles of Radiology; DA 105 Practice Management; and DA 107 Dental Materials.  (Assigned 
laboratory/clinical responsibilities.)

DA 105  Practice Management                          2 Credits
Learning the intricate functions that comprise and support a professional dental practice, in-

cluding patient management, appointment scheduling, telephone techniques, insurance, ® nancial 
statements, book keeping and inventory control. Use of technical communications such as computer 
and fax machines are also highlighted. Included in the didactic portion are the application of skills 
learned within our on-campus dental facility.  (Two lecture hours).  No prerequisites.

DA 106  Dental Anatomy                           4 Credits
Emphasis is placed upon the form and function of both the primary and permanent dentitions, 

as well as the supporting structures.  Students will be required to carve a select number of teeth from 
wax blocks, as well as perform other laboratory procedures that will reinforce learning.  Students 
are required to purchase a typodont and carving instruments, which will also be used in DA 202. 
(Three hours lecture; two hours laboratory). Prerequisites:  A satisfactory grade of ªCº or better in 
DA 101 Chairside Procedures; DA 103 Principles of Radiology; DA 105 Practice Management; 
and DA 107 Dental Materials.

DA 107  Dental Materials                     3 Credits
Comprehensive knowledge of the physical and biological properties of the materials used in 

treating dental patients is pertinent in any practice.  Lecture periods are reinforced with laboratory 
demonstrations and procedural experiences which are designed to instruct the student in the han-
dling and preparation of materials used in dentistry. Students are required to purchase laboratory 
instruments for this course.  (Two hours lecture; two hours laboratory)  No prerequisites.

DA 108  Dental Specialties                       2 Credits
A series of lectures in different specialty areas of dentistry are given by instructor and guest speakers. 

Students will have the opportunity to visit a specialty practice when possible. These lectures and visiting 
rotations will serve to instruct and reinforce knowledge needed to assist in specialty practices. Students 
are also required to research a specialty topic and do a table clinic presentation.  (Two hours lecture. 
Visiting rotations are assigned.) Prerequisites:  A satisfactory grade of ªCº or better in DA 101 Chairside 
Procedures; DA 103 Principles of Radiology; DA 105 Practice Management;  and DA 107 Dental Materials.

 
DA 109 Medical Management of the Dental Patient         1 Credit
    This course will introduce the students to pharmacology and how it relates to the dental profes-
sion. Students will also learn how to identify and treat medical emergencies in the clinical setting. 
Instruction will also include the handling of the medically compromised patient. CPR Certi® cation 
is required to complete this course. No prerequisites.

DA 104  Radiographic Techniques                        1 Credit

DA 105  Practice Management                          2 Credits

DA 106  Dental Anatomy                           4 Credits

DA 107  Dental Materials                     3 Credits

DA 108  Dental Specialties                       2 Credits

DA 109 Medical Management of the Dental Patient         1 Credit
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DA 110  Oral Health Issues                                          1 Credit
This course will introduce the students to oral health theories, oral disease control techniques, 

patient education skills, physical health correlations to dentistry, and dental emergencies.  There 
are 14 seminars, 1 hour each in length held over the 15 week semester.  Prerequisite:  A satisfactory 
grade of ªCº or better in all ® rst semester courses. 

DA 200 Clinical Experience II                             1 Credit
This experience is a continuation of Clinical Experience I.  Students will provide dentist with 

chairside assistance, as well as begin preliminary patient care services.  This course is offered in 
summer session only.  (12 hours clinic per week/15 weeks = 180 hrs). Prerequisite:  Satisfactory 
grade of ªCº or better  in DA 102 Clinical Experience I.

DA 201  Expanded Functions Seminar                     3 Credits
This course provides didactic instruction for advanced operative procedures.  It is taken in 

conjunction with DA 202 Expanded Functions Laboratory. Prerequisite:  Satisfactory grade of ªCº 
or better in all freshman-level courses.  This course may also be taken by Certi® ed Dental Assistants 
(CDA) that have been working within the dental profession for two or more years or graduates of an 
accredited Dental Hygiene program. Requirements also include that you be X-ray and CPR Certi® ed. 
It is also required that you supply us with a transcript from an accredited institution showing a satisfac-
tory grade of ªCº or better in dental anatomy (equivalent to DA 106). Potential students are offered the 
option to take a challenge ® nal examination in dental anatomy and receive a grade of 85 or better to be 
eligible for this course. This course is offered in summer session only (45 hours lecture).

DA 202  Expanded Functions Laboratory                         4 Credits
This course includes practical procedures for performing reversible intraoral expanded functions as 

delegated to Certi® ed EFDA Auxiliaries by the Pennsylvania State Dental Practice Act. It includes, but 
is not limited to, practical procedures in placement, condensing, carving, and ® nishing of amalgam and 
other restorative materials, placement and removal of rubber dams and matrices, and the fabrication of 
crowns, bridges and preliminary impressions. This course may also be taken by Certi® ed Dental Assistants 
(CDAs) that have worked in the dental profession for two or more years or Registered Dental Hygienists 
(RDHs). Students must have successfully completed a dental anatomy (DA 106) course and supply us with 
a transcript from an accredited institution showing a satisfactory grade of ªCº or better in dental anatomy. 
Students also have the option to take a challenge ® nal examination and receive a grade of 85 or better to 
be eligible to take this course. (135 hours laboratory. Materials fee of $150.00) Optical loops ($600.00)
Prerequisite:  A satisfactory grade of ªCº or better in all freshman-level courses.

DA 203  Clinical Experience III              2 Credits
This course will give the student the opportunity to gain experience in performing expanded 

functions chairside with direct supervision of dentist and faculty instructors.  The entire experi-
ence will take place at Manor's Dental Health Center with students being provided with restorative 
procedures in the role of direct patient care, enabling them to become active participating members 
of a dental health team within our facility. Radiation Badge Fee of $30.00. (Twelve hours clinic 
per week = 180 hours). Students are required to show proof of passing the P.A. X-Ray Certi® ca-
tion Exam by the end of the semester. Prerequisites:  A satisfactory grade of ªCº or better in all 
freshman-level courses.

DA 204 Clinical Experience IV                      3 Credits
A continuation of clinical Experience III. (Nine hours clinic per week = 135 hours).

Prerequisite:  A grade of ªCº or better in DA 203 Clinical Experience III.

DA 205  Dental Sciences                             3 Credits
This course introduces the students to the dental aspects of many different disciplines.  It includes 

histology, anatomy, neuro-anatomy/anesthesiology, pathology. Students are required to participate 
in a class wide campus education presentation. (Three hours lecture). Prerequisites:  Satisfactory 
completion of BI 105 Survey of Anatomy and Physiology or BI 101 Biology I and BI 102 Biology II.

DA 110  Oral Health Issues                                          1 Credit
Thi ill i d h d l h l h h i l di l h i

DA 200 Clinical Experience II                             1 Credit

DA 201  Expanded Functions Seminar                     3 Credits

DA 202  Expanded Functions Laboratory                         4 Credits

DA 203  Clinical Experience III              2 Credits

DA 204 Clinical Experience IV                      3 Credits

DA 205  Dental Sciences                             3 Credits
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DA 206 Externship Experience                   2 Credits
Students will be required to participate in a total of 90 hours in a private practitioner's of® ce.  

The purpose of such an experience is to build con® dence in student's ability to perform expanded 
functions and assume the responsibility of an EFDA. (90 hours clinic-off campus).
Prerequisite:  A grade of ªCº or better in DA 203 Clinical Experience III.

History
HS 101 History of Western Civilization I                  3 Credits

A survey of the development of western civilization from antiquity to the Renaissance and Ref-
ormation.  Emphasis is placed on understanding the character of classical and medieval civilizations 
and man's achievements during these stages of history.

HS 102  History of Western Civilization II             3 Credits
A survey of the political, social, cultural, and economic development of Europe from the Reformation to 

the contemporary period with a focus on ideas, institutions, and forces that shaped European societies.

HS 103  History of the United States I            3 Credits
Examination of American History from its discovery to the Reconstruction (1865).  A survey of 

the growth and development of the United States, its people, government, and institutions, from 
colonial times to the Reconstruction.  

HS 104  History of the United States II             3 Credits
Examination of American History from the Reconstruction (1865) to the election of today's 

President.  A survey of the growth and development of the United States, its people, government, 
and institutions, from the Reconstruction to the election of today's president.

HS 104H  History of the United States II        3 Credits
This is an Honors course in American History. The purpose of this course is to acquaint the 

student with the main events and themes of American History from Reconstruction to the Modern 
Era. We will be focusing on four eras that helped to shape America to what it is today. The main areas 
will be: the Civil War, the Progressive Era, World War I and World War II, and the Cold War.

HS 105  Culture, Race, and Ethnicity in American History           3 Credits
A study of social and cultural currents in American history, historical experiences of America's racial 

and ethnic groups, and attitudes toward race and ethnicity in the course of American History.

HS 109  Women in America                           3 Credits
An historical approach to the study of the identity and role of women in America.

HS 110  History of Music                           3 Credits
An historical survey of the development of music in Western Civilization.  The student will be 

introduced to the major musical styles and forms as well as to key musical terminology.

HS 111 History of Art         3 Credits
An historical survey of major developments in architecture, painting, and sculpture in the world.  

The student will be introduced to the key terminology and techniques used to critically analyze 
and interpret art. The notion of what it means to be human will be explored historically through 
the analysis of individual objects.

HS 113 History of Ukraine I: Pre-Christianity to 1800        3 Credits
An examination of the Geo-political, social, religious, cultural, and economic developments of 

Ukraine and its people from pre-Christianity to 1800.

DA 206 Externship Experience                   2 Credits

History
HS 101 History of Western Civilization I                  3 Credits

HS 102  History of Western Civilization II             3 Credits

HS 103  History of the United States I            3 Credits

HS 104  History of the United States II             3 Credits

HS 104H  History of the United States II        3 Credits

HS 105  Culture, Race, and Ethnicity in American History           3 Credits

HS 109  Women in America                           3 Credits

HS 110  History of Music                           3 Credits

HS 111 History of Art         3 Credits

HS 113 History of Ukraine I: Pre-Christianity to 1800        3 Credits
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HS 114  History of Ukraine II:  1800 to the Present           3 Credits
An examination of the Geo-political, social, religious, cultural, and economic developments of 

Ukraine and its people from 1800 to the present.

HS 115  History of Ukraine III: Ukrainians in the Diaspora--19th Century to the Present    3 Credits

An examination of the phenomenon of emigration/immigration, focusing on the causes behind 
these actions and speci® cally reviewing the effects on the Ukrainian people.

HS 201  Thematic Topics                          3 Credits
A focused study of selected topics and issues in world or United States history.  Prerequisite:  

Approval of Chairperson of Liberal Arts Division.

Language Offerings
SP 101-102  Introduction to Spanish I and II                 3 Credits

These courses cover the basic grammar and vocabulary of Spanish, developing a student's ability 
to use them for communicative purposes.  In addition, they introduce the student to the Latino 
world, its peoples, and their cultures.

SP 201-202  Intermediate Spanish I and II                  3 Credits
For students who wish to further develop their skills in reading, writing, speaking and listen-

ing in Spanish. Readings drawn from a wide variety of ® ction and non-® ction works on topics of 
general interest. Study of Spanish culture is continued.
Prerequisite: SP 102 or placement into SP 201 or SP 202.

 UK 101-102  Elementary Ukrainian I and II                3 Credits
Basic Ukrainian conversation courses designed to lay a ® rm foundation for subsequent Ukrai-

nian courses.  Emphasis will be placed on grammar, pronunciation, and conversation, with some 
reading and writing.  Individual participation encouraged.

UK 201-202  Intermediate Ukrainian I and II                  3 Credits
For students who wish to further develop their skills in reading, writing, speaking and lis-

tening to Ukrainian. Readings drawn from a wide variety of ® ction and non-® ction works 
on topics of general interest. In addition, students are introduced to the Ukrainian world, its 
peoples, and their cultures. Prerequisite: UK 102 or placement into UK 201 or UK 202.

UK 203 Independent Study                 3 Credits
Offered to students who desire to pursue more intensive study of the Ukrainian language beyond the intro-

ductory levels, especially with the purpose of developing conversational and translation skills.  Work will include 
readings from Ukrainian literature. Prerequisite: Approval from Chairperson of Liberal Arts Division. 

Legal Nurse Consultant
LN 101  Introduction to Law, Legal Nurse Consulting and Ethics         3 Credits

This course will provide a general perspective of the law and the American legal system, as well as 
explore the role of the legal nurse consultant within that system. Career opportunities and the principles 
of medical and legal ethics and their application to professional situations will also be explored. 

LN 102  Legal/Medical Research                                                               3 Credits
This course will introduce students to the print and electronic sources available for legal, medical 

and scienti® c research. The methodologies involved in performing research of these sources will be 
reviewed. Students will also be trained to effectively identify, analyze and apply research results to 
the analysis of health care related issues.

HS 114  History of Ukraine II:  1800 to the Present           3 Credits

HS 115  History of Ukraine III: Ukrainians in the Diaspora--19th Century to the Present   3 Credits

HS 201  Thematic Topics                          3 Credits

Language Offerings
SP 101-102  Introduction to Spanish I and II                 3 Credits

SP 201-202  Intermediate Spanish I and II                  3 Credits

UK 101-102  Elementary Ukrainian I and II                3 Credits

UK 201-202  Intermediate Ukrainian I and II                  3 Credits

UK 203 Independent Study                 3 Credits

Legal Nurse Consultantgg
LN 101  Introduction to Law, Legal Nurse Consulting and Ethics         3 Credits

LN 102  Legal/Medical Research                                                               3 Credits
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LN 104  Legal/Medical Writing                                                                 3 Credits
This course is designed to instruct students in the interpretation and preparation of correspon-

dence, reports and other legal documents used in a legal/medical related law practice. Students will 
be introduced to the methodology of legal writing with a focus on documentation and resources 
relating to personal injury, health care and bene® ts law practices. 

Mathematics
MH 080  Basic Mathematics                 0/3 Credits

This course concentrates on a review of operations with whole numbers, integers, fractions, 
decimals, ratio and proportion and percents. The students are expected to perform these skills 
without a calculator. Calculators are not permitted in this course on assessments or on the ® nal 
exam. The following topics are introduced: algebraic equations, factoring techniques, linear and 
quadratic functions, formulas, exponents and graph and table reading. The emphasis is on applica-
tion. This is a pass/fail course. On completion of the course, students either receive a S, U or SP. 
S indicates that the student passed the course. U indicates that the student failed the course and 
must retake it. SP indicates that the student failed the course but may choose to tutor through 
the Manor College Learning Center and then retake the ® nal exam, rather than taking the course 
again. Whether a student receives a U or an SP is determined by the instructor, and is based on 
student effort and attendance. Students who pass this course may choose to try to place out of the 
MH090 Basic Algebra course by taking the Accuplacer. Those who pass will be able to register for 
courses whose prerequisite reads: Placement into College Level Math. Those who do not pass the 
Accuplacer will be required to take MH 090, Basic Algebra.

MH 090  Basic Algebra                    0/3 Credits
This is a ®rst course in Algebra. It introduces the beginning concepts of algebra and is appro-

priate for students with a weak background or no background in algebra. Topics include: signed 
numbers, algebraic terminology, basis operations on algebraic expressions, exponents, solutions of 
linear equations and inequalities, simple factoring, simpli® cation of radicals and word problems. 
It includes the use of a hand held calculator and provides a review of basic operations. This is a 
pass/fail course. On completion of the course, students either receive a S, U or SP. S indicates that 
the student passed the course. U indicates that the student failed the course and must retake it. SP 
indicates that the student failed the course but may choose to tutor through the Manor College 
Learning Center and then retake the ® nal exam, rather than taking the course again. Whether a 
student receives a U or an SP is determined by the instructor, and is based on student effort and 
attendance. Passing this course quali®es a student to register for courses whose prerequisite reads: 
Placement into College Level Math.

MH 101  College Mathematics                       3 Credits
This course utilizes a problem solving approach to situations that can be interpreted in a math-

ematical framework. The interpretation is based on the organization of information, the determi-
nation of relationships within that information, evaluations and drawing conclusions. The course 
uses problem solving strategies, the properties of real numbers, algebra, fundamentals of ® nance, 
probability and statistics to give the students the tools they need to succeed. The use of a hand 
held calculator is included. Emphasis is placed on application of mathematics in consumer af-
fairs, business, social sciences and liberal arts. Prerequisite: Placement into College Level Math.

MH 102  Technical Mathematics                       3 Credits
A math course designed to provide a mathematical base for technical and lab work involv-

ing systems of measurement, conversions, signi® cant ® gures, calculations using scienti® c notation, 
formulae, equations, logarithms, exponents, radicals, ratio and proportion, percents, graphing, 
reading and interpreting graphs, charts and tables, and statistics.  Emphasis is placed on techni-
cal and lab applications and vocabulary. Prerequisite: Placement into College Level Math.

LN 104  Legal/Medical Writing                                                                 3 Credits

Mathematics
MH 080  Basic Mathematics                 0/3 Credits

MH 090  Basic Algebra                    0/3 Credits

MH 101  College Mathematics                       3 Credits

MH 102  Technical Mathematics                       3 Credits
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MH 103  College Algebra                       3 Credits
College algebra is a course in Introductory Algebra, including real-life applications and problem-solving 

techniques.  The emphasis of the course will be on equations, polynomials, graphs, systems of equations, 
inequalities, rational equations, radicals, and quadratic equations. Prerequisite: Placement into College 
Level Math.

MH 104  Algebra & Trigonometry I                       3 Credits
This course covers the real number system, imaginary and complex numbers. It explores polynomial, rational, 

exponential and logarithmic functions, their characteristics, graph and applications.  It develops the unit circle 
and the trigonometric functions with their applications. Students will use a graphing calculator. Prereq-
uisite: Placement into College Level Math and high school level algebra and trigonometry.

MH 105 Algebra & Trigonometry II           3 Credits
This course will cover exponential and logarithmic functions, trigonometric functions, and 

graphs of trigonometric functions, basic identities, the sum and difference formulas, double-angle 
and half-angle formulas, solving trigonometric equations and the laws of sines and cosines. 
Prerequisites: Placement into College Level Math.

 
MH 201 Calculus I                           3 Credits   

This is a course in differential and integral calculus of functions in one variable. Speci® c top-
ics covered are: graphs of functions, limits, differentiation and differentiation rules, chain rule, 
implicit differentiation, extrema on an interval, and the Mean Value Theorem, limits at in® nity, 
area under a curve, antiderivatives, de® nite integrals, and the fundamental theorem of calculus. 
Every topic is presented geometrically, numerically and algebraically. Work in the computer lab is 
included in this course.  Prerequisite: Placement into College Level Math, and high school level 
algebra and trigonometry.    

MH 201H Honors Calculus I                            4 Credits   
This Honors level course covers the same topics as MH 201 but in more depth and with ad-

ditional applications. A research project and class presentation is also required. The course covers 
differential and integral calculus of functions in one  variable. Speci® c topics covered are: graphs of 
functions, limits, differentiation and differentiation techniques, extrema on an interval, the Mean 
Value Theorem, limits at in® nity, area under a curve, antiderivatives, integrals and the fundamental 
theorem of calculus. Every topic is presented geometrically, numerically and algebraically. Work 
in the computer lab is included in this course. Prerequisite: Placement into College Level Math, 
and high school level algebra and trigonometry.

MH 202 Calculus II                    4 Credits
This course is a continuation of MH 201 and includes the following: the fundamental theorem 

of calculus, applications of the de® nite integral, exponential and logarithmic functions, trigonometric 
functions, differentiation and integration of trigonometric functions, integration techniques and 
improper integrals. Work in the computer lab is included in this course. Prerequisite:  A ªCº or 
better in MH 201.

MH 201H Honors Calculus II                            4 Credits   
This Honors level course covers the same topics as MH 202 but in more depth and with 

additional applications. A research project and class presentation is also required. This course is 
a continuation of MH 201H and includes the following: the fundamental theorem of calculus, 
applications of the de® nite integral, exponential and logarithmic functions, differentiation and 
integration of trigonometric functions, integration techniques and improper integrals. Work in 
the computer lab is included in this  course. Prerequisite: A ªCº or better in MH201 or MH 
201H.

MH 203 Statistics I             3 Credits
This is a basic course in the principles and techniques of statistics.  The course will treat de-

scriptive and inferential statistics. Sampling techniques, classi® cation of data, probability theory, 

MH 103  College Algebra                       3 Credits
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MH 104  Algebra & Tri gonometry I                       3 Credits

MH 105 Algebra & Trigonometry II           3 Credits

MH 201 Calculus I                           3 Credits   

MH 201H Honors Calculus I                            4 Credits   

MH 202 Calculus II                    4 Credits

MH 201H Honors Calculus II                            4 Credits   

MH 203 Statistics I             3 Credits
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measures of central tendency, measures of dispersion, normal distribution, population parameters, 
testing hypotheses, and the law of large numbers are among the topics to be covered. The purpose 
of the course is to provide the fundamental concepts of applied statistics.  Emphasis will be placed 
on understanding of the basic concepts. The course will balance methodology with contemporary 
application.  Prerequisite: Placement into College Level Math.

MH 204 Statistics II                     3 Credits
 This second course in statistics will broaden the student's experience and understanding of 
principles, techniques and methods in statistical analysis. This course will extend the treatment of 
inferential statistics. The main thrust of the course is interpretation and analysis of data. Estimation 
of parameters, hypothesis testing, inferences from two samples, simple and multiple regression, 
multinomial experiments, analysis of variance, process control and non-parametic methods are 
among the topics to be covered. Prerequisite: MH 203 with a grade of C or better, or permission 
of instructor.

Paralegal
LE 101  Introduction to Law and Paralegalism                                   3 Credits

While exploring the structure of the American legal system and the principles of law which control 
the various legal specialties, this course is designed to provide the student with an understanding of 
the role of the paralegal in today's legal community and the ethical and professional responsibilities 
incumbent upon today's legal assistants.

LE 102  Legal Research                        3 Credits
In this introduction to legal research, Manor's in-house law library will serve as the workshop 

in which students will become familiarized with research materials, their applicability to various 
legal specialties and how they are used.  In addition to fundamentals of legal research, students will 
be trained to analyze issues, a skill vital to paralegal competency.

LE 103  Civil Practice and Procedure                                3 Credits
This course is designed to provide students with an understanding of civil litigation both at the 

federal and state levels.  All phases of the litigation process will be reviewed in detail with special 
emphasis upon pre-trial and trial procedures.

LE 104  Legal Writing                        3 Credits
Students will be instructed in interpretation and preparation of legal documents relevant to 

civil practice.  The course will familiarize students with the language and format of legal docu-
ments through the use of a sample form book and through practical drafting assignments. Pre- or 
corequisite:  LE 102.

LE 201  Tort Litigation                                          3 Credits
This course prepares students to assist attorneys, insurance companies and corporations in the 

practice of tort law.  Relevant insurance practices and procedures will also be reviewed.  The course 
covers primary legal principles of tort law as well as proper procedures for investigating such cases 
and preparing them for settlement or trial. Prerequisite:  LE 101 or LN 101.

LE 202  Trusts and Estates                                           3 Credits
Students will be introduced to the basic legal concepts which control wills, trusts and intestacy.  

The course includes a study of the fundamental principles of law applicable to each, as well as the 
organization and jurisdiction of the probate court, estate administration and ® duciary accounting.  
Commonly used estate and ® duciary forms and trust agreements will be analyzed. Prerequisite:  
LE 101.

LE 203  Real Estate Law                    3 Credits
This course will provide students with understanding of the basic concepts of real property law 

including ownership, sale, leasing, ® nancing and government regulation of land, whether improved, 

MH 204 Statistics II                     3 Credits

Paralegal
LE 101  Introduction to Law and Paralegalism                                   3 Credits

LE 102  Legal Research                        3 Credits

LE 103  Civil Practice and Procedure                                3 Credits

LE 104  Legal Writin g                        3 Credits

LE 201  Tort Litigation                                          3 Credits

LE 202  Trusts and Estates                                           3 Credits

LE 203  Real Estate Law                    3 Credits
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with buildings or other features, or unimproved.  Students will be introduced to various issues and 
terminology typically encountered in real estate practice.  The course will also provide analysis of and 
instruction in the preparation of documents relevant to real estate practice. Prerequisite:  LE 101.

LE 204  Criminal Practice & Procedure                     3 Credits
This course will explore criminal liability on both misdemeanor and felony levels.  Study will 

also include examination of each stage in the criminal justice system, from arrest through post-trial 
motions, sentencing and appeal.  Constitutional questions integral to the practice of criminal law 
will also be considered. Prerequisite:  LE 101.

LE 205  Family Law                            3 Credits
The course will introduce students to those legal concepts which relate to and control the family 

unit.  Topics addressed include marriage, divorce, annulment, support, child custody, adoption,  
change of legal name, guardianship and paternity.  Prerequisite:  LE 101.

LE 206  Administrative Law                           3 Credits
Administrative agencies are often referred to as ªthe fourth branch of the government.º  In this 

course the evolution of the administrative justice system will be examined.  Students will become 
acquainted with the powers and procedures of a government agency and the legal assistant's role in 
administrative grievance procedures and hearings will be reviewed. Prerequisite:  LE 101 or LN 101.

LE 210  Computers in the Law Of® ce                    3 Credits
This course provides a practical introduction to the use of computers in the legal environment, 

with concentration on various computer applications for the legal professional.

LE 211  Contracts and Business Organizations            3 Credits
This course is intended to familiarize the student with the law of business from both a con-

sumer and business point of view. A variety of business organizations will be studied as will the law 
pertaining to contract formation and the resolution of contract disputes.  Prerequisites: LE 101.

LE 215  Employment Law                           3 Credits
This course is intended to provide the student with an understanding of current legal issues in 

the area of employer/employee relations. Emphasis is placed on both the federal and state regulatory 
environment applicable to employment law. Areas covered include the basis for the employer-employee 
relationship, discrimination issues, discrimination actions, termination of the employer-employee 
relationship and ethical issues in employment law. Prerequisites: LE 101 or BA 103.

LE 216  Evidence Law                            3 Credits
This course will provide students with an understanding of the rules of evidence as they apply, 

not only in the courtroom, but at every stage of litigation.  Application of evidentiary rules to issues 
of communication, relevance, admissibility and privilege will be explored, as well as the ethical 
limitations imposed by the rules. Prerequisite:  LE 101.

LE 217 Immigration Law                     3 Credits
This course is designed to provide students with an overview of U.S. immigration laws 

and an understanding of the changes that have taken place in U.S. law, policies, and proce-
dures following 9/11. Laws relating to American citizenship, nonimmigrant, and immigrant 
status will be examined as will the departments, policies, and procedures that comprise 
the American system of government in relation to immigration law. Prerequisite:  LE 101.

LE 289 Legal Independent Study                   Variable Credits
A student who wishes to expand his/her knowledge of law in a particular subject area may 

participate in an advanced study or practicum relating to research, analysis, and application of 
legal doctrine or procedures.  Weekly meetings with the advisor culminating in the preparation of 
a comprehensive, properly formatted, written legal analysis will be required.  Prerequisite:  Permis-
sion of the Program Director.

LE 204  Criminal Practice & Procedure                     3 Credits

LE 205  Family Law                            3 Credits

LE 206  Administrative Law                           3 Credits

LE 210  Computers in the Law Of® ce                    3 Credits

LE 211  Contracts and Business Organizations            3 Credits

LE 215  Employment Law                           3 Credits

LE 216  Evidence Law                            3 Credits

LE 217 Immigration Law                     3 Credits

LE 289 Legal Independent Study                   Variable Credits
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LE 290  Externship                          3 Credits
The main objective of this course is to provide students with the opportunity to observe and gain 

practical work experience under the supervision of an attorney, legal assistant or other legal person-
nel.  Weekly seminars with the course instructor will emphasize resume and cover letter preparation, 
job interview skills and job search strategies. Prerequisites: LE 101, LE 102, LE 103, and LE 104.

Philosophy
PL 100  Philosophy and the Human Condition                 3 Credits

An introduction to the study of philosophy through an examination of primary works in phi-
losophy.  The focus is on the historical development of major concepts (e.g., theories of human 
nature, freedom, war, etc). Prerequisite:  Placement into EN 101 Fundamentals of Composition I.

PL 100H  Philosophy and the Human Condition (Honors)               3 Credits
For students who would like more in-depth study of philosophy, PL100H will examine pri-

mary works in philosophy and will be linked thematically with EN102H with common readings, 
activities and assignments. Prerequisite: Placement into EN 101; Permission of Honors faculty. 

PL 101  Critical Thinking                          3 Credits
An introduction to the practice of critical thinking.  Topics include the importance of critical 

thinking, the structure of arguments, analyzing and criticizing arguments, constructing arguments, 
the nonrational elements of decision-making, and common fallacies.

PL 201 Philosophy in Film                              3 Credits
An introduction to the study of philosophical themes in ® lm. The course is organized around 

a unifying theme presented in ® lm and that theme is analyzed through the use of philosophical 
essays and contemporary literature. Topics include: the individual, authority and rebellion, theories 
of human nature, freedom, work, etc. Students will read original writings from major philosophers 
and contemporary literature, and watch contemporary ® lms that deal with philosophical themes. 
Prerequisite: EN 101.

PL 202 Philosophy of the Ancient World                         3 Credits
A study of the development of ancient Greek and Roman philosophy from the Pre-Socratics 

through Plotinus, with an emphasis on the critical analysis of primary readings. Prerequisite: EN 101.

PL 213  Contemporary Moral Issues                        3 Credits
A brief introduction of ethical theory followed by an examination of contemporary moral 

problems such as abortion, euthanasia, suicide, capital punishment, civil disobedience, violence 
and war, responsibility to the environment, and animal rights. Prerequisite: EN101.

PL 216  Ethical Issues in Health Care                         3 Credits
A study of general ethical principles and their application to individual deci-

sion making in the health care ® eld.  Includes such topics as the rights and responsi-
bilities of the patient and health care team, truth-telling, informed consent, allocation 
of scarce medical resources, genetic engineering, death and dying. Prerequisite: EN 101.

Physics
PH 201  Physics I                  4 Credits

This course is an introduction to the principles of mechanics and heat.  The course provides 
working knowledge of measurement, motion, Newton's Laws, conservation of energy and momen-
tum, rotational dynamics, properties of matter, and heat energy.  (Three hours lecture, two hours 
laboratory). Prerequisite:  Algebra II in high school.

LE 290  Externship                          3 Credits

PhilosophyPP
PL 100  Philosophy and the Human Condition                 3 Credits

PL 100H  Philosophy and the Human Condition (Honors)               3 Credits

PL 101  Critical Thinking                          3 Credits

PL 201 Philosophy in Film                              3 Credits

PL 202 Philosophy of the Ancient World                         3 Credits

PL 213  Contemporary Moral Issues                        3 Credits

PL 216  Ethical Issues in Health Care                         3 Credits

Physics
PH 201  Physics I                  4 Credits
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PH 201H Honors Physics I                                  4 Credits
     This honors level course covers the same topics as PH 201 but in more depth, and with more 
applications in speci® c disciplines. The course is an introduction to the principles of mechanics and 
heat. The course provides working knowledge of measurement, motion, Newton's Laws, conserva-
tion of energy and momentum, rotational dynamics, properties of matter and heat energy. (Three 
hour lecture and two hour lab). Prerequisite: Algebra II in high school.

PH 202  Physics II                                         4 Credits
This course is a continuation of Physics I.  It is an introduction to the principles of wave mo-

tion, sound, light, electricity and magnetism, and atomic physics.  (Three hours lecture, two hours 
laboratory). Prerequisite:  PH 101.

PH 202H Honors Physics II   4 Credits
     This honors level course covers the same topics as PH 202 but in more depth and with more 
applications in speci® c disciplines. The course is a continuation of Physics I. It is an introduction 
to the principles of wave motion, sound, light, electricity and magnetism, and atomic physics. 
(Three hour lecture; two hour lab) Prerequisite: A ªCº or better in PH 101 or PH 101H.

PH 210 Independent Study in Physics         1 Credit 
 This course is designed to give the student greater depth of knowledge in a particular topic 
of interest in physics that may be useful in their area of concentration.  For example, Allied 
Health Transfer-Pre Science majors might explore additional laboratory topics in physics.  The 
student would complete a minimum of 30 hours of work.  Prerequisite:  Permission of the 
Program Director.

Political Science
PLS 101  American National Government                               3 Credits

The student will examine the Constitution, Bill of Rights, the development of 
Congress, Presidency and the Judicial Branch.  The course will also show the re-
lationship that state and local governments have with the Federal Government.

Psychology
PS 101  Introduction to Psychology                                        3 Credits

This course surveys the psychological methods, principles, and areas of study neces-
sary for a basic understanding of human behavior and functioning.  Topics include per-
ception, learning, memory, motivation, personality, and testing mechanisms among oth-
ers. The student will have a better understanding of why we think, feel and act as we do.  

PS 101H  Honors Introduction to Psychology                               3 Credits
Honors Introduction to Psychology will present the best of contemporary psychology by intro-

ducing to the student a few of the major contributors to psychological thinking, by touching on 
historical background, and by helping the student to better understand the variety of approaches 
to the study of human behavior and functioning. This course will help the student to better un-
derstand why we think, feel, and act as we do. There will be a greater emphasis on writing, research 
and collaborative learning activities.

PS 102  Developmental Psychology                                    3 Credits
An examination of human development across the life span from conception to death.  Topics 

include, among others, issues and theories of human development, genetic in ̄uences and prenatal 
growth, personality and social development, physical and intellectual development, and issues of 
adulthood and aging.  Prerequisite:  PS 101 Introduction to Psychology, or permission of instructor.

PS 103  Interpersonal Communication                          3  Credits
Students will be given the opportunity to develop increased self-awareness and competence in 

PH 201H Honors Physics I                                  4 Credits

PH 202  Physics II                                         4 Credits

PH 202H Honors Physics II   4 Credits

PH 210 Independent Study in Physics         1 Credit 

Political SciencePP
PLS 101  American National Government                               3 Credits

Psychology
PS 101  Introduction to Psychology                                        3 Credits

PS 101H  Honors Introduction to Psychology                               3 Credits

PS 102  Developmental Psychology                                    3 Credits

PS 103  Interpersonal Communication                          3  Credits
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dealing with others by understanding their own beliefs about human beings, society, and themselves.  
We all have a responsibility for knowing ourselves both as individuals and in social relationships, 
being conscious of the way personality and behavior affect others, and being prepared to deal with 
those aspects of it that are destructive to the development and use of effective helping relationships.

PS 104  Educational Psychology                             3 Credits
Topics in Educational Psychology will be explored; parental disciplinary techniques, the nature 

of learning, behavioral and cognitive environments, motivation and its effect on intelligence, the 
exceptional child, and developmental disabilities as they relate to mainstreaming. Prerequisite:  PS 
101 (Introduction to Psychology) or permission of instructor.

PS 105  Social Psychology                                3 Credits
The history and nature of social psychology, small group processes, attitudes and attitude change, 

conformity, cooperation, authority, research situations and applications are examined in depth.
   

PS 109  Community Resources          3 Credits
This course introduces the student to those resources within the community that are directed 

toward social welfare goals. It will provide the student with a better understanding of the relation-
ships between people and their environments. Whether in the ® eld of psychology, the human 
services, sociology, or criminal justice we must be educated to recognize the problems and limita-
tions of social welfare agencies and organizations, while at the same time challenging ourselves to 
improve those services. 

PS 200  Observation/Field Experience                   4 Credits
The student is assigned to an agency devoted to the helping professions.  This would include a 

psychiatric hospital, an alcohol/drug abuse center, day treatment center for emotionally disturbed 
youth, a senior adult activity center (SAAC) or a community based MH/MR facility.  The op-
portunity to integrate theory and practice is afforded through placement. Quali® ed supervision is 
provided regularly for all students.

PS 201  Abnormal Psychology                                   3   Credits
A study of descriptive psychopathology.  Major theories of etiology, manifestations, and treatments 

of neuroses, psychoses, and character disorders are compared and examined.  Abnormal behaviors 
will be discussed in terms of: 1) deviance from what is socially acceptable 2) different from what 
is statistically acceptable 3) disordered in terms of the individual's coping strategies. Prerequisite:
PS 101 (Introduction to Psychology) or permission of instructor; EN 101.

Religion
RS 101  Comparative Religions in America                   3 Credits

An examination of the history, creed, and cultic expression of Judaism, Catholicism, Protestant-
ism and Islam in America.  Focus is on the impact that the American experience has had on each 
religious tradition.

RS 102  Biblical Themes                                    3 Credits
An introductory study of the major themes and books of the Jewish and Christian Scriptures, 

this course provides literary and historical background for reading Scripture.  Contemporary sig-
ni® cance of the Bible will also be considered.

RS 103  World Religions                              3 Credits
World Religions provides an introduction to the major living world religions, including Hin-

duism, Buddhism, Chinese religious tradition, Islam, Judaism, and Christianity.  The course will 
compare and contrast key concepts found in the various religious traditions.

RS 104 Fundamentals of Catholic Theology                        3 Credits
This course discusses traditional teachings and contemporary developments in key ar-

eas of Catholic theology: Scripture, God, Christ, sacraments, and morality.  It examines 
both of® cial teachings as well as signi® cant movements within the Catholic Church today.

PS 104  Educational Psychology                             3 Credits

PS 105  Social Psychology                                3 Credits

  
PS 109  Community Resources          3 Credits

PS 200  Observation/Field Experience                   4 Credits

PS 201  Abnormal Psychology                                   3   Credits

Religion
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RS 103  World Religions                              3 Credits

RS 104 Fundamentals of Catholic Theology                        3 Credits
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RS 105  Eastern Christian Spirituality                      3 Credits
A study of the history, theology, spirituality, liturgy, and life of the Eastern Christian tradition.  

Particular emphasis will be placed on the teachings of Eastern Church Fathers.

RS 106  Religion Involvement Seminar                      3 Credits
This course combines a cognitive and experimental treatment of contemporary spirituality.  It 

considers personal spirituality, community, and service using a seminar format.  In addition to 
the in-class work and regular assignments, students are to participate in an approved volunteer 
service activity.

RS 107  Religion and Human Experience                         3 Credits
A study of the relation between religious thought and practice and the personal and social di-

mensions of human experience.  The course will also elaborate on the content of religion especially 
in its role to communicate between immanence and transcendence.  Issues include: the meaning 
and existence of God; faith and reason; the problem of evil and moral choice; the function of 
myth, symbol, and ritual.

RS 108  Contemporary Religious Values                       3 Credits
An investigation of personal and societal values in light of current religious thought.  Selective 

issues of morality, justice and peace, with an emphasis placed on discovering root causes of problems 
and ways of response will be examined.

RS 110  Marriage and the Family                       3 Credits
A look at marriage and family primarily in light of the Judeo-Christian tradition.  In addition, 

this course will draw upon insights from contemporary psychology and sociology to provide students 
with diverse perspectives on key issues related to marriage and family life.

RS 111  History of Christianity                             3 Credits
This course examines the signi® cant developments and key ® gures in the history of Christianity.  

It highlights the interrelationship between Christianity and the cultures in which it has existed 
throughout its history.

RS 112  Jesus, His Life and Message                          3 Credits
A look at Jesus in his time, in history, and in the contemporary world.  Students will examine 

the meaning of the life, message and impact of Jesus.

RS 113  Sacraments and Society                  3 Credits
Sacraments and Society introduces the student to the concept of the ªseven sacramentsº as an 

actualization of Church as sacrament. The student will trace the historical development of each of 
the seven sacraments and relate these developments to the pastoral needs of the present Church.

RS 201  Thematic Topics in Religious Studies            3 Credits
This course offers an in-depth treatment of speci® c issues in religious studies.  Topics will vary 

from semester to semester. Prerequisite:  Approval from the Chairperson of the Liberal Art Division.

Sociology
SO 101  Cultural Anthropology               3 Credits

An introductory cross-cultural study that examines human beings as creative animals who live their 
lives with a blend of meanings as they interact with their environment.  An increasingly interdependent 
world is revealed as examples are presented from both contemporary societies and the primitive world.

SO 102 Introduction to Sociology                       3 Credits
An introduction to the basic concepts in the ® eld of sociology.  The course includes an analysis 

of the structure and function of social organization, culture, socialization, social groups, social 
strati® cation, social institutions, and collective behavior.

SO 103  Contemporary Social Issues                       3 Credits
This course is designed to enable the student to consider different viewpoints on social issues 

and to encourage debate through proactive questions during each class session. Major contem-
porary social issues, all of which affect society at large, will be examined (i.e. aging, the homeless, 

RS 105  Eastern Christian Spirituality                      3 Credits
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domestic violence, child abuse, rape and substance abuse.) We will attempt to gain new insights 
and interpretations to help us better understand and evaluate society's contemporary social issues.

SO 104 Introduction to Criminal Justice                    3 Credits
This course will provide students with an introduction and overview of the United States criminal justice 

system. Study will include the differences between criminal, civil and social justice, what constitutes a crime, 
law enforcement, policing strategies, the judicial system, sentencing strategies and correctional practices.

SO 108  Medical Sociology                   3 Credits
This course will provide an overview of the relationship between social factors 

and health, the interaction between health practitioners and patients, and the abil-
ity of the patient to adapt to society's changes within the health care delivery system.

SO 201  Thematic Topics                            3 Credits
      A study of the culture, value system, social institutions and traditional artistic ex-
pressions of a selected group or several related groups inhabiting a particular geographi-
cal region. Prerequisite:  Approval from the Chairperson of the Liberal Arts Division.

SO 202  Practice and Theory in Child Welfare and Mental Health          3 Credits
       A study of the child welfare system, the adult and juvenile mental health systems, and the 
relationship between lawyers and human services workers practicing in those ® elds.  The course will 
survey the governing laws and regulations and analyze their history, purpose, and effectiveness.

Veterinary Technology
Veterinary Technology students must complete and submit to the Program Director all required 
veri® cation and release forms (refer to page 102 of this catalog) before they are permitted to take 
veterinary technology courses. These forms must be submitted to the Veterinary Technology Of® ce 
before the commencement of classes. Students are asked to wear their uniforms to all veterinary 
technology classes and laboratories. All laboratories that involve hands-on training with animals also 
include animal care duties outside of class time. Students are asked to anticipate and plan for complet-
ing these additional responsibilities. Off campus laboratories and externships are not easily accessible 
via public transportation and students are expected to provide their own transportation to these sites.

VT 102 Laboratory Animal Management                                                  3 Credits
This is an introduction (ALAT level) to the care and use of laboratory animals in a research 

environment.  Topics include animal welfare regulation, animal care and management, species and 
strain identi® cation, nutrition, reproduction, gnotobiology, disease recognition and control, and 
euthanasia methods.  A supplemental laboratory will cover the clinical management of rats, mice, 
and rabbits.  In addition to lecture and laboratory, the course includes a ® eld trip to a laboratory 
animal facility, and ward duty.  Students should expect to spend time outside of class completing 
animal-care duties.(2 lecture hours, 1.5 laboratory hours) Prerequisites: VT217 or prior hands on 
experience in small animal clinical practice and green ªVeri® cationº form.

VT 103 Intro. to Veterinary Technology & Practice Management                  2 Credits
This course includes an overview of the profession of veterinary technology. Areas of discus-

sion include the role of the veterinary technician in veterinary medicine, research, regulatory 
agencies, industry and private practice. Topics in professional development include law, ethics, 
resume writing, professional conduct and grief management. An overview of of® ce procedures 
and business practices relevant to private veterinary hospitals will also be covered. (2 hours)  
Prerequisites: Successful completion of required developmental courses based on the placement test 
or approved by the Program Director.

SO 104 Introduction to Criminal Justice                    3 Credits

SO 108  Medical Sociology                   3 Credits

SO 201  Thematic Topics                            3 Credits
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VT 104 Animal Parasitology                                            2 Credits
A survey of clinically signi® cant parasites of domestic animals. Parasites discussed include: 

 ̄eas, ticks, mange mites, lice, roundworms, heartworms, hookworms, tapeworms, coccidia, 
and more. Information is provided on: host(s); life cycles; pathogenesis; means of diagnosis; 
prevention; and treatment. A supplementary laboratory will cover preparation of fecal samples 
and identi® cation of the above-mentioned parasites.  (1.5 hours lecture, 1.5 hours laboratory) 
Prerequisites: VT 110, VT 111 recommended to be taken concurrently.

VT 105 Large Animal Clinical and Emergency Procedures            3 Credits
This course provides an introduction to the medical management of domestic farm animal 

species. Emphasis in the laboratory is placed on handling, restraint, and basic nursing skills, such 
as venipuncture, IV catherization, and the administration of medication and  ̄uid therapy. Rou-
tine and emergency clinical procedures are discussed. Laboratories are held at the Motherhouse 
Barn and Fox Chase Farm. (2 lecture hours, 2 laboratory hours) Prerequisites: Completion of 
the ªGreen Veri® cation Formº proof of maintaining health insurance and immunization against 
rabies and tetanus. Students must provide their own transportation to the Fox Chase Farm. Suc-
cessful completion of required developmental courses based on the placement test.

VT 110 Animal Anatomy and Physiology I               4 Credits
This course offers a comparative study of the anatomy and physiology of domestic animals. Cell 

biology, including a discussion of basic organic molecules, and cellular reproduction is covered in 
the early part of the course. Tissues, integument, skeletal and muscular systems are subsequently 
covered. Laboratories include microscopic examination of cells and tissues, gross examination 
of mammalian skeletons and dissection of preserved cats. Radiographs are employed to further 
illustrate anatomical parts. (3 hours lecture, 2.5 hours laboratory) Prerequisite: Successful comple-
tion of required developmental courses based on the placement test.

VT 111 Animal Anatomy and Physiology II                   4 Credits
A continuation of Animal Anatomy and Physiology I. This course examines the remainder of the 
anatomical systems in the mammal and discusses comparative anatomical and physiological differ-
ences. Laboratory includes examination of gross tissues from various species including: cat, dog, 
sheep, pig, and ox. (3 hours lecture, 2.5 hours laboratory). Prerequisite: VT 110.

VT 112 Breeds and Behavior           1 Credit
This course offers an introduction to common domestic animal breeds and their behavior.  Iden-

ti® cation of common breeds and species, recognition of normal versus abnormal animal behavior 
and prevention of  behavior problems are emphasized.  Animal learning theories and behavior 
modi® cation techniques are also covered. An introduction to career options in animal behavior and 
professional behavior organizations and publications is also included. (1 lecture hour) Prerequisite: 
Successful completion of required developmental courses based on placement test or approval by 
Program Director.

VT 113 Animal Nutrition           1 Credit
This course examines the fundamental constituents of food and how diet relates to the health 

status of domestic animals. Topics include: basic nutrients, critical analysis of pet foods, nutritional 
assessments and pet food recommendations. An introduction to prescription diets and nutritional 
support of debilitated and neonatal animals is also included.(2 seminar hours) Prerequisite: Successful 
completion of required developmental courses based on the placement test.

VT 204 Small Animal Dentistry           1 Credit
This course offers students a hands-on laboratory in small animal dentistry. Oral examination, 

dental charting, dental radiography and prophylactic care will be addressed. Prerequisite: VT 212, 
VT 217. 

VT 104 Animal Parasitology                                            2 Credits

VT 105 Large Animal Clinical and Emergency Procedures            3 Credits

VT 110 Animal Anatomy and Physiology I               4 Credits

VT 111 Animal Anatomy and Physiology II                   4 Credits
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VT 204 Small  Animal Dentistry           1 Credit



138

VT 208 Hematology                                                  3 Credits
 This course includes the study of the origin, development and characteristics of blood cells and 
provides an overview of hemostasis. Topics include normal and abnormal hematopoiesis, anemias, 
leukemias, normal and abnormal platelet function, principles of coagulation and ® brinolysis. 
Emphasis is placed on manual skill development, attention to basic laboratory techniques and 
applications to veterinary medicine. An introduction to veterinary cytology and immunology is 
also included. (2 lecture hours, 2 hours of lab). Prerequisite: VT 110, VT 111, and Chem 101.

VT 212 Animal Radiology                                                                         2 Credits
An overview of the basic principles of radiology. Topics include: theory of x-ray produc-

tion; parts and use of radiographic equipment; radiation control and safety; restraint and 
positioning of animals; radiographic quality; ® lm development. (1 lecture hour, 2 labora-
tory hours) Prerequisites: VT 110, VT 111, and CH101.  Completed Green Veri® cation Form.

VT 217 Small Animal Clinical and Emergency Procedures         4 Credits
This course provides an introduction to the medical management of domestic small animal and 

exotic species. Emphasis in the laboratory is placed on handling, restraint, and basic nursing skills, 
such as venipuncture, IV catheterization, and the administration of medication and  ̄uid therapy. 
Routine and emergency clinical procedures are also discussed. (3 lecture hours, 2.5 laboratory hours) 
Prerequisites: CH101, VT103, VT 105, VT 110, VT 111, VT 112, VT 113. Completion of the ªGreen 
Veri® cation Formº as evidence that the student carries health insurance and is immunized against rabies 
and tetanus. Students should expect to spend time outside of class completing animal care duties.

VT 218 Pharmacology and Anesthesiology                                                3 Credits
An introduction to theory and application of pharmacology and anesthesiology. Topics include: 

drug administration, distribution, and excretion; drug classi® cation, with speci® c information given 
to: pain management, analgesia, drug action, side effects, and dosing; parts, care and use of anesthesia 
machine; pre-anesthetic patient assessment; patient monitoring.  (3 lecture hours) Prerequisites: CH 
101, VT 217 (Must be taken concurrently with VT 226.) 

VT 223 Clinical Chemistry and Urinalysis                                                2 Credits
Material covered in this course includes the study of serology and urinalysis and their applica-

tion to veterinary medicine. Topics include the biochemistry of blood constituents such as glucose, 
BUN, protein, hormones, liver and muscle enzymes, creatinine, electrolytes and the study of urine 
solutes and sediments. Laboratory emphasizes quality control, attention to laboratory technique and 
the development of manual skill. (1.5 lecture hours, 2 laboratory hours) Prerequisites: CH 101; VT 
208, VT 110, VT 111.

VT 224 Independent Study                                                             Variable Credits
A student who wishes to increase his/her scope of experiences within a particular area may elect to receive 

credit for that work by requesting independent study. Areas for independent work could include, but are 
not limited to: additional clinical experience at any of the externship sites, laboratory animal medicine at 
research facilities, exotic or wildlife medicine, and emergency medicine. A student earns 1 credit for each 
40 hours of clinical work or 1 credit per 1 hour of Lecture or 2 hours of Laboratory weekly. Prerequisite: 
Permission of the Program Director.

VT 226 Animal Surgery                                                                             3 Credits
An introduction to surgical principles and procedures. Topics include: asepsis operating room pro-

tocol, instrumentation, sterile technique, suture materials, suturing techniques, wound management, 
surgical assistance,  pre and postoperative care of animals and pain assessment and management. An 
accompanying laboratory will include hands-on practice of these skills. (2 lecture hours, 3 labora-
tory hours) Prerequisites: VT 217, VT 110, VT 111, CH101,VT 218 must be taken concurrently. 
Evidence of health insurance and immunization against rabies and tetanus as per completed Green 
Veri® cation Form.  Students should expect to spend time outside of class completing animal care duties.

VT 208 Hematology                                                  3 Credits
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VT 227 Animal Medicine I                                                                        2 Credits
An introduction to principles of disease, diagnostic tools and treatment protocols. Topics in-

clude: immune-mediate diseases; infectious diseases; dermatological diseases; toxicology; medical 
emergencies; zoonoses and diseases of large animal and exotic species. (2 lecture hours) Prerequisites: 
VT 104, VT 105, VT 110, VT 111, VT 113, CH101.

VT 228 Animal Medicine II                                                                       2 Credits
A continuation of the introduction to principles of disease, diagnostic tools and treatment pro-

tocols. Topics include disorders of the cardiovascular, urinary, renal, gastrointestinal, and endocrine 
systems. (2 lecture hours) Prerequisites: VT227.

VT 229 Sophomore Clinical Externship      12 Credits
This one semester clinical experience provides the sophomore student with the opportunity 

to re® ne clinical skills in off-campus veterinary facilities. Students choose from a list of College-
approved externship sites and are trained under the supervision of certi® ed veterinary technicians or 
veterinarians. Approved sites include specialty, emergency and critical care animal hospitals, USDA 
registered research facilities, and veterinary practices that specialize in equine, feline and exotic 
animals. Excellent general small animal practices are also available. This course includes 12 weeks 
of full-time training and requires one semester of full-time tuition. Sites may not be easily accessible 
via public transportation and students will be expected to provide their own transportation to and 
from externship locations. Prerequisites: Successful completion of all other degree requirements. 
Students may not be on academic probation and must have a GPA > 2.2 in all program, math and 
science courses. Completion of the green ªVeri® cationº form as evidence that the student carries 
health insurance and is immunized against rabies and tetanus.

VT 227 Animal Medicine I                                                                        2 Credits
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B.S., St. Joseph's University; M.A., Arcadia University
*Kathleen Boelter...................................................................Clinical Instructor, Dental Hygiene

R.D.H.; B.S., Gwynedd Mercy College
*James Bond...............................................................................Orth. Clinical Instructor, EFDA
    D.D.S., University of Pittsburgh; Certi® cate of Orthodontics, Harvard School of Dentistry
Gerald L. Bowen.....................................................................................Instructor, Legal Studies

B.S., University of Scranton; J.D., Widener Law School
*Beth Brooks...................................................................................................Instructor, English

B.A., Shippensburg; M.A., Antioch University 
*Mark Buchler.................................................................................................Instructor, English

B.A., The Pennsylvania State University

Faculty

Kenneth J.D. Boyden, J.D., Ed.D.
Brother Joseph F. Burke, F.S.C., Ph.D.
Sister Dorothy Ann Busowski, OSBM, M.A.
Dante M. Cirelli
Patricia B. DeAngelis
Sister Olga Marie Faryna, OSBM
Roman(Ray) Gramiak, Treasurer
Steven Huynh, Vice Chairperson

Of® cers of Administration
President............................................................................Sister Mary Cecilia Jurasinski, OSBM
Executive Vice-President and Dean of Academic Affairs ...................................Sally P. Mydlowec
Dean of Students...........................................................Sister Marie Francis Walchonsky, OSBM
Vice President of Enrollment Management.......................................................I. Jerry Czenstuch
Director of Development/Alumni Relations .......................................Marialice Stanzeski, CFRE
Director of Finance...................................................................................................Thomas Hill
Director of Public Relations.......................................................................Steven D. Greenbaum

Suzanne S. Mayes, Esq.
Leonard L. Mazur
George H. Rendell
Stephen J. Seminack, Chairperson
Sister Rita Stremba, OSBM, Secretary
Joseph E. Toner, III, Emeritus
Sister Mary Cecilia Jurasinski, OSBM, 
 President
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*Kimiyo Cain .................................................................. Instructor, Early Childhood Education
     B.S., Temple University; M.Ed., Temple University
*Carmen Calvanese........................................................................................Instructor, Religion

A.A., Manor College; B.A., LaSalle University; M.A., LaSalle University; Ph.D., 
    Graduate Thelogical Foundation
*Victoria Caldwell.................................................................Clinical Instructor, Dental Hygiene

D.M.D., Temple University
*Gentiana Canole ............................................................ Instructor, Early Childhood Education
    B.A., University of Tirana; M.A., St. Joseph's University
*Lisann Castagno................................................................................................Instructor, Math

B.S., Temple University; M.Ed., Beaver College
Nancy A. Ceranic......................................Program Director, Allied Health/Science; Transfer and       

                                                                                                       Assistant Professor, Biology
B.S.  M.T., (ASCP)H., Pennsylvania State University

*Olena Chabursky .......................................................................................... Instructor, Biology
    B.A., University of Toronto; B.S., Drexel University
*Jeffrey Charlap ......................................................................................Instructor, Mathematics

B.A., Temple University; M.S., Thomas Jefferson University
*Sandra Chavez..........................................................................Clinical Ortho. Insructor, EFDA

CDA, COA
*Tran Chau .................................................................................................... Instructor, English
    B.S., Lehigh University; M.A., Stanford University
*Barry Cohen...................................................................................................Instructor, English

B.A., Wesleyan University; M.Ed., J.D., Temple University; M.A., Villanova University
*Margaret Conlan ................................................................Clinical Instructor, Dental Hygiene
    R.D.H., Manor College; B.S., Pennsylvania College of Technology
*John A. Covone............................Instructor, Information Systems and Technology, Accounting

B.B.A., Temple University; M.A. George Washington University; MCSE, CISA
*Kelly Craney.............................................................................................Instructor, Psychology

B.A., Holy Family College; M.A., Arcadia University
*Mary Croke .................................Instructor, Information Systems and Technology, Art History

B.A., Smith College; B.F.A., School of the Art Institute, Chicago; M.F.A., University of Maryland
*Kathleen Daily, R.D.H........................................................Clinical Instructor, Dental Hygiene

B.S., Pennsylvania College of Technology
*Donnamarie Davis ................................................................................Instructor, Legal Studies
    B.F.A., University of the Arts; J.D., Widener University School of Law
*Laura Ducray ......................................................................Instructor, Mathematics, Chemistry

B.S., Grove City College; M.Ed., Pennsylvania State University
*Barbara Dugan........................................................................Instructor, Veterinary Technology

A.S., Manor College (Certi® ed Vet. Tech.); A.S., Community College of Philadelphia
*Granison Eader.....................................................................Instructor, Business Administration

B.S., Gwynedd-Mercy College; M.B.A., Temple University
*Donna Eastabrooks ................................................Clinical Coordinator and Professor, Dental Hygiene

R.D.H., A.S., Montgomery County Community College; B.S., West Chester University,    
    M.A., Villanova University; A.B.D., Cappella University
*Colleen Farrell .................................................................... Instructor, Business Administration
B.S. Philadelphia University; M.S., University of Pennsylvania
Francis A. Farrell, Jr..................Chairperson, Liberal Arts Division; Senior Associate Professor, Religion;  
                                                                    Program Director, Catechist Educator Development

B.A., M.A., LaSalle University
*Lucia Forgione.....................................................................Instructor, Business Administration

B.A., Holy Family University; MBA, LaSalle University
*Erin Gallagher..........................................................................................Instructor, Psychology

B.A., M.A., La Salle University
*Gerald Gensiewjewski..............................................................................Instructor, Accounting

B.S., Bloomsburg University; J.D., Temple University; LL.M., New York University
*S. Dan Gill ........................................................................................... Instructor, Legal Studies
    B.A., Millersville University; J.D., Widener University School of Law
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Melanie Godhania ................................................Program Director, Early Childhood Education
    B.A., Arcadia University; M.S.Ed., University of Pennsylvania
*Marshal Granor.....................................................................................Instructor, Legal Studies

B.A., University of Pennsylvania; J.D., Temple University School of Law
*Nina Grecco ................................................................................................. Instructor, Biology
    A.S., Manor College; B.A., Sage College; M.S.W., State University of New York
*Steven D. Greenbaum....................................................................................Instructor, English

B.A., Temple University
*Joseph E. Hagan, Judge.........................................................................Instructor, Legal Studies

B.A., Villanova University; J.D., Villanova University School of Law
Norma E. Hall..................................................Program Director and Senior Associate Professor, 

Business Administration/Information Systems and Technology
B.A., M.B.A., Temple University
*Laura Haney............................................................................Instructor, Veterinary Technology

B.S., H (ASCP), MLT (ASCP), MT (HEW), SH (ASCP), Gwynedd Mercy College
*Jane Hannon .......................................................................Clinical Instructor, Dental Hygiene
    R.D.H., Northampton County Area Community College; B.S., Pennsylvania College of   
    Technology; M.Ed., Pennsylvania State University
*Mary Lou Haughney ..................................................... Instructor, Early Childhood Education
    B.S., Temple University; M.S.Ed., Arcadia University
*Mark Hawkins...............................................................................................Instructor, English

B.A., Temple University; M.Ed., Beaver College; Ed.D., Temple University
*Kurt Heiselmoyer ................................................................Instructor, Business Administration
     A.S., Peirce College; B.S., Arcadia University; MBA, DeSales University
*Harvey Hellerstein ........................................................................................ Instructor, Biology
    B.A., Temple University; D.DS. Temple University School of Dentistry
*Lisa Marie Heyward.........................................Instructor, Information Systems and Technology

B.A., Gwynedd Mercy College; MBA, Rosemont College
*Robert Hirsch........................................................................................Instructor, Mathematics

B.Ch.E.,P.E., CCNY New York
*Joanne Hostvedt, .................................................................Clinical Instructor, Dental Hygiene

R.D.H.; B.S., Pennsylvania College of Technology
*Michael Karasik...................................................................................Instructor, Legal Studies

B.A., City College of New York; J.D., Villanova University School of Law
*Tara Kelly.....................................................................CDA, EFDA, Clinical Instructor, EFDA
     A.S.A.H., Bucks County Community College; EFDA Certi® cate, Manor College
*Ann Marie Kilgore ...............................................................Clinical Instructor, Dental Hygiene
    R.D.H., B.S., College Misericordia; M.S., Cabrini College
Anne Knop................................Senior Associate Professor, Philosophy; Director of Liberal Arts       
               and Liberal Arts Communication Concentration Programs; Social Science Coordinator

B.A., Loyola College; M.A., Villanova University
Kathianne Komurek.................................Program Coordinator, Professor Veterinary Technology

B.S., M.A., State University of New York; D.V.M., Colorado State University 
*Alexandra Konrad ..............................................................................Clinical Instructor, EFDA
    C.D.A., EFDA, A.S., Manor College
*Myroslav Koshyk .......................................................................................... Instructor, History
    M.A., Precarpathian University
*Christine Krewson .................................................................................... Instructor, Chemistry
    B.S., University of Delaware; Ph.D. Johns Hopkins University 
Beth Lander ................................................. Library Director & Information Literacy Specialist,                                                                                                                                

                                                                                                                   Associate Professor
    B.A., Drew University; M.L.S., State University of New York at Albany       
Michael Landis ............................Director, Learning Center; Senior Associate Professor, English, 
                                                                                                        Philosophy, Religious Studies

B.A., Muhlenberg College; M.Div., Yale Divinity School
*Crystal Lauderdale...................................................................Instructor, Veterinary Technology

B.S., Spring Garden College; VMD, University of Pennsylvania
Sr. Monica Lesnick........................................................................Assistant Professor, Mathematics

B.S., M.Ed., Seton Hall University
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*Mark D. Luccioni..........................................................................................Instructor, History
B.A., M.A., University of New Orleans; Ph.D., Temple University

*Trisha Luddecke.......................................................................................Veterinary Technology
A.S., Manor College (Certi® ed Vet. Tech.); B.A., Arcadia University

*Sithy Maharoof ............................................................................................... Instructor, Physics
    B.S., University of Peradeniya; Ph.D., Wayne State University
*Daniel Malone ........................................................................................Instructor, Mathematics
    B.S., Pennsylvania State University
Kathy Ann Malone ................................................ Educational Coordinator & Instructor, EFDA
                                                                                                            Instructor, Dental Hygiene 
     A.S., Broome County Community College; B.S. College Misericordia
*Kimberly C. Mangan, CNE...............................Instructor, Information Systems and Technology

B.A., University of Delaware; M.B.A., Pennsylvania State University
*Michelle Marks..............................................................................Instructor, Sociology, History

B.A., University of Akron; M.S., Ph.D., University of Akron
*William J. Martino............................Instructor, Economics, Information Systems and Technology
    B.A., University of Pennsylvania; M.S., Drexel University; M.S.F.S., American College; 

Ph.D., Kennedy-Western University
*Anthony Matty.................................................Instructor, Information Systems and Technology

A.S., Bucks County Community College; B.S., Clarion University of Pennsylvania; M.S.,          
Philadelphia University

*James Mazzarella...................................................................Instructor, Business Administration, 
                                                                                            Information Systems and Technology

B.A., St. Joseph's University; M.B.A., LaSalle University; Ph.D. Touro University International
*Erin McGrath......................................................................Clinical Instructor, Dental Hygiene

B.S., Drexel University
Diane Meehan................................................................Program Director and Instructor, EFDA

A.S. Manor College; Certi® ed Dental Assistant, EFDA
*Kevin Mitchell ..................................................................... Instructor, Business Administration, 
                                                                                             Information Systems and Technology
    B.S., Temple University; M.B.A., Eastern University; Post-Graduate courses, Walden University
*Reyne Miller ...................................................................................................Instructor, Biology

A.S., Bucks County Community College; B.S., Bloomsberg University; M.Ed., Holy Family      
    University
*Anthony Montelone.............................................................Instructor, Business Administration

B.S., LaSalle University; M.B.A., Philadelphia University
Lucia Montelone...........................................Program Director, Accounting,Senior Associate Professor

B.S., M.B.A., LaSalle University
*Christine Moore.................................................................................Clinical Instructor, EFDA

A.S., Manor College
Daniel Moser........................................................... ..............Coordinator and Professor, Biology

B.S., Penn State University; M.A., Penn State University; Ph.D., Temple University
*Sophia Moskalenko................................................................................... Instructor, Psychology
    B.A., Bryn Mawr College; M.A., University of Pennsylvania; Ph.D., University of Pennsylvania
*Robert S. Nix.................................................................................................Instructor, History

B.S., Texas Christian University; B.S., University of Maryland; J.D., Temple University
*Steven Notarfrancesco...................................................................Instructor, Biology, Chemistry
    A.S., Manor College; B.S., LaSalle University
*Joanne O'Brien.......................................................................Instructor, Veterinary Technology

A.S., Harcum College (Certi® ed Vet. Tech.); B.S., St. Joseph's University; (LATg Laboratory         
Animal Technologist)
*Bonnie Perilstein.......................................................................................Instructor, Psychology 

B.S., Rider College; M.A., Beaver College
Diane Pevar .................................. Chairperson, Business Studies Division; Program Director and 
                                                                                                                 Professor, Legal Studies

B.A., J.D., Temple University
*Barry Pogach..........................................................................................Instructor, Mathematics

BSEE, Drexel University; MSEE, Drexel University
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*Steven Present.....................................................................................Clinical Instructor, EFDA
B.S., University of Wisconsin; D.D.S., Temple University School of Dentistry

*Lisa Prince............................................................................................ Instructor, Legal Studies
B.A., Emory University; J.D., Widener University School of Law

*Teresa A. Prince.....................................................................................Instructor, Mathematics
B.A. Holy Family College; M.Ed., St. Joseph University

*Lynn Puleo...........................................................................Clinical Instructor, Dental Hygiene
B.S., Pennsylvania State University; D.M.D., Temple University

James M. Purcell.................................................................Senior Associate Professor, Chemistry
B.S., M.S., Villanova University

*Carol Ratko.........................................................................Clinical Instructor, Dental Hygiene
R.D.H.; B.S., West Chester State University

*William T. Rice......................................................................................Instructor, Legal Studies
B.A., Villanova University; J.D., Delaware Law School

Joshua Roesener .......................................................................Instructor, Veterinary Technology
    B.S., Ursinus College; V.M.D., University of Pennsylvania
*Dorothy Rooney ................................................................................Clinical Instructor, EFDA
    B.A., Long Island University; D.M.D., Tufts University School of Dental Medicine
*Patricia Ruane......................................................................Clinical Instructor, Dental Hygiene

R.D.H., B.S., Pennsylvania College of Technology; M.S., University of Saint Francis
*Karen Rudnick ...........................................................................Instructor, English, Psychology

B.A., The American University; M.Ed., Temple University
*Trina Russell............................................................................Instructor, Veterinary Technology

B.S., Cornell University; V.M.D., University of Pennsylvania
*Lisa Rutkowski ......................................................... Instructor, Biology, Veterinary Technology

B.S., Michigan State University; Ph.D., University of Chicago
*William Salvatore ..................................................... Instructor, Biology, Veterinary Technology
    B.S., University of the Sciences
*Ibrahima Sanogo....................................................................................Instructor, Legal Studies

B.S., M.B.A., Rosemont College
*Lisa Sandler ............................................................................................... Instructor, Sociology
    B.A., Arcadia University; M.S.W., University of Maryland; M.A., Baltimore Hebrew University
Virginia Saunders ...................... Chairperson, Allied Health, Science and Mathematics Division; 
                                                                               Program Director & Professor, Dental Hygiene

R.D.H., University of Pennsylvania; B.S., University of North Carolina Chapel Hill; M.Ed.,     
    West Chester State University; Ed.D., Temple University
*Alan Scholnick, C.P.A..............................................................................Instructor, Accounting

B.B.A., Temple University; M.S., Philadelphia University
*Joanne Scorpio.....................................................................Clinical Instructor, Dental Hygiene

B.S., M.A., Temple University; D.M.D., University of Pennsylvania
*George Searight...........................................................................................Instructor, Sociology

B.A., University of Maryland; MSW, University of Pittsburgh
*Alvin Seltzer...................................................................................................Instructor, English

B.S., Temple University; M.A., Univ. of Michigan; Ph.D., Pennsylvania State Univ.
Madeline Seltzer...........................................................Professor, English; Retention Coordinator

B.A., Brooklyn College; M.A., Ph.D., Pennsylania State University
*Michael Seminack ..................................................................................... Instructor, Chemistry
    B.A., Villanova University; M.S., Saint Joseph's University
*Julie Frances Senecoff..................................................Coordinator and Instructor of Chemistry
    B.A., University of Chicago; M.S., Arcadia University; Ph.D., University of Wisconsin-Madison
*Christine Cramer-Sheaff.......................................................Clinical Instructor, Dental Hygiene

R.D.H., B.S., Temple University
Eleanor Shirley..........................Program Director and Senior Associate Professor, Business Administration

B.S.,Temple University; MBA, Eastern University
*Sidney Silverman................................................................................Clinical Instructor, EFDA

A.A., Wesley College; D.D.S., Temple University
Mary Sims..........................................................................Education Coordinator, Legal Studies

B.A., Temple University; J.D., Pepperdine University School of Law
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*Nathan Snyder.......................................................................................Instructor, Legal Studies
B.A., Temple University; J.D., Temple University School of Law

John Stahura...........................................................................Senior Associate Professor, Biology
B.S., King's College; M.S., Bloomsburg State College

*Janine Stanton......................................................................Clinical Instructor, Dental Hygiene
D.M.D., University of Medicine and Dentistry of New Jersey

*Mary Jean Stark................................................................................ Instructor, Dental Hygiene
 R.D.H., A.S., B.S., University of Rhode Island
*Terri Stiles ...................................................................................................... Instructor, English
    B.A., University of Delaware; B.S., Spring Garden College; M.A., Holy Family University
*Lelivelt Swanson ..................................................................... Instructor, Veterinary Technology
    B.A., Rutgers College, Rutgers University; V.M.D., University of Pennsylvania
*Marian Sweeney.............................................................................................Instructor, Biology
    B.A., M.A., Holy Family University
*Jacqueline Terrizzi-Meyers...............................................................Instructor, Religion, English

B.S., Chestnut Hill College;  M.A., Villanova University
*Desiree Thompson.........................................................................................Instructor, Biology

A.S., Manor College
*George Tomezsko..........................................................Instructor, Communications/Journalism

B.A., LaSalle College; M.A., Temple University 
*William Torchia .................................................................................... Instructor, Legal Studies

B.A., Niagra University; M.A. University of Illinois; J.D., Temple University School of Law
*Ronald Unger, CPA.................................................................................Instructor, Accounting

B.A., M.S., M.A., University of Pennsylvania; M.B.A., Temple University
*Joanne Villante................................................................................................Instructor, EFDA

A.S., Manor College, Certi® ed Dental Assistant, EFDA
*Thomas A. Viola ............................................................................... Instructor, Dental Hygiene

B.S., R.Ph, Saint John's University; Certi® ed Consultant Pharmacist
*Michael B. Walls..............................................Instructor, Information Systems and Technology

B.S., Gwynedd-Mercy College
*Dana Weachter .........................................................................................Instructor, Psychology
    B.S., Holy Family College; M.S., St. Joseph's University; M.S., Holy Family University
*Leslie Weinfeld......................................................................................Instructor, Mathematics

B.S., Fairleigh Dickinson University
*Elizabeth Whitman..............................................................Instructor, Business Administration

B.S., West Chester University; M.B.A. Philadelphia University
*Carolyn J. Wilson ............................................ Instructor, Information Systems and Technology
    A.S., Community College of Philadelphia; B.S., Gwynedd-Mercy College; 
    M.B.A., Philadelphia University
*Sandra Zagar .......................................................................Clinical Instructor, Dental Hygiene
    R.D.H.; B.S., Temple University; M.S.A., Central Michigan University
Jane Zegestowsky..................................................................Assistant Dean of Academic Affairs and 
            Senior Associate Professor, Mathematics

B.A. Holy Family College; M.Ed., West Chester University
*Jason Zegestowsky..................................................................................Instructor, Mathematics

B.S., Temple University; M.Ed., Temple University
*Adjunct Faculty
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Professional and Academic Staff
Judith Berke....................................................................Coordinator, Professional Development
     D.C., Sherman Chiropractic College
Tena Burgess-Ginyard ..........................................................Receptionist, Dental Health Center
Nadine Charlap ................................................... Administrative Assistant, Liberal Arts Division
Shirley Collester.............................................................................Perkins Database Coordinator
Mitru Costea ................................................ Administrative Assistant, Business Studies Division
    B.F.A., Pennsylvania State University
Darlene Curran ....................................Administrative Assistant, Allied Health, Science & Math
I. Jerry Czenstuch.......................................................Vice President of Enrollment Management

B.A., Towson State University
John Dempster.................................................................................Asst. Director of Admissions

A.S., Manor College
Claire DiCriscio .....................................................................................Administrative Assistant
    A.A., Certi® cate, Community College of Philadelphia
Megan DiPrimeo ......................................... Administrative Assistant, Professional Development
     A.A., Manor College
Augustine (Gus) DiStefano ...................................................................... Director of Admissions
     B.S., Philadelphia University
Eileen Engel...............................................................Budget Coordinator, Dental Health Center
Luba Fedoryczuk...............................................................................Of® ce Manager, Admissions
William Gemmell........................................................................................Accounting Manager

B.S., Philadelphia University
Sheila Gillespie............................Administrative Assistant to Assistant Dean of Academic Affairs
Steven D. Greenbaum.......................................................................Director of Public Relations

B.A., Temple University
Olga Guerra..............................................................................................Director of Counseling

B.A., Harvard University; M.S. Villanova University; Licensed Professional Counselor
Thomas J. Hill....................................................................................................Finance Director

B.S., M.B.A., LaSalle University
Mary Jane Jacoby..........................................Administrative Assistant to Executive Vice President  
                                                                                                       and Dean of Academic Affairs
Sister Mary Cecilia Jurasinski, OSBM............................................................................President

A.A., Manor Junior College; B.A., Immaculata College; M.A., Villanova University
Paulette S. Karbiwnyk.......................................Administrative Assistant to the Dean of Students
Teresa Kennedy ..................................................Administrative Assistant, Dental Health Center
Karen Kenney ....................................................... Assistant Director/Designer, Public Relations
    B.A., University of Massachusetts Amherst; Certi® cate, Rhode Island School of Design
Carol King........................................................................................Residence Hall Coordinator
    B.S., Geneva College; M.A.C.R.R., Abilene Christian University
Richard Kukowski...........................................................................................................Registrar

B.S., Drexel University; B.S., Spring Garden College; M.S., Philadelphia University
Beth Lander ................................................. Library Director & Information Literacy Specialist,                                                                                                                                

                                                                                                                   Associate Professor
    B.A., Drew University; M.L.S., State University of New York at Albany  
Michael Landis........................................Director of Learning Center, Senior Associate Professor

B.A., Muhlenberg College; M.Div., Yale Divinity School
Peter Lysionek........................................................................................Director of Financial Aid

M.Ed., SUNY College at Brockport
John Madsen............................................................Campus Safety and Emergency Coordinator

Municipal Police Of® cer Training, Temple University, State of Pennsylvania
Anna Maksymowych..............................................Librarian, Ukrainian Heritage Studies Center

B.A., M.A., Villanova University
Angela McCracken....................................................................Of® ce Manager, Public Relations

B.A., Temple University
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Michael McDevitt .................................................................................... Admissions Counselor
     B.A., Cabrini College
Patti McEnery.................................................................................Director of Student Activities

B.A., University of Scranton; M.A.H., Arcadia University
Christine McGlinn.........................Professional Development Counselor, Continuing Education

B.A., Chestnut Hill College; M.S., St. Joseph's University
Norma Morrone .......................................................................................Counselor, Admissions
     B.S., Kutztown University
Sally P. Mydlowec.......................................Executive Vice President & Dean of Academic Affairs 

A.S., Manor Junior College; B.S., M.Ed., Temple University
Erica Nix........................................................................................ Of® cer, Security Department

A.S., Manor College; B.A., Chestnut Hill  
Barbara Ozer..........................................................................Executive Secretary to the President

Attended Temple University College of Music
Chrystyna I. Prokopovych.........................................Curator, Ukrainian Heritage Studies Center

B.A., Temple University
Brittney Richardson..........................................................................Human Resource Generalist
    B.A., Tuskegee University; M.S., New York Institute of Technology
Robert Reeves.....................................................................................................Athletic Director

B.A., Pierce College
Nicholas Rudnytzky........................................................................Counselor, Part-Time Studies

B.A., LaSalle University; M.A., Ph.D. candidate, Georgetown University
Natalie Rudyj.....................................................................................................Accounts Payable

B.S., Marywood College
Andrea Sabo.............................................................................................Development Associate
    A.S., Manor College
Marialice Stanzeski.............................................Director of Development and Alumni Relations

B.A., Rutgers University
Ashley Strobel............................................................................Secretary, Continuing Education

A.S., Manor College
Natalie Stusyk.........................................................................................Financial Aid Counselor

A.A., Manor College; B.S. W., LaSalle University
Paul van Rijn...........................................................................Manager, Information Technology
Barbara Vivona.......................................................................................................Bursar/Payroll
Margaret Wagner..............................................................................Health Services Coordinator
    R.N., Pittston Hospital School of Nursing; BC (Board Certi® ed College Health Nurse),   
    National American Nurses Credentialing Center, R.N. License in PA & NJ
Sister Marie Francis Walchonsky, OSBM...........................................................Dean of Students

B.S., M.A., Villanova University
Pam Williams....................................................................................Of® ce Assistant, Admissions
Mary Zakrzewski............................................................................................Bookstore Manager
Maria Zin..................................................................................................................Library Staff
Nicholas M. Zwarych..............................................................................Financial Aid Counselor 

B.S., LaSalle University
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Accreditation and Memberships
Manor College is accredited by the Middle States Association of Colleges and Secondary Schools.    

The Expanded Functions Dental Assisting (EFDA) program is accredited by the ADA Commission on 
Dental Accreditation. The Dental Hygiene Program is accredited by the Commission on Dental Ac-
creditation. The Veterinary Technology Program at Manor is accredited by the Committee on Veterinary 
Technician Education & Activities (CVTEA) of the American Veterinary Medical Association. Manor 
College is approved for Veterans Education by the Commonwealth of Pennsylvania.  The Paralegal As-
sociate Degree, Paralegal Certi® cate and Legal Nurse Consultant Certi® cate programs are approved by 
the American Bar Association.

Adult Faith Resources
Alpha Beta Gamma
American Accounting Association (AAA)
American Association of Collegiate Registrars and 

Admissions OfÞ cers (AACRAO)
American Association of Community Colleges
American Dental Assisting Association
American Dental Education Association (ADEA)
American Association for Higher Education (AAHE)
American Association for Laboratory Animal Science (AALAS)
American Association for Medical Transcription
American Association of Legal Nurse Consultants
American Association for Paralegal Education
American Association of Philosophy Teachers
American Bar Association
American Catholic Historical Society
American Dental Assisting Association
American Dental Hygienists! Association 
American Historical Association
American Institute of CertiÞ ed Public Accountants (AICPA)
American Library Association
American Philosophical Association
American Psychological Association
American Society of Composers, Authors and Publishers (ASCAP)
American Veterinary Medical Association
Asociacion Nacional Universitaria de Profesores de Ingles (ANUPI)
Association of Catholic Colleges & Universities (ACCU)
Association of College and Research Libraries (ACRL)
Association of Collegiate Business Schools and Programs
Association for Computing Machinery (ACM)
Association for Continuing Higher Education (ACHE)
Association of Dean of Students
Association for Education in Journalism and Mass Communication (AEJMC)
Association of Fundraising Professionals
Association of Independent Colleges and Universities (AICUP)
Association of Information Systems Professionals (AISP)
Association of Literary Scholars and Critics
Association for Supervision and Curriculum Development
Association of Veterinary Technician Educators (AVTE)
Bucks County Bar Association
Bucks County Science Teachers Association
Campus Philly
Catholic Campus Ministry Association (CCMA)
Catholic Library Association
Catholic Theological Association
College English Association
College and University Public Relations Association of Pennsylvania  
 (CUPRAP)
Commission for Independent Colleges & Universities (CICU)
Community College Humanities Association
Continuing Education Association of Pennsylvania (CEA/PA)

Council for Adult and Experiential Learning  (CAEL)
Council for Advancement and Support of Education (CASE)
Delaware Valley Association for the Education of Young Children 
(DVAEYC)
Delaware Valley Association of College Store (DVACS)
Delaware Valley Branch of the American Association for

Laboratory Animal Science
Dental Assisting National Board
Eastern Association of College & Universities Business OfÞ cers
Eastern Association of Student Financial Aid Administrators (EASFAA)
Eastern Bird Banding Association
Eastern Business Education Association  (EBEA)
Eastern Montgomery County Chamber of Commerce
Eastern Pennsylvania Collegiate Conference (EPCC)
Educational Accounts Receivable Management Association (EARMA)
Fellowship of Catholic Scholars
Greater Glenside Chamber of Commerce
Greater Northeast Philadelphia Chamber of Commerce
Greater Philadelphia Health Assembly
Greater Willow Grove Chamber of Commerce
Healthcare Financial Management Association (HFMA)
Interex:  Hewlett-Packard International Users Group
Institute of Electrical & Electronics Engineers (IEEE)
International Association of Campus Law Enforcement
 Administrators (IACLEA)
International Association for Continuing Education and Training (IACET)
International Paralegal Management Association (IPMA)
International Society for Business Education (ISBE)
International Reading Association
Keystone State Reading Association
Kiwanis Foundation of Jenkintown
Learning Resources Network (LeRN)
Mathematical Association of America
Medical Group Management Association (MGMA)
Mid-Atlantic Association of College Biologists
Mid-Atlantic Association of College & University Housing OfÞ cers 
(MACUHO)
Middle States American Association of Collegiate Registrars and 

Admission OfÞ cers (MSACROA)
Middle States Association of Colleges & Secondary Schools
Montgomery-Bucks Dental Hygiene
Montgomery County Bar Association
Montgomery County Paralegal Association
National Academic Advising Association (NACADA)
National Association Dental Assisting Director
National Association of Biology Teachers
National Association of College Admission Counselors (NACAC)
National Association of College & University Business OfÞ cers 
(NACUBO)
National Association of College & University Food Services
National Association of Developmental Educators

Manor College holds memberships in:
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Directions to Manor College
By Auto:
1.  From New Jersey and the East:  Take the Pennsylvania Turnpike to Exit 343 Willow Grove.  
Follow 611 South through Willow Grove to Jenkintown.  Go through Jenkintown to Route 73 
East.  Turn left on 73 East.  Go one block to ® rst traf® c light (Meetinghouse Road).  Turn left on 
to Meetinghouse Road.  Stay on Meetinghouse Road to second traf® c light.  At light turn right on 
to Fox Chase Road.  Follow signs to Manor College.  Manor is located at the intersection of Fox 
Chase Road and Forrest Ave. with entrance on Fox Chase Road.
2.  From the West:  Take the Pennsylvania Turnpike to Exit 343, Willow Grove.  Follow direc-
tions as above.
3.  From Delaware and South:  Take 95N to Cottman St. exit (Route 73 West).  Follow 73 West 
to Oxford Ave.  Make a right on to Oxford Ave.  Stay on Oxford until it becomes Route 232 or 
Huntingdon Pike.  Stay on Huntingdon Pike to Shady Lane (two lights).  (Landmark:  Hollywood 
Tavern on the left).  At this light, make a left on to Shady Lane.  Follow Shady Lane.  Make a right 
to Fox Chase Road.  Follow Fox Chase to Manor.  Manor College will be on the left.
4.  From Center City:  Take Broad Street (Route 611  N) until it branches off onto Old York Road.   
Turn right on to York Road which is also 611 N.  Continue on York Road through Elkins Park to 
73 East.  Go one block on 73 East to ® rst traf® c light which is Meetinghouse Road.  Turn left on 
to Meetinghouse Road.  Stay on Meetinghouse Road to second traf® c light.  At traf® c light turn 
right on to Fox Chase Road.  Follow signs to Manor College.  Manor is located at the intersection 
of Fox Chase Road and Forrest Avenue with entrance on Fox Chase Road.
5.  From Bala Cynwyd and Mainline:  Take City Line Ave. to Rte. 1 North.  Stay on Rte. 1 North 
which becomes Roosevelt Blvd.  Stay in left lane.  Make a left on to Rhawn St.  Stay on Rhawn St. 
until it becomes Huntingdon Pike (Rte. 232).  Stay on Huntingdon Pike to Shady Lane (2 lights).  
(Landmark:  Hollywood Tavern on the left).  At this light, make a left on to Shady Lane.  Make 
right onto Fox Chase Road.  Follow Fox Chase Road to Manor.  College will be on left.

National Association for the Education of Young Children
National Association of Female Executives (NAFE)
National Association of Independent Colleges & Universities (NAICU)
National Association of Legal Assistants
National Association of Pastoral Counselors
National Association of Student Financial Aid Administrators (NASFAA)
National Association of Student Personnel Administrators (NASPA)
National Association of Veterinary Technicians in America (NAVTA)
National Business Education Association (NBEA)
National Catholic Educator Association (NCEA)
National Council of Marketing & Public Relations
National Council of Teachers of English
National Dental Assisting Association
National Directory of Law Enforcement Administrators
National Federation of Paralegal Associations
National On-Campus Report
National Paralegal Association
National Science Teachers Association
National Society of Accountants (NSA)
Neumann Library Association
Northeast Veterinary Technician Educators Association (NEVTA)
OfÞ ce Sterilization & Asepsis Procedures Research Foundation
Organization of American Historians
Pennsylvania Association for Adult Continuing Education (PAACE)
Pennsylvania Association for the Education of Young Children (PennAEYC)
Pennsylvania Association of Catholic College 

Admissions OfÞ cers (PACCAO)
Pennsylvania Association of Developmental Educators
Pennsylvania Association of Colleges and Universities (PACU)
Pennsylvania Association of Secondary Schools & 

College Admission Counselors (PASSCAC)
Pennsylvania Association of Student Financial 

Aid Administrators (PASFAA)

Pennsylvania Bar Association
Pennsylvania Business Education Association (PBEA)
Pennsylvania College Consortium on Drugs & Alcohol
Pennsylvania College English Association
Pennsylvania Collegiate Athletic Association (PCAA)
Pennsylvania Community College Computer Consortium (PA4C)
Pennsylvania Dental Association
Pennsylvania Dental Assisting Association
Pennsylvania Dental Hygienists! Association
Pennsylvania Higher Education Neighborhood Network
 Development (PHENND)
Pennsylvania School Counselors! Association (PSCA)
Pennsylvania Science Teachers Association
Pennsylvania Southeast Regional Key (SERK)
Pennsylvania Veterinary Medical Association
Pennsylvania Veterinary Technicians Association (PVTA)
Phi Theta Kappa
Philadelphia Area Catholic Colleges (PHACC)
Philadelphia Area Financial Aid Administrators Association
Philadelphia Association for Critical Thinking
Philadelphia Association of Paralegals
Philadelphia Dental Assisting Association
Religious Education Association
Retired Senior Volunteer Program (RSVP)
Society for Applied Spectroscopy
Society for College and University Planning
Society for College Science Teachers
Society for Literature & Science
Teacher Education and Compensation Helps (T.E.A.C.H.)
Tri-County Reading Council
Tri-State College Library Cooperative (TCLC)
Veterinary Technician and Assistant Association in   
   Pennslvania (VTAAP)
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By Public Transportation:
1.  Bus #28, boarded at the end of northbound subway line (Fernrock Station) stops in front of 
the college.
2.  Bus #24 boarded at Frankford-Bridge Street Elevated Station, terminates at Southampton, within 
a ten minute walk to college.  Between 7:30 and 8:30 a.m. and 2:20 and 3:00   p.m. the #24 Bus 
stops in front of the college.  Ask driver for exact times.
3.  The SEPTA Regional High Speed Line (Fox Chase Local) from 12th & Market Street, Fox 
Chase Station (on Rhawn Street, between Oxford Avenue and Rockwell Avenue), approximately 
one mile from the college.

By Train:
1.  North Philadelphia Station -- Amtrack, take subway (North) to Fernrock Station, #28 bus to 
College.
2.  30th Street -- Amtrak, take Market Street-Frankford Elevated to Frankford-Bridge Street, #24 
bus to College.

From the Airport:
1.  Taxi direct to College -- Fox Chase Road & Forrest Avenue, East of Jenkintown.
2.  Taxi or bus to Broad Street and Snyder Avenue, then by subway to Fernrock station, #28 bus 
to college.
3.  Follow route signs to Schuylkill Expressway (I-76 West), follow auto directions number one 
above.

343
Exit
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-A- 
Academic Advisement, 35
Academic Calendar, 4-7
Academic Calendar (Accelerated), 8-13
Academic Grievance Procedure, 35
Academic Honors, 34-35
Academic Honesty, 26
Academic Information, 26-40
Academic Probation/Dismissal, 36
Academic Year, 26
Accreditation/Membership, 148-149
Accounting (A.S. Degree), 66-67,108-109
Action on Applications, 43
Administration, 140
Admissions Information, 42-53
Admissions Policy, 42
Admissions Procedure, 42
Advanced Placement, 49-50
Allied Health, 109
Allied Health/Nursing Diploma (A.S. degree), 79-80
Allied Health, Science & Math Division, 63
Allied Health Pinning Ceremonies, 35
Allied Health and Science Transfer(AS Degree),   
  with concentrations in:
   Nursing Diploma 79-80
 Pre-Biotechnology, Pre-Cytotechnology,
 Pre-Medical Technology, 68-69
 Pre-Chiropractic, 70-71
 Pre-Nursing, 72
 Pre-Occupational Therapy, 73
 Pre-Pharmacy, 74
 Pre-Physical Therapy, 75
 Pre-Radiologic Sciences, 76
 Pre-Sciences, Pre-Medicine, 77
Appeal Procedure, 37
Application Procedure (Financial Aid), 56 
Articulation Agreements, 38
Assessment of Prior College Level
 Learning for Credit, 30-31
Athletic Program, 24
Attendance, 26
Auditing, 29
Awards to Graduates, 34

-B-
Basileiad Library, 17
Basilian Scholarship, 60-61
Basilian Sisters Scholarship, 61
Bazarko Scholarship, 61
Billing, 55
Biology, 109-110
Board of Trustees, 140
Bochey Memorial Scholarship, 60
Business, 111-112
Business Administration- A.S., 81
Business Scholar Awards, 35
Business Division, 63

-C-
Cafeteria/Food Services, 18
Campus Ministry, 20
Career Resources, 25
Certi® cate Program Requirements, 40
Certi® cate Program Curricula, 63
Change of Degree/Curriculum Status, 30
Change Financial Aid, 58
Chemistry, 112-113
Classi® cation of Status, 42
Classi® cation of Students, 29
College Seal, 25
Communications Concentration, 97,113

Index
Computer Science Concentration, 114-116 
(see listing for Information Systems and Technology)
Contents, 3
Continuing Education, 50-53
Core Requirements, 64
Counseling, 20
Course Descriptions, 108-139
Course Load, 28
Courses-Other Institutions, 30
Course Overload, 28
Cumulative Average, 33
Curricula, 63

-D-
Dean's List, 34
Deferred Tuition Plan, 55
De® nition of Credit, 28
Degrees, 16
Dental Center, 17
Dental Hygiene Program-A.S., 88-89, 116-118
Deposits, 55
Development and Alumni Relations, 24
Developmental Courses, 34
Directions to Manor College, 149-150
Divisional Scholarships, 59-62 (Full-time), 61 (Part-time)
Drop/Add Course Change, 29
Drug-Free Campus, 153

-E-
Early Childhood Education-A.A., 90-92, 118-121
Economics, 121
Electronic Comunication Systems Policy, 26-28
Eligibility for Athletes, 35
English, 121-123
English/Second Language, 52
Examinations, 30
Expanded Functions Dental Assisting, 89, 94-95, 123-126
Expenses-Finance, 54
Externships, 34

-F-
Faculty, 140-145
Facilities, 17-19
Family Educational Rights & Privacy Act of 1974, 39
Father Chlystun Scholarship, 61
Federal Supplemental Educational Opportunity (FSEOG), 57
Federal Direct Loan, 57
Financial Aid Policy/Programs, 56-59
Financial Aid Requirements, 56
Freedman Scholarship, 61
Full Scholarships, 59

-G-
Grade Appeal Policy, 33
Grade Reports, 33
Grading System, 32
Graduation, 40
Graduation Requirements, 40
Grant Aid, 56

-H-
Health Services, 20
Heritage, 15
Heritage Foundation Scholarship, 61
High School Programs, 50
High School Requirements, 43
History, 126-127
History, Manor College, 14
Honor Societies, 34
Housing, 22
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-I-
Independent Study, 30
Informations Systems and Technology 114-116
 Transfer Track, 82
 Design Technology Track, 83
 Networking Track, 84
International Business Concentration, 85
International Students, 49
International Scholarships, 62

-J-

-K-
Keating Scholarship, 60

-L-
Language Offerings, 127
Learning Center, 36
Leave of Absence, 37
Legal Nurse Consultant Certi® cate, 105,127-128
Lewandowski Scholarship, 61
Liberal Arts Division, 63
Liberal Arts -- A.A., 96
Location, 18

-M-
Malko Family Scholarship, 61
Management Concentration, 86
Marketing Concentration, 87
Manor College Legacy Scholarship, 62
Manor Grants, 57
Mathematics, 128-130
Merit Scholarships, 59
Mission, 14
Mother of Perpetual Help Hall, 17

-N-
Non-Degree Students, 48
Non-Discrimination Policy, 153

-O-
Orientation, 20

-P-
Paralegal (A.S. Degree), 98-99, 130-132
Paralegal (Post-Bacc.), 106-107
Parent Loan for Undergraduate Students, 58
Parking, 19
Partial Scholarships, 59
Pass-Fail Options, 29
Pell Grants, 57
Perkins Loan, 57
Personal Property Coverage, 25
Petition to Graduate, 40
PHEAA, 56
Philosophy, 132
Philosophy, Manor College, 15
Phone Numbers, 153
Physics, 132-133
Placement Tests 33
Political Science, 133
Presidential Scholarship, 59
President's Message, 2
Private Scholarships, 62
Psychology-A.A., 100, 133-134

-Q-

-R-
Recreational Facilities, 18
Registration, 26
Reinstatement of Aid, 37
Religion, 134-135

Repeating a Course, 29
Resident Assistant Award, 62
Rybak Scholarship, 60

-S-
Scholarships, 59-62
Scholar Athlete Award, 62
Security, 22
Service Scholarships, 62
Sesok Family Memorial Scholarship, 62
Social/Cultural Life, 22
Sociology, 135-136
Special Prerequisites, 44-48
Staff, 146-147
Stahlecker Scholarship, 60
Student Employment, 57
Student Government, 24
Student Insurance, 25
Student Life, 19-25
Student Loans, 56-59
Student Organizations/Clubs, 23
Student Publications, 24
Student Responsibilities, 22
Student Store, 23
St. Basil Scholarship, 62
St. Josaphat Hall, 18

-T-
Title IX, 153
Transcripts, 39
Transfer of Credits, 32
Transfer Students, 48
Transferring, 37
Tuition/Fees, 54

-U-
Ukrainian Heritage Studies Center, 18

-V-
Veterinary Technology - A.S. Degree, 102-104, 136-139
Veterinary Technology - Pre-Vet. Science, 78
Veterans, 49
Visitors, 153

-W-
Wawriw Scholarship, 59
Withdrawal/Course, 29
Withdrawal/College, 37
Withdrawl/Refunds, 55
Wolchanski Scholarship, 60
Woloschuk Scholarship, 60
Workstudy, 57

-X- -Y- -Z-
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Manor College does not discriminate against anyone on the basis of race, religion, color, sex, 
age, national origin, marital status, veteran status or handicap.  This applies to all aspects of the 
College's life including, but not limited to, hiring, recruiting and admission, educational programs, 
housing, counseling, ® nancial assistance, career planning, health and insurance bene® ts, services 
and athletics.

Manor  College is in full agreement and compliance with Gen-90-9, Section 22:  The Drug-
Free Schools and Communities Act Amendment of 1989 (Public Law 101-226). The unlawful 
possession, use or distribution of drugs and alcohol by students and employees on the property of 
Manor College or as any part of Manor College's activities is clearly prohibited.

Manor College is in full agreement and compliance with Title IX of the Education Amendments 
of 1972 as amended June 4, 1975, which provides that ªNo person shall on the basis of sex, be 
excluded from participation in, be denied the bene® t of, or be subjected to discrimination under 
any education program of activity receiving Federal Financial assistance,º with certain exceptions 
which are mentioned in Title IX.

Areas covered by Title IX include recruitment and admission, education programs, housing, coun-
seling, ® nancial assistance, employment, health and insurance bene® ts and services and athletics.

The college reserves its right to change terms and conditions stated in the catalog at any 
time.  This catalog is not to be considered as the basis of any contract between the student 
and the college.

The Manor College family is always happy to welcome visitors to the campus.  Those wishing 
interviews or tours of the campus should make appointments in advance by calling (215) 885-
2360.

General   (215) 885-2360
Admissions   (215) 884-2216
Continuing Education  (215) 884-2218
Alumni Hotline   (215) 885-2360, ext. 216
Development   (215) 885-2360, ext. 216
Public Relations   (215) 884-2215

Visit our Web site at www.manor.edu.

Snow Codes (tune to KYW-1060 am radio to learn of class cancellations): 
405 (day classes)
2405 (evening classes)

Nondiscrimination Policy

Drug-Free Campus Policy

Title IX

The Manor College Catalog
Prepared by the Public Relations of® ce:
Steve Greenbaum, Director
Karen Kenney, Assistant Director/Designer
Angela McCracken, Of® ce Manager
Anne Kiczula, Receptionist

Visitors to the College

Important Phone Numbers
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