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President's
Message

| welcome you to Manor College in the name of the Sisters of St. Basil the Great, the
Administration, the Faculty, the Sta!, and the Students.

You have begun the journey of an exciting educational experience based on the Basilian
ideals of intellectual development within the environment of a caring community.

e Basilian tradition of education challenges you to develop into a mature person.
*is challenge calls you to integrate the intellectual and spiritual dimensions of your
person through the education and services olered by Manor.

At Manor College, the academic curriculum, with its strong liberal arts core, helps
you to develop a sense of inquiry, become a critical thinker, and teaches you elective
communication skills. Manor also o!ers you anrtypity to gain professional competency
through its career-oriented programs and excellent externship experience.

You can become the person God created you to be - and the Manor College community
is here for you - to help you take the challenge. God bless you as you grow and take the
challenge.

With good wishes for success,

Aty My Coellens 0671

Sister Mary Cecilia Jurasinski, OSBM
President, Manor College
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Academic Calendar 2010 + 2012

Fall Semester 2010

August

September

October

November

December

23,24,25
25
26
27

31

1,23

6-11
7-13

13
14
15

14-20
16-21

Faculty Orientation
Exemption Tests: 9 am-12:00 pm (CS105)
Incoming (A-L) Freshmen Orientation, Advising and
Registration: 9 am-5 pm
Parent's Orientation: 7 pm
Incoming (M-Z) Freshmen Orientation, Advising and
Registration: 9 am-5 pm
Registration for Returning Students:
9:30 am-12:30 pm, 1:30 pm-3:30 pm,
5:30 pm-7:30 pm

Registration for Returning Students:

9:30 am-12:30 pm, 1:30 pm-3:30 pm

LABOR DAY - NO CLASSES

Late Registration: 9:30 am-12:30 pm, 1:30 pm-4:30 pm,
5:30 pm-7:30 pm;

Day & Evening Classes Begin;

Drop/Add Begins

Exemption Tests: 6:30 pm-9:30 pm (CS105)

Last Day for DROP/ADD - DAY & EVENING

Last Day for DROP/ADD - SATURDAY CLASSES
Deadline to File Program Advisor/Advisee Lists to Dean of Academic Alairs
Deadline to File Academic Advisors' Certi“cation of Completion and
Student Name Veri“cation Forms for December Degree

College Census Date
Mid-Term Examinations - Regular Day/Evening/Sktyr
Mid-Term Grades Due - Regular Day/Evening/Saturday Classes

Spring Registration - By Schedule

Last Day to Withdraw from Classes: Regular D&yiiag/Saturday
Evening Spring Registration: 5:30 pm-7:30 pm
THANKSGIVING RECESS begins after last evening class
Classes Resume

Deadline to File Academic Advisors' Certi"cation of Completion and
Student Name Veri"cation Forms for May Degree

Spring Registration for Non-Degree (NODS) 9 am-5 pm
Last Week of Day and Saturday Classes (14th week)

Last Week of Regular Evening Classes (14th week)
Orientation, Advising and Registration for New Part-Time Students
5:30 pm-8:00 pm
Spring Registration for Returning Students: 5:30 pm-7:30 pm
Rescheduled Classes for Friday After sanksgiving
(Day Classes Only) Follow Friday Schedule
Rescheduled Classes for sanksgiving eursday
(Day Classes Only) Follow sursday Schedule
End of Fall Semester Classes - Day
Reading Day for Day Classes (No Day Classes Held)
Final ExaminationsREGULAR EVENING CLASSE@L 5th week)
Final Examinations - DAY CLASSES (15th week)

and Regular SATURDAY CLASSES



Academic Calendar 2010 + 2Q&ahtinued)

Spring Semester 2011

January 4
6
7

10

February 11
21-26

Orientation, Advising and Registration for New Part-Time Students
5:30 pm-8:00 pm

Exemption Tests: 9 am-12:00 pm (CS105)

Incoming Freshmen Orientation, Advising & Registration:

9 am-3 pm

CLASSES BEGIN - DAY/EVENING; DROP/ADD Begins

Late Registration: 9:30 am-12:30 pm, 1:30 pm-4:30 pm,
5:30 pm-7:30 pm

Deadline for Incompletes for Fall Semester

Exemption Tests: 6:30 pm-9:30 pm (CS105)

Martin Luther King, Jr. Birthday Observed-NO CLASSES/O#ces Closed
Last Day for DROP/ADD -DAY & EVENING

Last Day for DROP/ADD -- SATURDAY CLASSES
Deadline to File Program Advisor/Advisee Lists to

Dean of Academic Alairs

Census Date
Mid-Term Examinations-Day/Evening/Saturday

March Feb 28 - March 6Mid-Semester Break

7

21
March 14-25
16
22
23
29

April 13

April 26-April 28
April 26-April 30
26

29

May 12
16

Classes Resume

Mid-Term Grades Due - Day/Evening/Saturday

Registration - Summer Sessions | & II: 9:30 am-4:30 pm

Last Day to Withdraw from Classes: Regular Day/Evening/Saturday Classes
Fall Registration - By Schedule

New Full-Time Freshmen Advising and Registration 3:00 pm-7:00 pm
Evening Fall Registration: 5:30 pm-7:30 pm

New Part-Time Orientation, Advising and Registration 5:30 pm-8:00 pm

Summer Registration for NODS (Non-Degreed) 9:00 am-5:00 pm

New Full-Time Freshmen Advising and Registration 3:00 pm-7:00 pm
Final Exams - Monday Evening Classes Only

End of Spring Semester Day Classes (14th week)

Easter Break Begins After Last Evening Class

College O#ces Open

Final Exams - Tues., Wed., surs. Evening Classes (15th week)
Final Exams - Day and Saturday Classes (15th week)

Evening Registration - Summer Sessions | & Il and NODS:

5:30 pm-7:30 pm

Graduation Rehearsal

COMMENCEMENT
Deadline for Incompletes for Spring Semester



Academic Calendar 2010 *+ 2Qdgdtinued)

Fall Semester 2011

August 22,23,24 Faculty Orientation

24 Exemption Tests: 9 am-12:00 pm (CS105)

25 Incoming (A-L) Freshmen Orientation, Advising & Registration:
9 am-5 pm
Parent's Orientation: 7 pm

26 Incoming (M-Z) Freshmen Orientation, Advising & Registration:
9 am-5 pm

30 Registration for Returning Students

9:30 am-12:30 pm, 1:30 pm-3:30 pm, 5:30 pm-7:30 pm
September Aug. 31- Sept. 2 Registration for Returning Students
9:30 am-12:30 pm, 1:30 pm-3:30 pm
5 LABOR DAY - NO CLASSES
6 Late Registration
9:30 am-12:30 pm, 1:30 pm-4:30 pm, 5:30 pm-7:30 pm
DAY & EVENING CLASSES BEGIN
DROP/ADD BEGINS

8 Exemption Tests: 6:30 pm-9:30 pm (CS105)

13 Last Day for DROP/ADD - Day & Evening Classes

17 Last Day for DROP/ADD - Saturday Classes

20 Deadline to File Program Advisor/Advisee Lists to
Dean of Academic Affairs

30 Deadline to File Academic Advisors' Certi®cation of

Completion and Student Name Veri®cation Forms for
December Degree

October 7 College Census Date

8-24 Mid-Term Examinations-Regular Day/Evening/Saturday

26 Mid-Term Grades Dueegular Day/Evening/Saturday Classes
November Oct. 31- Nov. 11 Spring Registration - By Schedule

7 Last Day to Withdraw from Classes:

Regular Day/Evening/Saturday

9 Evening Spring Registration: 5:30 pm-7:30 pm

23 THANKSGIVING RECESS begins after LAST EVENING CLASS

28 Classes Resume; Deadline to File Academic Advisors'

Certi®cation of Completion and Student Name Veri®cation
Forms for May Degree

Spring Registration for Non-Degree (NODS) 9 am -5 pm(14th week)
0 Last Week of Day and Saturday Classes (14th week)
2 Last Week of Regular Evening Classes (14th week)
Orientation, Advising and Registration for New Part-Time
Students: 5:30 pm-8:00 pm
Spring Registration for Returning Students: 5:30 pm-7:30 pm
12 Rescheduled Classes For Friday After Thanksgiving
(Day Classes Only) Follow Friday Schedule

13 Rescheduled Classes For Thanksgiving Thursday
(Day Classes Only) Follow Thursday Schedule
End of Fall Semester Classes - Day

14 Reading Day - Day Classes (No Day Classes Held)

13-19  Final Examinations-Regular EVENING CLASSERSth week)

15-20  Final Examinations-DAY & Regular Saturday CLASSESth week)

December



Academic Calendar 2010 = 20dRtinued)

Spring Semester 2012

January 4 Orientation, Advising & Registration for New

Part-Time Students5:30 pm-8:00 pm

12 Exemption Tests: 9 am-12:00 pm (CS105)

13 Incoming Freshmen Orientation, Advising &
Registration: 9 am-3 pm

16 Martin Luther King, Jr. Birthday Observed-
NO CLASSES/OFFICES CLOSED

17 CLASSES BEGIN-DAY/EVENING; DROP/ADD Begins

Late Registration: 9:30 am-12:30 pm, 1:30 pm-4:30 pm,
5:30 pm-7:30 pm
Deadline for Incompletes for Fall Semester

19 Exemption Tests: 6:30 pm-9:30 pm (CS105)
24 Last Day for DROP/ADD-Day & Evening Classes
28 Last Day for DROP/ADD-Saturday Classes
31 Deadline to File Program Advisor/Advisee Lists to

Dean of Academic Affairs

February 10 Census Date
Feb. 27- Mar. 3  Mid-Term Examinations - Day/Evening/Saturday
March 5-11 Mid-Semester Break
12 Classes Resume

Mid-Term Grades Due - Day/Evening/Saturday
Registration Begins - Summer Sessions | & I
9:30 am-4:30 pm

26 Last Day to Withdraw from Classes
Day/Evening/Saturday

19-30  Fall Registration-By Schedule

21 New Full-Time Freshmen Advising and Registration 3 pm - 7 pm

27 Evening Fall Registration: 5:30 pm-7:30 pm

28 New Part-Time Orientation, Advising, and Registration 5:30 pm - 8 pm

29 Summer Registration for NODS (Non-Degreed) 9 am - 5 pm
April 4 Easter Break Begins After Last Evening Class

9 College Of®ces open

10 Classes Resume

18 New Full-Time Freshmen Advising and Registration 3 pm- 7 pm

30 Summer Registration for NODS (Non-Degreed) 9 am - 5 pm

End of Spring Semester Day Classes (14th week)
April 30- May 3 Final Exams-Evening Classes (15th week)

May 1-5 Final Exams-Day & Saturday Classes (15th week)
1 Evening Registration-Summer Sessions | & Il & NODS
5:30 pm-7:30 pm
4 Graduation Rehearsal
17 COMMENCEMENT
21 Deadline for Incompletes for Spring Semester



Academic Calendar 2010 + 2012

Evening Accelerated Class Schedule

Length of Session
Twelve instructional class sessions and one ®nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10 minute break)

Fall 2010
Session | Monday Wednesday
Week 1 September 6 September 8
(Labor Day No clas}
Week 2 September 13 (Drop/Add Ends) September 15
Week 3 September 20 September 22
Week 4 September 2Mid Term) September 29
Week 5 October 4 October 6
(Withdraw by Oct. 5)
Week 6 October 11 October 13
Week 7 October 18 October Final Exan)
Session |l Monday Wednesday
Week 1 October 25 October 27start 2nd session
(No Classes
Week 2 November IDrop/Add ends) November 3
Week 3 November 8 November 10
Week 4 November 1Hid-Term) November 17
Week 5 November 22 November 124 Clas3
(Withdraw by Nov. 28)
Week 6 November 29 December 1
Week 7 December 6 December 8
Week 8 December 1Bifal Exan)
Fall 2010
Session | Tuesday Thursday
Week 1 September 7 SeptemtfBrdp/Add ends)
Week 2 September 14 September 16
Week 3 September 21 SeptembelMa8 Term)
Week 4 September 28 September 3@Vithdraw by Oct. 4)
Week 5 October 5 October 7
Week 6 October 12 October 14
Week 7 October 1@inal Exan) October 21No Classes
Session |l Tuesday Thursday
Week 1 October 28lo classes October 2§Start 2nd session)
Week 2 November ZDrop/Add Ends) November 4
Week 3 November 9 November 11
Week 4 November 1Blid-Term) November 18
Week 5 November 23 November 25
(Withdraw by Nov. 29) (Thanksgiving-No class)
Week 6 November 30 December 2
Week 7 December 7 December 9

Week 8 December 1Bifal Exan)



Academic Calendar 2010 + 2012

Evening Accelerated Class Schedule

Length of Session
Twelve instructional class sessions and one ®nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10 minute break)

Spring 2011
Session | Monday Wednesday
Week 1 dnuary 10 January 12Drop/Add ends)
Week 2 January 1MLK-No clasg January 19
Week 3 January 24 January 26
Week 4 January 8Yid-Term) February 2
Week 5 Feb.7 (Withdraw by Feb. 8) February 9
Week 6 February 14 February 16
Week 7 February 21 FebruaryF84]| Exan)
Session Monday Wednesday
Week 1 March 7 March(Prop/Add ends)
(Start 2nd session
Week 2 March 14 March 16
Week 3 March 21 March 23 (Mid-Term)
Week 4 March 28 March Bf¥ithdraw by April 3)
Week 5 April 4 April 6
Week 6 April 11 April 13
Week 7 April 18 April 20
(Final Exan) (No Class)
Spring 2011
Session | Tuesday Thursday
Week 1 January 11 JanuaryDk8p/Add ends)
Week 2 January 18 January 20
Week 3 January 25 JanuaryNid{Term)
Week 4 February 1 February 3 (Withdraw by Feb. 7)
Week 5 February 8 February 10
Week 6 February 15 February 17
Week 7 February 22 February 24
(Final Exam) (No classes
Session Il Tuesday Thursday
Week 1 March 8 March 10
(Start 2nd session (Drop/Add ends)
Week 2 March 15 March 17
Week 3 March 22 March 2lid-Term)
Week 4 March 29 March 31 (Withdraw by April 4)
Week 5 April 5 April 7
Week 6 April 12 April 14
Week 7 April 19 April 21
(Final Exan) (Easter Break-No claps



Academic Calendar 2010 + 2012

Evening Accelerated Class Schedule

Length of Session
Twelve instruction class sessions and one ®nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10-minute break)

Fall 2011
Session | Monday Wednesday
Week 1 September 5 September 7
(Labor Day-No class
Week 2 September 12 (Drop/Add ends) September 14
Week 3 September 19 September 21
Week 4 September 26/id-Term) September 28
Week 5 October 3 October 5
(Withdraw by Oct. 4)
Week 6 October 10 October 12
Week 7 October 17 October Fn@al Exan)
Session |l Monday Wednesday
Week 1 October 24 October 26
(No Classes (Start 2nd session
Week 2 October 31 (Drop/Add ends)  November 2
Week 3 November 7 November 9
Week 4 November 14Nlid-Term) November 16
Week 5 November 21 November 23
(Withdraw by Nov. 22) (No class)
Week 6 November 28 November 30
Week 7 December 5 December 7
Week 8 December 1Rirfal Exan)
Fall 2011
Session | Tuesday Thursday
Week 1 September 6 September 8 (Drop/Add ends)
Week 2 September 13 September 15
Week 3 September 20 SeptembeavigZ{erm)
Week 4 September 27 September 29 (Withdraw by Oct. 3)
Week 5 October 4 October 6
Week 6 October 11 October 13
Week 7 October 18Final Examn) October 2(No Classes
Session |l Tuesday Thursday
Week 1 October 25 October 27
(No clas$ (Start 2nd session
Week 2 November 1 (Drop/Add ends) November 3
Week 3 November 8 November 10
Week 4 November 1Blid-Term) November 17
Week 5 November 22 November 24
(Withdraw by Nov. 28) Thanksgiving-No clags
Week 6 November 29 December 1
Week 7 December 6 December 8

Week 8 December 1Birfal Exan)



Academic Calendar 2010 + 2012

Evening Accelerated Class Schedule
Length of Session

Twelve instructional class sessions and one ®nal exam session
Class Time: 6:30 pm-9:35 pm (includes a 10 minute break)

Spring 2012
Session | Monday Wednesday
Week 1 January 18LK-No clas$ January 18
Week 2 January 28rop/Add ends) January 25
Week 3 January 30 February 1
Week 4 February(Blid-Term) February 8
Week 5 February 13 February 15
(Withdraw by Feb. 14)
Week 6 February 20 February 22
Week 7 February 27 FebruaryF28d| Exam)
Session |l Monday Wednesday
Week 1 March 12 March 14
(Start 2nd session (Drop/Add ends)
Week 2 March 19 March 21
Week 3 March 26 March 28
Mid-Term)
Week 4 April 2 April 4
(Withdraw by April 10)
Week 5 April 9 April 11
(Easter Break-No Classes)
Week 6 April 16 April 18
Week 7 April 23 April 2%ihal Exan)
Spring 2012
Session | Tuesday Thursday
Week 1 January 17 January 19 (Drop/Add ends)
Week 2 January 24 January 26
Week 3 January 31 Februariylti{Term)
Week 4 February 7 February 9 (Withdraw by Feb. 13)
Week 5 February 14 February 16
Week 6 February 21 February 23
Week 7 February Z8nal Exan) February 24No clas$
Session |l Tuesday Thursday
Week 1 March 13 March 15
(Start 2nd session (Drop/Add ends)
Week 2 March 20 March 22
Week 3 March 27 March 2dlifl-Term)
Week 4 April 3 April 5
(Easter Break-No Clasges
Week 5 April 10 April 12
(Withdraw by April 11)
Week 6 April 17 April 19
Week 7 April 24 April 26-(hal Exan) 11
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Academic Calendar 2010 + 2012

Fall 2010

Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7

Spring 2011
Week 1
Week 2

Week 3
Week 4

Week 5
Week 6
Week 7

Fall 2011

Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7

Spring 2012
Week 1
Week 2
Week 3
Week 4

Week 5
Week 6
Week 7

Friday Accelerated Class Schedule

Length of Session
Six weeks of instruction and a 7th week for the ®nalGéasaime: 6:00 pm-
10:00pm (includes a 10 minute bre&kial Exams will be two hours on the 7th week.
Twelve hours of outside class projects must be assigned to complete the instructional
time mandated by the PA Department of Eduction regulations.

Session |

September 10
September 17 (Drop/Add ends)
September @#d-Term)
Oct. 1 (Last day to withdraw)
October 8
October 15
October 2Zinal Exan)

Session |

January 14

January 21
(Drop/Add ends)
January 28id-Term)
February 4
(Last day to withdraw)
February 11

February 18

February 2bigal Exan)

Session |

September 9
September 1{®rop/Add ends)
September @&i-Term)
September 3(Last day to withdraw)
October 7
October 14
October ZEinal Exan)

Session |

January 20
January 27 (Drop/Add ends)
February 3Nlid-Term)
February 10
(Last day to withdraw)
February 17
February 24
March ZHnal Exan)

Session |l

October 29
November 5 (Drop/Add ends)
November 12Mjid-Term)
November 19 (Last day to withdraw)
December 3 (No Class 11/2anksgiving Break
December 10
December 17H{nal Exan)

Session |l

March 11
March 18
(Drop/Add ends)
March 25 Klid-Term)
April 8 (Last day to withdraw)
(No Class April 1)
April 15
April @aster Break No Class)
April 29 Final Exan)

Session Il

October 28
November 4 (Drop/Add ends)
November 11Mid-Term)
November 18 (Last day to withdraw)
December 2 (No Class 11/Banksgiving Break
December 9
December 1(inal Exan)

Session |l

March 16
March 23 (Drop/Add ends)
March 30 ilid-Term)
April \® Class 4/€aster Break
(Last day to withdraw)
April 20
April 27
May 4 Final Exan)



Academic Calendar 2010 + 2012

Saturday Accelerated Class Schedule

Length of Session
Six weeks of instruction and a 7th week for the ®nalGéasaiTime: 9:00 am-1:00pm
(includes a 10 minute breakipal Exams will be two hours on the 7th week. Twelve
hours of outside class projects must be assigned to complete the instructional time
mandated by the PA Department of Eduction regulations.

Fall 2010

Week 1
Week 2
Week 3
Week 4

Week 5
Week 6
Week 7

Spring 2011
Week 1
Week 2

Week 3
Week 4

Week 5
Week 6
Week 7

Fall 2011

Week 1
Week 2

Week 3
Week 4

Week 5
Week 6
Week 7

Spring 2012
Week 1
Week 2
Week 3
Week 4

Week 5
Week 6
Week 7

Session |
September 11

Session |l
October 30

September 18 (Drop/Add ends) November 6 (Drop/Add ends)

September 2(/id-Term)
October 2

(Last day to withdraw)
October 9
October 16
October 28inal Exan)

Session |

January 15

January 22

(Drop/Add ends)
January 28ligd-Term)
February 5

(Last day to withdraw)
February 12
February 19
February 2Bifal Exan)

Session |

September 10
September 17
(Drop/Add ends)
September 24
(Mid-Term)
October 1
(Last day to withdraw)
October 8
October 15
October 2Einal Exan)

Session |
January 21

January 28 (Drop/Add ends)

February #{d-Term)
February 11

(Last day to withdraw)
February 18
February 25
March 3Hnal Exan)

November 13Mid-Term)
November 20
(Last day to withdraw)

December 4 (No Class 11/anksgiving Break
December 11

December 1inal Exam

Session |l

March 12
March 19
(Drop/Add ends)
March 26 ilid-Term)
April 2 (No Class, Last Day to withdraw)
April 9
April 16
April 23 Easter Break - No Claks
April 30Final Exam)

Session |l

October 29
November 5
(Drop/Add ends)
November 12
(Mid-Term)
November 19
(Last day to withdraw)
December 3 (No Class 11/anksgiving Break
December 10
December 1{Final Exan)

Session Il

March 17
March 24 (Drop/Add ends)
March 31 §id-Term)
April (Nb Class 4/Easter Break
(Last day to withdraw)
April 21
April 28

May 5 Final Exan) 13
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The College

History
Manor College Is a privaie, Catholic, co-ed, iIndependent instifution of higher learning founded
in suburban Montgomery County in 1947 by the Byzantine Ukrainian Sisters of Saint Basil the
Great. In 1959, Manor was charted and incorporated in the Commonwealth of Pennsylvania as
Manor Junior College. <e College was approved by the State Council of Education, Department
of Instruction on June 17, 1964.

As an institution of higher learning related to the Ukrainian Catholic Church of the Eastern
tradition, the College is committed to the preservation of its spiritual and ethnic heritage. Manor
College is sponsored and administered by the Sisters of St. Basil the Great, whose heritage and
tradition are the pursuit of truth and the building of a Christian Community. Manor re$ects this
heritage and tradition. e College is legally governed by a 21 member Board of Trustees, consist-
ing of lay men and women from the business and professional communities and religious Sisters
of the Order of Saint Basil the Great.

Mission
e primary purpose of Manor College is to provide its students with an education based upon
the Judeo-Christian tradition. Recognizing that human development requires the integration of
the intellectual and spiritual dimensions of the person, Manor strives to provide its students with
a personalized education that promotes a wide breadth of learning and enables students to develop
fully as individuals.

Manor professes that its students should possess an understanding of basic scienti"c, humanistic
and ethical principles. To foster growth in these areas, students are encouraged to develop a sens
of inquiry, critical thinking and elective communication skills. Acknowledging that a complex
technological society demands professional competency, Manor olers both liberal arts and career-
oriented transfer and Associate degree programs. To develop the career competencies required
students are provided opportunities for laboratory, clinical and internship experiences.

Because of the importance that moral, social and aesthetic values have in human life, the cur-
ricula also provides for the development, clari"cation and appreciation of these values. «e various
academic disciplines, and the manner in which they interrelate, are emphasized in order to allow
the students to develop a global vision of humanity and the world.

In keeping with its mission, Manor College is committed to olering learning experiences which
are sensitive to the needs of its students, as well as to the needs of the professional, business, heal
and public sectors of the community which it serves. Manor supports the concept of life-long
learning and, through its day and evening continuing education curricula, is committed to serving
the part-time student both in its degree and non-degree programs.

erough a participatory form of government, Manor encourages communication among all the
constituencies of its academic community. ee College is governed by a Board of Trustees, consisting
of both lay and religious members. «e College confers the Associate in Art and the Associate in
Science degrees in the liberal arts, transfer and career-oriented programs. Certi"cates and Diplomas
are likewise conferred in various areas of study. In light of its Basilian tradition, Manor provides
students equal opportunity, without discrimination, to bene"t from its educational experience.

One of the marks of an educational institution is service to the community. Given the college's
resources and capabilities, Manor's community services re$ect its philosophy, educational program,
ethnic heritage and tradition.



Philosophy
Manor'bélieves that thé 1deals and valués ot the Judeo-Christian tradition are an integral par
of human existence that give purpose and meaning to education and should illuminate every "el
of study and college life. Fundamental among these values are life and human dignity.

Manor believes that education heightens a peedivaiwareness in his/her relationship to others,
to the world and to God. Manor also believes that education will help generate a commitment to
a peaceful world, which alone can inspire con"dence in the present and hope for the future.

ee intrinsic relationship of theory and practice, and the social responsibility of the educated
person are emphasized. In its academic, student and institutional support programs, Manor i
committed to providing those services, experiences and programs which will enhance and strength
this educational process.

Heritage
Manor's objective to foster an awareness and appreciation of the Ukrainian heritage and cultur
is accomplished through its on-campus Ukrainian Heritage Studies Center which was establishe
in 1977. e UHSC encompasses four major areas: Academic Studies, a Ukrainian Library, a
museum collection of Ukrainian traditional arts and an Archives Division.

LN

Above are some of the items on display in the Ukrainian Heritage
Studies Center at Manor College.
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Degrees
e College confers the Associate of Arts and the Associate of Science degrees in Liberal Arts
and in its transfer and career-oriented programs. Certi"cates and diplomas are also conferred upon
students in various areas of study. In all areas of study, Manor provides students with equal op-
portunities, without discrimination, re$ecting its Basilian tradition, and meeting its commitment
to providing quality, meaningful education and building a caring, faith community.

I

i,://,,%,,w,y

e T

Manor graduates process into the Mother of Perpetual Help Hall.



Basileiad Library
Erected in 1968, tHgasileiad Library Building the cornerstone of Manor College. ee library is

housed on the second $oor and balcony levels of this two and one-half story structure. «e library has th
capacity for 80,000 volumes. Students and visitors to the campus enjoy a collection that features mo
than 50,000 volumes and over 90 periodicals. In addition, access to thousands of electronic journal articl
and hundreds of electronic books is available through the library's web page. «e Basileiad Library als
supports a thriving paralegal program with more than 4,000 volumes of up-to-date legal research tool
Housed within the library is the collection of books dedicated to the Ukrainian Heritage Studies Center,
located on the grounds of Manor College. «e Basileiad Library is on the leading edge of technology,
olering 23 computer stations that have direct Internet access, as well as access to a variety of softw
packages. *e catalog of the library's holdings is stored on an automated library system that is accessit
on and o! campus. e Basileiad Library Building also contains the o#ces of the President, Dean of
Academic Alairs, Library Director, Admissions, Bursar, Part-Time Admissions, Registrar, Continuing
Education, Development & Alumni Relations, Financial Aid, Finance, and Public Relations, as well as
faculty o#ces, conference and seminar rooms, and classrooms.

Manor Dental Health Cente

le Manor Dental Health Centerwas established on campus in 1979. Located on the lower level
of St. Josaphat Hall, the Dental Health Center has dual functions, serving as a full-service dental facili
for the community and as an educational facility for Manor students.

As a full-service dental facility, the Dental Health Center provides the community with a variety
of services, including examination, diagnostic oral x-rays, consultation services, general dentistry a
dental hygiene care. *e Dental Health Center's unique sta! of licensed and certi"ed dental profession-
als provides additional services which include orthodontics (braces), prosthetics (crown & bridge an
dentures), simple extractions and cosmetic dentistry. Currently, over 2,000 patients receive care at t
Manor College newly renovated state of the art® Dental Health Center.

¢ Dental Health Center serves as an educational setting for students enrolled in Manor's Expanded
Functions Dental Assisting Program and the Dental Hygiene Program. Both programs are accredite
by the American Dental Association Commission on Dental Accreditation (CODA). Students in these
programs receive clinical instruction and experience under the direct supervision of licensed dentis
Manor College has an experienced sta! of supervising dentists who have their own private practic
in addition to their association with Manor. At the Dental Health Center, students are educated in all
aspects of expanded functions dental assisting and comprédr@akivgiene services and are fully
quali"ed to "nd immediate employment upon graduation.

Because Manor's Dental Health Center is an educational facility, dental services are o'ered at rat
which are lower than area private practices and are particularly bene"cial for individuals and familie
without dental insurance. A modern facility, the Dental Health Center is open "ve days a week with day
and evening hours. Manor's Dental Health Center welcomes new patients on a continuous basis. ¢e
Dental Health Center participates with most PPO insurance plans. Call 215-887-7617.

Mother o Pempetud Help Hall
Mother of Perpetual Help Hall (Academic Buildimggludes most of the classrooms, lecture

rooms, laboratories and the following o#ces: the Dean of Students, Campus Ministry, the Athletic
Ofce, the Counseling Center, and the Career and Transfer Center. It also houses the Mother ¢
Perpetual Help College Chapel, the College Bookstore, the auditorium/gym and the student dininc
hall. <e Student Lounge is located in this building on the ground $oor. e Academic Building

is also equipped with chemistry and biology laboratories. Specially equipped laboratories for tt
Allied Health Transfer and the Veterinary Technology programs are also housed in this building. e
Learning Center is located on the ground $oor. It olers tutoring services and contains computer:
with Internet access. Four computer labs with Internet access are also located in this building ¢
the second $oor. Next to the computer labs is a Veterinary Technology Multi-Media room which
is used for distance education. *e Information Technology (IT) Department o#ce of Manor
College is also located on the second $oor of the Academic Building.
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S. Josapat Hall

St. Josaphat Hab a modern, three-story building which includegsdhiege Residence Hall
theUkrainian Heritage Studies Centerd théDental Health Centere Residence Hall provides
living quarters for approximately 85 students. Each $oor contains a kitchen with refrigerator, stove
and microwave. eere are also lounges and a sun porch available to residents. Resident students are
permitted to have stereos and televisions and each room has cable access. Wireless Internet service
also available for those with their own computers. In addition to these features, there is a computer
lounge in the Residence Hall for use by students. Students are required to rent a MicroFridge which
is a combination refrigerator and microwave. Private rooms are given on a priority and space avail-
able basis. Residence Hall students have access to shopping areas, a major shopping mall, medic
ot#ces, hospitals and township parks. Most of these are within walking distance of the Manor
College campus. Manor College supports the Commonwealth of Pennsylvania Senate Bill No.
955 (June, 2002) known as the College and University Student Vaccination Act. Considering the
seriousness of meningococcal disease and recent outbreaks of meningitis, Manor College requires .
meningitis vaccination and the completion of their Student Health Booklet PRIOR to admittance
into the Residence Hall. For the protection of all our students and the entire Manor community,
Manor College is in compliance with the mandates of Senate Bill No. 955.

Ukrainian Heritage Studies Cente

ee on-campus Ukrainian Heritage Studies Centemas established in 1977. <e UHSC
encompasses four major areas: Academic studies, a Ukrainian library, a Ukrainian Traditional
Art Collection, and an Archives division. e UHSC's main objective is to preskprerante
Ukrainian culture, heritage and traditional arts. It also functions as an educational facility, o!ering
opportunities for academic study and research apprenticeships in the traditional Ukrainian Arts. It
also cooperates with the other college departments in conducting credit and non-credit courses and
summer programs in Ukrainian Studies. Located on the main $oor of St. Josephat Hall, the UHSC
houses a folk art collection. e Ukrainian library collection and the Archives are located in the
Basileiad library building. e UHSC sponsors exhibits, conferences, lectures, workshops, "Im
presentations, tours and provides speakers for outside institutions and organizations. e UHSC
conducts an active Outreach Program through workshops, presentations and traveling demonstra-
tions of Ukrainian folk art for various community organizations and schools.

RecreationhFaclities

Recreational facilities include a large indoor gymnasium for intercollegiate and intramural
sports, as well as other athletic and non-athletic activities. Outdoor tennis and basketball courts
and campus grounds also provide for outdoor recreational activities, as well as a campus athletic
"eld which serves as home to Manor's men's and women's soccer teams. Manor College is located
in Montgomery County, adjacent to Philadelphia and Bucks counties, giving Manor students easy
access to golf, boating, biking, jogging, tennis, picnicking and general recreation, as well as other
social and cultural opportunities. Our location and access to public transportation also a'ords
students the opportunity to visit many historical sites and attractions.

Campus Cafetera
ee Cafeterias located on the ground $oor of Mother of Peapetelp Hall. Food services
for students and sta! are available on a semester basis Monday thru Friday. Dormitory students
are served breakfast, lunch and dinner in the campus cafeteria. Beverage and snack machines at
also available in St. Josaphat Hall, in our Mother of Perpetual Help Hall, and Library Building.

Locatior
Manor Collegeis located 15 miles from cent@ttlgdelphia in suburban Jenkintown, adjacent
to the residential communities of Abington, Huntingdon Valley and Elkins Park. ee campus is
within walking distance of a shopping center, aledices, and a beautiful spacious township park.



Parking

Ample parking facilities provide easy access to each college building. Designated areas prov
parking for disabled and/or handicapped persons. Parking is free to all Manor students and gues

Student LIt

Manor College is a small, Catholic, unique, resident college, characterized by its dedication t
the growth, education and self-actualization of the whole person. It strives to provide a variety c
student life experiences and services that enhance the spirit of individual freedom and a sense
responsibility to God, oneself and the community.

Dean of Students
«e Dean of Students and her sta! seek to develop ways which will encourage all Manor students
to cultivate RESPONSIBLE LIFESTYLdhd Manor Community values inherent in the Catholic
Basilian vision of
- REVERENCHto regard with awe and esteem)
- RESPECTthoughtful consideration, treating with care)
and
- SERVICE TO ONE ANOTHERontribution of one's time and elort to help hant
with
- SPECIFIC AWARENESS OF THE ETHNIC DIVERSITY ON MANOR'S
CAMPUSby making students aware of the various cultures and nationalities
which enrich all of us at Manor)

*e main goal for the Student Life Departments is based upon Pope JohexRaoitde Ecclesiae
- From the Heart of the Chureb.Holy Father challenges us to encourage ALL our students to
continue the search for TRUTH and MEANING throughout their lives. His Holines$hsaid:
human spirit must be cultivated in such a way that there develops a GROWTH in the student
ability

- to wonder

- to understand

- to contemplate

- to make personal judgements, and

- to develop a religious, moral and social sense.°

e student life sta! strives to:
1) know each student personally through extraauractivities;
2) encourage students to grow and mature spiritually, morally,
intellectually and socially;
3) help them develop fully as individuals, to respect life and
human dignity, to develop mutual respect for and sensitivity to
others, to value honesty and to develop an awareness for a just
society in today's world.
Under the direction of the Dean of Students anBitleetor of Student Activities, all students at
Manor are encouraged to participate in a variatyiwfies. Interaction in cultural, social, teiairi
and recreational events helps promote self-eitlimersonal growth, and interpersonal relation-
ships with others.
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Orientation
Beginning college I1sa ¢hallenging experience. For that reason, Manor provides an orientation

program designed to acquaint students with the academic, social and cultural facets of student life
at the college. erough orientation, prior to the beginning of the academic year, new students
are introduced to the people who can assist them in their academic and personal concerns, to the
student leaders on campus, and to each other. In this way, students begin their life at Manor feeling
more comfortable with their new surroundings, more aware of whom to turn to for needed help,
and gain a clearer expectation of college life.

The Counselig Cente

e Counseling Center of Manor College olers a variety of services intended to foster a psycho-
logically and socially healthy adjustment to college life for all Manor students in order to facilitate
their academic success. ee licensed sta! olers personal support counseling and referrals for concerns
common among college students, such as, stress, depression, eating disorders, relationship problems
alcohol and substance abuse, anxiety, di#culty with decisions, addictions, grief and loss, procrastina-
tion, anger management and sexual assault. *e Counseling Center maintains a webpage (www.manor.
edu/StudentLife/Counseling.htm) with information relating to a wide variety of mental health topics.
«e services of the Counseling Center are available when school is in session during the fall and spring
semesters and are free of charge to Manor College students.

Hedth Service

ee Health Services Department is staled by a Board Certi"ed College Health Nurse. «e
services provided address the health needs of Manor College resident and commuter students.
eere is NO PHYSICAN on campus.

In addition to addressing the medical needs of students, the nurse also reviews all medical records
and makes information available on a variety of health awareness and other general issues. eere
are facilities near campus (Hospitals/ Clinics) for referral of serious iliness or injury.

«e Health Services O#ce is located on the 1st $oor of the Residence Hall, Suite 107.

NOTE: Information regarding student's health record is CONFIDENTIAL.

Manor College operates a full service Dental Health Center on its campus. ¢e modern dental
facility o'ers a full range of dental services to students and community residents for reasonable
fees. For more detailed information, please refer to Manor Dental Health Center under Facilities.

Campus Ministry

Committed to the belief that spiritual growth amebibpment are essential concerns in the #fe of it
students, Manor provides a variety of servicesatideepening the spiritual life on campus. Manor
College also seeks to maintain an atmosphevecifard care for all members of the college caynmun
re$ecting the spirit of the Christian traditiowlath it is a part.

Courses in religious studies o'er students artuifyato consider important religious questiots a
to study various religious traditions in an acedetting.

erough its Campus Ministry program, the collegevles its students with a variety of possibilities
for religious expression. Weekly prayer gathepipgigunities for community service, eveningfsazit,
lunchtime co!eehouses, and guided prayer and meditation are available to everyone. Worship services
+the Byzantine Ukrainian Catholic liturgy+are held on campus for those who wish to participate.
Synagogues and churches of many denominations are located near the campus, facilitating regular
attendance and worship. Other prayer opportunities of an ecumenical nature are also provided.

Involvement in the community is emphasized through service activities and guest speakers from
service agencies and social action organizations, along with lectures and discussions on social issue
Manor College is also a member of the Catholic Campus Ministry Association.



Manor's college chapel is used for group prayer services, holiday
observances or quiet re ection.

Members of the Rotaract and Campus Ministry clubs put together
breakfast baskets.
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Sudent Reponshility

Manor endeavors to provide and ensure an academic environment conducive to the develop-
ment and self-actualization of the person. eerefore, Manor students are expected to be responsible
citizens of the college community, to respect the rights of others, to comply with laws of the state
and commonwealth and abide by the regulations of the College.

e College reserves the right to require the withdrawal of a student who does not maintain
the required scholastic standard or whose conduct is not in compliance with civic law and/or
campus regulations.

Social an Cultural Life

Manor is located 15 miles from Philadelphia’s historic Independence Mall and civic and cultural
centers. Museums, such as ¢e Philadelphia Art Museum and the Franklin Institute, as well as
galleries, theatres, concert halls (Academy of Music, Verizon Hall/Kimmel Center, Mann Center
for the Performing Arts), sports arenas (Lincoln Financial Field, Citizens Bank Park, Wells Fargo
Center), Pennsylvania Convention Center, and historic areas are all easily accessible by private ot
public transportation. Many restaurants, stores and malls (Willow Grove Mall, Franklin Mills Mall)
are also nearby or easily accessible. Students are encouraged to participate in the many cultural an
social events held on Manor's or other collegiate or university campuses, as well as those olered in
the greater Philadelphia area.

On its campus, Manor College seeks to enrich the cultural life of its students, its faculty and
the local community with a diversi"ed program of Ukrainian cultural workshops which include:
egg decorating, bead work, leather craft work, embroidery, and ritual bread ornamenting.

Faculty and department chairpersons oler educational "Ims and organize "eld trips to places of
educational interest. Our Community Outreach program, o'ered through the O#ce of Campus
Ministry, also provides students with a variety of opportunities and settings in which they can
volunteer their time and talents.

Housing

Students living on campus reside in St. Josaphat tHeee story building that can accommodate
approximately 85 students. In addition to spdsimgsguarters, the Residence Hall featuresiaung
kitchens and laundry facilities. e Residencédtal consists of a Residence Hall Coordinatior an
Resident Assistants. sey plan and implement many programs and activities for the resident students
to enjoy. *e Residence Hall also features cable television and a sun porch. Residents are provided
with meals in the College Cafeteria located in the Mother of Perpetual Help Hall. Manor College is
within walking distance to a variety of restaurants, convenience and grocery stores, shops and parks

Security

At Manor College, personal responsibility for oneself and one's actions, as well as respect for
the rights of others, is fostered by students, faculty and sta!. In addition to its well-lit campus and
safe parking area, Abington Police car patrol the campus on a daily basis. Manor College insures
that security o#cers are on duty 24 hours a day, seven days per week, both in the Residence Hall,
Academic Building, and regular foot patrol throughout the entire campus including the Library
Building. *e campus is also equipped with electronic security cameras and monitoring system.
e security sta!, Residence Hall Coordinator and Residence Hall Assistants are trained to handle
a variety of situations. Students, faculty, sta! and guests are encouraged to report any criminal,
unusual or suspicious activities, as soon as possible, to the Campus Security Department at exten
sion 292 or the Campus Safety and Emergency Coordinator in Security Services at extension 316.

Security personnel work closely with the Dean of Students, who is the full-time Director of
Security for Manor College. <ey also work with the local police and "re companies.



Federd, State ad Locd Governments' Comppance

Manor Coallege complies with: the Commonwealth of Pennsylvania Act 73 of 1988; the Col-
lege and University Security Information Act; the Higher Education Act on Campus Security;
the Student Right-to-Know Act of 1990 and its Amendments of 1992; the Drug Free Workplace
Act of 1988; the Drug-Free Schools and Communities Act Amendments of 1989; and the Jeann
Cleary Disclosure of Campus Security Policy and Campus Crime Statistics Act of 1998; also th
Commonwealth of Pennsylvania Senate Bill No. 955, known as the College and University Studer
Vaccination Act of June 2002.

The Manor College Bookstore
e Bookstore is located on the ground $oor of the Academic Building. It is open "ve days a
week. Required books and other school supplies are available as well as school clothing, pos
stamps and other items.

Student Oganizations and Clubs
Manor College o'ers a variety of extracurricular activities. eese campus clubs give students
the opportunity for further development of their interests and talents. Membership is open to all
students. Interests range from academic, artistic, and social causes to service groups focused o
surrounding community and the world at large.

Manor College's Theatre Guild wowed audiences with their production of Neil
Simon's comedy 2@Come Blow Your Horn.°
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Student Governmenh
Manor College encouragés all students to develop leadérship skills by active participation in all
aspects of college life. <e Student Senate, therefore, forms an integral part of the College com-
munity. It represents the student population, is responsive to student interests and concerns, and
acts as liaison between the administration and student body. Membership is voluntary and open
to all students.

Athletic Program
e IntercOllegiate athletic program at Manor College o'ers a variety of competitive programs
for both men and women. «e program features men's soccer and basketball, and women's soccer,
basketball, and volleyball.
Manor is a member of the National Junior College Athletic Association. ee teams are known
as the 2Blue Jays.°

The Blue Jay is the mascot for all Manor
sports teams.

Sudent Rublications

ee Macrinian Manor's yearbook, Is produced and edited by students under the direction of
the Director of Student Activities.

«e Student Handbook, prepared by the Student Life Department, details the policies and
regulations governing student life on campus and in Saint Josaphat Residence Hall. «e Handbook
also contains important information regarding campus facilities and services; resources for academic
success, a listing of campus events; and emergency protocols and referral listings.

Devdopment ard Alumni Rdations

ee Oftce of Development and Alumni Relations solicits grants, coordinates fund raising
events and raises money on behalf of the College. ¢e o#ce is the point of contact between Manor
alumni and the college.

People and foundations across the country contribute money to the college because they
believe in Manor's mission and importance. Many bene"ted personally from their experience at
Manor, and now wish to give something back. e O#ce of Development and Alumni Relations
also works with donors to arrange contributions to the Manor endowment, transfer of gifts of land,
stock and contributions of gifts in kind such as medical equipment and donations to the Ukrainian
Heritage Studies Center.

e interest expressed by our supporters is encouraging, particularly from our alumni. Most
of Manor's graduates say Manor College prepared them for the real world and their continuing
education.



Career Resarces

e Career and Transfer Center o'ers career counseling and testing to help students explore
career options or re"ne a choice of majors, and provides assistance with all aspects of a job sea
including creating a resum%, networking and interview strategies. In addition to a resource-ric
webpage (www.manor.edu/StudentLife/Counsel/career), the Center maintains www.collegecen
tral.com/manorcollege, which allows students and alumni to both post resum%s and search f
full-time, part-time, summer and seasonal jobs. Area employers are invited to the Manor campu
for recruiting and job fairs.

Student Insurance
Manor College students are strongly encouraged to carry some form of health insurance. Stude
health insurance information is available in the Student Life O#ce for those students who wish to
participate. Insurance carried by international students must be valid in the United States. Anyont
wishing to participate in Manor's intercollegiate athletic programs MUST show proof of health
insurance coverage prior to the start of the season's practice.

Personal Prperty Coverae
e college is not responsible for loss or dan@gersonal property of students. «e college
recommends that the student acquire protection against such loss prior to enroliment. Information
about student property insurance is available in the Residence Hall Coordinator's O#ce.

The College Seal

e Manor College colors, blue and white, are incorporated into the seal with the center circle
in white and the outer circle in blue.

e Center Circle is divided into three parts:

Top: <e Greek symbol: Chi-Rho (Christ) is $anked on either side by the Greek letters Alpha
and Omega. Curving over the Chi-Rho are the wiirdm the Way, the Truth, and Life.° John
14:6

Left: Oak leaf encircled with the words: Saint Macrina, fortitude. St. Macrina was the sister
of St. Basil and the foundress of the Sisters of St. Basil.

Right: Flaming pillar encircled with the words: Saint Basil, love. St. Basil is the Father of Easter:
Christian monasticism. He regarded love as central to Basilian monasticism.

Outer Circle: In blue with the words: Manor College, 1947, 700 Fox Chase Road, Jenkintown,
PA. Manor was founded in 1947.

The College Seal is usedoialdilanor publications and documents such as the Manor College
achievementcatéis and awards.
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Academics

Academic Year

ee academic year is comprised of two semestdrsinBaSpring, each 15 weeks in length.
Fourteen weeks consist of classes, and the 15ihneserved for "nals. ee Summer semester is
comprised of two sessions, each 6 weeks inAaugllerated courses are 7 weeks in length during
fall and spring.

Average full-time students, upon entering Manor, will take 4 to 6 semesters to complete their
course work, depending on the program they choose.

Average part-time students, upon entering Manor, will take 6 to 10 semesters to complete their
course work, depending on the program they choose.

Registration
Students are required to o#cially register for their courses before each semester on the dates
designated on the Academic Calendar.
e College reserves the right to limit enroliment in any course and to cancel any course for
which an insu#cient number of students has registered.

Attendane
Regular attendance in all classes and laborsgs@yses the responsibility of the student. e
student assumes the responsibility for acadesvitclosed through absenteeism. Manor College
does not recognize a 2cut® system.
Faculty are expected to submit 2Academic Alert8 for students with excessive absences.

Academic Honest

Manor College expects that its students will ugitefatinciples of truth and honesty in the perfor-
mance of all academic work. Plagiarism (the omdeiged use of another person's words or asistanc
and academic cheating (falsifying data, submvittiogit instructor's approval work in one courggwh
was done for another, actually doing another tsuslerk, and/or the use of any unauthorizedreid) a
prohibited.

Digital plagiarism (cutting, pasting and copyttipss of an article written by another; downlgadin
papers from a 2paper mill°® web site and subnaittingrk written by the student; utilizing any gsph
or audio or video clips without permission; anaitiriy any work with an electronic source without
correct citation) is strictly prohibited and atiami of fair use and intellectual property rights.

e Assistant Dean of Academic Alairs will be formally'edtbf any violations of this policy. «e
penalty for the "rst violation will be a gradd-8ffor the assignment. Any subsequent violatibns wi
result in a grade of 2F° for the course and pabsibissal from the college.

Electronic Communication $stems Polig

Manor College is pleased to oler its users access to a variety of electronic communications
systems. Our goal in providing this access to college users is to promote excellence in higher
education by facilitating resource sharing, innovation and communication in support of the col-
lege mission. College users are de"ned as students, faculty, stal, alumni and authorized guests.
Electronic communications systems include e-mail, computer networks, Internet access, voice mail
and telecommunications systems. e electronic communications systems and the communications
transmitted through them are the property of Manor College and are subject to acceptable use
compliance. e smooth operation of these systems relies upon the proper conduct of college users,
who must adhere to acceptable use guidelines. ¢e use of the college's electronic communications
systems is a privilege, not a right. «e college reserves the right to deny systems access, or to cance
systems access, at any time. All users are expected to use these networks in an appropriate an
ethical manner. Appropriate use includes use for instructional, educational and research purposes.
eese policies and guidelines outline the responsibilities inherent in authorized access, requiring
ettcient, ethical and legal utilization of system resources. By using the Manor College Electronic
Communications Systems you agree to abide by the Manor College Electronic Communications
Systems Policies and Guidelines.



POLICIES AND GUIDELINES
1. Acceptable use policies:

«e following are considered violations of acbigptase and are prohibited:

1.1 Engaging in conduct that obstructs or disrupts institutional
activities or the individual pursuit of learning, including but
not limited to:

1.1.1 Vandalism, which is de"ned as any attempt to harm
or destroy systems and/or the data contained
therein. «is includes,but is not limited to, the
uploading or creation of computer viruses and
inicting damage or sabotage on the system.

1.1.2 Readingl/listening to, or attempting to read/listen
to, another user's electronic messages without
authorization.

1.1.3 Degrading system performance.

1.1.4 Unauthorized use of an account.

1.1.5 Any activity that changes the nature of the computer or
computer environment for subsequent users.

1.2 Using the college's electronic systems to conduct any
activity not related to the college's operation, including,
but not limited to, advertising or soliciting other business.

1.3 Use for political lobbying.

1.4 Involvement in the violation of, or conviction for violation
of, federal,state or local statutes or regulations regarding
computers, electronic communications, interstate commerce
and/or security regulations. «is includes, but is not limited to,
material protected by copyright, trade secret, obscenity and related
laws.

1.5 ereats, harassment (including, but not limited to, sexual
harassment), or libel or slander in an electronic message
("le transfer, e-mail or voice mail).

2. Guidelines for Electronic Communications Access:
Users are expected to abide by the generally accepted rules of network and voice mai
etiquette. eese rules include, but are not limited to, the following:
2.1 Do not expect electronic communications to be private.
Network maintenance may result in sta! access to
communications and even aeleted® information may be
accessible. Electronic communications can be sent to unintended
recipients. Electronic communications are subject to access by subpoena
or other lawful order. Failure to log out
appropriately may result in unauthorized use of a user's
account. «e college may access communications for
legitimate business purposes.
2.2 Do not use electronic networks to transmit eotiad
messages. e college encourages courtesy fasgipralism
in electronic messaging.
2.3 For security and safety reasons, do not reveal personal
information over the electronic systems concerning any
individual, including yourself. For example, do not disclose
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address, phone number, social security number, password or
credit card information.
2.4 Do not use the network in such a way that would disrupt the
use of the network by other users. Users are required to
observe posted time limits for the use of public access
computers, where applicable.
2.5 It is the policy of Manor College to abide by all laws concerning
the use of copyrighted and patented material. «is protected
property shall be used with authorization only. When used in an
authorized context, appropriate attribution must be given. e
rules of academic honesty apply to information obtained on the
Internet. Aside from sanctions by the college as described
below, you could be subject to civil damages and criminal
penalties, including "nes and prison terms for violating
copyright and patent laws.
3. Disclaimer:
Every elort has been made to provide accurateatifm, however, errors can occur. By using the
informaion contained in the electronic communicatiotensysthe user/viewer willingly assumes all risks
in connection with such use. Manor College isspbnsible for any errors or omissions in informati
containedn the electronic systems and is not liable i whai part for damages resulting from any
user(s)/viewer(s) use of, or reliance upon, thisamat
Manor College assumes no liability for damagesapaesult from loss of data resulting from delays
non-deliveries, mis-deliveries, service intensiptitechnical di#culties.
4. Systems Problems:
Any problems with the college's electronic comationis systems and/or any user policy
violations, including unauthorized or impropersks®jld be brought to the attention of
the Director of Information Technology.
5. Resource Utilization:
Manor College has limited computing and electronic communications resources, includ-
ing limited storage capacity. Users are reminded to respect these limited resources and to
routinelydelete or purge unneccesary data.
6. Sanctions:
Violations of this policy may result in the caat@®il of the user's account and electronic
communications privileges and other disciplinary action.

De@nition of Credit
For every one credit, per subject, 50 minutes of classroom time is needed. eerefore, if a subject
is three credits and meets three days a week, classroom time would be 50 minutes long each time
One lab credit is granted for one two-hour session per week for 15 weeks.
Additional information concerning Allied Health lab credits, clinic credits and externship credits
can be found under their respective program descriptions.

Course Loal
e average full-time credit load per semester is 12-18 credit hours. A part-time student may
carry up to 11 credits per semester. Provisional admits may not exceed 15/16 credits. Conditional
admits are limited to 12/13 credits.

Course Overlod
A course overload fee is charged for every credit hour taken beyond the maximum 18 hours
per semester. Approval of the Assistant Dean of Academic Alairs must be obtained to carry over
18 credits per semester.



ClassRcation d Students
Class level is determined by the number of credit hours earned by the student. Matriculatec
students who have completed less than 30 credits are classi"ed as freshmen. Matriculated stude
who have completed 30 credits or more are considered sophomores. Normal academic progre
toward achieving a degree in two years requires four semesters of a minimum of 15 credit hou
per semester, not including developmental course credits.

Pass-Fail @tion
Students may choose to take any course on a Pass/Fail basis with the approval of their acade
adyisor. ee following regulations apply:

2. Pass/Fail grades do not enter into the cumulative average.

To receive a grade of 2Pass® a student must earn a grade of at least a2C.° Grades of 2D°
3. @F° automatically convert into a grade of 2Fail °
4. All courses in the catalog are eligible for a Pass/Fail option.
5. Certain courses, such as all Developmental Courses, must be taken on a Pass/Fail basis.

Exclusive of courses listed above (*4), the maximum number of credits that can be taker
6. on a Pass/Fail option is 6 credits in the student's entire program.

Pass/Fail courses cannot be counted toward the 12 credit minimum load required for Dean’
7. List eligibility.

Students who wish to take a Pass/Fail course must "le a Pass/Fail form with the Registrar t
8. the end of the Drop/Add period.

A Pass/Fail option for a course is declared in the Registrar's O#ce and not "led with the
9. advisor or the instructor.

Pass/Fail grades are denoted on academic transcripts as 2S° (Satisfactory) or 2U° (Unse

isfactory).

Repeating a Course

Students may repeat a course in an attempt to improve their grade. Both matriculated anc
non-matriculated students at Manor will be allowed to repeat a course only once.

All courses attempted will appear on the transcript. However, the original grade will be delete«
from the GPA and CUM calculations for CUM recalculation by the Registrar's O#ce. Financial
Aid can be given to repeat a course once if the student is enrolled for an additional 12 credits «
new coursework during that semester.

Drop/Add - Course ange
A period of one week following registration tsalifor course changes. Courses may be dropped
or added during this period by obtaining a drop-add form from the Registrar's O#ce. Drop/Add is
not o#cial unless the form is received and processed by the Registrar during the Drop/Add perioc

Withdrawd From a Course
A student may withdraw from a course before the 10th week of class and for Accelerated Cours:
before the fourth week. ee exact date will be stated on the academic calendar each semester. Afi
the announced date the student must petition the Assistant Dean of Academic Alairs to withdraw
from a course. A withdrawal is not o#cial unless the form is received and processed by the Re
istrar during the withdrawal period. A student may be required to make up credits for withdrawn
coursework in order to make satisfactory academic progress to receive continuation of "nancial ai

Auditing

Students who choose to audit classes are expected to attend classes, do the assigned reading
participate in class discussions, but are not required to take the examinations.

Permission to change from credit to that of audit must be obtained in writing from the advisor.
ee student must submit an audit form to the Registrar no later than the end of the Drop/Add
period. At no time may a student change from audit status to credit status.

e fee for each audit is the same as for any course taken for credit.
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Indeperdent Stuly
Independent study allows students to undertake their work under the guidance of a faculty member in

the area they choose. <e project is carried out in an independent manner with regular meetings between
the student and faculty member directing the study. ee student must present an outline of proposed
study for approval by the division chairperson within the "rst week of a semester. Independent study credits
are not to exceed the number of credits per course in a given program.

Allied Health/Science/Mathematics 4

Liberal Arts 3

Business 3

Courses At Other Institution
A matriculated student must obtain written apgdrovalthe Assistant Dean of Academic Alairs in
order to enroll in a course at another institdtioing either semester or during the summer s€3sign
those courses which are not olered at Manor actdl avh applicable to the student's program gf stud
will be considered for approval. Only the creditthe grades, from other institutions are trablfese
grade from other institutions is not calculatedviainor's GPA or Cumulative Average. A grade of 2C°
higher must be earned in order for credits tadyated by Manor.

Change Of Degree Or Curriculum
Students seeking degree or curriculum changequestithe change in writing and must secure
the written approval of the Assistant Dean of Academic Alairs. Forms for degree or curriculum
change may be obtained in the Division O#ce or from the Advisor. «is change is elective only
at the beginning of a Fall or Spring semester. NOTE: Admission to the Dental Hygiene Program
cannot be done through a curriculum change form. Contact the O#ce of the Dean of Academic
Alairs for newest information regarding other programs.

Change of Status
In order to change from full-time to part-time status or from part-time to full-time status, a
student must complete a Change of Status Form and obtain approval from the respective Depart-
ment Chairpersons and Advisors. Forms are aviaildi®@ Division O#ce or from the Advisor.
Change of status may impact "nancial aid. e Faculty Advisor should contact the Financial Aid
o#ce and notify them of this change.

Examinations

Mid-term examinations are given at mid semester. Final examinations are scheduled at the
end of the semester. Students who, for valid reasons, cannot take the scheduled examination, will
secure permission for a deferred examination from the Assistant Dean of Academic Alairs. Deferred
examinations are held within two weeks of the scheduled Final Examination. A time extension
may be granted upon the recommendation of the faculty and approval of the Assistant Dean of
Academic Alairs. Failure to take a deferred examination within two weeks will automatically result
in a failing grade for the course.

Assessaent of Prior
College Level Learning for Credi

Prior college level learning of non-traditional students obtained through related job experience
or related life experience can be assessed for college credit at Manor College.

e goals for credits obtained through these means are: to quantitatively validate that prior
learning experiences of non-traditional students meet college level criteria and to expedite the time
to completion of degree. Students must have CLEP, challenge examiniations and portfolio assess-
ments completed the semester prior to graduation.

Manor College recognizes and awards 15 academic credits for each or any combination of the
following assessments: CLEP, AP, CHALLENGE EXAMINATION, ACE and DANTE'S TESTS.
Included in this total of 15 credits given by the Assistant Dean of Academic Alairs is a maximum
of nine credits for portfolio assessment.

Assessment can be done through the following ways:

1. College Level Examination Program -- CLEP

A fee of +35 per credit hour is assessed for placing CLEP credits awarded on a transcript. «e

following CLEP examinations are accepted if the credit-awarding score has been earned:



American Government 3cr. hrs. Principles of Management 3 cr. hrs.

American Literature 3cr. hrs. College Composition 6 cr. hrs.
Analysis & Interpretation of Lit. 3cr. hrs. College Level French 6 cr. hrs.
Calculus 3cr. hrs. College Level German 6 cr. hrs.
College Algebra 3cr. hrs. College Level Spanish 6 cr. hrs.
College Mathematics 3cr. hrs. Introduction to Psychology 3cr. hrs.
Pre-Calculus 3 cr. hrs. Introductory Business Law 3 cr. hrs.
Financial Accounting 3cr. hrs. Principles of Marketing 3cr. hrs.
History of the US | 3cr. hrs. Introductory Sociology 3cr. hrs.
History of the US II 3cr. hrs. Western Civ. | 3cr. hrs.
Human Growth and Dev. 3cr. hrs. Western Civ. Il 3cr. hrs.
Information System and Prin. of Macroeconomics 3cr. hrs.
Computer Applications 3cr. hrs. Prin. of Microeconomics 3cr. hrs.

Manor College accepts the ACE Recommended Score for granting CLEP credit

2. Advance Placement Exam (AP)

Manor College participates in the Advanced Placement Program of the College Entrance
Examination Board. High school students who have taken college level courses and the boar
advanced examinations can submit the test scores to Manor College. Students who have achie’
a score of three or higher are eligible for consideration for credit at the discretion of the Dean fo
core curriculum or program courses.

3. Division Examinations/Exemption Testing

For prior college level learning in areas not available through CLEP testing, a student may app
to take an exemption test for a particular course through the Division Chairperson. e approval
of the Chairperson is required. A +20 per credit non-refundable fee is charged for exemption
challenge testing of a course.

If the exam is passed with a minimum @C° grade, +35 is required for every credit hour that is
to be placed on the transcript.

Each academic division determines whether or not division examinations may be taken and
responsible for preparing, administering, scoring and reporting the results of these examination
Typically, Computer Science courses are exemptable. However, any course for which there is
CLEP exam may be challenged by examination.

4. Other Assessments
Manor accepts ACE approved credit granting scores for Dantes, CAEL (Council for Adult &
Experiential Learning), PONSI. Contact Part-Time Admissions for details.

5. Comprehensive Portfolio

A non-traditional student, who has prior job related college level learning, in the area of a cours
o'ered by Manor or in which an externship is required, may have this learning assessed for cred
e student must submit the following to the Assistant Dean of Academic Alairs:

- For the course or externship goals and objectives on the syllabus, provide evidence of spec
anecdotal experiences and what was learned from these experiences to justify meeting the gc
objectives of the course or externship.

- Document length of time for each speci”c learning experience.

- Have current job supervisor complete an evaluation form.

- Have the above veri"ed and signed by job supervisor (if petitioning for current job learning) or,

- Submit with the above anecdotal learning experiences former job performance evaluations tc
corroborate information (if from past job related learning).

- Evidence of learning outcomes that have been achieved.

- Samples of pertinent work in course area, if appropriate.

- Awards or recognition citing work in the prior learning area.

- An essay explaining how the prior learning applies to the college course and degree progra
being sought, as well as, future career development.

Upon review of submitted material which meet the stated criteria, the Assistant Dean of Aca:
demic Alairs may award credits for the college level job related experience presented. A maximu
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of nine credits for life learning experience by portfolio may be awarded.
A +100 fee to assess the Portfolio will be charged. A +35 fee is required for every credit hour
that is to be placed on the transcript.

Transfer of Crelits

Manor will accept a maximum of 30 hours of credit toward a degree program provided that
these are applicable to the curriculum into which the student is transferring.

Manor will accept a maximum of 6 hours of credit toward a Legal Nurse Consultant Certi"cate.

A maximum of 9 credit hours will be accepted toward a Post-Baccalaureate Paralegal Certi"cate.

Provided the recommended credit-granting scores have been earned, Manor College recognizes
and awards 15 academic credits for each and any combination of the following non-credit assess-
ments: CLEP, AP, CHALLENGE EXAMINATION, ACE and DANTE'S TESTS. Included in this
total of 15 credits given by the Assistant Dean of Academic Alairs is a maximum of nine credits
for PORTFOLIO ASSESSMENT.

Transfer credits may not be more than 10 years old in science, and "ve years in computer science,
and education. Any exceptions to this time limit must be obtained in writing from the Assistant
Dean of Academic Alairs.

e lowest acceptable transfer grade is a 2C.°

*e GPA earned at a transfer institution is not poied in the GPA at Manor.

Grading System

Manor uses the following letter grading systerth@itiorresponding quality points. ee student's
semester grade point average is determined ibg dieédotal number of quality points by the total
number of credit hours carried.

Credit hours for grades of 2F° are included in this average.

Grade Signi®cance Quality Points
A Excellent 4
B Above Average 3
C Average 2
D Below Average 1
F Failure 0

WD Withdraw Xr*
S Satisfactory X
u Unsatisfactory X
X Audit X
SP Shows Progress X

NG No Grade Reported X

Other Transcript Symbols:

AP - Advanced Placement | - Incomplete<<<

CLEP-C.L.EE.P.

X<< - not used in cumulative average.

<<<Incomplete indicates that all the requirements of the course have not been ful"lled. An
aincomplete,® if not removed within two weeks of the "nal examination, converts to a failure. An
aincomplete® can be changed by the submissimhahge of grade® form by the student'sinstructor.
All &change of grade® forms must be submitted to the Regifrag'dy the institoc. A grade
change will only be in elect up until a student's graduation or withdrawal from the college. After
that date the student's grade cannot be changed. Honors courses earn one additional quality point.



Cumulative Averag
*IS average Is computed by dividing the total number of quality points by the total number
of credit hours attempted (excluding grades of S, U, WD, X, SP,). Only courses taken at Manoi
are included in this calculation.

Grade Reports
At the close of each semester, the student'sageasiesst to the student. Students who have
not paid their tuition before the Final Exam is given will not have grades sent to them and will be
unable to obtain an o#cial transcript until they have paid their tuition and the Bursar's o#ce has
given permission to do so. A student has the right to examine his/her records in accordance wi
the Family Education Rights and Privacy Act of 1974.

Grade Apeal Polig

A student may appeal a "nal course grade witttyn(89) days or ten (10) days (for Accelerated
Classes) from the date the Registrar mails the gradksits.s

ee studentis encouraged to resolve this isssgeEaking with the instructor who has given thee grad
If a conversation does not resolve the issuagdim snay appeal in writing to the Program Directo
with any relevant materials. «e Program Diredtosd respond, within ten (10) days of receiving th
request, with a written statement to the studgilinig the reasons for the grade.

If consultation with the Program Director doedeaat to a resolution satisfactory to the student,
the student may, within ten (10) days (or "ve&$} for Accelerated Classes) of the Program Direc-
tor's response, appeal in writing to the Charecfppropriate Division, stating the reasonsefor th
disagreement and presenting evidence in supmuueaf.

If the decision of the Chair remains unsatisfdottivg student, the student may, within ten (10)
days (or "ve (5) days for Accelerated Classes) ofitlsen@itten response, appeal in writing to the
Assistant Dean of Academic Alairs. e Assistant Dean will reeagstie and the evidence and
reach a verdict.

e Assistant Dean will notify the student in writing of thal decision.

Placement Testig
Most students accepted into Manor College widbjpired to take placement tests. eese tests are
designed to identify those students who needpmeeatal course work in Mathematics, Reading,
and/or Writing. Information concerning requirestistetesting schedules, and contact information is
included in the student's acceptance packagentStmlist contact the testing center to schedule an
appointment and complete the placement test preé@ssmeeting with an advisor for course selec-
tion and registration.
ee student who already has earned a Bachelgie® will be exempt from taking the Reading
and Writing Assessment. «e student with a Bacbelgree may be required to take the Mathematics
Assessment if he/she is accepted into an Alliddregram.
«e student who has earned an Associate Degnedfanor College will be exempt from taking
the placement tests.
e student who has earned an Associate Deinée 10 years of acceptance into Manor, from
a College other than Manor, will be exempt fromgiéthke Reading and Writing Assessments but may
be required to take the Mathematics Assessnoeapitd into an Allied Health Program
«e student who has no degree or who has aarer Associate Degree which was earned more
than ten years before being accepted into Maegiied to take all the placement tests.
e student who has scored 500 or above on SAT mathematics is exempt from taking the
Accuplacer Elementary Algebra and Arithmetic subtests.
e student who has scored 550 or above on SAT verbal is exempt from taking the Accuplacet
Reading Comprehension subtest.
Dual Enrollment students who have earned Manor credit for EN101 are exempt from the
Reading Comprehension and Writing subtest.
Dual Enrollment students who have earned Manor credit in mathematics are exempt from
the Elementary Algebra and Arithmetic subtests.
Students may retake each subtest only once.
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Devdopmentd Courses
Based on Manor's Placement Test, a student may be scheduled tor the tollowing “developmen-
tal® courses: Writing, Reading, Reading and Writing Skills, or Mathematics. eese courses are 3
credits each, and do not count toward graduation credits and Dean'’s List, yet are applicable toward
full-time or part-time status for "nancial aid purposes.

Externships

Incorporating externships into most of the programs, Manor enhances the opportunities for its
students to succeed in the highly competitive job market. Manor's paralegal and business students
prepare for their careers in business and law by serving extern positions at some of the largest anc
most prestigious businesses and law "rms in the city of Philadelphia.

Early Childhood Education students engage in exaekrat Step by Step Child Care, A Step
Ahead, Abington Friends Day Care, Grace Trinitd Clare, Wyndmoor Montessori, Cheltenham
School District and Abington School District. \Whimapproval of the Program Director, other day
care facilities are chosen by the student. t@Wolg a#liations are used for Psychology Transfe
students: SAAC ( Senior Adult Activity Centeesjciest, and various Community Mental Health
Centers.

Externship sites are available for the AlliechHaision at Jeanes Hospital Outpatient Rehab,
Novacare, Chestnut Hill Rehabilitation Hospitalador Care Health Services.

Veterinary Technology students are assigned textemeship sites, some of which include:
Bridgewater Veterinary Hospital, Flowersmill VetgriHospital, Horsham Veterinary Hospital,
Newtown Vet Hospital, Rau Animal Hospital, CemtieAhimal Referral and Emergency Services,
Metropolitan Veterinary Associates, QuakertownngeteClinic, Veterinary Referral Center-Animal
Critical Care and Specialty Group, Veterinary&tyeiEmergency Clinic, Mid-Atlantic Equine
Medical Center, Centocor Inc., University Laboradoimal Research, Chestnut Hill Veterinary
Hospital, Elkins Park Veterinary Hospital, andeSRead Veterinary Hospital. Students also
complete externships at various elective sites.

Manor's Dental Health Center utilizes the studeinsh the Expanded Functions Dental Assisting
Program and the Dental Hygiene Program. Also sulémese programs have rotations in various
dental o#ces in the area, complimenting the sessdf Manor College's Allied Health programs.

Honor Societies
Memberships in honor societies is contingent upon the student's scholastic average and the
approval of the Academic Dean. Manor participates in the following:
Alpha Beta GammaJpsilon Chapter, International Two-Year College Business Honor Society
andPhi seta Kappa -XI Chi Chapter, National Honor Fraternity of the Two-Year Colleges.

Dean's List

A student at Manor must carry a minimum of 12 academic credits per semester at Manor to
be eligible for consideration on the Dean's List. Full-time students must earn a minimum of 12
credits and have a semester GPA of 3.5 or higher. Matriculated part-time students will be eligible
for inclusion on the Dean'’s List each semester after they have accumulated 12 Manor credits and
have a GPA of 3.5 or higher. Students will be noti"ed by the Assistant Dean of Academic Alairs
of their inclusion on the Dean's List at the end of Fall and Spring semesters. Dean's Lists will also
be posted in the Academic Building.

Other Acalemic Honols

Awards to Graduates
In the spring of each year, Manor College submits a list of graduates with a cumulative average
of 3.50 after three semesterd/tw!s Who Among Students in American JunidtsCpHegeds
are given at graduation to students who have achieved high academic averages and to students wh
have been on Manor's Dean's List for three and four full-time semesters. Part-time students who
have achieved high academic averages for several semesters also receive awards.



Allied Hedth and Science Pinning Awas
An award ceremony IS heldIn the spring semester tor students’in the Allied Health and Scienc
Division. Sophomores in career programs who ful"ll eligibility requirements receive a pin which
symbolizes readiness for entry into their chosen profession. Full-time and part-time Allied Healtt
students are also eligible for certi"cates of excellence, merit, distinguished service and clinic
pro“ciency.

Business Scholars Award
In conjunction with the Alpha Beta Gamma Honor Society Induction, an award ceremony is
held in the spring semester for all students in the Business Studies Division. Awards are given 1
excellence and service in the Accounting, Bégingasstration, Information Systems and Technol-
ogy, and Legal Studies programs. All graduating sophomores in the Business Division are honore

Liberal Arts Awards Ceremgn.
e Liberal Art Awards Ceremony is held in conjunction with the Phi seta Kappa Honor
Society Induction. e award ceremony is held in the spring semester of each year and
recognizes graduating student achievements in the Liberal Arts. Full-time and part-time student
are presented certi"cates of excellence, merit, and distinguished service in the areas of: Liberal
Arts, Liberal Arts with a concentration in Communications, Psychology, Elementary Education
Transfer, and Early Childhood Education.

Eligibility For Athletics
Manor College follows the guidelines established by the National Junior College Athletic As-
sociation for determining eligibility to play. e Dean of Academic Alairs will determine eligibility
at the end of each semester and inform the Athletic Director of the approved roster of players.

Academic Advisemen
Every matriculated student is assigned a faculty advisor under her/his program of study. <e
advisor meets with each student prior to registration in order to assist with course selection. «e
academic advisor is also available as needed throughout the semester to provide academic cou
ing. All non-degree seeking students will be advised through Part-Time Admissions.

Academic Grievance Proceire
1. Students should speak with the faculty member directly or with their advisor regarding the
complaint they have about any instructor, to try and resolve the situation.

2.If a student "nds that the problem was not resolved, the student writes his/her complaint in
a letter and gives it to the Program Director under which the instructor teaches. *e Program
Director contacts both the student and the instructor involved to try and resolve the issue. «e
Program Director notes what was done and dates the memo which is then attached to the lette
of complaint and "led.

3. If the student feels the complaint was not resolved, he/she may petition the Division Chair
for a meeting at which the student presents in his/her own writing a letter of complaint. <e
Division Chair will meet with the faculty member involved. <e faculty member may write
a reaction to the student complaint. ee Division Chair will attempt to resolve the issue. All
actions are to be put in writing, dated and attached to the letter.

4. «e student may petition the Dean of Academic Alairs in writing regarding the complaint if
he/she feels the matter has not been resolved satisfactorily.

*e Dean will request all records and dated action notations regarding the dispute from the
Chair and Program Director and advising "le. «e Dean will meet with the student and the
faculty member involved to resolve the complaint.
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Servicedor Stuudents wih Disabilities

In accordance with Section 504 of the Rehabilitation Act of 1973, Manor College does not
discriminate against an otherwise quali®ed individual based on a physical or mental disability.
Manor College will make reasonable, academic adjustments that do not change or diminish the
outcomes, measures, standards, or grading policies of a course or program.

To be eligible for appropriate accommodations the student must present, to the Assistant Dean
of Academic Affairs, current documentation, prepared by an appropriate professional, which estab-
lishes a disability as de®ned by the ADA. The Assistant Dean will review the materials and discuss
proposed accommodations with the student. A signed copy of the agreed upon accommodations
will be given to the student and to involved faculty. A copy will be retained in the Assistant Dean's
of®ce, Room 33 in the Library Building. Disability related information is con®dential and will not
be shared without the student's written consent. Requesting accommodations is the responsibility
of the student. Accommodations are in effect for one semester. Students who want continued ac-
commodations must ®rst register for classes for the semester in question and then meet with the
Assistant Dean of Academic Affairs to discuss accommodations appropriate to the classes shown
on the student schedule.

Accommodations may include, but are not limited to : extended time for testing, testing in a
distraction-free environment, note taker, recording lectures, and/or academic support through the
Learning Center. Due to the individualized nature of accommodations, academic adjustments,
auxiliary aids, and/or services are determined on an individual, and course-by-course basis.

The Learnirg Center

One of the most important student resources at Manor College is the Learning Center. The
Learning Center is a state-of-the-art, multi-media academic resource center, providing academic
support and learning assistance to all full-time and part-time Manor Students. In the Learning
Center, any full or part-time student, day or evening, can obtain individual professional or peer
tutoring in basic skills (reading, writing, math), general academic skills(e.g. time management skills,
note-taking skills), and/or most speci®c subjects offered at the college. During the year, professional
and peer tutors are available by appointment; moreover, the Learning Center offers professional
assistance in all aspects of academic writing, through a @writing center within the Center.°

Beyond the professional and peer tutoring, the Learning Center provides other multi-media
resources, best categorized as 2lndependent Learning Resources,® that help students to succee
at Manor and in all other spheres of their academic/vocational pursuits. In the Learning Center,
students can use computer software applications (e.g. Microsoft Of®ce applications and total
Internet access) via a mini lab of networked computers. Here students can work on papers, use
web-based supplementary material af®liated with textbooks, and/or do electronic source research.
As a compliment to these PC-based resources, the Learning Center also offers videocassette tutori:
als (available for viewing in the library) that deal extensively, in a user-friendly fashion, with basic
academic skillsbskills essential for academic success.

The facilities and resources provided by the Learning Center are available to all Manor Col-
lege studentsThere is no charge for these resourc@be Learning Center's ultimate goal is to
provide an entire range of multi-media resources, which appeal to different learning styles and are
conducive to helping students become effective independent learners at Manor as well as in any
academic or vocational domain they participate in.

Academic Probation ad Dismissa

Any student who fails to maintain a 2.0 (C) average for a given semester incurs probationary
status. Students who fail to maintain a 2.0 average in their area of specialization incur probation-
ary status. Students who have a cumulativd&®&# 2.0 after completing two semesters at Manor wil
be dismissed from theuntdkegthe Director of the Learning Center, the Director of Counseling,
the Academic Advisor and the Assistant Dean of Academic Affairs decide to allow the student to
continue with probationary status.

Academic progress is reviewed at midterm of each semester, fall and spring, for prior semester
probation students and candidates for graduation and at the end of each semester for all students by



the Assistant Dean of Academic Affairs, who noti®es the Director of Financial Aid of any studen
in jeopardy of probation or dismisSak Financial Aid-Academic Progress Policy for Financial Aid

Appeal Procedus
Students who are academically dismissed may return to Manor, through Continuing Education,
as a non-degreed part-time student. ey must take two courses at Manor and receive a 2C° grade ¢
better in each course before petitioning for reinstatement to the Assistant Dean of Academic Alair¢

Reinstatement of Al
Students who are academically dismissed and return to Manor College as non-degreed pa
time students through Continuing Education may not receive "nancial aid until reinstated by the
Assistant Dean of Academic Alairs.

Withdrawal from the College

In order to voluntarily withdraw from the college, the student must "le a formal notice of
withdrawal with the Assistant Dean of Academic Alairs. e o#cial date of withdrawal is that
date on which the student initiates the procedure with the Assistant Dean of Academic Alairs.

e college reserves the right to request the withdrawal of any student whose academic standin
does not meet the required standards or whose conduct is not in keeping with Manor's policie
and regulations.

Any matriculated student who has o#cially withdrawn from the college and wishes to return
must request to be reinstated through the O#ce of the Assistant Dean of Academic Alairs. Manot
College reserves the right to deny a request for reinstatement.

Leaveof Absence
Students who have an urgent need to discontinue their studies are allowed to have a leave
absence from the college of up to 60 days with approval by the Assistant Dean of Academic Alair
At the end of the leave of absence period a student may return to classes without being forma
readmitted. A Leave of Absence can be requested through the Assistant Dean of Academic Alai
A student must have a written request for a leave of absence. e student is still responsible fo
tuition and fees during a leave of absence.

Tranderring

For students who wish to pursue a baccalaureate degree after graduation from Manor, the C
reer and Transfer Center provides numerous resources to facilitate the transfer process, includi
information about scholarships, Dual Admissions Agreements and selection of courses with tran
ferable credits for speci'c colleges. ee Center hosts transfer fairs with representatives from are
colleges, universities and hospital-based nursing schools and radiologic technology programs. «
Career and Transfer Center is open when school is in session during the fall and spring semestt

Students who plan to transfer are advised to become familiar with academic requirements ¢
the transfer institution. While the Career and Transfer Center will assist students with their plans
the primary responsibility for all matters related to transfer rests with the student.
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Articulation Agreement

Manor College has formal articulation agreements with a number of local four year institutions.
eese agreements guarantee the acceptance of Manor credits at the four year institution into which
a student transfers. For the most up-to-date information contact the Transfer Counselor or the
Assistant Dean of Academic Alairs.

Atthe presenttime, articulation agreements are in e!ect with the following institutions: somas
Jelerson College of Health Professions, Palmer College of Chiropractic, Sherman College of Chi-
ropractic, Pennsylvania College of Technology, and Peirce College.

A Dual Admissions Agreement grants admission dar-gefr college or university to
Manor students who earn a designated Associate degree. A Manor graduate will be able to
complete a Bachelor degree in two years. Presently, Manor has a Dual Admissions Agree-
ment with the following institutions: Cabrini @glé, Chestnut Hill College, Delaware
Valley College, Gwynedd-Mercy College, Holy Fabhilyersity, Immaculata Univer-
sity, Immaculata University College of Lifelongniieg La Salle University, Neumann
University and Rosemont College. <ese agreements are periodically reviewed and updated.

Some conditions of the agreement include:

- Achieve the Minimum GPA required for the transfer program
- Earn a C° or better in all major courses transferred into a Bachelor major

- Sign a 2Dual Admissions Intent® form before completing 30 (in some cases 45) credits.

- Application fee to bachelor's institution is waived.

- Transfer scholarships are available, if certain GPA averages are met.

- Manor students will have the opportunity to meet with the Sta! from the four-year
institution on Manor's campus for assistance and information.

- Most Dual Admissions contain a 2Core-To-Core® advantage. Under this provision, the
Core distribution courses at the four-year institution are ful'lled by the Core courses at
Manor College. <e four-year institution recognizes that the Core is embedded in the
Associate degree. However, there are some academic advising quali"ers that may need to
be addressed. For example: a Manor student would be advised to take a speci“c history
or mathematics course as part of Manor's core to facilitate pre-requisites needed in the
Bachelor's degree.

- A transfer agreement in which program courses in the Associate degree are evaluated and
matched with equivalent courses in the Bachelor degree program at the four-year institution
to which the student wishes to transfer.

- *is allows a #seamless® transfer between institutions for the students. Students know
ahead what courses and number of credits veiletranto their program of choice and what

courses will need to be taken at the transfer institution.

- Programs not covered by an agreement are reviewed on a course by course basis.

Manor students enjoy good food and friends at the annual Get Acquainted
picnic in September.
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Transcrpts
Transcripts must be requested from the Registrar's O#ce in writing with signature. An O#cial
transcript will be sent to the institution that is requested by the student. A +5.00 fee is required fol
each transcript. Please expect one week for processing of the transcript. Transcripts may be rece
on demand (15 minutes) for a +15.00 fee. Unfortunately we are unable to process immediate reque:
during registration and end-of-the-term grade activities.
«e following information is needed in your request:
- Name (the name that you used while at Manor College)
- Your ID Number (if known)
- Your date of birth
- Your dates of attendance (approximate) at Manor College
- »e destination for the transcript with the speci'c name (if
available), together with the institution's name and address
- Be sure to date and sign the request with your current signature and
name printed or typed below the signature
- Make the check payable to Manor College

Family Educational Rghts and Privag Act of 1974

Manor College upholds all the rights and regulations of the Family Education Rights and Pri-
vacy Act of 1974. In accordance with the Act all students wishing to release information relative
to their academic performance must "rst authorize the college to do so. eerefore, all requests tc
release information must be accompanied by a written consent from the student. e exceptions
are as follows: a school o#cial who has legitimate educational interest, certain o#cials of the U.¢
Department of Education, the Comptroller General, and state and local educational authorities, in
connection with certain state or federally supported education programs, to accrediting organizatior
to carry out their functions, to comply with a judicial order or a lawfully issued subpoena, and to
appropriate parties in a health or safety emergency.

Manor College designates the following items as Directory Information: student name, dates o
attendance, degrees and awards received, and most recent previous school attended. ¢e Colle
may disclose any of those items without prior written consent, unless noti"ed in writing to the
contrary by the end of the second week at the beginning of each school semester.

Student Directory
Manor College has selected certain items of student information to be called 28Student Directory.
eese are: "rst and last names, social security number, date of birth, address, student major, degre
conferred, and date degree received, dates of enroliment, full or part time status, and college lex
Some or all of the above information may be made known to others based on the judgment o
Manor College.

Suppression of Directory Information

Current Manor College students can prevent the release of their directory information from the
aStudent Directory® under FERPXou must do so in writing with your signature and present
it to the Ol!ce of the Registrar between 9:00 am to 5:00 pm Monday to Frid&ymust be
accomplished within the "rst two weeks of the semester. Unless otherwise noted it will be in elec
for the duration of the student's attendance.

Please keep in mind, that in doing the suppression above, no information regarding the studer
can bereleased--including veri"cation of enmtifordnealth insurance purposes, day care assistan
housing assistance, veri"cation of degree conferred to employers or perspective employers--un
the Registrar's O#ce receives additional student's consent.

Further information regarding the Family Educational Rights and Privacy Act of 1974 may be
obtained from the Registrar's O#ce.
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Graduation Reguirements: The Associate Dgee

Manor College confers the Associate in Arts and\dbeciate in Science Degrees
to students who:

1. Complete a minimum of 60 semester hours of work with a cumulative average of at
leas®.0. Complete the stipulated number of credits as required by each individual
program as stated in this catalog.

2. Complete the speci“c course requirement in the student's area of specialization.

3. Maintain a 2C° or better in each required program course in: Accounting,

Allied Health/Scienceansfer (all concentrations), Business Administration
(all concentrations), Dental Hygiene, Early Childhood Education, Expanded Functions
Dental Assisting, Psychology, ParalegaVed@dnary Technology.

4. e studentis responsible to contact the Financial Aid O#ce for an exit interview if they

have Federal Perkins or Federal Direct Loans.

The Certi®cate Prgram
Requirements tor the Ceérti"cate:
1. Complete 24-30 semester hours of work, as reqiredolvidual program.<
2.Complete the speci'c course requirement in the student's area of specialization.
3. Maintain a cumulative Grade Point Average of 2.0.
4. Maintain a 2.0 average in the area of concentration.
5. Meet all "nancial obligations to the college.
6.+e student is responsible to contact the Financial Aid O#ce for an exit interview if they have
Federal Perkins or Federal Direct Loans.
< Legal Nurse Consultant Certi"cate Program requires 21 semester hours for completion.

Graduation
Commencement exercises are held annually at the end of the spring semester. Students who
complete their degree requirements in the summer, or at the end of the fall semester, receive their
diplomas at the Spring commencement following their completion of the degree requirements.

Petition to Graduate
Students who Intend to graduate must See thelr académic advisor during registration the
semester prior to their anticipated degree completion. Advisors will then submit a degree comple-
tion veri“cation form to the Dean of Academic Alairs. Students must complete a Diploma Name
Veri"cation Form with their advisors. An academic audit will then be done.
Approval to graduate is granted by the Dean of Academic Alairs.
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Admissions

Classi®cation of Status
All applicants pursuing college-credit studies at Manor are classi"ed into one of three categories:

1. Full-Time Student: minimum of 12 credits/semester toward a degree, certi"cate or transfer program.
2. Part-Time Student: 1 to 11 credits toward a degree, certi"cate or transfer program.
3. Non-Degree Studeritto 11 credits (certain course prerequisites may be required).

ee Full-Time Admissions Departmeist responsible for applicants seeking full-time studies.
ee Part-Time Studies Departmeistresponsible for applicants seeking part-time or non-degree
status.

Admissions Polig

*e Admissions Committee selects those applicants who appear best quali"ed to participate
in and pro"t from a program of study at Manor College. Consideration is given to the applicant's
scholastic record, standardized test scoresjémsissay, interview results and recommendations.
Manor is open to quali"ed applicants of all races, creeds and national origins.

Any of the following will be considered a prospective student:

1. A high school graduate.

A transfer student from another institution of higher learning.

A high school student who has just completed his/her junior year of high school.

A person who has earned a GED (General Educational Development) diploma.

Any person desiring to take a course as a non-degree student (prerequisite may apply).
Home-schooled applicants will be reviewed on an individual basis (SAT/ACT and

GED requirements will apply).

Application deadline date for the Fall semester is Augusbi&gompletion of

the Admissions process for the Dental Hygiene program is February 1st.

ok whN

~

Admissions Procedur

«e following materials must be submitted to:

Ot#tce of Admissions, Manor College, 700 Fox Chase Road, Jenkintown, PA 19046:

1. Manor's Application form with a +25.00 application fee

2. O#cial High School Transcript (transfer students must include any/all college or other
postsecondary transcripts)

3. A 350-word Admissions Essay or an SAT essay score of "6' or higher on the writing

section of the SAT

If applicable, GED scores and diploma

5. SAT or ACT scores are required if under 21 years of age (Manor's SAT code is 2260,
ACT code is 3628Note:that Manor College reserves the right to include SAT/ACT
scores for applicants over the age of 21 who are applying for a competitive program
that has licensing and/or certi"cation exam requirements for employment.

»

6. Home-schooled applicants must also submit proof of successful completion of a high
school diploma as stipulated by a regionally-accredited Home School Association.
7. Personal evaluations from a high school guidance counselor, teacher, or employer are

recommended, but not required.



een, the applicant will be:

1. interviewed by an Admissions Counselor

2. interviewed by the respective Program Director, if a program requirement
3. reviewed by the Admissions Committee

Action on Applications

Manor has a rolling admissions policy. Applications are processed throughout the year in the ord
in which they are received. Students are noti"edadithissions decisions within two weeks of

completing all procedures. Alladmissions conditions must be satisfactorily met before an acceptar
is olered. Acceptances may be rescinded if future information is proven to be false or negative.

Manor o'ers three (3) types of acceptances depending on the academic quali'cations of the studer

FULL ACCEPTANCE -e student may take the prescribed amount of courses as outlined in
his/her respective curriculum.

PROVISIONAL ACCEPTANCE «e full-time student is limited to 16 credit hours during the
"rst semester, including any Developmental< coursework needed. e part-time student is limited
to 7 credit hours during the "rst semester, including any Developmental coursework. e student
must achieve a cumulative GPA of a 2.0 upon completion of his/her "rst academic year.

CONDITIONAL ACCEPTANCE: «e student is limited to 13 credit hours during the "rst
semester including any Developmental< coursework needed. ¢e student must achieve a 2.0 GP.
during the "rst semester. «is classi"cation does not apply to part-time students.

<Developmental Coursework: Based on Manor's placement test, a student may be scheduled -
the following developmental courses: Reading, Writing, Reading and Writing Skills, English as ¢
Second Language related coursework, or Mathematics. eese courses are 3 credits each, but
not count toward graduation credits, yet are applicable toward part-time or full-time status for
"nancial aid purposes.

Upon acceptance, the student will be asked to:

1. Submit a student medical form (obtained from the Admissions O#ce) completed
and signed by a physician. Students will narpgtted to attend classes, reside in
Manor College dormitory, nor participate in intercollegiate athletics, without having
submitted a completed Student Medical Form.

2. Forward a +100.00 tuition deposit to the college which will be applied to the "rst
semester's tuition. Dorm students forward an additional +100.00 (dorm) deposit.
«is deposit is non-refundable after the deadline date stipulated in the acceptance
letter.

High Stool Requirement

e sixteen (16) units of required high school preparation are as follows:

English 4 Science 1 Mathematics 2
Social Science 2 Laboratory Science 1 Electives 6

Elective subjects in any of the above areas of study will be accepted.
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Specia Prerequisitegor Certain Programs

ALLIED HEALTH & SCIENCE DIVISION

Allied Health & Science Transfer

1 year H.S. Biology/Lab with C/70 or better

1 year H.S. Chemistry/Lab with C/70 or better

2 years H.S. Math (one must be algebra) with C/70 or better or one College Level
Algebra or higher

SAT: minimum 750 (V+M or CR+M)

H.S.: GPA of 2.7 or a prior College GPA of 2.5

Foreign Applicants (If in U.S. less than 5 years): TOEFL minimum score 520 on the
paper test or 68 on the Internet based test

Allied Health and Science Transfer with Concentrations in:

- Nursing Diploma - Pre-Nursing

- Pre-Biotechnology - Pre-Occupational Therapy
- Pre-Chiropractic - Pre-Pharmacy

- Pre-Cytotechnology - Pre-Physical Therapy

- Pre-Medicine - Pre-Radiologic Sciences

- Pre-Medical Technology - Pre-Sciences

- Pre-Veterinary Sciences

Dental Hygiene

2 years H.S. Math

1 year H.S. Biology/Lab

1 year H.S. Chemistry/Lab

SAT: minimum 900 (V+M or CR + M)

H.S. GPA of 3.0

Minimum H.S. Science GPA 2.5/ 75°

If previous college, GPA of 2.5

Minimum College Science GPA 22.5°

Completion of the Admissions process for the Dental Hygiene program is February 1st.

All students accepted into the Dental Hygiene program are accepted with the provision that
they must place into college level coursework on Manor's Placement Test (reading, writing,
and mathematics) in order to be eligible to enroll in the Dental Hygiene program. Students
needing developmental courses must complete the required coursework and meet speci®ed
academic standards prior to enrolling in the Dental Hygiene program.

Prior to matriculation, students must have a tetanus inoculation, a TB test / chest X-ray
(required annually) and begin the Hepatitis B vaccination series. Proof of inoculations and
TB test results must be submitted prior to matriculation.

Students must also submit proof of health inswraverge and CPR certi®cation (Healthcare
Provider Adult/Child/ Infant with AED) by the designated due dates and retain both for the
duration of enroliment in the program. Incurred costs are the responsibility of the student.

Credits attained from other Dental Hygiene programs will be reviewed on an individual basis
for the purpose of transferring into Manor's program.

Students who have stopped-out or taken a lebseréafrom the Dental Hygiene program for
any reason must contact the Dental Hygiene Program Director for policy on program re-entry.



Expanded Functions Dental Assisting

2 yrs. H.S. Math

1yr. H. S. Biology

1yr. H. S. Chemistry/Lab

Minimum H.S. GPA of 2.5

SAT: minimum 650 ( V+M or CR+M)

If applicable, previous college GPA 2.5
Personal interview with EFDA Program Director

Speci®c Program Requirements Following Matriculation:

Student must show proof of required childhood inoculations.

Student must show proof of current tetanus inoculation.

Students must show proof of having a TB test (prior to matriculation).

Student must show proof of having received, ehéyedre beginning, required Hepatitis
B Vaccine Series which must be completed by January before entering the clinical setting.

Students show proof of medical insurance coverage (this must be maintained throughout
the entire program, demonstrating proof of, at the beginning of each semester).

Students must show proof of being CPR (Healthcare Provider) certi®ed within ®rst
semester and maintain certi®cation throughout program.

Expanded Fuctions Dental Assisting (EFDA) Certi"cate

Requirements:

- Certi"ed Dental Assistant (CDA) or Registered Dental Hygienist
(RDH) Certi"cation

- Current CPR Certi"cation

- Current X-Ray Certi"cation

- Proof of a minimum of 3 years full-time employment in the "eld of
dentistry

- Letter of recommendation from employing dentist, speci“cally citing
applicant's four-handed chair-side ability
- Successful completion of a Dental Anatomy course at an ADA-appjoved
school

Procedure:

- A completed application form with the +25 application fee
- O#tcial high school transcript(s) and diploma or a GED transcript ard
diploma

- O#cial transcripts from any college/university or any other
postsecondary schools

- Interview with Part-Time Admissions

- Interview with EFDA Program Director
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Veterinary Technology

2 years H.S. or college math (must include one year of algebra)

1 year H.S. or college biology with lab

1 year H.S. or college chemistry with lab

Minimum SAT score for applicant review: 800 (V+M or CR+M)
(Applicants 25 years of age and younger must submit SAT scores)
Minimum H.S. or college science and math GPA: 2.8

a.  Successful completion* of one year of high school- or college-level courses in chemistry (with
lab), and biology (with lab) and two years of math (one of which must be algebra). A minimum
GPA of 2.8 and a minimum science and math GPA of 2.8 must be achieved in these courses.

*Successful completion means that the applicant has received a grade of 2C° or better and that the course is a
college-prep course (includes regular academic, honors and advanced placement course).

b. Observational, volunteer or employment experience in a veterinary facility is strongly recom-
mended.

c. Acknowledged understanding of the physical ability standards required for performance in
the profession, which are reviewed with each applicant during the admission process.

d. Prior to matriculation, students must be immunized against rabies and tetanus, and are
required to maintain health insurance coverage for the duration of the Program. Students should
consult with the Occupational Health Department at Abington Memorial Hospital or a comparable
department at their local hospital. Incurred costs are the responsibility of the student.

e. Students are advised that many externship sites and off-campus laboratories are not accessible
via public transportation. Students will therefore be asked to drive to these sites. Not having access
to a car might compromise the externship experience.

BUSINESS DIVISION

Accounting (Associate in Science Degree)

In addition to the general admissions criteria for Manor College, students admitted to the
Accounting Program should have a minimum high school GPA of 2C° (2.5 equivalent).

Business Administration with a Concentration in Information Systems and Technology

Transfer Track
Design Technology Track
Networking Track

In addition to the general admission criteria for Manor College, students admitted to any
of the tracks for the Business Administration with a Concentration in Information Systems
and Technology (BA/IST) Program should have a minimum high school GPA of 2C°(2.5

equivalent).

Business Administration (Associate in Science Degree)
Business Administration Program and concentrations in

International Business
Management
Marketing

In addition to the general admissions criteria for Manor College, students admitted to the
Business Administration Program or Business Administration with concentrations in Inter-
national Business, Management, and Marketing Associate in Science Degree Program should
have a minimum high school GPA of 2C° (2.5 equivalent).



Legal Nurse Consultant Certi®cate Program

All students admitted to the Legal Nurse Consulting Certi®cate Program must possess a
Associate or a Bachelor of Science Degree in Nursing from an accredited postseconda
institution, a current state license to practice nursing, and have completed 2,500 hours of
clinical work as a Registered Nurse.

Students may transfer a maximum of 6 credit hours of legal courses from accredited degre
granting institutions with paralegal and/or legal nurse consulting programs approved by the
American Bar Association subject to the approval of the Program Director and Assistant
Dean of Academic Affairs. Students may also petition to receive credit by examination for
legal courses taken elsewhere.

Paralegal Studies (Associate in Science Degree)

In addition to the general admissions criteria for Manor College, students admitted to
the Paralegal Studies, Associate in Science Degree Program should have a minimum high
school GPA of 2C° (2.5 equivalent).

Students may transfer paralegal courses from accredited degree-granting institutions with
paralegal programs approved by the American Bar Association subject to the approval of
the Program Director and Assistant Dean of Academic Affairs. Students may also petition
to receive credit by examination for paralegal courses taken elsewhere.

Paralegal Studies (Post-Baccalaureate Certi®cate Program)

Students admitted to the Paralegal Studies Post-Baccalaureate Certi®cate Program must
have successfully completed a Baccalaureate degree (B.A. or B.S.) at an accredited col-
lege or university.

Students may transfer a maximum of 9 credit hours of paralegal courses from accredited
degree-granting institutions with paralegal programs approved by the American Bar
Association subject to the approval of the Program Director and Assistant Dean of Aca-
demic Affairs. Students may also petition to receive credit by examination for paralegal
courses taken elsewhere.

International student applicants or resident aliens and naturalized American citizens who
have completed a Baccalaureate program (or its equivalent) in another country will need
to submit of®cial original and translated transcripts into the English language, along with
TOEFL (Test of English as a Foreign Language) scores. Minimum total TOEFL scores
accepted: Paper-based=550, Computer-based=213 or Internet-based=79.

LIBERAL ARTS DIVISION

Early Childhood Education Program (Associate in Arts Degree)

Students admitted to the Early Childhood Education Program should have:
A personal interview with Admissions counselor

A high school transcript or GED equivalency

A minimum high school GPA of 2C° (2.5 equivalent) + This is not required for TEACH
applicants.

An SAT/ACT level as required by college

A 350 word application essay with quanti®able rubrics for grading
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Liberal Arts Program (Associate in Arts Degree)

Students admitted to the Liberal Arts program should have:
A personal interview with Admissions counselor

A high school transcript or GED equivalency

A minimum high school GPA of 2C° (2.5 equivalent)

An SAT/ACT level as required by college

A 350 word application essay with quanti®able rubrics for grading

Liberal Arts Program with concentration in Communications (Associate in Arts Degree)

Students admitted to the Liberal Arts program with a concentration in Communications
should have:

A personal interview with Admissions counselor

A high school transcript or GED equivalency

A minimum high school GPA of 2C° (2.5 equivalent)

An SAT/ACT level as required by college

A 350 word application essay with quanti®able rubrics for grading
Psychology Transfer Program (Associate in Arts Degree)

Students admitted to the Psychology Transfer Program should have:
A personal interview with Admissions counselor

A high school transcript or GED equivalency
A minimum high school GPA of 2C° (2.5 equivalent)
An SAT/ACT level as required by college

A 350 word application essay with quanti®able rubrics for grading

Non-Degree Studerd
Applicants wishing to enroll for credit coursefeotke purpose of transferring credits to another
institution of higher learning, for personal enmiit, for professional development or for gatmng t
appropriate prerequisite coursework for contitugidss will be reviewed on an individual basis by
the Part-Time Studies Department. Upon completion of 15 credit hours of study at Manor Col-
lege, the student will be asked to matriculate into a speci®c program of study. That is, to choose a
major, apply, and proceed through the Admissions process.

Trander Sudents

Manor welcomes transfer students from other tingitwf higher learning. The process is asulrstied
Admissions Proceddmsses are transferable if they are comparable to those offered in the student's selected
program of study at Manor, and if the student has earned a grade of 2C° or better.

Manor will accept a maximum of 30 hours of credit toward a degree program, and 9 credits toward a
Post-Baccalaureate Paralegal Certi®cate, and 6 credits toward a Legal Nurse Consultant Certi®cate, providec
these are applicable to the curriculum into which the student is transferring.

Transfer credits may not be more than 10 years old in science and ®ve years old in computer science
and education. Any exceptions to this time limit must be obtained in writing from the Assistant Dean of
Academic Affairs.

The lowest acceptable transfer grade is a 2C.°

The GPA earned at a transfer institution is not computed in the GPA at Manor.

Provided the recommended credit-granting scores have been earned, Manor College recognizes
and awards 15 academic credits for each and any combination of the following non-credit assess-
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total of 15 credits given by the Assistant Dean of Academic Alairs is a maximum of nine credits
for PORTFOLIO ASSESSMENT.

International Sudents
Manor College is authorized by the US Immigration and Customs Enforcement division of
the US Department of Homeland Security, to issue Certi®cates of Eligibility (I-20 Form) for non-
immigrant (F-1) student status to foreign students who meet admissions requirements.

Applicants must submit:

1. A completed Manor application with a $25.00 application fee

2. Original and translated of®cial high school and/or college transcripts

3. Results of the Test of English as a Foreign gerfg@dFL)
Minimum total TOEFL scores accepted: Paper-ba&edEdmputer-based=157,
or Internet-based=54

4. Anotarized statement certifying the student's ®nancial capabilities (Declaration & Certi®cation
of Finances or Af®davit of Support (Form 1-134))

If the student meets the college’s requirements and is approved by the Admissions Committee, then Manc
will send an acceptance letter, a student medical form and a deposit form.

Upon receipt of a $100.00 tuition deposit, and if applicable, an additional $100.00 dorm deposit, Manor
will send a completed I-20 form and return the original Declaration & Certi®cation of Finances (Af®@davit of
Support), signed and validated by Manor.

The student will then be required to pay the 1-901 SEVIS fee of $100. Then the student will need to
contact the American Consulate in their native country for an interview and approval for an F-1 Student Visa

Information regarding class dates, orientation, advising and registration will follow soon afterward.

Upon arrival, the student will interview and take Manor's Placement Test.

All international students must submit proof of health insurance coverage. If the student is not on a
personal or family health plan, Manor will provide information on a health plan for international students.
All students must have the appropriate vaccinations and immunizations as listed in the student medical forn

Manor provides dormitory students with room and board throughout the semesters. Off-campus housing
may be provided during vacation periods (Thanksgiving, Easter & Spring Break). A fee will be charged fo
housing during these periods. Manor is within walking distance to a variety of food establishments such ¢
restaurants and supermarkets.

Veterans

Manor College is approved for all types of Veteran's Education. Standard admissions proce
dures apply to all veterans. The forms necessary to apply for veteran's bene®ts may be obtaine
any Veteran's Administration Center, the Financial Aid Of®ce of the college or the VA Web site.

After registration, the college will certify the student's enrollment and forward the original
forms to the Veteran's Administration. All drops, adds, and withdrawals must be approved by the
student's academic advisor. Manor College's Of®ce of Financial Aid will forward any changes 1
the Veteran's Administration Of®ce.

Since the Veteran's Administration has a variety of educational programs, answers to speci¢
may be accessed via: www.gibill.va.gov.

Advancel Placemen
Credit and advanced standing is available to students who obtain a grade of 23° or more on ar
of the following Advanced Placement Examinations:

Art History English Literature Physics B

Biology Environmental Science Physics C
Calculus AB European History Psychology
Calculus BC French Language Spanish Language
Chemistry German Language Statistics
Computer Science A Comp Government & Politics U.S. History
Macroeconomics U.S. Government & Politics World History
Microeconomics Human Geography

English Language Japanese Language & Culture
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Information regarding advanced standing may be obtained from high school guidance of®ces,
by calling the College Entrance Examination Board at (609) 771-7300, by writing to: CEEB
-- Advanced Placement Program; P.O. Box 6671; Princeton, New Jersey 08541-6671, or via the
Web: www.collegeboard.org/ap..

Manor also offers credit through the College Ezaetination Program (CLEP). Information
regarding the CLEP exam may be obtained by cagtiletnor's Continuing Education Of®ce
at 215-884-2218 or the CLEP at 800-257-9558, writing to CLEP, P.O. Box 6600, Princeton, NJ
08541-6600, or via the Web: www.collegeboard.com/clep.

Both the AP and CLEP programs offer examinations in over 30 subject areas.

High School Prgrams

High School seniors may be admitted to selected day or evening courses at Manor College,
upon approval from their high school principal, Manor's Dean of Academic Affairs and Manor's
Part-Time Studies Department.

Manor also participates in the PhiladelphiaRioegsan Scholarship programStudents
enrolled in this program will receive full college credits for the courses completed successfully.
Participation in the Diocesan Scholarship program requires approval from the students' respective
high school guidance of®ce, and is administered by Manor's Dean of Academic Affairs.

Dual Enrollment programswith selected high schools are administered by Manor's Continu-
ing Education Department.

Certi®cate Prgrams
The certi®cate programs in Paralegal S{RdstsBaccalaurdéatga] Nurse Consultant, and Ex-
panded Functions Dental Assistant (EFDA) are ddsiprepare students for occupational competency
within a relatively short period of study. Certain prerequisites are required for the advanced courses.
Credits earned in a Certi®cate or Diploma program may be supplemented by additional study and
applied toward an Associate Degree.
For more information, please refer toGhaiculusection of this catalog.

Continuing Education
Manor College's Continuing Education Departmelitiged into two aredart-Time Studies
andProfessional DevelopmenBoth areas support the concept of lifelong learning and encourage
the continuation of education for personal, professional, and career development.

Continuing Education Units

Manor College offers Continuing Education Units (CEUSs) for selected courses and seminars. A
sampling of these seminars include EFDA, dental, veterinary technology, civil war, computer, and
medical certi®cate program. One CEU is equal to ten contact hours of instruction. Participants will
receive a transcript of the CEUs earned. A permanent record is kept by the Continuing Education
Department. Participants who do not complete the entire learning activity will be awarded partial
CEUs based on the activities completed and the number of hours earned.

ACT 48

Manor College is an approved Pennsylvania Act 48 professional education provider. The State
of Pennsylvania requires all certi®ed educators complete six college credits, six credits of continuing
professional education courses, 180 clock hours of continuing professional education or any
combination of these credits/hours equivalent to 180 hours related to their professional education
assignment, certi®cation every ®ve years.

All credit courses offered by Manor College may be considered for ACT 48 credits. Selected
seminars / workshops may also be considered for ACT 48 credit. All Civil War, Computer Training,
and credit courses are ACT 48 approved.

Manor College has been approved as an Authorized Provider by the International Association
for Continuing Education and Training (IACET).

Information and complete schedules are available in Manor's Seasonal Brochure which is
published by the Continuing Education Department three times a year: fall, spring, and summer.



Continuing Education + Part-Time Studies

The Part-Time Studies Department facilitates the needs of the student who wishes to take fewt
than 12 credits per semester. Applicants foiparstudies range from recent high school graduates
who wish to begin their college experience slowly, to adults who work full-time but desire to adc
to their educational experience by pursuing the completion of a degree, to the acareer changer:
as well as others. The admissions procedure and requirements mirror those for full-time studie
(See Admissiorigrt-Time Studies Counselors serve as a personal guide through the applicatior
process and are accessible to the student throughout their stay at Manor College.

Continuing Education + Professional Development

The Professional Development of®ce provides non-credit seminars and workshops for profe
sional, personal and academic enrichment. Seminars are offered in computer training and jot
related skills, as well as academic and professional preparation. Workshops which focus on persc
development, arts, crafts and cultural activities offer a broad range of options to the community
Continuing professional education seminars are offered to service professionals in the ®elds
allied health, business, dentistry, law, and real estate.

The Professional Development Department supports the needs of small business and als
provides corporate training through credit and non-credit classes in conjunction with Manor's
Part-Time Studies department. Additionally, Manor's Professional Development Department
provides training within the following areas:

The Business Institute

The Business Institute at Manor College has been created and designed to address the iss
of the entrepreneur and professional men and women in the business world, offering a wide rang
of practical topics with maximum impact and clarity such as:

- creating, establishing, and launching a new business

- communicating and competing more effectively

- enhancing technical skills

- improving demeanor in business

- maximizing time and efforts

- learning skills to enter the job market

The Civil War Institute

The Civil War Institute at Manor College is a formal organization dedicated to preserving a
period of time in our history that to this day has had a profound social, economic, and religious
impact on our nation. Classes consist of information that includes a general overview to ar
in-depth detailed examination of this historical period. In association with the Delaware Valley
Civil War Round Table, The Civil War Institute at Manor College has developed programs on a
variety of subjects pertaining to the era of 1887@. All classes are Act 48 approved. Special
Civil War events are offered throughout the year and are published in Manor's Seasonal Brochur

The Civil War Certi®cate Program

Completion of this program requires the completion of eight courses, four of which would be
the four Core Courses. For the remaining four, students would choose among the Elective cours
offered each semester. Courses may be taken in any sequence.

In order to enroll in the Civil War Certi®cate Program, one must complete an application
form, which can be found at www.manor.edu/coned/application.pdf. There is a one-time $25
fee due at the time the application is submitted. Payment for individual courses is due at the
time of registration. Graduates of the certi®cate program receive a colorful certi®cate attesting
the completion of the program and a 25 percent discount on the ®rst year of membership in th
Delaware Valley Civil War Round Table.
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The Medical Certi®cate Program

The Medical Certi®cate Program offers two tracks, Coding and Billing. The courses are designed
to prepare the student for a career in either discipline. The prerequisites for both are listed in their
respective descriptions in Manor's Seasonal BroEyhasis will be placed on understanding the
interrelationship of each subject and its application in the work place. A Certi®cate of Completion
will be granted at the end of each program to those students who successfully complete their track.

Real Estate

Real estate workshops assist those interested in gaining a greater understanding and knowledge
of the industry for investment purposes and for licensing. Courses are offered by Manor College
with the assistance of Manor's Real Estate Advisory Committee, comprised of Real Estate Profes-
sionals. Classes are also offered for Biennial Licensing.

Computer Training

Because we believe technology is the key to professional success, we offer a wide range of
computer training workshops. Participants receive a certi®cate of completion, and all computer
classes are ACT 48 approved. Special computer training workshops are offered for participants
65 years of age or older.

Ukrainian Heritage Studies Center Workshops

For 25 years, the on-campus Ukrainian Heritage Studies Center (UHSC) at Manor College
has provided education and information about Ukrainian culture and folk art. Since its establish-
ment in 1977, the Ukrainian values, culture and traditions have been stimulating the growth
of Ukrainian community life in the United States and fostering an ethnic consciousness among
Ukrainian Americans through educational and cultural programs. A sampling of course offer-
ings are: Ukrainian Language, The Ukrainian Historical Experience, Beadweaving, and Pysanky.

English as a Second Lanuguage

For the non-Engish speaking students, we offer ESL workshops to assist them in gaining
con®dence in their use of everyday English. These classes focus on vocabulary development ant
listening and speaking skills.

Creative Arts
A variety of classes are also offered in creative arts and can be found in the Manor's Seasonal
Brochure. Workshops are offered for both adults and children during the summer.

On-line Non-credit Courses
We offer a wide range of highly interactive ‘courses' that one can take entirely over the Internet.
Our online courses are affordable, fun, fast, and convenient.

High School Dual Enroliment Program

The high school Dual Enroliment Program allows students to accrue college credit during
their senior year that will transfer to Manor College or any other college or university. The stu-
dent will receive both high school credit and college credit at the same time for the same course.
This gives the student the potential to earn an Associate Degree within 1 ! years or a Bacca-
laureate Degree within 3 ! years. Tuition, fees and books are paid for by participating school
districts through grants provided by the Pennsylvania Department of Education. Courses are
taken on the campus of Manor College. The high school student will participate in the college
experience by being integrated into the existing classroom.

High School Dual Enroliment programs are administered by Manor's Professional Develop-
ment Department within Continuing Education.



The Civil War comes alive at Manor College with a weapons demonstration during
aThe Citizen Soldier and Civil War® day held at the college, August 2009.

Continuing Education
215-884-2218

www.coned@manor.edu
Part-Time Studies Professional Development
215-884-2218 215-884-2218
www.ptadmiss@manor.edu www.profess-dev@manor.edu
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Tuition and Fees
Full-Time Student Per Semester Per Year

Part-Time Student Per Credit Hour

Fees Flat Fe



Deposts

Biling

Withdrawals/Refund

Deferrad Tuition Plan



APPLICATION PROCEDURES FOR FINANCIAL AD

FINANCIAL AID PROGRAM &

GRANT AID



Federd Pdl Grant Pragram

Federal Spplemental Educational @portunity Grant (FSEOG

Manor Grant

STUDENT EMPLOYMENT

Federal Work Stugt Program (FWS)

Sate Work Stud/ Program

STUDENT LOANS

Federal Perkins Loan Pgram

Federal Direct Loans



Federd Direct Loan Pragram

Federd Direct Parent Loarfor Undergraduate Stulents (PLUS$

Private (Alternative) Loans for Undgraduate Studerst

CHANGES TO FINANCIAL AID AWARDES

SATISFACTORY ACADEMIC PROGRESSPOLICY
for Current Students ReceivinFinancial Aid

Requirements for full-time attendane

Reguirements forpart-time attendane



Time Frame

MERIT BASED SCHOLARSHIPS

FULL SCHOLARSHIPS (Cometitive)

Manor Presidential Scholarghif (Competitive)

Joseh and Rose Wawriw Scholargis * (Conpetitive)

PARTIAL SCHOLARSHIPS * (Cormetitive)

ELIGIBILITY



Joseh M. and Amelia S. BochyeMemorial Scholarstp (Competitive)

Henry Lewardowski Memorial Sdolarsip (Competitive)

Lorraine Osinski Keatig Memorial Scholarsip (Competitive)

Stephanie Orzel Memorial Scholarspi(Competitive)

Geoge & Jaroslava Rbak Scholarsip (Competitive)

Elizabeth A. Stahlecker ScholarphiCompetitive)

Mary Wolchanski Scholarsipi (Competitive)

John Woloschuk Memorial Scholarshi(Competitive)

Divisional Scholarshp (Full-Time Students) (Coretitive)

OTHER PARTIAL SCHOLARSHIPS - varied deadline date
Basilian | (Freshman) (Non-Copetitive)

Basilian Il (Freshman) (Non-Corpetitive)



Basilian Il (Sophomores/Returnig Students) (Non-Corpetitive)

Basilian Sisters Scholargh{Non-Competitive)

Dr. and Mrs. Volodymyr and Lydia Bazarko Scholarshi(Competitive)

Father Chystun Scholarshp (Competitive)

Divisional Scholarshp (Part-Time Students) (Competitive)

Eileen Freedman Memorial ScholarghiNon-Competitive)

The Heritage Fourdation Sdolarship (Competitive)

John and Helen Malko Famyl Scholarshp (Competitive)



Sdolar Athlete Awad (Competitive)

Sesok Famyl Memorial Scholarstp (Non-Competitive)

Saint Basil Scholarshi(Non-Competitive)

International Student Scholarshi

Manor College Legacy Scholarshp (Non-Competitive)

Manor College Service Award (Non-Copetitive)

Resdent Assistant Awalr

PRIVATE SCHOLARSHIFE



The curricula at Manor are planned to embody the College's commitment to provide transfer
and career-oriented programs of study which respond to the current changing needs of today's
world. Through these programs, the transfer student is prepared for transfer to a four-year
college or university, while the career-oriented student, upon completion of a career program, is
prepared for employment.

The implementation of the College's educational purpose is affected through program offer-
ings in three divisions: Liberal Arts; Allied Health, Science & Mathematics; and Business. Each
area of study is listed below.

Certi®cate programs are designed to prepare students for occupational competency within &
relatively short period of time.

Credits earned in a certi®cate program may be applied toward a Manor College Associate ir
Arts or Science Degree.

BERAL AR DIV ON

ALLIED HEALTH, SCIENCE & MATHEMATICS DIVISION

BUSINESS DIVISION



After extensive study, Manor College has adopted a core curriculum to be required of all ma-
triculated Manor students who expect to graduate with A.A. or A.S. degrees.

Manor College faculty and administration believe that any student graduating from Manor
should have developed certain essential life and intellectual skills, as well as having mastered &
common body of knowledge.

The core curriculum has therefore been developed to include a variety of intellectual disciplines
through which students will become well-rounded, educated individuals. In addition, the core
has been designed to show the connectedness of these disciplines and their relevance to a student
career, further education and life.

Associate in Arts Degree (A.A.) or Associate in Science Degree (A.S.)

Core Requirements

English Composition | 3 Credits
Religion Course Elective 3 Credits
English Composition I 3 Credits
Philosophy 100 3 Credits
History Elective 3 Credits
Social Science Elective 3 Credits
Mathematics Elective 3 Credits
Science Elective 3/4 Credits
Computer Science (CS 105 or CS 106) 3 Credits
Total Credits 27128

Manor students working together in the computer lab.









Accounting students and advisor Lucia Montelone come together to
raise money for breast cancer awareness.






Suggested Course Sequence

First Semester
Bl 101 Biology |
CH 101 Fundamentals of Chemistry |
EN 101 Fundamentals of Composition |
Mathematics (excluding MH 101 & MH 102)
Religion Elective

Second Semester
Bl 201 Anatomy and Physiology |
Science Elective (CH 102 Chemistry Il recommended)
EN 102 Fundamentals of Composition I
History Elective (HS 105 History of Culture, Race & Ethnicity recommended)
PL 100 Philosophy and the Human Condition

Third Semester
Science Elective (CH 201 Organic Chemistry recommended)
Computer Science Core (Required CS 105 or CS 106)
Social Science Elective
Electives (PH 201 Physics |, MH 203 Statistics recommended)

Fourth Semester
Bl 202 Anatomy and Physiology I
Social Science
Electives (4 credit biological or chemical science recommended)

Total Credits
With Optional Summer Session

Credits
4

4
3
3

3
17

6/7
16/17

W N

9/10
16/17

65
71

W N






Third Semester
Bl 201 Anatomy & Physiology |
Computer Science Core (Required CS 105 or CS 106)
Social Science (PS 101 recommended)
Electives: (recommended) 718
PH 201 Physics |
CH 201 Organic Chemistry |

Credits
4

17/18

Fourth Semester
Bl 202 Anatomy and Physiology I
Social Science
Electives: (recommended) 7/11
PH 202 Physics Il
CH 202 Organic Chemistry Il
Humanities Elective

W N

14/18

Total Credits 65

Students who wish to apply directly to a Doctor of Chiropractic Program must complete an
additional 25 credits in the humanities, for a total of 90 credits.

Students make use of the microscopes in the clinical microscopy lab.
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Suggested Course Sequence

First Semester Credits
BI101 Biology | 4
CH101 Fundamentals of Chemistry | 4
EN101 Fundamentals of Composition | 3
Mathematics elective 3

VT103 Intro to Veterinary Technology & Practice Management
VT112 Breeds and Behavior
VT113 Animal Nutrition

S N

Second Semester
BI102 Biology I
CH102 Fundamentals of Chemistry I
EN102 Fundamentals of Composition Il
PL100 Philosophy and the Human Condifjconcurrently with EN102)
History elective

~NWwwhph

[EE

Third Semester

CS105 Intro to Microcomputer Applications
VT110 Animal Anatomy & Physiology |
Social Science elective

Science or Math elect{@rganic Chem. |, Physics | or Calculus | recommended) 7/8

whw

17/18

Fourth Semester
VT111 Animal Anatomy & Physiology Il 4
Science or Math elect{@ganic Chem. II, Physics Il or Calculus Il recommended}/8
Religion elective 3
Social Science elective 3
17/18
Total Credits 69/71

Veterinary Technology students at work in the lab.






Summer Session | (at Manor) Credits
EN 102 Fundamentals of Composition Il 3
Computer Science Core (Required CS 105 or CS 106) 3

6

Summer Session Il (at Manor)
Religion 3

Second Year (at Dixon School of Nursing)

Perspectives in Nursing
Foundations in Nursing*
Adult Med-Surg Nursing I*
Adult Med-Surg Nursing I1*

Third Year (at Dixon School of Nursing)
Nursing Care of the Family*
Mental and Community Health Nursing*
Advanced Concepts in Med-Surg Nursing*

*Dixon School of Nursing students receive 18 credits
including credit for Ethical Issues in Health Care

Total Credits 65



























Summer Semester Credits
EN 103 Effective Oral Communication 3
MH 203 Statistics | 3
PS 101 Introduction to Psychology 3

Third Semester
DH 201 Preventive Oral Health Care IlI 5
DH 104 Oral Histology & Embryology 2
DH 208 Head and Neck Anatomy and Local Anesthesia 3
DH 209 Periodontics Il 2
DH 212 Pharmacology 3
Bl 106 Science of Nutrition 3

Fourth Semester
DH 202 Preventive Oral Health Care IV 5
DH 215 Community Dentistry 2
SO 108 Medical Sociology 3
PL 100 Philosophy and the Human Condition 3
Religion Elective 3

Total Credits 86

EFDA Option

At the conclusion of their program, Dental Hygiene students will have the option of enrolling
in an abridged EFDA program. This course provides didactic and 2hands-on® laboratory
instruction in expanded functions including: placing rubber dams and matrices, placing and
carving amalgam and composite restorations and fabricating temporary restorations, crowr
and custom trays.

After successfully completing the course, students may then take the EFDA Certi®cation Exal
which is now required prior to performing expanded functions in the state of Pennsylvania.



Early Childhood Education+A.A. Degre

Early Childhood Major



Students in this program plan to become teachers in 4th through 8th grade, ultimately gainingc
the ability to teach either as classroom generalist teaching all subjects, or as a classroom special
one or more concentration areas. Students receive a broad-based education in the basics of teac
children in this age-range, including basics of young adolescent development, inclusive practice
and in creating age-appropriate curriculum in all subject areas.

Students will complete 21 credits in educating Middle Level students, and have the opportunity
to complete additional credit requirements in the concentration area of their choice. Concentratior
areas may include Language Arts, Mathematics, Social Studies, and/or Science. After receiving
Associate of Arts Degree in Middle Level Edudatisiudent expects to transfer and continue work
toward the Bachelor's Degree in Middle Level Education with a concentration in one or more areas

Fieldwork is a required element of the many of the courses in Middle Level Education major,
requiring students to spend time outside of the college classroom in settings ranging from privai
to charter to public middle schools. Student must possess the following clearances prior to th
start of ®eldwork in the ®rst semester of the freshman year: Pennsylvania Child Abuse Clearar
Pennsylvania Criminal Background Check, and FBI Background Check.

Suggested Course Sequence

First Semester Credits
PS 101 Introduction to Psychology 3
EN 101 Fundamentals of Composition | 3
Religion Elective 3
Computer Science Core (Required: CS 105 or CS 106) 3
ED 107 Foundations of Middle Level Education 3

Second Semester
EN 102 Fundamentals of Composition I 3
PL 100 Philosophy and the Human Condition 3
Mathematics Elective 3
ED 208 The Inclusive Classroom 3
ED 112 Early Adolescent Development 3

Third Semester
Science Elective 3/4
ED 221 Teaching Language Arts 4th * 8th 3
ED 231 Teaching Math 4th-8th 3
Major Concentration Elective 3/4
Major Concentration Elective 3/4
15 +18

Fourth Semester
History Elective (HS 103 or 104 recommended) 3
ED 241 Teaching Social Studies 4th + 8th 3
ED 251 Teaching Science 4th-8th 3
Major Concentration Elective 3/4
Major Concentration Elective 3/4
15 +17

Total Credits 60 + 65












Summer Semester Credits

DA 200 Clinical Experience |l
DA 201 Expanded Functions
DA 202 Expanded Functions Lab
8

Third Semester
DA 203 Clinical Experience llI
DA 205 Dental Science
EN 102 Fundamentals of Composition I
PL 100 Philosophy and the Human Condition
Mathematics Elective
History Elective
17

Fourth Semester
DA 204 Clinical Experience IV
DA 206 Internship Experience
Bl 106 Science of Nutrition
PS 101 Introduction to Psychology
CS 105 Introduction to Microcomputer Applications
Religion Elective
17

Total Credits 72

Students in Manor's dental programs get practical, hands-on experience
in the college's newly renovated on-campus Dental Health Center.
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Liberal ArtstA.A. Degree
with concentration in Communications

Journalism Tradkis track prepares students who are interested in careers in which
is the essential element, including print and electronic journalism, magazine pul
editing, corporate and trade publications.

Public Relations Trake Public Relations option prepares students interested in |
relations and organizational communication, in@uitiernal and external message deliv|
crisis communication, and media campaigns.

Business Communication Track track prepares students for study of poofeks
communication, including internal and external communication used as a func
management and marketing.

























Litigation Track

Healthcare Industry Trac




The paralegal is a trained professional who prepares and interprets legal documents, conducts
and analyzes legal and factual research, and assists attorneys in the practice of law and legal proc
dures. While a paralegal cannot give legal advice, set fees or argue in court, the paralegal can pla
a vital role in the delivery of legal services to all segments of our society.

Individuals who already possess a Bachelor's Degree may combine their educational, work and
life experience with the highly focused training of the Manor College Post-Baccalaureate Certi®cate
Program, thus making them ideal candidates for employment in large law ®rms, corporations,
and government agencies. Many large law ®ms and corporations also employ Bachelor Degreed
paralegals as legal assistant managers who supervise the work of others.

The programis approved by the American Bar Aisspevhich has established strict guidelines
for excellence in paralegal education. All paralegal course work is taught by experienced attorneys
and paralegals who are specialists in their ®eld and is consistent with the general principles of
ethical and legal practice as de®ned by the ABA Standing Committee on Ethics and Professional
Responsibility and with the legal restrictions on the practice of law by lay persons.

Program work is supported by an extensive, modern law library located in the college library
and by computer assisted legal research databases.

Students may, after completing a foundation of legal studies courses, select their electives
from a wide variety of offerings or select to study a specialized track that relates to a speci®c
career path.

General Studies TrackParalegals who have acquired broad-based legal knowledge through
the General Studies Track work in all phases of the legal system, including law ®rms, corporations,
real estate, ®nance and insurance companies, banking, government and public interest groups. The
general studies track also provides a bridge to law school studies by allowing the student to preview
the career of lawyer as well as many of the subjects offered in law school.

Criminal Justice Track:In order to effectively assist attorneys in the areas of law enforcement,
criminal prosecution and criminal defense, victim's advocacy and national security, Manor College
prepares students for work in these ®elds by providing them with knowledge of the criminal justice
system and the practical skills necessary for paralegal competency: critical analysis, legal researc
legal writing skills and problem solving.

Corporate Track:Paralegals play a vital role within corporations, combining an understanding
of the law with practical skills, including the ability to problem solve, perform research, prepare
documentation, and master technology. The need for paralegals in the corporate sector is forecast
to continue to grow as corporations, insurance companies, real estate and title insurance ®rms, and
banks continue to hire paralegals in order to cut costs and increase ef®ciency.

Litigation Track: In today's litigious society, a paralegal who possesses advanced litigation
skills will be prized by many law of®ces and in the public sector, where community legal services
provide access to justice for the poor, elderly and in®rm. Litigation skills are also in demand in the
insurance industry, where paralegals, employed as claims analysts must evaluate potential litigation,
and in the corporate world, where in-house general counsel is the ®rst line of defense.

Public/Government Administration:The Bureau of Labor Statistics reports that job oppor-
tunities for paralegals wishing to work in government and/or the public sector will expand greatly
as community legal-service programs continue to provide access to justice and assistance to the
poor, aged, minorities, and middle income families. Federal, State, and local government agencies,
consumer organizations, and the courts will also continue to hire paralegals in increasing numbers,
as these positions require signi®cant legal training and knowledge.

The student must maintain a 2.0 (C) grade point average in each program course.
(Continued on next page)






S
An introduction to the fundamental principles, theory, and concepts of accounting and their
relationship to the accounting cycle. Accounting concepts and practices in the recording process,
the accounting cycle and ®nancial statemengpi@pand interpretation. Fundamental principles
of recording business transactions as applied to single proprietorships, corporate and merchandising
enterprises and the analysis of transactions and the preparation of ®nancial statements.

ts
A continuation of the study of the accounting cycle with techniques and statements for part-
nerships and corporations including stockholder's equity, corporate obligations and investments,
®nancial statement analysis and earnings per share. The interpretation and use of accounting date
as a tool for management decisions in planning and controlling business operations. Topics include
®nancial statement analysis, fund statements, cash ow analysis, budgets, and alternative method:
of inventory and depreciatidtrerequisite AC 101.

ts
Thorough examination of accounting theory, the accounting process, and the problems involved
in the proper recording of transactions and the preparation of ®nancial statements. A review of
the accounting cycle; preparation and interpretation of advanced accounting statements using
contemporary techniques; current standards underlying ®nancial statements of business entities.
Topics to be studied include working capital, current and non-current liabilities, and income
determinationPrerequisite AC 102.

its

Continuation of AC 201. Thorough examination of the practices employed in the development
and use of ®nancial statements to present an accurate and fair picture of operation results, ®nancia
position, and changes in ®nancial status of business enterprises. Use of accounting information as ¢
basis for decisions by users of ®nancial statements and reports. Special areas to be studied incluc
asset valuation and plant assets; long term debts; stockholder's equity and surplus; correction of
errors of prior periods; tax allocations, pensions, and leases. Preparation, analysis, and interpreta-
tion of ®nancial statements are considered in Rieagfjuisite AC 201.

A study of cost and managerial concepts and their application to the planning and control of manufactur-
ing and service ®rms. Topics include accounting for the production process; performance and productivity
measurement; revenue and cost analysis for decision making. Financial statements, budget planning, control
and cost behaviors are also evallterequisiteAC 102.

An introduction to computerized accounting techniques in a realistic and practical manner. The student
will apply accounting concepts and procedures in using the computer. Projects will include general ledger,
accounts payable, accounts receivalbe and payroll. The emphasis of the course will be an in-depth knowledge
of spreadsheet functions, using Microsoft Excel, and how to computerize the accounting cycle. In addition,

a coputerized accounting package will be used to enter transactions, make adjusting entries and produce ®-
nancial statemenBrerequisiteSuccessful completion of 6 credit hours in accounting and CS105.

it
A part-time participation in the business world offering students an opportunity to acquire
practical experience and to test academic concepts. Students will engage in a minimum 140-hour
externship in a job allied to their accounting specialization. Students are responsible for placement
research, interviewing, and transportation to and from the work site. Students will be required to



AH 100 Observation Placement 3 Credits

Bl 100 Surve of Biology 3 Credits
Bl 101 Biology | 4 Credits
Bl 102 Biology I 4 Credits
Bl 105 Survey of Anatomy and Physiology 3 Cre
Bl 106 Science bNutrition 3 Credits

Bl 107 Environmentd Issues 3 (dlds



Bl 109 Topics in Forensic Science 4 Qite

Bl 201 Anatony and Physiology | 4 Credit
Bl 202 Anatony and Plysiology Il 4 Credit
Bl 203 Microbiology 4 Credit
Bl 204 Medical Terminol@y 3 Credit
Bl 206 Microbiology for Veterinaly Technicians 3 Credit

Bl 210 Independent Study in Biology 1 Crdlit



BA 101 Introduction to Business 3 Credits

BA 102 Princples of Marketirg 3 Credits
BA 103 Legal Environment of Business 3 Credits
BA 107 Introduction to International Business 3 Credits
BA 202 Business Communication 3 @its

BA 203 Princples d Management 3 Criits

BA 204 Human Resources Magament 3 Credits
BA 206 Indgoendent Business Research 3 Credits

BA 208 Small Business Magement 3 Credits



BA 209 Omwanizationd Behavior - 3 Cubite
BA 210 Conpensation and Bene®ts 3 Credit
BA 212 International Marketirg 3 Credit
BA 213 Sales Strages 3 Credit
BA 216 Princples of Finance 3 Credit
BA 218 Hedth Care Law ad Ethics 3 Credits
BA 219 Internet Maketing and E-commerce 3 Coits
BA 228 Healthcare Finance 3 Credit
CH 101 Fundamentals of Chemistr 4 Credit

CH 102 Fundamentals of Chemistrl 4 Credit



CH 201 Organic Chemistty |

CH 202 Organic Chemisty I

CH 210 Independent Stug in Chemistly

CM 101 Introduction to Mass Media

CM 102 Mass Media Practice

CM 103 Introduction to Journalism

CM 104 Introduction to Public Rdations

4 Crélits

4 Credits

1 Credt

3 Credits

3 Credits

3 Credits

3 Credits



CS 105 Intraduction to Microcomputer Applications

CS 105H Honors Introduction to Microconputer Applications

CS 106 Intraduction to Computer Tednology and Programming Concepts

CS 181 perating and Application S/stems

CS 200 Conputer Science Externshi

CS 203 Conputer Gragphics

3 Crdits

3 Credit:

3 Crelits

3 ik

3 Credit

3 Cdit¢



CS 205 Mangement Information §stems 3 Credit

CS 206 Conputer Forensics 3 Credits
CS 210 Prgramming | 4 Credits
CS 211 Prgramming Il 4 Cralits
CS 212 VisubBasic Prgramming 4 Crdits
CS 215 Database Magament and Degjn 3 Credits
CS 217 Web Pge Desgn and Develpment 3 Credits

CS 218 Conputer Networks 3 Credits



CS 219 Data Structures and ddrithms

DH 101 Preventive Oral Health Care |

DH 102 Preventive Oral Health Care Il

DH 103 Oral Radiolagy

DH 104 Oral Histology and Embgology

DH 106 Denta Anatony

3 Credit

4 Credit

5 Credit

3 Credits

Credits

2 Gits



DH 107 Dentd Materids 2 Qligs

DH 108 Oral Patholagy 2 Credits
DH 109 Periodontics | 2 Credits
DH 110 Medical Emegencies 1 Credi
DH 201 Preventive Oral Health Care Il 5 Credits
DH 202 Preventive Oral Health Care IV 5 Credits

DH 208 Head and Nedk Anatonmy and Locd Aneshesia 3 Cies



DH 209 Periodontics I 2 Credit

DH 212 Pharmacolagy 3 Credit

DH 215 Community Dentistry 2 Credits

Ealv ChildhoodEducatior

ED102 Intro to Early Childhood Education: Historical Foundations 3 Credits
and Trend

ED 104 Child Develgpment 0 + 9 3 Credit:

ED 105 Famly Partner$ips in Eaty Childhood 3 Credits



ED 106 Child Devdopment Associate $yport 1 Credit

ED 107 Foundations of Middle Level Education 3 Credits
ED 110 The Eary Childhood Professional 3 Credits
ED 112 Early Adolescent Devefament 3 Credits
ED 119 Observation/Field Egerience 3 Credits
ED 204 Curriculum Planning and Assessment: Infant + Tod: 3 Credits

ED 205 Curriculum Planning and Assessment: Présml + Kindergarten 3 Credits



ED 208 The Inclsive Classrom

ED 209 Teaching Math in Early Childhoc

ED 210 Integrated Arts in Early Childhoc

ED 212 Early Literacy Foundatiore

ED 214 Teaching Science in Early Childha

ED 221 Teachirg Language Arts 4th + 8h

3 Credits

3 Credit

3 Credits

3 Credits

3 Credits

3 Credits



ED 231 Teatiing Math 4th + 8th _ _ 3 Crdlits
ED 241 Teachirg Social Studies 4th + 8th 3 Credits
ED 251 Teachirg Science 4th + 8th 3 Credits

Economie

EC 101 Macroeconomics 3 dits

EC 102 Microeconomics 3 Qligs

EN 065 Readig and Writing Skills 0 Credits

EN 075 Readig Strategies 0 Credits

EN 085 Writing Strategies 0 Credit



EN 090 Critical Literagy and Academic Skills

EN 101 Fundamentals of Coposition |

EN 102 Fundamentals of Coposition Il

EN 101H Fundamentals of Coposition | (Honors)

EN 102H Fundamentals of Copwosition Il (Honors)

EN 103 Effective Oral Communication

EN 201 Introduction to Literature

EN 202 Introduction to Drama

0 Credit

3 Credst

3 Credi

3 Credit

3 Credit

3 Credit

3 Credit

3 Credits



EN 203 Introduction to Poety

- 2 2 a £ 1 2 [

EN 204 Introduction to Fiction 3 Credits
EN 205 Advanced Comosition 3 Credit
EN 207 Introduction to Film 3 Credits
EN 208 Thematic Tgics 3 Coits
EN 210 World Literature 3 Cudits

Expanded Funct T

DA 101 Chairside Procedures 4 Credit

DA 102 Clinical Exerience | 1 Credit

DA 103 Princples of Radiolgy 2 Credits



DA 104 Raliographic Tedniques

DA 105 Practice Mangement

DA 106 Dental Anatony

DA 107 Dental Materials

DA 108 Dental $ecialties

DA 109 Medical Management d the Dentd Patient

1 Coit

2 Credit

4 Credst

3 Credit

2 Credit

1 Crdit



DA 110 Oral Health Issues _ _ 1 Credit
DA 200 dinical Experience I 1 Cait
DA 201 Eyanded Functions Seminar 3 Credits
DA 202 Eyanded Functions Ldoratory 4 Crdits
DA 203 Clinical Experience Il 2 Credits
DA 204 Clinical Exerience IV 3 Credits

DA 205 Dental Sciences 3 Credits



DA 206 Externgip Experience 2 Cdt<

HS 101 History of Western Civilization | 3 Credit
HS 102 History of Western Civilization |l 3 Credit
HS 103 Histoly of the United States | 3 Credit
HS 104 Histoly of the United States Il 3 Crdit<
HS 104H History of the United States Il 3 Crdits
HS 105 Culture, Race, and Ethnigitin American Histoy 3 Credit
HS 109 Women in America 3 Credit
HS 110 History of Music 3 Credit
HS 111 History of Art 3 Credit

HS 113 Histoty of Ukraine I: Pre-Christianiyy to 1800 3 Credit



HS 114 Histoy of Ukraine Il: 1800 to the Present 3 Credits

HS 115 Histoy of Ukraine Ill: Ukrainians in e Diagora--19h Century to the Present 3 Credits

HS 201 Thematic Tpics 3 Credits

Language ®erings

SP 101-102 Introduction to $anish | and Il 3 Credits
SP 201-202 Intermediate @nish | and Il 3 Credits
UK 101-102 Elementay Ukrainian | and Il 3 Credits
UK 201-202 Intermediate Ukrainian | and II 3 Credits
UK 203 Independent Stug 3 Credits

B

LN 101 Introduction to Law, Leyal Nurse Consiting and Ethics 3 Crdits

LN 102 Lega/Medica Resealit 3 Ciits



LN 104 Legal/Medical Writing

MH 080 Basic Mathematics

MH 090 Basic Atebra

MH 101 College Mathematics

MH 102 Tednicad Mathematics

3 Credit

0/3 Credit

0/3 Credht

3 Credit

3 Cuoit <



MH 103 Cdlege Agebra

~u s a AL = e T _ [

MH 104 Algebra & Trigonometty | 3 Crdits
MH 105 Algebra & Trigopnometty |l 3 Credits
MH 201 Calculus | 3 Cred
MH 201H Honors Calculus | 4 Cred
MH 202 Calculus I 4 Credits
MH 201H Honors Calalus Il 4 Creits

MH 203 Statistics | 3 Credits



MH 204 Statistics I

LE 101 Introduction to Law and Parag@lism

LE 102 Leal Research

LE 103 Civil Practice and Procedure

LE 104 Leyal Writing

LE 201 Tort Litigation

LE 202 Trusts ad Estates

LE 203 Red Estate Law

3 Credit

3 Credit

3 Credit

3 Credit

3 Credit

3 Credit

3 Qite

3 Credits



LE 204

LE 205

LE 206

LE 210

LE 211

LE 215

LE 216

Crimind Practice & Procdure

Famiy Law

Administrative Law

Conputers in the Law Of®ce

Contracts and Business @anizations

Enployment Law

Evidence Law

LE 217 Immigration Law

LE 289 Layal Independent Study

3 Crdits

3 Credits

3 Credits

3 Credit

3 Credits

3 Credits

3 Credits

3 Credits

Variale Cralits



LE 290 Externkip 3 Crdit<

PL 100 Philosphy and the Human Condition 3 Credit
PL 100H Philosghy and the Human Condition (Honors) 3 Credit
PL 101 Ciritical Thinking 3 Credit
PL 201 Philosghy in Film 3 Credit
PL 202 Fhilosghy of the Ancient Wold 3 Crdits
PL 213 Contenporary Moral Issues 3 Credlit
PL 216 Ethical Issues in Health Care 3 Credit

PH 201 Physics | 4 Credit



PH 201H Honors Physics | 4 Credits

PH 202 Physics Il 4 Credit
PH 202H Honors Physics |l 4 Credits
PH 210 Independent Stug in Physics 1 Credi

PLS 101 American NatiodaGovernment 3 Credits

PS 101 Introduction to Pgchology 3 Credits
PS 101H Honors Introduction to Pgchology 3 Credit
PS 102 Devimpmentd Ps/chology 3 Ciits

PS 103 Intepersond Communication 3 Cdits



PS 104

PS 105

PS 109

PS 200

PS 201

RS 101

RS 102

RS 103

RS 104 Funlamentas d Catholic Thedogy

Educational Bshology

Social Bshology

Communy Resources

Observation/Field Eerience

Abnormal Behology

Corparative Relgions in America

Biblical Themes

Wold Rdigions

3 Credit

3 Credit

3 Credit

4 Credit

3 Credit

3 Credit

3 Credits

3 Coiits

3 Crdits



RS 105 Eastern Rristian Sirituality 3 Crelits

£ o e = NS PR —~l o

RS 106 Ré&gion Involvement Seminar 3 (lies
RS 107 Reljion and Human Exyerience 3 Credit
RS 108 Contemorary Religious Values 3 Credlit
RS 110 Marriage and the Famif 3 Cred#
RS 111 Histow of Christianity 3 Crdits
RS 112 Jesus, His Liie ard Messae 3 Cudits
RS 113 Sacraments drsociey 3 Crdits
RS 201 Thematic Tpics in Relgious Studies 3 Credit
SO 101 Cultural Anthrgpology 3 Credi¢
SO 102 Introduction to Sociolay 3 Cred#

SO 103 Contenporary Social Issues 3 Credit



SO 104 Introduction to Criminal Justice

SO 108 Medical Sociolgy

SO 201 Thematic Tpics

SO 202 Practice and Thegrin Child Welfare and Mental Health

VT 102 Laboratoy Animal Manajement

VT 103 Intro. to Veterinary Technology & Practice Managem

3 Cuhits

3 Cred#

3 Credit

3 Cred

3 Credits

2 Crdits



VT 104 Animal Parasitolgy 2 Credits

VT 105 Lame Animal Clinical and Emeagencg/ Procedures 3 Credits
VT 110 Animal Anatony and Plysiology | 4 Credits
VT 111 Animal Anatony and Physiology Il 4 Credits
VT 112 Breeds and Behavior 1 Credi
VT 113 Animal Nutrition 1 Credi

VT 204 Smdél Anima Dentistry 1 Cralit



VT 208 Hematdogy

VT 212 Animal Radiolagy

VT 217 Small Animal Clinical and Emeencg/ Procedures

VT 218 Pharmacolgy and Anesthesiolgy

VT 223 dinical Chemistry and Urinalysis

VT 224 Independent Stug

VT 226 Animal Sugery

3 Qs

2 Credits

4 Credits

3 Credits

2 (Clies

Variable Credits

3 Credits



VT 22_7 Animd Mediqine | 2 Glte
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VT 228 Animal Medicine Il 2 Credits

VT 229 Sehomore Clinical Externsip 12 Credits
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